Planning Commission
Public Hearing & Regular Session Agenda
Cape Charles Civic Center – 500 Tazewell Avenue
March 5, 2019 6:00 P.M.
1. Call Public Hearing to Order
a. Roll call and establish a quorum
b. Conditional use permit application for an accessory dwelling unit on a property in the
Residential – 1 district at 615 Monroe Avenue
c. Proposed text amendments to Town Zoning Ordinance Article IV Sections 4.5.f.1.k and
4.5.1
d. Hear public comment
e. Close public hearing and move to regular meeting
2. Invocation and Pledge of Allegiance
3. Public Comments
4. Consent Agenda
a. Approval of Agenda Format
b. Approval of Minutes
c. Reports
5. Unfinished Business
a. Application for conditional use permit: accessory dwelling unit on a property in the
Residential – 1 district at 615 Monroe Avenue – review and make recommendation to
Town Council
b. Proposed text amendments to Town Zoning Ordinance Article IV Sections 4.5.f.1.k and
4.5.1 – review and make recommendations to Town Council
6. New Business
a. Application for conditional use permit: residential unit above first floor commercial in the
Commercial – 1 district at 209 Mason Avenue
b. Application for conditional use permit: convert an existing two-and-one-half story
detached garage to a garage on the first floor and an accessory dwelling unit on the
second floor at 649 Randolph Avenue – review and set public hearing date
c. Application for zoning map amendment: rezone 238 Randolph Avenue from R-1 to C-1 –
review and set public hearing date
d. Application for zoning map amendment and text amendments: request to add a Cottage
Overlay District to the Harbor District for tax map parcels #83A3-A-17, #83A3-A-19,
#83A3-A-20 and #83A3-11-1 – review and set public hearing date
e. Proposed text amendments to Town Zoning Ordinance Article IV, Section 4.5 and
Section 4.6 – review and set a public hearing date
7. Other business
8. Announcements
9. Adjourn

Notice of Public Hearings
The Cape Charles Town Planning Commission will hold public hearings on Tuesday March 5,
2019 at 6:00 pm in the Town Civic Center at 500 Tazewell Avenue, Cape Charles to receive
comment on the following: an application for a Conditional Use Permit to allow an accessory
dwelling unit at 615 Monroe Avenue (tax map# 83A3-1-243B); proposed text amendment to
zoning ordinance Article IV, Sections 4.5.1 adding a mixed-use designation to the Table of
Parking Standards, and regulating the minimum off-street parking requirement for mixed-use
development; proposed text amendment to zoning ordinance Article IV, Section 4.5.F.1.k adding
a requirement that new mixed-use developments delineate residential parking spaces with
appropriate signage.
Information on these public hearing items can be viewed in the Town Planner’s Office at 2 Plum
Street Cape Charles Town Hall, or obtained by phone at 757-331-2039, or email at
planner@capecharles.org.

DRAFT
PLANNING COMMISSION

Public Hearing & Regular Meeting
Cape Charles Civic Center
February 5, 2019
6:00 p.m.

At 6:01 p.m., Chairman Bill Stramm, having established a quorum, called to order the Public
Hearing and Regular Meeting of the Planning Commission. In addition to Chairman Stramm,
present were Commissioners Diane D’Amico, Paul Grossman, Keith Kostek, Sandra Salopek and
Michael Strub. Dennis McCoy was not in attendance. Also, in attendance were Town Planner
Zach Ponds and Deputy Clerk Tracy Outten. There were four members of the public in
attendance.
A moment of silence was observed which was followed by the recitation of the Pledge of
Allegiance.

PUBLIC COMMENTS:
There were no public comments to be heard nor any written comments submitted prior to the
meeting.

CONSENT AGENDA
Motion made by Paul Grossman, seconded by Michael Strub, to approve the agenda
format as presented. The motion was approved by unanimous vote.
The Commissioners reviewed the minutes from the January 7, 2019 Planning Commission
Meeting.

Paul Grossman amended the following: (i) the angle stated in the proposed parking changes
recommendation motion should be 45 degrees not 60 degrees; (ii) Other Business bullet point
three replace the word “for” with “would include.”

Motion made by Michael Strub, seconded by Paul Grossman, to approve the minutes from
the January 7, 2019 Planning Commission Regular Meeting as amended. The motion was
approved by unanimous vote.
REPORTS
Bill Stramm summarized the staff reports included in the agenda packet. After some discussion
on the proposed text amendments to the sign ordinance and parking, the Commissioners
requested Zach Ponds to give some background on why changes needed to be made and markup and reference to the exact text changes so they were easier to identify.
UNFINISHED BUSINESS
There was no unfinished business to discuss.

NEW BUSINESS
A. Application for conditional use permit: accessory dwelling unit on a property in the Residential
– 1 district at 615 Monroe Avenue – review application and set March 5, 2019 public hearing
date.
Bill Stramm summarized the application and added all requirements were met. Bill Stramm
mentioned the applicant still had to go before the Historic District Review Board to get a
Certificate of Appropriateness. Paul Grossman asked if parking would come from the alley
way; yes, and the street.
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Motion made by Paul Grossman, seconded by Michael Strub, to set a public hearing date
for the Conditional Use Permit for an accessory dwelling on a property in the Residential
– 1 district at 615 Monroe Avenue. The motion was approved by unanimous vote.
B. Proposed text amendments to Town Zoning Ordinance Article IV Section 4.0 – review and make
recommendations to staff.
Bill Stramm asked Zach Ponds to go through the changes that were made. Paul Grossman did
not think that all of Section 4.0.C needed to be removed. The Commissioners decided Zach
Ponds needed to provide the document with strikethroughs so it would be easier to track the
changes.

C. Proposed text amendments to Town Zoning Ordinance Article IV Sections 4.5.f.1.k and 4.5.1 –
review and make recommendations to staff.
Zach Ponds explained the changes and reasoning as stated in his report. Bill Stramm said the
Parking Ad Hoc Committee had approved this and added, this change would only be
enforced for new construction.
The Commissioners added the text amendments to the upcoming Public Hearing on March 5,
2019.

Motion made by Paul Grossman, seconded by Keith Kostek, to approve the proposed text
amendments for Town Zoning Ordinance Article IV Sections 4.5.f.1.k and 4.5.1 as
presented and set the public hearing date for March 5, 2019. The motion was approved by
unanimous vote.

OTHER BUSINESS
A. Possible Planning Commission 2019 Priorities List.
Paul Grossman presented the priorities list he put together. After much discussion the
Commissioners decided on the following: (i) Community Trail and Sidewalk Plan
Management would be added to the list. (ii) The Commissioners would be broken into
groups to complete priorities. (iii) Bill Stramm would present the list to Town Council.
Bill Stramm thanked Paul Grossman for putting the list together.

B. Town Council Strategic Planning Session January 26, 2019 Agenda and Councilman Grossman’s
essay.
Bill Stramm explained the reason he wanted the Town Council Strategic Planning Session
Agenda included was because some of the priorities pertained to the Planning Commission.
Paul Grossman stated which items were called out.
Bill Stramm briefly read through Paul Grossman’s essay.

ANNOUNCEMENTS
• Paul Grossman finished the Planning Commission class.

Motion made by Paul Grossman, seconded by Sandra Salopek, to adjourn the Planning
Commission Regular Meeting. The motion was approved by unanimous vote.
The meeting adjourned at 7:18 p.m.

Deputy Clerk

Chairman Bill Stramm
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PLANNING AND ZONING DEPARTMENT
FEBRUARY MONTHLY REPORT

Prepared By:
Date:
Subject
Attachments:

Zach Ponds – Town Planner
February 22, 2019
February 2019 Monthly Report
State Annual Report FY2018

Historic District Review Board:
The Historic District Review Board met on February 19. The following four items were discussed:
1. Application for modification to a Certificate of Appropriateness for new construction of a
single-family dwelling at 504 Plum Street was approved
2. Application for modification to a Certificate of Appropriateness for a rear addition, to change
an existing garage door to French Doors, to relocate the rear door on a single-family dwelling,
and to add a covered porch on the south elevation at 600 Pine Street was approved
3. Application for a Certificate of Appropriateness to add a second story balcony and replace two
existing windows with doors on a detached garage at 649 Randolph Avenue was approved
4. The State Annual Report for fiscal year 2018 was discussed. This report is attached.
There are currently two vacancies on the Historic District Review Board. Both Chair Joe Fehrer and
Member David Gay have resigned and attended their last meeting on February 19, 2019.
Harbor Area Review Board:
The Harbor Area Review Board had no business and did not meet in February.
Board of Zoning Appeals:
The Board of Zoning Appeals had no business and did not meet in February.
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Wetlands and Coastal Dune Board:
The Wetlands and Coastal Dune Board did not meet in January. Ann Hayward Walker presented the
Beach Dune and Management Plan to Town Council during the January 17 meeting. The plan was
updated by Ann Hayward Walker and was adopted at the February 21 Town Council meeting.
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State Annual Report for Fiscal Year 2018 (October 1, 2017-September 30,
2018): 
Please return by February 1, 2019
7KH 6WDWH $QQXDO 5HSRUW IRUP IROORZV LQ WKLV GRFXPHQW 7KH LQIRUPDWLRQ JDWKHUHG ZLOO EH D
YDOXDEOH WRRO IRU WUDFNLQJ WKH DFFRPSOLVKPHQWV RI ORFDOLWLHV SDUWLFLSDWLQJ LQ WKH &/* SURJUDP
$GGLWLRQDOO\ LW ZLOO SURYLGH \RX ZLWK LQIRUPDWLRQ DERXW RWKHU SURJUDPV LQ 9LUJLQLD ORFDOLWLHV
3OHDVHWDNHWKHWLPHWRFRPSOHWHWKHVHIRUPVDQGWKHQUHWXUQWKHPWRPHE\HPDLORUUHJXODUPDLO
E\)HEUXDU\

7KDQN \RX IRU WDNLQJ WKH WLPH WR FRPSOHWH WKHVH DQQXDO UHSRUWV  3OHDVH SURYLGH DQ\ IHHGEDFN
\RX KDYH VR WKDW ZH PD\ FRQWLQXH WR VWUHDPOLQH DQG LPSURYH WKH &/* SURJUDP WR VHUYH \RXU
QHHGV

6LQFHUHO\


Aubrey Von Lindern, Certified Local Government Coordinator
Northern Regional Preservation Office
Virginia Department of Historic Resources
PO Box 519
Stephens City, VA 22655
Phone: (540) 868-7029
aubrey.vonlindern@dhr.virginia.gov

STATE ANNUAL REPORT
FISCAL YEAR 2018
OCTOBER 1, 2017-SEPTEMBER 30, 2018
Locality Name:7RZQRI&DSH&KDUOHV
State: Virginia

Contact Person:=DFK3RQGV
Telephone:  
Email: SODQQHU#FDSHFKDUOHVRUJ

Local Review Board Activities
1. In the 2018 fiscal year, how many review board meetings were held?

Please attach a copy of all ARB bylaws and procedures, if they are
new or have been revised during the fiscal year.
2. In the 2018 fiscal year, how many applications for a Certificate of
Appropriateness were:
5HYLHZHGE\WKHORFDOUHYLHZERDUG 
$SSURYHGE\WKHORFDOUHYLHZERDUG
'HQLHGE\WKHORFDOUHYLHZERDUG 
$SSHDOHGE\WKHDSSOLFDQWRUDQRWKHUSDUW\
2QDSSHDOKRZPDQ\ERDUGGHFLVLRQVZHUH
8SKHOG
2YHUWXUQHG
1XPEHURI'HVLJQ5HYLHZ&DVHV









General brief accounting of any unique cases:
Please attach a copy of at least one set of minutes for a meeting of the
review board at which an application for a certificate of
appropriateness was discussed.

