HISTORIC DISTRICT REVIEW BOARD
Work Session & Regular Meeting
Cape Charles Civic Center
January 21, 2020
5:00 p.m.

At 5:00 p.m., Chairman Kerry Shackelford, having established a quorum, called to order the Work
Session and Regular Meeting of the Historic District Review Board (HDRB). In addition to Kerry
Shackelford, present were Herb Thom and Edward Wells. There was one vacancy on the board. Also, in
attendance were Edward Eichman, Town Planner Zach Ponds, Deputy Clerk Tracy Outten, and the
applicants. There were two members of the public in attendance.
ORDER OF BUSINESS:
A. Historic District Guidelines update.
After Edward Eichman, former board member, presented the board with a draft of the New Single
Family Residential Infill Construction and Residential Additions or Accessory Buildings section of
the Cape Charles Historic District Guidelines (CCHDG) (Please see attached.), discussion was as
follows: (i) Kerry Shackelford thought that additions would have a separate section. He asked the
opinion of the board members. Edward Well said if all items were covered, he was fine with this title.
Herb Thom thought condensing wording would make the guidelines more understandable; (ii) The
board discussed if having separate sections for additions and accessory buildings was necessary; (iii)
Edward Eichman informed the board that each section would address a certain topic and detailed
requirements would be included; (iv) Edward Wells mentioned that some language could be pulled
from the current guidelines; (v) Zach Ponds recommended that definitions be included; (vi) There
was some debate on whether or not vinyl should be allowed; and (vii) Kerry Shackelford was still
working on wording to get buy-in from the Town Council was a historic community. He added that
visitors come here to see historic homes not plastic houses.
Kerry Shackelford handed out the Planning New Construction or Additions pages from the current
CCHDG with his suggested mark-ups. Some discussion ensued.
Motion made by Herb Thom, seconded by Edward Wells, to close the January 21, 2020 Historic
District Review Board Work Session and move to the Regular Meeting. The motion was
unanimously approved.
Kerry Shackelford started the HDRB Regular meeting with a moment of silence and the recitation of the
Pledge of Allegiance.

CONSENT AGENDA:
Motion made by Herb Thom, seconded by Edward Wells, to accept the Consent Agenda as
presented. The motion was approved by unanimous vote.
PUBLIC COMMENT:
There were no public comments to be heard nor any written comments submitted prior to the meeting.
UNFINISHED BUSINESS:
A. Application for Certificate of Appropriateness at 408 Nectarine Street – to construct an addition on a
single-family detached dwelling and enlarge the existing front porch.
William “Bill” Manning, contractor, described the revisions to the plans as suggested by the HDRB at the
December meeting. Herb Thom commented on what a great job the contractor had done. Kerry
Shackelford agreed and asked if the railings and post could be wood; yes.
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Motion made by Herb Thom, seconded by Edward Wells, to approve the application for the
Certificate of Appropriateness at 408 Nectarine Street to construct an addition and enlarge an
existing front porch on the single-family dwelling as revised with the added condition that the rails,
posts and spindles would be wood. The motion was approved by unanimous vote.
NEW BUSINESS:
A. Application for Certificate of Appropriateness at 652 Randolph Avenue – to construct a new singlefamily detached dwelling.
Robert Shrieves, homeowner, described the proposed new home and added that a concrete porch with
brick steps was still in the application. Kerry Shackelford informed the board that the topic of the
porch was discussed at the pre-application meeting and he suggested the material be changed to
wood.
Gary Fink, Mitchell Homes representative, showed samples of the siding and step railing.
Discussion was as follows: (i) The board thought a straight lap vinyl siding would be more
appropriate in the neighborhood; (ii) Kerry Shackelford would like a window to be added to the west
side of the house. Robert Shrieves did not agree because this was a bedroom and privacy was needed;
(iii) Herb Tom said the dormers looked off and asked Gary Fink if they could be enlarged. Gary Fink
responded that this could be done but, at a cost to the homeowners. Kerry Shackelford informed Herb
Thom that the guidelines did not dictate dormers; and (iv) After much discussion on the porch
material and all members reading the guidelines, the board decided that wood or azek needed to be
used. Robert Shrieves did not agree and stressed that he had lived here for seventy years and wanted a
low maintenance porch and other homes had a concrete porch that this board approved in the past.
Kerry Shackelford said a previous board’s decision does not determine this board’s approval or
denial.
Motion made by Edward Wells, seconded by Herb Thom, to approve the application for the
Certificate of Appropriateness at 652 Randolph Avenue to construct a new single-family dwelling
with the following conditions: (i) window sketches needed to be provided; (ii) the porch material
must be wood or azek; and (iii) two windows were to be added on the west side of the house. The
motion was approved by unanimous vote.
B. Application for Certificate of Appropriateness at 548 Monroe Avenue – to alter the size of five
windows on an existing single-family detached dwelling.
Richard Manzolina, applicant, described the proposed project.
Kerry Shackelford asked if Jeb Brady, code official, wrote a letter stating that some of the windows
needed to be resized for code reasons. Richard Manzolina answered no. Kerry Shackelford stressed
that the guidelines stated that windows needed to be retained and a letter stating that the windows
needed to be altered for code reasons was needed.
There was some discussion on what the board’s purview covered.
Motion made by Herb Thom, seconded by Edward Wells, to deny the application for the Certificate
of Appropriateness at 548 Monroe Avenue to alter the size of five windows on the single-family
dwelling as presented per page 19 Section 2 and pages 41 and 42 in the Cape Charles Historic
District Review Guidelines. The motion was approved by unanimous vote.
Kerry Shackelford stated that an exception could be made for the two attic windows on the home if
required by the code official. He added that sketches needed to be provided of the window design if this
was the case.
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OTHER BUSINESS:
There was no other business.
ANNOUNCEMENTS:
There were no announcements.
Motion made by Herb Thom, seconded by Edward Wells, to adjourn the January 21, 2020 Historic
District Review Board Work Session and Regular Meeting at 7:15 p.m. The motion was
unanimously approved.

Chairman Kerry Shackelford
Deputy Clerk
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Edward Eichman’s Handouts
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