$WWDFKPHQW
$JHQGDDQG0LQXWHV

3. Survey/Inventory/Designation Activities
Please indicate whether or not you have a program and enter the
number of historic properties that, during the 2018 fiscal year,
were:
1XPEHUDGGHGWRWKHORFDOJRYHUQPHQW¶VVXUYH\LQYHQWRU\



'LG\RXUORFDOJRYHUQPHQWKDYHDORFDOUHJLVWHUSURJUDPZKLFK
PD\LQFOXGH9LUJLQLD/DQGPDUNV5HJLVWHUDQGRU1DWLRQDO5HJLVWHU
RI+LVWRULF3ODFHVOLVWLQJDQGRUHOLJLELOLW\IRUOLVWLQJ"
<(612
1XPEHUORFDOO\GHVLJQDWHG 
BBBBB

'LG\RXUFRPPXQLW\KDYHDORFDOWD[LQFHQWLYHVSURJUDP"

<(612

1XPEHUDVVLVWHGWKURXJKDORFDOKLVWRULFSUHVHUYDWLRQWD[
LQFHQWLYHVSURJUDP
'LG\RXUFRPPXQLW\KDYHDORFDOJRYHUQPHQWIXQGHGJUDQWVORDQV
SURJUDPWKDWFRXOGEHXVHGIRUUHKDELOLWDWLQJUHVWRULQJKLVWRULF
SURSHUWLHV"
1XPEHUDVVLVWHGWKURXJKDORFDOKLVWRULFSUHVHUYDWLRQJUDQWRUORDQ
'LG\RXUORFDOJRYHUQPHQWKDYHDSURJUDPWKDWFRXOGEHXVHGWR
DFTXLUHRUKHOSWRDFTXLUHKLVWRULFSURSHUWLHVLQZKROHRULQSDUW
WKURXJKSXUFKDVHGRQDWLRQRURWKHUPHDQV"
1XPEHUDFTXLUHGWKURXJKSXUFKDVHGRQDWLRQRURWKHUPHDQV
1XPEHUUHYLHZHGWKURXJK6HFWLRQ
:HUHWKHUHDQ\DGGLWLRQDORUQHZFXOWXUDOUHVRXUFHVXUYH\VGRQHRU
DGGLWLRQVWRH[LVWLQJERXQGDULHVRIH[LVWLQJKLVWRULFGLVWULFWV
FRPSOHWHGGXULQJWKLVUHSRUWLQJSHULRG"

BBBBBBBBBB

<(612

<(612


<(612

'RHVWKLVLQYHQWRU\VXUYH\LQFOXGHLQIRUPDWLRQRQHDFKVWUXFWXUH
RUVLWHZLWKLQHDFKGLVWULFW<(612
If any, comment on Section 106 reviews of federal projects
within the locality (e.g., number, federal agency involved, etc.):
If a district was locally designated, please attach a map of the
district.
4. Does the locality have or has there been any archaeology
ordinances implemented during the 2018 fiscal year?

<(612

If so, please include a copy of these ordinances
5. Were there any amendments or alterations in the 2018 fiscal year:
WRWKHORFDOKLVWRULFGLVWULFWOHJLVODWLRQRUGLQDQFHGXULQJWKHUHSRUWSHULRG <(612
WRGHVLJQUHYLHZJXLGHOLQHV 




<(612
If yes, please attach a copy of the revised legislation/ordinance or
design review guidelines and provide a brief explanation of the
reasons for the amendment(s) and/or alteration(s).

$WWDFKPHQW
$JHQGDDQG0LQXWHV
H[SODLQHGLQVWDIIUHSRUW

If changes to design review guideless were made during the last
year, please include a copy of the ARB meeting where these
changes were discussed.

$WWDFKPHQW
$JHQGDDQG0LQXWHV

6. National Register Nominations:
:HUHSURSRVHG1DWLRQDO5HJLVWHUQRPLQDWLRQVFRQVLGHUHGE\WKH
UHYLHZERDUGGXULQJWKHILVFDO\HDU"

<(612

If yes, please attach a copy of the minutes of a meeting at which a
proposed nomination was considered by the board. If not included
in the minutes, please attach an explanation of the board’s decision.
7. Members of the Local Review Board
:HUHWKHUHDQ\WUDLQLQJRULHQWDWLRQSURJUDPVRIIHUHGWR$5%PHPEHUV
LQWKHILVFDO\HDU"

<(612

If yes, please include information pertaining to the training
programs offered to the ARB.
8. Suggestions for improvement and/or topics for training/discussion:
9. Fiscal Year 2018
2QWKHFKDUWEHORZSOHDVHVKRZWKHQDPHVRIWKHILVFDO\HDUPHPEHUVRIWKHUHYLHZERDUG
DQGWKHSURIHVVLRQDOH[SHUWLVHUHSUHVHQWHG E\HDFKWKHGDWHVRQZKLFKWKHLUWHUPVH[SLUHWKH
FKDLUPDQDQGYLFHFKDLUPDQRIWKHERDUGHDFKPHPEHU¶VDWWHQGDQFHUHFRUGDQGOLVWDQ\WUDLQLQJ
UHFHLYHGGXULQJWKHUHSRUWSHULRG
Name and Professional Expertise
Represented
3OHDVHFOHDUO\LQGLFDWHQHZPHPEHUV
3OHDVHLGHQWLI\WKHERDUGFKDLU

Date
Term
Expires

Attendance
DWWHQGHG
RXWRIWRWDO
PHHWLQJV 

Describe
Training
Received during
Report Period 

([DPSOH-RKQ-RQHV$UFKLWHFWFKDLU



RXWRI

9LUJLQLD
3UHVHUYDWLRQ
FRQIHUHQFHLQ
6HSWHPEHU 



RXWRI



RXWRI

-RVHSK)HKUHU+LVWRULF5HVWRUDWLRQ
3UHVHUYDWLRQ&KDLU
-RKQ&DWRQ3UHVHUYDWLRQ9LFH&KDLU
'DYLG*D\&RQVWUXFWLRQ3UHVHUYDWLRQ
6DQGUD6DORSHN3UHVHUYDWLRQ
7HUU\6WUXE3UHVHUYDWLRQ



RXWRI

 RXWRI

RXWRI

PLEASE NOTE:,IWKHERDUGODFNVPHPEHUVKLSIURPDQ\RIWKHSURIHVVLRQDOGLVFLSOLQHVZKLFKWKLVRIILFH
UHFRPPHQGV DUFKLWHFWXUHDUFKDHRORJ\SODQQLQJDUFKLWHFWXUDOKLVWRU\KLVWRU\ SOHDVHDWWDFKDQH[SODQDWLRQRIDQ\
VWHSVWDNHQE\WKHORFDOLW\ DGYHUWLVLQJDVNLQJTXDOLILHGLQGLYLGXDOVWRVHUYHHWF WRILOOUHYLHZERDUGYDFDQFLHVZLWK
SHRSOHKDYLQJWKHUHFRPPHQGHGSURIHVVLRQDOEDFNJURXQG V 

ALSO3OHDVHDWWDFKDQH[SODQDWLRQRIKRZWKHERDUGREWDLQHGH[SHUWLVHIRUUHYLHZVZKHQWKHUHTXLUHGGLVFLSOLQH
ZDVQRWUHSUHVHQWHGRQWKHERDUGPHPEHUVKLS)RUH[DPSOHLIWKHUHLVQRDUFKLWHFWRQWKHERDUGDQH[SODQDWLRQ
VKRXOGEHSURYLGHGIRUKRZWKHERDUGHYDOXDWHVSURSRVDOVIRUQHZFRQVWUXFWLRQLQWKHGLVWULFW

Historic District Review Board
Public Hearing
&
Regular Session Agenda
Cape Charles Civic Center – 500 Tazewell Avenue
October 17, 2017
5:45 P.M.

 &DOO3XEOLF+HDULQJWR2UGHU
D 5ROOFDOODQGHVWDEOLVKDTXRUXP
E 3URSRVHGWH[WDPHQGPHQWVWRVHFWLRQVRIWKH+LVWRULF'LVWULFW*XLGHOLQHV
UHDGLQJRISXEOLFQRWLFH 
F +HDUSXEOLFFRPPHQW
G &ORVHSXEOLFKHDULQJDQGPRYHWRUHJXODUPHHWLQJ

 ,QYRFDWLRQDQG3OHGJHRI$OOHJLDQFH

 &RQVHQW$JHQGD
D $SSURYDORI$JHQGD)RUPDW
E $SSURYDORI0LQXWHV

 1HZ%XVLQHVV
D $SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVV0DVRQ$YHQXH±QHZUHDU
SRUFKDGGLWLRQGRUPHUDGGLWLRQQHZVHFRQGIORRUIURQWSRUFKZLQGRZV
UHPRYDODQGGRRUDGGLWLRQFKLPQH\UHPRYDO
E $SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVV0DGLVRQ$YHQXH±
DGGLWLRQRIURRIWRH[LVWLQJVHFRQGIORRUIURQWSRUFK
F $SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVV5DQGROSK$YHQXH±UHDU
DGGLWLRQDQGSRUFKFKLPQH\UHPRYDORSHQIURQWSRUFKVLGLQJ

 2OG%XVLQHVV
D 3URSRVHGWH[WDPHQGPHQWVWRVHFWLRQVRIWKH+LVWRULF'LVWULFW*XLGHOLQHV±
UHYLHZDQGYRWH

 $QQRXQFHPHQWV

 $GMRXUQ



Notice of Public Hearing
3XUVXDQW WR $UWLFOH 9,,, 6HFWLRQ & RI WKH 7RZQ ]RQLQJ RUGLQDQFH WKH &DSH
&KDUOHV +LVWRULF 'LVWULFW 5HYLHZ %RDUG ZLOO KROG D SXEOLF KHDULQJ DW  SP RQ
7XHVGD\2FWREHULQWKH&DSH&KDUOHV&LYLF&HQWHUORFDWHGDW7D]HZHOO
$YHQXHLQ&DSH&KDUOHV7KHSXUSRVHLVWRKHDUSXEOLFFRPPHQWUHJDUGLQJ+LVWRULF
'LVWULFW 'HVLJQ *XLGHOLQHV WH[W DPHQGPHQWV  )ROORZLQJ WKH SXEOLF KHDULQJ WKH
+LVWRULF'LVWULFW5HYLHZ%RDUGZLOOFRQVLGHUWKHDPHQGPHQWVDVSDUWRIWKHLUUHJXODU
PRQWKO\PHHWLQJ


&RSLHVRIWKH*XLGHOLQHVGRFXPHQWDUHDYDLODEOHIRUUHYLHZGXULQJEXVLQHVVKRXUVLQ
WKH7RZQ3ODQQHU¶V 2IILFH ORFDWHG DW 3OXP6WUHHW LQ &DSH&KDUOHVDQGRQOLQHDW
ZZZFDSHFKDUOHVRUJ XQGHU $JHQGDV DQG 0LQXWHV  3OHDVH FRQWDFW 7RZQ 3ODQQHU
/DUU\'L5HDWSODQQHU#FDSHFKDUOHVRUJRULI\RXKDYHDQ\TXHVWLRQV
RUUHTXLUHDGGLWLRQDOLQIRUPDWLRQ




(63±DQGLVVXHV
(61±LVVXH



DRAFT
HISTORIC DISTRICT REVIEW BOARD
Public Input Meeting
Cape Charles Civic Center
September 14, 2017
6:00 p.m.
$W DSSUR[LPDWHO\  SP &KDLUPDQ -RH )HKUHU KDYLQJ HVWDEOLVKHG D TXRUXP FDOOHG WR RUGHU WKH
+LVWRULF'LVWULFW5HYLHZ%RDUG +'5% 3XEOLF,QSXW0HHWLQJ,QDGGLWLRQWR-RH)HKUHUSUHVHQWZHUH
7HUU\6WUXE6DQGUD6DORSHNDQG-RKQ&DWRQ'DYLG*D\ZDVQRWLQDWWHQGDQFH$OVRLQDWWHQGDQFHZHUH
7RZQ 3ODQQHU /DUU\ 'L5H DQG $VVLVWDQW 7RZQ &OHUN 7UDF\ 2XWWHQ 7KHUH ZHUH WKUHH PHPEHUV RI WKH
SXEOLFLQDWWHQGDQFH

Chairman Joe Fehrer VWDUWHGWKH+'5%5HJXODUPHHWLQJZLWKDPRPHQWRIVLOHQFHDQGWKHUHFLWDWLRQRI
WKH3OHGJHRI$OOHJLDQFH

CONSENT AGENDA:

Motion made by John Caton, seconded by Terry Strub, to accept the agenda as presented. The
motion was unanimously approved.
PROPOSED HISTORIC DISTRICT GUIDELINES UPDATE
&KDLUPDQ -RH )HKUHU JDYH DQ LQWURGXFWLRQ DQG EULHIO\ GLVFXVVHG WKH SURFHVV RI XSGDWLQJ WKH
JXLGHOLQHV 3OHDVH VHH DWWDFKHG  7KH SURSRVHG FKDQJHV WR WKH JXLGHOLQHV ZHUH GLVSOD\HG IRU WKH
SXEOLFDQGUHDGWKURXJKSDJHE\SDJH 3OHDVHVHHDWWDFKHG 
PUBLIC INPUT COMMENTS ON PROPOSED HISTORIC DISTRICT GUIDELINES

7DPP\+ROORZD\7D]HZHOO$YHQXHH[SUHVVHGKHUDSSUHFLDWLRQWRWKHERDUGDQGWKDQNHGWKHP
IRUDOOWKHLUKDUGZRUN

&ODXGHWWH7ZLWFKHOO3HDFK6WUHHWWKDQNHGWKHERDUGIRUWKHLUGHGLFDWLRQDQGDVNHGLIWKH+'5%
KDGDQ\MXULVGLFWLRQRYHUWKH3HDFK6WUHHW7UDLO3URMHFW-RH)HKUHUZRXOGEHORRNLQJLQWRWKHERDUG¶V
SXUYLHZRQQRWHGKLVWRULFDOVWUHHWV

0LNH6WUXE%:DVKLQJWRQ$YHQXHVDLGKHFRXOGDWWHVWWRDOOWKHKRXUVRIUHVHDUFKDQGWKRXJKW
SXWLQWRWKHXSGDWHGJXLGHOLQHV
Motion made by Terry Strub, seconded by John Caton, to adjourn the Historic District Review
Board Public Input Meeting. The motion was unanimously approved.








$VVLVWDQW7RZQ&OHUN






&KDLUPDQ-RH)HKUHU










&DSH&KDUOHV+'5%5HYLVHG*XLGHOLQHVSXEOLFLQIRUPDWLRQPHHWLQJ6HSWHPEHU


¾ The Introduction page of the Guidelines provides a good overview of the Historic
District, its history and importance to the town and area.
x “The Town of Cape Charles has one of the best collections of historic buildings of
any com- munity on the Eastern Shore. The community has done much to
maintain this rich architectural heritage. An early architectural survey that
identified historic properties in the Town led to the listing of the Cape Charles
National Register Historic District in 1989.”
x “It is up to the locality and to individual property owners, however, to protect
the integrity of the historic district. Toward this end, Cape Charles adopted a
Historic Preservation Plan in 1997, which presents general recommendations
when making changes to property in this district. However, to provide more
definitive standards, this illustrative guidebook was developed to take some of
the guesswork out of deciding what is “appropriate” for the district.”

¾ The National Register of Historic Places report, accepted by VA Department of Historic
Resources in November 1990 forms the basis for the Historic District and laid the
groundwork for the Historic District Guidelines.
A few of the notable comments in this report:
x “The town was originally laid out in an unusual twenty-seven block grid pattern
dominated by a central park with four cross axis for the towns circulation
pattern. No other such town plan in known to exist in Virginia. The integrity of
the towns physical plan and architectural fabric together help to make Cape
Charles one of the best-preserved towns of the period in Tidewater Virginia.”
x “The District is eligible for listing due to a town plan unique in Virginia and
because it’s structures well represent the popular architectural styles of the late
nineteenth and early twentieth centuries.”
x “By 1930 much of the residential section of Cape Charles had assumed much of
the same appearance that it has today.”









6RPHZKDWFRQFXUUHQWWRWKH+'5%*XLGHOLQHVUHYLVLRQ7KH>136@KDVEHHQLQWKHSURFHVVRI
XSGDWLQJWKH+LVWRULF5HJLVWHUIRU&DSH&KDUOHV6LQFHWKH'LVWULFWZDVIRUPDOO\HVWDEOLVKHGLQ
ZH¶YHORVWEXLOGLQJV>WRQHJOHFWDQGRUUHPRYDO@DQGVRPHRIWKHKRPHVLQWKH'LVWULFWZHUH
RYHUORRNHGRULQFRUUHFWO\QXPEHUHGLQWKHRULJLQDOVXUYH\7KLVZLOOEULQJWKHVXUYH\XSWRGDWH
DQGZLOODOVRLQFOXGHSKRWRJUDSKV>RIWKHIDoDGH@RIPRVWRIWKHFRQWULEXWLQJVWUXFWXUHVLQWRZQ
7KH5HJLVWHUXSGDWHZLOOEHILQDOL]HGLQWKHFRPLQJPRQWKV
7KH+'5%EHJDQZRUNRQWKHUHYLVLRQVWRWKHFXUUHQW*XLGHOLQHVLQZRUNLQJRQWKHVH
IROORZLQJUHJXODUPHHWLQJVDQGKROGLQJVSHFLDOZRUNVHVVLRQVDVQHHGHG$OORXUPHHWLQJVDUH
DQGZHUHDGYHUWLVHGDQGRSHQWRWKHSXEOLFLQFOXGLQJWKHZRUNVHVVLRQV:HORRNHGDWHDFK
VHFWLRQRIWKH*XLGHOLQHVLQGLYLGXDOO\DQGWKHQLQWKHFRQWH[WRIWKHODUJHUGRFXPHQWIRU
FRQVLVWHQF\DQGFODULW\
:HDOVRYLHZWKLVDVYHU\PXFKWKH³OLYLQJGRFXPHQW´DQGZLOOEHILQHWXQLQJDQGPDNLQJRWKHU
UHYLVLRQVDVQHFHVVDU\DQGDSSURSULDWH
7KHUHDUHVRPHSDUWVRIWKH*XLGHOLQHVZKHUHZHDUHOHJDOO\FRQVWUDLQHGVXFKDVWKHORFDWLRQRI
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Area

Depth

Width

Frontage

Max. Bldg. Height

Front Yard

R-1

5,600 s.f.

140’

40’

40’

21/2 stories to 40’

30’ or
prevailing1

5’

25’

R-2

6,000 s.f 10,000 s.f.
for duplex

85’
85’

50’
60’ for duplex

25’

35’

25’

15’
20’ for duplex

None2

R-3

1,500 s.f.

None

20’

None

35’

25’ w/o pk
30’ w/ pk

20’

15’ w/o pk
30’ w/ pk

R-E

1 acre

None

150’

None

40’

60’

25’

40’

C-1

5,600 s.f.

140’

40’

40’

35’

Average
of existing

0’; 5 and 10 or Rt.184

10’ or prevailing

3

Side Yard

Rear Yard

Zoning District

Area

Depth

R-1

5,600 s.f.

140’

R-2

6,000 s.f.
10,000 s.f. for duplex

85’

3

R-3
R-E
C-1

C-2

9000s.f.

150’

60’

60’

35’

Average of existing built
up area

10’ or prevailing

10’ or prevailing

C-3

-

-

40’

80’ from center of row
or 40% of lot depth,
whichever is less

35’

-

5’ and 10’

10’

None

45’

SC

None

4

None

None

C-2
C-3

None

None

None
CR

15,000 s.f.

100’

45’

6

10’ - 25’

0’ - 5’

20’

PD-STIP

15,000 s.f.

100’

40’

10’ - 25’

0’ - 5’

20’

GBI

None

45’

75’

50’

50’

STIP

5

1
2

None

None

None

1

Corner yards are 25’ and 30’ for duplexes. Rear setback for corner yards is 20’.
In addition to these requirements, townhouse projects must have a minimum of three acres. No more than (8) townhouse units shall be attached in a row and no row may exceed 240’ in length.
The SC district only has the height requirement delineated in the Zoning Ordinance.
The STIP district also has additional development requirements. See Zoning Ordinance.
6
Maximum building height for structures other than buildings in the STIP is 50’.
7
The PD-STIP also has additional development requirements. See Zoning Ordinance.
2
3

85’

7

Frontage

Max. Bldg. Height

Front Yard

40’

40’

21/2 stories too 40’

30’ or pprevailing1

5’

25’

50’
60’ for duplex

25’

35’

25’

15’
20’ for duplex

None2

25’ w/o pk
30’
0’ w/ pk

Rear Yard

15’ w/o pk
30’ w/ pk

1,500 s.f.

None

20’

None

1 acre

None

150’

None

40’

660’

25’

40’

5,600 s.f.

140’

40’

40’

35’

Average
of existing

0’; 5 and 10 or Rt1
. 84

10’ or prevailing

9000 s.f.

150’

60’

6
60’

35
35’

Average of existing built
up area

10’ or prevailing

10’ or prevailing

35’

-

5’ and 10’

10’

40’

30’ or prevailing1

5’

25’

-

-

40’

80’ from center of rrow
ow
or 40% off lot
or40%of
lotdepth,
depth,
dep
whichever
er is less
les

5,600 s.f.

140’

40’

40’

35’

Side Yard

20’

Corner yards are 25’ and 30’ for duplexes. Rear setback ffor
or corner ya
yards
rds is 20’.
In addition to these requirements, townhouse projects
ctsmust
cts
musthave
must have a minimum
mumof
of three
th acres.
s No
Nomore
more
mor than
th (8) townhouse units shall be attached in a row and no row may exceed 240’ in length.

3
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5

A

BUILDING CODES AND ZONING REGULATIONS
Any requirements of the Historic Preservation Plan
are in addition to zoning regulations or building
codes. Check with the Planning and Building
Office to make sure that your plans will be in
compliance. Both zoning regulations and building
codes are most likely to come into play during new
construction or a change in use.
Whereas new construction must comply strictly
with the letter of the code, Section 513 of the
BOCA Basic National Building Code allows a
certain amount of flexibility for historic buildings:
“The provisions of this code relating to the
construction, repair, alteration, enlargement,
restoration and moving of buildings or structures
shall not be mandatory for existing buildings or
structures identified and classified by the state or

REHABILITATION PROJECT
local government authority as historic buildings,
subject to the approval of the board of appeals,
when such buildings are judged by the building
official to be safe and in the interest of public
health, safety and welfare regarding any proposed
construction, alteration, repair, enlargement and
relocation. All such approvals must be based on
the applicant’s complete submission of professional
architectural and engineering plans and
specifications bearing the professional seal of the
designer.”
Section 513 means that if you are renovating a
contributing building in the historic district, you
might be allowed some flexibility in complying with
the building code. You would have to convince the
building code official that your planned alternative
follows the intent of the building code and is just as
safe for the public as meeting the letter of the law.
While such permission is not automatic, this clause
has the potential to help you retain historic
elements that otherwise might not meet the
requirement of the code.
Contact the Cape Charles Building Official’s office
if you need more information about building
codes.

20

PLANNING

A

REHABILITATION PROJECT

Contact the Virginia Department of Historic
Resources for more information about this
program.
BUILDING CODES AND ZONING REGULATIONS
Any requirements of the Historic Preservation Plan
are in addition to zoning regulations or building
codes. Check with the Planning and Building
Office to make sure that your plans will be in
compliance. Both zoning regulations and building
codes are most likely to come into play during new
construction or a change in use.
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PLANNING

your rehabilitation must follow the Secretary of the
Interior’s Standards for Rehabilitation and
Guidelines for Rehabilitating Historic Buildings.
Contact the Virginia Department of Historic
Resources for more information about this
program. (See State Organizations in the
Appendix.)

Contact the Cape Charles Building Official’s
office if you need more information about
building codes.

20

PLANNING NEW CONSTRTUCTION

OR

ADDITIONS

Particular attention should be given to the
spacing, placement, scale, orientation, and
size of window and door openings as well as
the design of the doors and the windows
themselves. Compatibility at the buildingg skin
level is also critical. The selection of
finish
appropriate exterior materials and finishes
depends on an understanding of the
aterials and
ateria
compatibility of proposed materials
attern,
ttern, texture,
finishes in composition, pattern,
color, and sheen.

PLANNING NEW CONSTRTUCTION

22

 Protect large trees and other
significant site features from
immediate damage during
construction and from delayed
damage due to construction activities,
su as loss of root area or
such
comp
compaction
of the soil by equipment.
It is esp
especially critical to avoid
co
comp
compaction
of the soil within the drip
li of trees.
lin
line
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The success of new construction within a
historic district does not depend on direct
duplication of existing building forms,
features, materials, and details. Rather, it
relies on understanding what the distinctive
architectural character of the district is. In-fill
buildings must be compatible with that
character.
ity
ty of a
In considering the overall compatibility
proposed structure, its height, form,
rm,
r
massing, proportion, size, scale, and roof
shape should first be reviewed. A careful
analysis of buildings surrounding the site ca
can
nt
be valuable in determining how consistent
and, consequently, how significant each of
these criteria is. A similar study of materials,
building features, and details typical of
existing buildings along the streetscape,
block, or square will provide a vocabulary to
draw on in designing a compatible building.

GUIDELINES

FOR

onstruction to be
 Site new construction
tible
ble with surrounding buildin
buildings
compatible
bute to the overa
overall
thatt contribute
character of the historic district iin
orie
terms of setback, orientation,
spacing,
d distance from aadjacen
and
adjacent buildings.

 Design new buildings to be
compatible with size, scale,
proportion, and form of surrounding
buildings. Remember the roofs,
windows, and doors are essential
design elements.

construc
 Design new construction
so that the
over l character
overal
acter of the site, site
overall
opogra
aand character-defining
topography,
featu
site feature
features, trees, and significant
d
district
vistas and views are retained.

 Design the proportion of the
proposed new building’s front facade
to be compatible with the front
facade proportion of surrounding
historic buildings.

AND

NEW CONSTRUCTION

SITE FEATURES

Outdoor Lighting

9

In residential areas, use lighting fixtures that are
understated and complement the historic style
of the building while providing subdued
illumination. Cape Charles requires “dark sky”
compliant lighting.

10

Coordinate lighting in private parking lots
to match public light fixtures.

 The selection of materials and
textures for a new building should
be compatible with and
complement neighboring
buildings.
 Synthetic sidings such as viny
vinyl,
aluminum and synthetic
stucco-tic stu
stucco
like finishes are not historic
ric
cladding material in the District
rict
and their use will not be allowed.
d.
 New construction should not
attempt to create features that
would create a false historical
appearance.

27

GUIDELINES

FOR

OR

ADDITIONS

 Identify significant landmark buildings
in the District whose importance
justifies the creation of a “zone of
respect” around those buildings.
 New buildings should be compatible
mpatible
with the size, scale, color, material
mate
and character of the District
sub-area
District, sub
-area
or block.
 New buildings
dings should
ld incorpo
incorporate
ectural elements that d
divide
architectural
çade into intervals that
thee façade
n pedestrian friendly sca
maintain
scale.
Windowss and doors should be
b
placed in a manne
manner that is
harmonious with the D
District, subarea or block.
b
 Materials should
shou be used in a
manner
ma
that creates details,
incorporates
textures or smallincorp
incorpora
scale
that give the
ale elements
e
building
a three-dimensional
bu
character and” human scale” at
the ground level.

REHABILITATION

AND

Accessory Buildings

Modern Features
Place site appurtenances, such as overhead wires, fuel tanks, utility poles and
meters, antennae including satellite dishes, exterior
mechanical units, and trash containers, where they
are least likely to detract from the character of the
site. Screen with landscaping or fences.

11

8

Due to high wind considerations and flood
zone elevations, pre-fab metal buildings are
Strongly discouraged.

 New
N construction should
inc
incorporate
materials similar to
those used traditionally in the
historic structures in the area.
 Materials used in new
construction should be in units
similar in scale to those used
historically.
 The placement of a porch to
define the front entryway is
encouraged and porches in new
construction should be similar to
those found on historic
residential buildings in size and
height.

NEW CONSTRUCTION

9

In residential areas, use lighting fixtures that are
understated and complement the historic style
of the building while providing subdued
illumination. Cape Charles requires “dark sky”
compliant lighting.

Outdoor Lighting

10

Modern Features

11

Place site appurtenances, such
uchas
uch
as
a overhead wires, fuel tanks, utility
tility poles
po and
meters, antennae including
cluding
uding satellite
nical units, and
dishes, exterior mechanical
ners, where they
ey are le
trash containers,
least
cter of the
likely to detract from the character
ize and location of satellite
site. The size
dishes shall conform to the regulations
regulatio of
the Town Zoning Ordinance. Screen with
landscaping or fences.

Coordinate lighting in private parking lots
to match public light fixtures.

23

 It is essential that new construction in
the Historic District reflect the
integrity of design details and
materials which help form the
District’s
character.
D

SITE FEATURES

Accessory Buildings

8

 Design new buildings so that they are
compatible with but discernible from
historic buildings in the District.

Ev
 Evaluate
in advance and limit any
disturbance to the site’s terrain
during construction to minimize the
possibility of destroying unknown
archaeological resources.

REHABILITATION

Due to high wind considerations and flood
zone elevations, pre-fab metal buildings are
strongly discouraged.

 Select windows and doors for
proposed new buildings that are
compatible in material, subdivision,
proportion, pattern, and detail with
the windows and doors surrounding
buildings that contribute to the
special character of the district. Bay
windows should not disrupt the
feeling of continuity of the wall
surface.

DR
AF
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New construction is defined as new
structures and/or newly built elements
added to an existing structure: These
updated guidelines are intended to ensure
that patterns of new development, or in-fill
development, do not destroy the character
of the Cape Charles Historic District. The
major intent of in-fill development should be
that of a good neighbor, respect for the site,
sensitivity to the historic homes in the
neighborhood and taking into account the
overall character of the neighborhood.

29

1

3

2

Insure that water flows away from the foundation, and remove any vegetation that may
damage the structure or foundation.

WINDOWS

AND

DOORS

35

2

Insure that water flows away from the
foundation, and remove any vegetation that
may damage the structure or foundation.

3

In new construction, distinguish the foundation
undation
pect
ect the
from the rest of the building. Respect
height above grade of foundations
ions on
o
ngs.
surrounding historic buildings.

WINDOWS

38

AND

DOORS
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BUILDING ELEMENTS

BUILDING ELEMENTS
☞ Window and Door Types
Double-hung window sash, the most common
type of window, vary by the number of panes in
each sash. Georgian/Federal windows often are
nine-over-nine sash. Two-over-two sash are
found on Victorian-era houses, including the
Queen Anne style. Six-over-six, nine-over-six,
and six-over-one windows are found on early
twentieth century Colonial Revival style houses.
One-over-one and three-over-one sash are
found on early twentieth century houses and on
many vernacular dwellings. Inappropriate modern
replacements for double-hung sash include oneover-one sash or a single pane with snap-in
muntins.

Raising foundations is sometimes necessary or
desirable. In those cases when the foundation is
raised above the original height please
remember the following: respect the height,
contrast of material, and texture of foundations
on surrounding historic buildings in the district;
distinguish the foundation from the rest of the
building through the change of material;
consider the treatment of the junction between
the foundation and the wall cladding material
seen on surrounding historic buildings.

Leaded or art glass windows contain patterned
designs or depict scenes. Popular during the
Victorian era and the early twentieth century, they
appear in churches and on elaborately designed
houses, where they often are located in transoms,
in large compositions, or in stairwell walls.

Dormer windows project from the roof of the
house, allowing light to enter and increasing floor
and headspace. They are very common in the
district.

Decorative windows in shapes like circles or diamonds often embellish gables or light stairwells.
The sash can be fixed or patterned muntin bars.
Residential doors typically have wood panels and
in some styles also have glass panes. Variations in

ܐWindow and Door Types
Double-hung window sash, the most common
type of window, vary by the number of panes in
each sash. Georgian/Federal windows often are
nine-over-nine sash. Two-over-two sash are
found on Victorian-era houses, including the
Queen Anne style. Six-over-six, nine-over-six,
and six-over-one windows are found on early
twentieth century Colonial Revival style houses.
One-over-one and three-over-one sash are
found on early twentieth century houses and on
many vernacular dwellings. Inappropriate modern
replacements for double-hung sash include oneover-one sash or a single pane with snap-in
muntins.

LLeaded
ead or art glass windows contain patterned
designs or depict scenes. Popular during the
VVictorian
ictorian era
er and the early twentieth century, they
appe in churches
appear
churc and on elaborately designed
houses,
ouses, where th
they often are located in transoms,
in large
ge compositions,
com
comp
or in stairwell walls.
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FOUNDATION

33

T

FOUNDATION
Repair deteriorated foundations, matching
In new construction, distinguish the foundation
existing historic materials as closely as possible.
from the rest of the building. Respect the
Consider appropriate overall coverage for incom- height above grade of foundations on surrounding
patible treatments.
historic buildings.

Bay windows project from the wall and have
multiple sides, each of which has a window. Bay
windows can be on the first or the second floor
and often are combined with a bay of the building.
They are typical with Victorian-era styles.

Bay windows project from the wall and have
multiple sides, each of which has a window.
window Bay
windows can be on the first or the second
floor
ondfloor
ond
flo
and often are combined with a bay of the building.
building
They are typical with Victorian-era styles.

Composite windows are groupings of different
types of windows. They typically occur on
Victorian-era, Colonial Revival, and bungalow
houses.

Combination groupings of different window
types are found on structures throughout
the district. They typically occur on Victorianera, Colonial Revival, and bungalow houses.

Decorative
D
eco
windows in shapes like circles or
often embellish gables or light stairwells.
diamonds
di
The sash can be fixed or patterned muntin bars.

Dormer
rmer windows
windows project
ctfrom
from
fromtheroofo
the roof of the
house, allowing
house
wing light to enter
entter and
a increasing
incr
floor
and headspace. They
Theyar
are
a every
very
eryco
ccommon in the
district.
district
trict..

AND

DOORS

7

✓ Wood that appears to be in bad condition
because of peeling paint or separated joints often
can in fact be repaired. Attempt this repair before
replacing the element.

6

8

Use shutters only on windows that show
evidence of their use in the past. Shutters
should be wood (rather than metal or vinyl) and
should be mounted on hinges. Shutters are
generally inappropriate on composite or bay windows.
Respect the ratio of walls to openings (windows and doors) evident on adjacent historic
facades. Generally, historic buildings have more
wall area than window area.
Place windows and doors on the facades
of new buildings in a rhythm or pattern
that relates to the way that openings are placed on
historic buildings.
Use proportions (horizontal or vertical)
that are similar to and compatible with
the proportions of windows and doors on surrounding historic facades.

10

11

✓ Use interior storm windows if possible, taking
care to install them so that they can be maintained
easily and so that they do not cause condensation.
✓ Improve thermal efficiency with weather stripping, storm windows and doors, caulking, interior
shades, and, if appropriate for the building, blinds
and awnings.

PORCHES

7

AND

DOORS

If exterior storm windows and doors are used,
install them so that they do not damage the
frames or obscure the windows or doors.
s.
ch those
thos of
Storm window divisions should match
the original window.

5

Original porch

6

Construct new windows and doors of wood
or metal and match the style of the
building. On storefronts, use painted wood
or steel doors with large areas of glass.
Extruded aluminum frames are not
recommended for any windows or doors.

6

Avoid removing or adding entrances and
porches important in defining the building’s
overall historic character. Give more importance
to visible front and side porches than to rear
porches.

7

Inappropriately removed porch

Inappropriately enclosed porch

8

Use shutter
shutters only on windows that show
of their use in the past. Shutters
evid
evidence
should be
b wood (rather than metal or vinyl)
and should be mounted on hinges. Shutters
are generally inappropriate on bay windows
and buildings with a combination of
window types.

Place windows and doors on the facades
of new buildings in a rhythm or pattern
that relates to the way that openings are
placed on historic buildings.

10

 ݱUs
Use
se int
in
interior
erior storm windows if possible, taking
caree to insta
in
install them so that they can be maintained
easilyaand so that they do not cause condensation.
easily
 ݱImprove thermal efficiency with weather stripping, storm windows and doors, caulking, interior
shades, and, if appropriate for the building, blinds
and awnings.

PORCHES

5

Replace porch elements or the porch itself only if the
materials are too deteriorated to repair or are completely
missing. New elements should match the original as
closely as possible. Avoid replacing wooden steps with
concrete or brick steps or wooden posts with decorative
iron supports; also avoid adding “Colonial” decorative
elements, such as broken pediments, columns, and
pilasters, or replacing porch piers with a continuous
foundation.

6

Avoid removing or adding entrances and porches
important in defining the building’s overall historic
character. Give more importance to visible
ble front and side
porches than to rear porches.

7

Do not enclose porches on primary
ry eleva
elevations; avoid
ations in a way that
enclosing porches on secondary elevations
e. When restoring
radically changes the historic appearance.
a front porch, retain original porch features such as
rim
columns, porch floor and steps, and decorative trim
details.

Inappropriately remodeled porch

9 If aluminum-frame storm windows and
doors must be used, apply a zinc-chromate
do
prime
primer and paint them to match other trim.

Respect the ratio of walls to openings
(windows and doors) evident on adjacent
historic facades. Generally, historic buildings
have more wall area than window area.

BUILDING ELEMENTS
Include porches on new residential construction. Nearly all of
the district residences have porches, and new porches
should reflect the size, height, and materials of porches on
historic buildings on the street.

4

42

9

4

Include porches on new residential construction.
Nearly all of the district residences have
porches, and new porches should reflect the size,
height, and materials of porches on historic
buildings on the street.

Do not enclose porches on primary elevations; avoid enclosing porches on secondary
elevations in a way that radically changes the historic appearance.

5

Avoid changing the number or location
loc
ocation
atio of
windows or doors by cutting new openings
opening
or blocking in original openings.

43

BUILDING ELEMENTS

Replace porch elements or the porch itself
only if the materials are too deteriorated to
repair or are completely missing. New elements
should match the original as closely as possible.
Avoid replacing wooden steps with concrete or
brick steps or wooden posts with decorative iron
supports; also avoid adding “Colonial” decorative
elements, such as broken pediments, columns, and
pilasters, or replacing porch piers with a
continuous foundation.

 ݱInsure that caulk and glazing putty are
intact and that water drains from the
windowsills.
 ݱWood that appears to be in bad
condition because of peeling paint or
separated joints often can in fact be repaired.
Attempt this repair before replacing the
element.
 ݱIf a window or door opening is no longer
needed, the glass should be retained and the
back side frosted, screened, or shuttered so
se.
that it appears from the outside to be in use.
Fix doors in place.

9

5

Construct new windows and doors of wood
or metal and match the style of the building.
On storefronts, use painted wood or steel doors
with large areas of glass. Extruded aluminum
frames are not recommended for any windows or
doors.

a If aluminum-frame storm windows and doors
must be used, apply a zinc-chromate primer and
paint them to match other trim.

BUILDING ELEMENTS
evidence or old photographs. Do not use replacement windows or doors that substantially change
the size, glazing pattern, finish, depth of reveal,
appearance of the frame, or muntin configuration.

DR

✓ If a window or door opening is no longer
needed, the glass should be retained and the back
side frosted, screened, or shuttered so that it
appears from the outside to be in use. Fix doors in
place.
Avoid changing the number or location of
windows or doors by cutting new openings or
blocking in original openings.

WINDOWS

40
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WINDOWS

BUILDING ELEMENTS
evidence or old photographs. Do not use replaceIf exterior storm windows and doors are used,
ment windows or doors that substantially change
install them so that they do not damage the
the size, glazing pattern, finish, depth of reveal,
frames or obscure the windows or doors. Storm
appearance of the frame, or muntin configuration. window divisions should match those of the
original window.
✓ Insure that caulk and glazing putty are intact
and that water drains from the windowsills.

11

Use proportions (horizontal or vertical) that
are similar to and compatible with the
proportions of windows and doors on
surrounding historic facades.

45

MASONRY

WOOD
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MATERIALS

Old bricks are different from new bricks and the
mortar, the material that makes the joints, has to be
different as well. Appearance is not the only issue.
An improper mortar mixture can damage historic
brick. Professionals experienced in working with

Brick Bond Patterns

Flemish bond

American bond (common bond)

old masonry can guide you in appropriate repointing methods.

1

flush joint

Strength. Do not repoint with mortar that is
stronger than the original mortar and the brick
itself. When brick expands and contracts with
freezing and heating conditions, old mortar moves
to relieve the stress. If a hard, Portland cement
mortar is used, the mortar does not flex as much
and the brick can crack, break, or spall.

Unless rotted beyond repair always
retain wood as the dominant framing,
cladding, and decorative material for
Cape Charles historic buildings.
Retain wood features that define the
overall character of the building. Repair
rotted sections with new wood, epoxy
consolidates, or fillers.

2

raised joint

struck joint

Composition. Mortar of older brick buildings has
a high lime and sand content. Replacement mortar should be composed primarily of lime (one
tooled joint
part) and sand (two parts). Some Portland
cement (ASTM C-150 Type 1) can be included in
the lime portion for workability but should make
up no more than 20 percent of the lime and
Mortar Joints
cement combined. For newer buildings, decrease low-aggregate coat of mortar is brushed over the
the lime content and increase the Portland cement entire masonry surfaces and then scrubbed off the
content.
bricks after drying, as a substitute for traditional
repointing. Synthetic caulking compound also
Appearance. Duplicate old mortar joints in width should not be used for repointing.
and profile (see drawings). Cut out old mortar to
a depth of one inch. Repoint to match original
Retain wood as the dominant framing,
joints and retain the original joint width.
cladding, and decorative material for Cape
Charles’ historic buildings.
Do not use “scrub” coating, in which a thinned,

3

In order to retain the architectural
integrity of both the individual building
and the district, replace wood
tted
elements only when they are rotted
dition is
i
beyond repair and such condition
ed architect
arch
documented by a licensed
or
engineer.

4
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REPOINTING HISTORIC MASONRY

Consider using wood as the dominant
cladding and decorative material for
new construction. New wood
surfaces should be painted rather
than left with a natural finish.

Wood Siding

Wood
W
ood Shingles

lapped

fishscale

beaded

coursed

1

running bond

WOOD

diamond

WOOD
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5

Avoid using unpainted pressure-treated wood
except for structural members that will be near
the ground and outdoor floor decking.

9To test for rotten wood, jab an ice pick into the
wetted wood surface at an angle and pry up a
small section. Sound wood will separate in long
fibrous splinters while decayed wood will separate
in short irregular pieces. Alternatively, insert the ice
pick perpendicular to the wood. If it penetrates less
than an inch, the wood is solid; if it penetrates more
than an inch, it may have dry rot. Even when
wood looks deteriorated, it may be strong enough
to repair with epoxy products.

✓Wood requires constant maintenance. The main
objective is to keep it free from water infiltration and
wood-boring pests. Keep all surfaces primed and
painted. As necessary, use appropriate pest poisons, following product instructions carefully.
Recaulk joints where moisture might penetrate a
building. Do not caulk under individual siding
boards or window sills. This action seals the building
too tightly and can lead to moisture problems
within the frame walls and to failure of paint.

ݱWood requires constant maintenance. The main
ain
objective is to keep it free from water infiltrationn and
and
wood-boring pests. Keep all surfaces primed
rimed
imedand
and
painted. As necessary, use appropriate
ate
te pest
pes poisons, following product instructions carefully.
efully.y.
efull
Re-caulk joints where moisture might penetrate
etratee a
etrat
building. Do not caulk under individual siding
boards or window sills. This action seals the building
too tightly and can lead to moisture problems
within the frame walls and to failure of paint.

✓Allow pressure-treated wood to season before

1

ݱAllow pressure-treated wood to season before painti
painting
i it.
ons
ns for
for painting.
p
pain
Otherwise, follow manufacturer’s instructions
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Avoid using unpainted pressure-treated wood painting it. Otherwise, follow manufacturer’s
except for structural members that will be near instructions for painting.
Retain architectural metals used on historic
the ground and outdoor floor decking.
properties. Cast iron, steel, pressed tin, copper,
✓ To test for rotten wood, jab an ice pick into the aluminum, bronze, galvanized sheet metal, and
zinc are some of the metals that occur mainly in
wetted wood surface at an angle and pry up a
commercial storefronts, cornices, in decorative
small section. Sound wood will separate in long
fibrous splinters while decayed wood will separate elements for elaborate turn-of-the-century resiin short irregular pieces. Alternatively, insert the ice dences, and fences.
pick perpendicular to the wood. If it penetrates less
than ? inch, the wood is solid; if it penetrates more
than ? inch, it may have dry rot. Even when wood
looks deteriorated, it may be strong enough to
repair with epoxy products.

German or dropped
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SYNTHETIC SIDING
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1

2
3

2
3

Remove synthetic siding and restore original
building material if possible.

boards, soffits and other decorative features and if
Avoid using synthetic materials to replace or
cover the original materials, including siding, of the depth of the boards relates to the depth of
traditional siding.
buildings that contribute to the historic and
architectural character of the district.
☞ Synthetic siding does not have the same
Remove synthetic siding and restore original
patina, texture, or light-reflective qualities of
building material if possible.
original materials such as wood, brick, shingle, or
stone. In addition to changing the appearance of
If synthetic siding is used, it should match the
a historic building, synthetic siding can make
size, type, style, and surface appearance of the maintenance more difficult because it covers up
original material as closely as possible. Insure that potential moisture problems that can become
any moisture, rot, or infestation problems are cor- more serious. And siding, one it dents or fades,
rected before covering up these areas with synneeds painting just as frequently as wood.
thetic materials. Decorative elements, trim, features, and special surfaces should be retained when
adding synthetic siding. Consideration should be
given to retaining the original materials on the primary elevations of the building and using synthetic
siding on secondary elevation of the building.

4

4

Discourage the use of synthetic siding on new
buildings within the historic district. Review the
historic and architectural significance of surrounding
buildings when determining the appropriateness of
using synthetic siding on new buildings.

5

Synthetic siding that simulates wood may be
used on new construction only if real wood
trim is used for windows, doors, cornices, corner-

Synthetic siding as referenced above is not
permissible, HardiPlank or similar is permitted
with exceptions. Insure that any moisture, rot,
or infestation problems are corrected before
installing new siding. Decorative elements,
trim, features, and special surfaces must be
retained when re-siding. Consideration should
be given to retaining the original materials on
the primary elevations of the building and residing on only the secondary elevations of the
building.
The use of synthetic siding such as HardiPlank
ardiPlank
thehist
historic
h oric
or similar on new buildings withinn the
oricand
oric
and
district is allowed. Review the historic
architectural significance of surroundingg
buildings when determining the weather
exposure of siding on new buildings.

ܐSynthetic siding does not have the same
ame
patina, texture, or light-reflective qualities
alities of
original materials such as wood,, brick, shingle, or
ngthe
theappear
app ance
nceof
stone. In addition to changing
the
appearance
of
a historic building, synthetic
hetic siding can make
maintenance more difficult
ifficult
iff
because it covers
covers up
potential moisture
re problems
problems that
th can become
ome
serious. And synthetic
etic siding, once
once it dents
d or
fades, needs
eeds painting just as frequently
equently as wood.
wo
wood

6

The use of ssynthetic siding on contributing
structures [in the Town of CCape Charles] will only
be permissible if the structu
structure is currently clad in
vinyl, aluminum and stuc
stucco-like siding and is the
subject
ect of a major addition.
SUGGEST REMOVAL OF
THE HDRB STRONGLY
STR
AND RESTORATION OF OF
SYNTHETIC SIDINGS
S
THE ORIGINAL SIDING MATERIAL.

PAINT
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DECORATIVE FEATURES
Keep existing painted materials well painted.
Do not paint masonry that is unpainted. Paint
aluminum-frame storm doors or windows to
match other trim.

masonry and wire brushes for harder metals. A
heat gun can be used on wood for heavy build up
of paint. Take precautions when removing older
paint layers since they may contain lead.

2

4

Choose colors that fit the style of the building
and complement the overall color
schemes on the street. Avoid using bright
and obtrusive colors, too many colors, or
a single color for the entire building.

For commercial buildings, trim, including trim
boards, cornices, storefront, and window framing
should be painted the same color. The wall, if
painted should be a contrasting color. The window
sash and doors can be painted a different accent
color from the walls and trim.

1

Keep existing painted materials well painted.
Do not paint masonry that is unpainted. Paint
aluminum frame doors or windows to match
other trim.

2

Prepare the surface properly before painting.
Use the gentlest means possible to remove all
dirt and loose paint. Do not use sandblasting
or high-pressure water wash to remove paint
from masonry, soft metal, or wood. Do not
use open-flame torches to remove paint.
They are a fire hazard.

COLOR PLACEMENT

Use a high-quality paint and follow manufacturer’s Placed correctly, color accentuates details
specifications for preparation and application.
of the building. Generally for residential
buildings, walls and trim can be painted
✓ Prime surfaces if bare wood or metal is
contrasting colors, with doors and shutters
a third, accent color. Individual small
exposed or if you are changing types of paints,
details should not be painted with addisuch as from oil-based to latex. Be sure to use
metal primers when painting metal. Do not apply tional accent colors. A fourth color for
latex paint directly over oil-based paint as it might individual details or accents is not advised
in most cases and may be appropriate
not bond properly and can pull off the old oilonly for very elaborate Queen Anne
based paint.
houses.
✓ Remove loose and peeling paint down to the
next sound layer, using the gentlest means possible:
hand scraping and hand sanding for wood and

Use high-quality paint and follow manufacturer’s
specifications for preparation and application.
 ݱPrime surfaces if bare wood or metal is exposed
or if you are changing types of paints, such ass
from oil-based to latex. Be sure to use metal
primers when painting metal. Do not
apply
otapp
aint as it
latex paint directly over oil-based paint
might not bond properly and can pull off the
old oil-based paint.
 ݱRemove loose and peeling paint down to the
next sound layer, using the gentlest means
possible: hand scraping and hand sanding for
wood and masonry and wire brushes for
harder metals. A heat gun can be used on
wood for heavy build up paint. Take
precautions when removing older paint
layers since they may contain lead.

3

Choose colors that fit the style of the
building and complement the overall
color schemes on the street. Avoid bright
ht
obtrusive colors, too many colors, or a
single color for the entire building.
ng.
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True wood siding (top) has a depth and range of appearance
that can never be matched by synthetic siding (bottom)

PAINT

Prepare the surface properly before painting.
Use the gentlest means possible to remove all
dirt and loose paint. Do not use sandblasting or
high-pressure water wash to remove paint from
masonry, soft metal, or wood. Do not use openflame torches to remove paint. They are a fire
hazard.

5

57

Siding that simulates wood may be used on
new construction if the depth of the siding
(boards) conforms to the typical depth of
traditional siding.
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1

Synthetic sidings such as; vinyl, aluminum and
stucco-like material are not historic cladding
materials and do not contribute to the historic
and architectural character of the district.

COLOR PLACEMENT

Placed correctly, color accentuates
tuates
details of the building.
uilding. Generally for
residential buildings,
ildings, walls and trim
w
can be painted contrasting colors, with
rs a third, accent
doors and shutters
olor. Individual small details should
color.
not be painted with additional
accent
addit
in
colors. A fourth color for individual
details and accents is not aadvised in
ost cases and may be appropriate
most
only for very eelaborate Queen Anne
hous
houses.

For
or co
commercial buildings, trim,
including trim boards, cornices,
inclu
storefront, and window framing should
st
be painted the same color. The wall, if
painted should be a contrasting color.
The window sash and doors can be
painted a different accent color from
the walls and trim.
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SIGNS
In general, use signs in a way that complements the district: follow the guidelines below
for size and placement, place them so that they do
not obstruct architectural elements and details that
define the design of the building, and respect signs
of adjacent businesses.

TOTAL SIGN SIZE
Primary signs (including flat wall, projecting,
and/or freestanding) on a commercial building
should not exceed 50 square feet or 4 square feet
per 1.0 linear foot of building frontage, whichever
is smaller.
Projecting and Feestanding Signs

Signs on a residential building should not exceed 4
square feet.
SIZE BY SIGN TYPE
Flat wall signs are panels or individual letters
mounted to the wall or cornice. Large wall signs
can be read from a distance and from cars. Wall
signs can be appropriate for commercial and residential buildings. Flat walls signs for commercial
buildings can be located above the storefront, within the frieze of the cornice, on covered transoms,
on the pier that frames display windows, on
unadorned flat surfaces of the façade, or in areas
clearly designed as sign locations.

Commercial

For residential buildings, flat signs attached to the
wall at the first floor or suspended between porch
columns are appropriate.
Projecting signs are hung from brackets or otherwise mounted so that they hang perpendicular to
the building. They also can be attached to the
underside of awnings. They are intended for viewing from a moderate distance by pedestrians.
Projecting signs for commercial buildings should be
at least 8 feet above the sidewalk and no more
than 4 feet from the surface of the building. For
residential buildings, small projecting signs attached

Residential

SIGNS
Awning signs can be painted or sewn onto the
As appropriate, make the shape of the sign
valance or body of the awning. Awning and
conform to the area where the sign is to be
canopy signs should be placed on the valance
located. It also can take on the shape of the prodarea only. The minimum space between the edge uct or service provided, such as a shoe for a shoe
of the letter and the top and bottom of the valance store.
should be 1.5 inches.
Roof signs are not allowed in the historic district.
Use traditional sign materials such as wood,
glass, gold leaf, raised individual metal or
Limit the number of signs to encourage com- painted wood letters, and painted letters on wood,
patibility with the building and discourage visu- metal, or glass. Use neon only as appropriate and
only in commercial areas. Wall signs should not be
al clutter. In commercial areas, signs should be
limited to two total, even if they are different types. painted directly on the wall surface unless historiWindow signs and directory signs are not included cally appropriate. Window signs should be painted
in this total. For residential buildings in commercial or have decal flat letters and should not be three
areas, no more than two signs may be used per
dimensional.
building. For residential buildings that are a commercial use in a neighborhood, no more than one
Use colors that complement the materials and
sign should be used, with total sign area limited to 4
color scheme of the building, including accent
square feet.
and trim colors. Three colors are recommended,
although more colors can be appropriate in
Use the services of sign professionals who are exceptional and tastefully executed designs.
skilled at lettering and surface preparation.
Avoid self-illuminated signs. In general, signs
should be indirectly lit with a shielded incanEnsure that signs are readable and convey an
descent light source.
image appropriate for the business. Sign
painters or graphic designers can assist with sign
design.
Submit a master sign plan for the building.
Each business on the main level should have
the same limits for total area and total number as

5

2

6

7

3
4
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8
9

60

an individual building. Upper-floor tenants should
be represented at each primary entrance by a flat,
wall-mounted directory sign that does not exceed
10 square feet. These directory signs are allowed
in addition to the building total. Each upper-floor
tenant could also display one small window sign
not to exceed 2 square feet.

10

Use banners only as temporary signs.

to the wall at the first floor or porch column are
appropriate and should not be located higher than
the top of the porch. Size: a maximum of 10
square feet for commercial buildings and 4 square
feet for residential.
Freestanding signs are mounted to posts or other
supports and placed in front of buildings that are
set back from the street. In general, they are not

an appropriate sign type in a traditional downtown
except for use in the front yard of a residence that
has been converted to commercial or office use.
Size: no higher than 6 feet and no larger than 4
square feet for residential buildings. Residential
buildings with commercial use may select freestanding and projecting or wall-mounted signs to
the size named above.

Window Signs

Awning Signs

Commercial

Commercial

Window signs are painted onto or adhered to display windows. Intended for pedestrians, they
should be placed approximately 5.5 feet above
the sidewalk at the center point for good visibility.
Optional locations include 18 inches from the top
or bottom of the display window glass. Window
signs are also appropriate on upper-floor windows
and the glazing of doors. Size: obscuring no
more than 20 percent of the window glass.

STREET TREES AND PLANTINGS

1
2

Retain historic paving such as the stretch of
brick sidewalks on Tazewell and Strawberry.

When sidewalks must be repaired, match
adjacent materials (except for modern concrete) in design, color, texture, and tooling. Avoid
extensive variation in sidewalk and curb materials.

3
4

Curbs likewise should be a material such as
stone or exposed concrete aggregate.

Maintain a distinction between sidewalks and
streets. Avoid paving sidewalks with asphalt
and try to retain the curb strip.
Avoid excessive curb cuts for vehicular access
across pedestrian ways; where curb cuts are
necessary, mark them with a change in materials,
color, texture, or grade.

5
6

CURBS

Avoid blocking the sidewalk with too many
street furniture elements and remove obsolete
signs and poles.

7

Maintain existing landscaping, especially
indigenous species like crape myrtle. Plantings
are especially appropriate in medians and curb
strips.

8

Replace damaged or missing street trees with
appropriate species. Use indigenous and
hardy species that require minimal maintenance.
Replacement trees should be of like species that
will mature to a comparable size.

9

Consider installing landscaping, including trees,
in areas like medians, divider strips, and traffic
islands. Site plantings so that they are protected
from pedestrian and vehicular traffic, do not block
views of storefronts, and meet traffic-safety standards of the Virginia Department of
Transportation.

10

Use planters appropriately. Site them so
that they do not block narrow sidewalks
and remove them in the winter months when they
are empty.

11

Do not demolish buildings to provide
open-space areas for plantings.

PEDESTRIAN WALKS
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LIGHTING
Expand the use of pedestrian-scaled, historically styled light fixtures. Lighting must
comply with Dark Sky Lighting standards.

12
13

Provide adequate lighting at critical areas
of pedestrian/vehicular conflict such as
parking lots, alleys, and crosswalks.

14

Encourage selective evening lighting in the
downtown. Consider special lighting of
key landmarks and facades. Encourage merchants
to leave their display window lights on in the
evening to provide extra illumination and visual
interest at the sidewalk level.

15

Keep to a minimum the number of styles
of light fixtures and light sources used in
the district.

☞ Standard overhead street lights can be too
bright for a pedestrian-scaled historic district. Light
types such as sodium vapor, mercury vapor, and
metal halide emit different tints of light and should
not be used together.

HERITAGE AND SPECIMEN TREES
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Heritage and Specimen Trees: Historic District property owners.
December 2016
The Town of Cape Charles has a “Tree Conservation and Preservation Ordinance”; Appendix
ix F Articles I and II, located in the Towns
Zoning Ordinance.
It is not the intent of the Historic District Review Board to confer to itself regulatory or punit
punitive actions regarding Heritage or
Specimen trees, but rather to provide context and clarification for property owners
District when restoring, remodeling or
rs in the Distr
building on their property.
The purpose of this inclusion into the Historic District Guidelines is to inform
of the need to identify,
m and educate property owners
ow
maintain and protect large and outstanding Heritage and Specimen treess and the associated benefits these
trees provide. The removal
t
of these trees, if healthy and sound decrease the aesthetic and environmental
ental quality for individuals and
a community. These trees are
also an important habitat for many wildlife species in an urban setting.
The large and exceptional trees growing in the District are generally
erally of great age and size for their species and represent an historic
association with the Town. In short, these trees are part of the
District and as such should be protected and
e historic “fabric” of the Dis
preserved to the greatest extent possible.
Heritage and Specimen trees generally follow these criteria:
1) Be true to its genetic form, not topped or poorly
oorly pruned (if outside of utility easements) and structurally sound.
2) Be of mature size and form, in healthy condition,
ondition, free of disease, insect infestation and storm damage.
3) Should be visible from publically accessible
sible locations.
Private property: any tree with a DBH (Diameter
Diameter Brest Height) of more than 30” located on any private lot(s) within the District and
outside of the street or alley right-of-way
f-way
Public property: any tree with a DBH (Diameter Brest Height) o
of more than 30” located on lands owned by the Town, VDOT or other
governmental bodies within thee Distr
District.
Heritage Trees: Any native [or street]
have notable historic or cultural interest.
eet] tree that may ha
Specimen trees: Any tree by virtue off its ou
outstanding
ing size
s and quality for its particular specie, taking into account its circumference
(feet and inches) height (feet) and crown
(feet).
wn spread (fee
The benefits of urban forests, also referred
d to as ccommunity forests, are far-reaching. The social, health, wildlife and economic
benefits attributed to urban forests are definitely worth considering in all communities. There is also a growing awareness that
integrating urban forests into our communities offer many significant natural benefits. Urban forests address our desires of providing
sound economic benefit, aesthetic value, improved air and water quality, health benefits and wildlife habitat among other things.
Large mature trees with a healthy crown spread can reduce summer season energy costs, reduce noise levels, improve property
values and increase water retention thereby helping to slow and reduce localized flooding.

GUIDELINES FOR STREETSCAPE

STREET TREES AND PLANTINGS

1
2

Retain historic paving such as the stretch of
brick sidewalks on Tazewell and Strawberry.

7

When sidewalks must be repaired, match
adjacent materials (except for modern
concrete) in design, color, texture, and
tooling. Avoid extensive variation in sidewalk
and curb materials.

AND
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LIGHTING

Maintain existing landscaping, especially
indigenous species like crape myrtle.
Plantings are especially appropriate in
medians and curb strips.

12
1

Expand the use of pedestrian-scaled,
historically styled light fixtures. Lighting
must comply with Dark Sky Lighting
standards.

8

Replace damaged or missing street
et trees with
genous and hardy
appropriate species. Use indigenous
mal maintenance.
species that require minimal
Replacement trees should be of like species
ble size.
that will mature to a comparable

13

Provide adequate lighting at critical areas
of pedestrian/vehicular
pedes
conflict such as
parking lots, alleys, and crosswalks.
pa
park

3
4

Curbs likewise should be a material such as
stone or exposed concrete aggregate.

9

Consider installing
stalling
lling landscaping,
landscapin including
ing trees,
trees
in areas like medians,
dians divider
vider strips, and
a traffic
affic
islands.
nds. Site plantings
tings so that
hat they
they are
protected from pedestrian
destrian and
an vehicular
vehicu
storef
and
traf do not
traffic,
no block views of storefronts,
meet
standards
m traffic-safety
traffic
affic-saf
sa ety standar
dards
d of
o the Virginia
Transportation.
DDepartment
epartment of Transport

14

Encourage selective evening lighting in the
downtown. Consider special lighting of
key landmarks and facades. Encourage
merchants to leave their display window
lights on in the evening to provide extra
illumination and visual interest at the
sidewalk level.

5

Avoid excessive curb cuts for vehicular access
ss
across pedestrian ways; where curb cutss are
necessary, mark them with a changee in
materials, color, texture, or grade..

6

Avoid blocking the sidewalk with too many
street furniture elements and remove obsolete
oletee
olet
signs and poles.

Maintain a distinction between sidewalks and
streets. Do not pave sidewalks with asphalt
and try to retain the curb strip.

15
16

Keep to a minimum the number of styles
of light fixtures and light sources used in
the district.

Use plan
plant
planters
ter
ers approp
appropriately. Site them so that
the do not block
blo narrow sidewalks
bloc
they
and remove
remove them in the winter months when
theyy are empty.
the

10

11

D not demolish buildings to provide
Do
open-space areas for plantings.

Provide outlets on light standards for
seasonal lighting and brackets for handing
banners and decorations for special events.

ܐStandard overhead street lights can be too
bright for a pedestrian-scaled historic district. Light
types such as sodium vapor, mercury vapor, and
metal halide emit different tints of light and should
not be used together.

HERITAGE AND SPECIMEN TREES
  ǣǤ 
http://www.dof.virginia.gov/tree/care/index.htm
http://www.dof.virginia.gov/tree/care/how-to-prune.htm
http://www.dof.virginia.gov/tree/care/damage-prevention.htm
http://www.dof.virginia.gov/print/trees//handout_Reasons-To-Prune.jpg
http://www.dof.virginia.gov/print/trees/handout_How-To-Kill-A-Tree.jpg
http://www.dof.virginia.gov/print/trees/handout_Plant-Right-Tree-Right-Location.jpg
cation.
http://www.dof.virginia.gov/print/trees/handout_Step-By-Step-Tree-Planting.jpg
ng.jp
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GLOSSARY
RENOVATION. See REHABILITATION.

SPALLING. A condition in which pieces of masonry split
plit off
from the surface, usually by weather.

SPIRE. A tall tower that tapers to a pointt and is
isfound
found
f
frequently on churches.

70
VERGEBOARD. See BARGEBOARD
VERNACULAR. Indigenous architecture that generally is
not designed by an architect and may be characteristic of
a particular area. Many Cape Charles’ simpler buildings
are considered vernacular because they do not exhibit
enough characteristics to relate to a particular
hitectura style.
architectural
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RESTORATION. Accurately recovering the form and
details of a property and its setting as it appeared at a particular period of time, by removing later work and/or
replacing missing earlier work.

SOFFIT. The finished underside of an overhead spanning
members.

RETROFIT. To furnish a building with new parts or equipment not available at the time of original construction.

REPOINT. To remove old mortar from courses of masonry
and replace it with new mortar.

REVEAL. The depth of wall thickness between its outer face
and a window or door set in an opening.
RISHING DAMP. A condition in which moisture from the
ground rises into the walls of a building.
SASH. The movable part of a window holding the glass.

SETBACK. The distance between a building and the
hefront
he
front
of the property line.
SIDELIGHTS. Narrow windows flanking a door.
oor.r.
oo

SIGN BAND. The area that is incorporated within or
directly under the cornice of a storefront and that contains
ns
the sign of the business in the building.
SILL. The horizontal water-shedding member at the bottom of a door or window.

STABILIZATION. The reestablishment
lishment off a weather-resistw
weather
eather-r
-resist
es ant enclosure and the structural
uctural stability of ann unsafe
unsaf or
deteriorated propertyy while maintaining
maint
the essential
ential form
fo
as it currently exists.
ts.
STANDING
NG SEAM METALL ROOFS.
RO . A roof
ROOFS
rroo
ooff where
where long
lo
narrow
w pieces
piecesof
ofmetalarejoined
of metal are joinedwith
joined withraisedsea
with raised seams.
STILE. A vertical
STILE
al framing
framin
frra g member
membe
berr of
o a paneled
pa
door.
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COURS A projecting ho
hhorizontal band of
masonryset
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in
inthe
the
t exterior
exteriorwal
wall of a building.

SYNTHETIC
YNTHE SIDING.
ING. Any
A siding made of vinyl, aluminum,
or other
ther metallic
m
material
m
to resemble a variety of authentic wood
od siding
s
types.
t

TRANSO In commercial buildings, the area of windows
TRANSOM.
TRANS
in the
th storefront above the display windows and above the
ddoor.
TURRET. A small tower, usually corbelled, at the corner of a
building and extending above it.

ZONE OF RESPECT. The special attention to compatible
design elements and building materials used in the new
construction of surrounding\nearby structures.



DRAFT
HISTORIC DISTRICT REVIEW BOARD
Regular Meeting
Cape Charles Civic Center
September 19, 2017
6:00 p.m.
$WSP&KDLUPDQ-RH)HKUHUKDYLQJHVWDEOLVKHGDTXRUXPFDOOHGWRRUGHUWKH5HJXODU0HHWLQJRI
WKH+LVWRULF'LVWULFW5HYLHZ%RDUG +'5% ,QDGGLWLRQWR-RH)HKUHUSUHVHQWZHUH7HUU\6WUXE6DQGUD
6DORSHNDQG-RKQ&DWRQ'DYLG*D\ZDVQRWLQDWWHQGDQFH$OVRLQDWWHQGDQFHZHUH7RZQ3ODQQHU/DUU\
'L5H $VVLVWDQW7RZQ &OHUN 7UDF\ 2XWWHQDQG WKH DSSOLFDQWV7KHUH ZHUH QR PHPEHUV RI WKHSXEOLF LQ
DWWHQGDQFH

Chairman Joe Fehrer VWDUWHGWKH+'5%5HJXODUPHHWLQJZLWKDPRPHQWRIVLOHQFHDQGWKHUHFLWDWLRQRI
WKH3OHGJHRI$OOHJLDQFH

CONSENT AGENDA:

-RH)HKUHUDGGHG,WHP&6HWDGDWHIRUWKH+'5%3XEOLF+HDULQJIRUWKH JXLGHOLQHVXSGDWHXQGHU2OG
%XVLQHVV
Motion made by Joe Fehrer, seconded by Terry Strub, to accept the agenda as amended. The
motion was unanimously approved.
7KH+'5%UHYLHZHGWKHPLQXWHVIURPWKH$XJXVW5HJXODU0HHWLQJ

Motion made by Sandra Salopek, seconded by Terry Strub, to accept the minutes of the August 15,
2017 Regular Meeting as presented. The motion was unanimously approved.
NEW BUSINESS:
$ $SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVVIRU-HIIHUVRQ$YHQXH±ZLQGRZFKDQJHVDQGUHDU
H[WHQVLRQWRVLQJOHIDPLO\GZHOOLQJ
$P\%DUWRQDQG0DUFXV6WHHOHRZQHUVUHDGWKHDSSOLFDWLRQ-RH)HKUHUDVNHGLIWKHZLQGRZFKDQJH
ZRXOG LQWHUIHUH ZLWK WKH URRI OLQH 0DUFXV 6WHHOH VDLG QR EXW URRI ZRXOG EHFRPH IODW -RH )HKUHU
ZDQWHG WR NQRZ ZKDW WKH SODQV ZHUH IRU WKH VLGLQJ FHGDU VLGLQJ ZRXOG EH SDLQWHG DQG VWDLQHG RU
UHSODFHG -RH )HKUHU LQIRUPHG WKH DSSOLFDQWV WKDW DQ\ FKDQJHV PDGH WR WKH DSSURYHG DSSOLFDWLRQ
QHHGHGWREHEURXJKWWRWKHWRZQSODQQHUDQGRUFRGHRIILFLDO

Motion made by John Caton, seconded by Terry Strub, to approve the Application for the
Certificate of Appropriateness at 624 Jefferson Avenue as presented. The motion was approved by
unanimous vote.
% $SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVVIRU7D]HZHOO$YHQXH±FRQVWUXFWLRQRIQHZVLQJOH
IDPLO\GZHOOLQJ
0DWWKHZDQG/DXULQD:DWVRQRZQHUVDVNHGWKHERDUGLIWKH\KDGDQ\TXHVWLRQV-RH)HKUHUDVNHGLI
WKLVKRPHZRXOGEHVWLFNEXLOWDIILUPDWLYH6DQGUD6DORSHNDVNHGDERXWWKHVL[EHGURRPV0DWWKHZ
:DWVRQVDLGWKH\KDYHDORWRIFKLOGUHQ-RH)HKUHULQIRUPHGWKHDSSOLFDQWVWKDWDQ\FKDQJHVPDGHWR
WKHDSSURYHGDSSOLFDWLRQQHHGHGWREHEURXJKWWRWKHWRZQSODQQHUDQGRUFRGHRIILFLDO

Motion made by Terry Strub, seconded by John Caton, to approve the Application for the
Certificate of Appropriateness at 723 Tazewell Avenue for the construction of a new single-family
dwelling as presented.The motion was approved by unanimous vote.







OLD BUSINESS:
$ $SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVVIRU5DQGROSK$YHQXH±QHZURRIDGGLWLRQDOJDEOH
HQGZLQGRZVVLGLQJUHSDLUVLGHDQGUHDUZLQGRZUHSODFHPHQWRQVLQJOHIDPLO\GZHOOLQJ
$QWKRQ\*LDQQLQLDQG:D\QH5HHGUHSUHVHQWDWLYHVIRU*LDQQLQL&RQVWUXFWLRQEULHIO\GHVFULEHGWKH
SURSRVHGZRUN:D\QH5HHGLQIRUPHGWKHERDUGWKHRZQHUVGHFLGHGDJDLQVWWKHJDEOHZLQGRZV-RH
)HKUHUDVNHGZK\WKHZLQGRZVZHUHEHLQJUDLVHG:D\QH5HHGVDLGWKHKRXVHQHHGHGWREHMDFNHG
XSWKHUHIRUHWKHZLQGRZVZRXOGQHHGWREHUHSRVLWLRQHG-RH)HKUHUPHQWLRQHGWKHDSSOLFDWLRQVDLG
RQH ILUVW IORRU GRRU RSHQLQJ ZRXOG EH FRQYHUWHG LQWR D ZLQGRZ RSHQLQJ WR PDWFK RWKHU ILUVW IORRU
ZLQGRZV:D\QH5HHGVDLGWKHRZQHUVZHUHVWLOOWKLQNLQJDERXWWKDW/DUU\'L5H7RZQ3ODQQHUZDV
WR EH LQIRUPHG RI WKH RZQHUV¶ GHFLVLRQ HLWKHU ZD\ -RH )HKUHU LQIRUPHG WKH DSSOLFDQWV WKDW DQ\
FKDQJHV PDGH WR WKH DSSURYHG DSSOLFDWLRQ QHHGHG WR EH EURXJKW WR WKH WRZQ SODQQHU DQGRU FRGH
RIILFLDO
Motion made by John Caton, seconded by Terry Strub, to accept the Application for the Certificate
of Appropriateness at 615 Randolph Avenue for new roof, siding repair, and side and rear window
replacement of the single-family dwelling as amended by contractor without gable windows and the
stipulation that porch posts, balustrades and railings were to be retained. The motion was approved
by unanimous vote.

% $SSOLFDWLRQ IRU &HUWLILFDWH RI $SSURSULDWHQHVV IRU ORW WD[ PDS $?EORFN RI 0DGLVRQ
$YHQXH±FRQVWUXFWLRQRIQHZVLQJOHIDPLO\GZHOOLQJ
0-*ROLEDUWRZQHUH[SODLQHGWKHGHVLJQDQGSODQV-RH)HKUHUDVNHGLIWKHSODQVVXEPLWWHGZLWKWKH
DSSOLFDWLRQZHUHILQDO\HV-RH)HKUHULQIRUPHGWKHDSSOLFDQWVWKDWDQ\FKDQJHVPDGHWRWKHDSSURYHG
DSSOLFDWLRQQHHGHGWREHEURXJKWWRWKHWRZQSODQQHUDQGRUFRGHRIILFLDO

Motion made by Sandra Salopek, seconded by John Caton, to approve the Application for the
Certificate of Appropriateness at 83A1-1-175\400 Block of Madison Avenue for the construction of
a new single-family dwelling as presented. The motion was approved by unanimous vote.

& 6HW3XEOLF+HDULQJIRUWKH+LVWRULF'LVWULFW*XLGHOLQHV8SGDWH
-RH )HKUHU VXJJHVWHG VFKHGXOLQJ WKH +LVWRULF 'LVWULFW *XLGHOLQHV 8SGDWH 3XEOLF +HDULQJ EHIRUH
2FWREHU¶V5HJXODU0HHWLQJ

Motion made by Terry Strub, seconded by John Caton, to set the HDRB Public Hearing on
October 17 at 5:45 p.m. The motion was unanimously approved.

ANNOUNCEMENTS:
x &KDLUPDQ -RH )HKUHU WKDQNHG WKH ERDUG DQG VWDII IRU WKH KDUG ZRUN SXW LQWR XSGDWLQJ WKH
JXLGHOLQHV
x -RKQ&DWRQWKDQNHG-RH)HKUHU

Motion made by Joe Fehrer, seconded by Sandra Salopek, to adjourn the Historic District Review
Board Regular Meeting. The motion was unanimously approved.
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D±$SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVV0DVRQ$YHQXH±QHZUHDU
SRUFKDGGLWLRQGRUPHUDGGLWLRQQHZVHFRQGIORRUIURQWSRUFKZLQGRZVUHPRYDO
DQGGRRUDGGLWLRQFKLPQH\UHPRYDO




Attachments: $SSOLFDWLRQHOHYDWLRQVZLWKQDUUDWLYHDQGPDWHULDOVLQIRUPDWLRQSKRWRV


Application Specifics
$QDSSOLFDWLRQKDVEHHQUHFHLYHGIRUD&HUWLILFDWHRI$SSURSULDWHQHVVIURPWKHSURSHUW\RZQHUIRU
LPSURYHPHQWVWRDVLQJOHIDPLO\KRPHDW0DVRQ$YHQXH7KHVXEMHFWEXLOGLQJLVDFRQWULEXWLQJ
FLUFD  PRGLILHG 4XHHQ $QQH  VLQJOHIDPLO\ KRPH DQG VKRZV WZRWKRXVDQG HLJKW KXQGUHG
DQG QLQHW\IRXU   VTXDUH IHHW RI WRWDO DUHD  7KH SURSRVHG LPSURYHPHQWV ZLOO H[SDQG WKH
EXLOGLQJ IRRWSULQW E\ RQHKXQGUHG QLQHW\VL[ IHHW ¶[¶  GXH WR WKH UHDU SRUFK DGGLWLRQ  7KLV
DSSOLFDWLRQ VKRZV FKDQJHV WR WKH H[LVWLQJ ZLQGRZ DQG GRRU RSHQLQJV ZLWK WKH ORVV RI VRPH
ZLQGRZV DQG WKH FRQYHUVLRQ RI D ZLQGRZ WR D GRRU RQ WKH VHFRQG IORRU  7KH DSSOLFDQW KDV
SUHVHQWHGSKRWRVDQGGUDZLQJVZLWKQRWDWLRQV


Discussion
x
x
x

x

x
x

x
x



7KH SURSRVHG VHFRQG IORRU SRUFK PHHWV WKH *XLGHOLQHV¶ UHTXLUHPHQWV IRU D SULPDU\
HOHYDWLRQ SRUFK SDJH  HOHPHQW    6HFRQG IORRU SRUFKHV KDYH EHHQ DSSURYHG IRU
FRQWULEXWLQJVWUXFWXUHVDQGQHZFRQVWUXFWLRQLQWKHSDVW
7KHSURSRVHGFKDQJHIURPDQH[LVWLQJZLQGRZWRDGRRUWRDOORZIRUSRUFKDFFHVVVKRZV
WKDWWKHORFDWLRQRIWKHRSHQLQJZLOOUHPDLQDQGEHLQV\PPHWULFDODOLJQPHQWZLWKWKHILUVW
IORRUHQWUDQFHGRRU
7KH VFUHHQHG UHDU SRUFK DGGLWLRQ FRQIRUPV WR WKH *XLGHOLQHV¶ UHTXLUHPHQW IRU D
VHFRQGDU\ SRUFK SDJH  HOHPHQW    7KH VXEPLWWHG HOHYDWLRQV VKRZ WKH QHZ URRI
PDWHULDOVPDWFKLQJ WKH H[LVWLQJ PDLQ URRI  7KHUH LV DPSOH EDFN\DUG URRP EHWZHHQ WKH
UHDU SRUFK DGGLWLRQ DQG H[LVWLQJ JDUDJH WR PHHW WKH ]RQLQJ RUGLQDQFH UHTXLUHPHQW RI
ILIWHHQ  IHHW $UWLFOH,96HFWLRQ( 
7KHUHDUSRUFKDGGLWLRQZLOOUHTXLUHWKDWDQH[LVWLQJUHDUGRRURSHQLQJEHFRPHDZLQGRZ
3HU *XLGHOLQHV¶ :LQGRZV DQG 'RRUV VHFWLRQ SDJH  HOHPHQW   WKHVH FKDQJHV ZLOO
PDLQWDLQ WKH UDWLR RI PRUH ZDOO DUHD RYHU ZLQGRZ DUHD JHQHUDOO\ IRXQG RQ KLVWRULF
EXLOGLQJV
([LVWLQJZLQGRZVWKURXJKRXWDUHRQHRYHURQHDQGZLOOFRQWLQXHDVVXFKWKURXJKRXWZLWK
DIRXUSDQHWUDQVRP3HU*XLGHOLQHV¶:LQGRZVDQG'RRUVVHFWLRQ SDJHHOHPHQW 
VXFKDVDVKLV
7KHOHIWHOHYDWLRQ ZHVWIDFLQJ H[SHULHQFHVWKHPRVWVLJQLILFDQWFKDQJHVZLWKWKHORVVRI
WZRH[LVWLQJZLQGRZV7ZRWUDQVRPZLQGRZVDUHUHSODFLQJWKHVHFRQGIORRUZLQGRZDQG
RQHUHDUILUVWIORRUZLQGRZRSHQLQJLVEHLQJUHPRYHG7KLVGRHVUHVXOWLQDFKDQJHLQWKH
ZDOODUHDWRZLQGRZDUHDRQWKLVVLGHRIWKHEXLOGLQJ,WVKRXOGEHQRWHGWKDWWKLVZHVWHUQ
H[SRVXUHIDFHVWKHEXLOGLQJRQWKHDGMRLQORWE\OHVVWKDQILIWHHQ  IHHW
7KH VXEPLWWHG HOHYDWLRQV VKRZ WKH FKLPQH\ UHPRYHG  $SSOLFDQW ZLOO QHHG WR FODULI\
UHDVRQVIRUWKLVFKDQJHWRWKHH[LVWLQJURRIHOHPHQW
7KHH[LVWLQJEXLOGLQJKDVWKUHHGRUPHUVDOOEXWRQWKHIURQW$GGLWLRQRIRQHIURQWGRUPHU
IRULQWHULRUOLJKWDQGYHQWLODWLRQGRHVQRWDOWHUWKHURRISURSRUWLRQVDQGVXFKIURQWGRUPHUV
DUH IRXQG WKURXJKRXW WKH GLVWULFW  2Q WKH IURQW IDoDGH JDEOH D ZLQGRZ UHSODFHV WKH
H[LVWLQJYHQW
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VHFWLRQV RI WKH *XLGHOLQHV DV VWDWHG DERYH /LNHZLVH WKH FKDQJHV WR WKH H[LVWLQJ ZLQGRZ DQG
GRRU RSHQLQJ ORFDWLRQV GRHV QRW FUHDWH D ZDOO WR ZLQGRZ?GRRU UDWLR LPEDODQFH WKDW DOWHUV WKH
RYHUDOODSSHDUDQFHRIWKHEXLOGLQJ6WDIIUHFRPPHQGVWKH%RDUGILQGVWKHDSSOLFDWLRQVXIILFLHQWWR
PHULW LVVXLQJ D &HUWLILFDWH RI $SSURSULDWHQHVV )ROORZLQJ %RDUG GLVFXVVLRQ DQG FRQVLGHUDWLRQ RI
WKHDSSOLFDQW¶VSUHVHQWDWLRQWKH%RDUGVKRXOGGHFLGHZKHWKHUD&HUWLILFDWHRI$SSURSULDWHQHVVLV
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Historic District Review Board Staff Report
From:

/DUU\'L5H

Date:

2FWREHU

Item:

E±$SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVV0DGLVRQ$YHQXH±
DGGLWLRQRIURRIWRH[LVWLQJVHFRQGIORRUSRUFKRQVLQJOHIDPLO\KRPH




Attachments: $SSOLFDWLRQQDUUDWLYHZLWKPDWHULDOVLQIRUPDWLRQSKRWRV


Application Specifics
$QDSSOLFDWLRQKDVEHHQUHFHLYHGIRUD&HUWLILFDWHRI$SSURSULDWHQHVVIURPWKHSURSHUW\RZQHUIRU
LPSURYHPHQWV WR D VLQJOHIDPLO\ KRPH DW  0DGLVRQ $YHQXH  7KH VXEMHFW EXLOGLQJ LV D
FRQWULEXWLQJVLQJOHIDPLO\ KRPH7KHSURSRVHG SRUFKURRIDGGLWLRQ ZLOO QRW H[SDQG WKHEXLOGLQJ
IRRWSULQW7KHQHZSRUFKURRIDGGLWLRQKDVDWKUHHKXQGUHGDQGWKLUW\ILYH  VTXDUHIHHWDUHD
7KHQHZSRUFKURRIDGGLWLRQLVSURSRVHGWRKDYHD SLWFKDQGKDYHWKLUW\\HDUDUFKLWHFWXUDO
VKLQJOHV  7KH SRUFK URRI ZLOO EH VXSSRUWHG E\ VHYHQ   VL[ E\ VL[ SUHVVXUHWUHDWHG SRVWV DQG
FRQVWUXFWHG ZLWK WZR E\ WHQ IUDPLQJ  7KH DSSOLFDQW KDV SUHVHQWHG SKRWRV DQG GUDZLQJV ZLWK
QRWDWLRQV


Discussion
x
x

7KH SURSRVHG SRUFK PHHWV WKH *XLGHOLQHV¶ UHTXLUHPHQWV IRU D SULPDU\ HOHYDWLRQ SRUFK
SDJHHOHPHQW 
7KHSURSRVHGQHZSRUFKURRIDGGLWLRQXVHVZRRGHQSRUFKFROXPQPDWHULDOVWKDWFDQEH
IRXQGZLWKLQWKHGLVWULFWDQGKDYHEHHQDSSURYHGE\WKH%RDUGIRURWKHUVLPLODUSURMHFWV



Recommendation
6WDIIUHFRPPHQGVWKH%RDUGILQGVWKHSURSRVHGPDWHULDOVFRQIRUPWRWKRVHFLWHGLQWKHUHOHYDQW
VHFWLRQV RI WKH *XLGHOLQHV DV VWDWHG DERYH 6WDII UHFRPPHQGV WKH %RDUG ILQGV WKH DSSOLFDWLRQ
VXIILFLHQW WR PHULW LVVXLQJ D &HUWLILFDWH RI $SSURSULDWHQHVV )ROORZLQJ %RDUG GLVFXVVLRQ DQG
FRQVLGHUDWLRQ RI WKH DSSOLFDQW¶V SUHVHQWDWLRQ WKH %RDUG VKRXOG GHFLGH ZKHWKHU D &HUWLILFDWH RI
$SSURSULDWHQHVVLVDSSURYHGIRUWKLVDSSOLFDWLRQ

Historic District Review Board Staff Report
From:

/DUU\'L5H

Date:

2FWREHU

Item:

F±$SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVV5DQGROSK$YHQXH±UHDU
DGGLWLRQDQGSRUFKFKLPQH\UHPRYDORSHQIURQWSRUFKVLGLQJ




Attachments: $SSOLFDWLRQHOHYDWLRQVQDUUDWLYHDQGPDWHULDOVLQIRUPDWLRQSKRWRV


Application Specifics
$QDSSOLFDWLRQKDVEHHQUHFHLYHGIRUD&HUWLILFDWHRI$SSURSULDWHQHVVIURPWKHSURSHUW\RZQHUIRU
UHQRYDWLRQV WR D VLQJOHIDPLO\ KRPH DW  5DQGROSK $YHQXH  7KH VXEMHFW EXLOGLQJ LV D
FRQWULEXWLQJ FLUFDVVKHGURRIIUDPHGZHOOLQJ VLQJOHIDPLO\KRPHRQDFRQIRUPLQJVL]HORW
7KH SURSRVHG LPSURYHPHQWV ZLOO H[SDQG WKH EXLOGLQJ IRRWSULQW E\ WZRKXQGUHG ILIW\WZR VTXDUH
IHHW ¶[¶ GXHWRWKHUHDUSRUFKDQGVHFRQGIORRUDGGLWLRQ7KLVDSSOLFDWLRQVKRZVFKDQJHVWR
WKH H[LVWLQJ VLGLQJ DQG RSHQLQJ WKH IURQW SRUFK  7KH H[LVWLQJ HQFORVHG SRUFK VKRXOG EH
FRQVLGHUHGSDUWRIWKHKLVWRULFUHFRUGRIWKLVEXLOGLQJEXWGRHVQRWPHHWWKHUHTXLUHPHQWLPSRVHG
E\6HFUHWDU\RIWKH,QWHULRUVWDQGDUGQXPEHUIRXU  ZKLFKVWDWHVMost properties change over
time; those changes that have acquired historic significance in their own right shall be retained
and preserved. 7KH DSSOLFDQW KDV SUHVHQWHG SKRWRV GUDZLQJV DQG PDWHULDOV LQIRUPDWLRQ ZLWK
QRWDWLRQV


Discussion
x
x
x
x

x

7KH VFUHHQHG UHDU SRUFK DGGLWLRQ FRQIRUPV WR WKH *XLGHOLQHV¶ UHTXLUHPHQW IRU D
VHFRQGDU\ SRUFK SDJH  HOHPHQW    7KH VXEPLWWHG HOHYDWLRQV VKRZ WKH QHZ UHDU
DGGLWLRQURRIPDWHULDOVPDWFKLQJWKHH[LVWLQJPDLQURRI
7KHSURSRVHGVLGLQJPDWHULDO +DUGLERDUGZLWKVHYHQLQFKH[SRVXUH WKRXJKV\QWKHWLF
KDVEHHQDSSURYHGIRUQHZFRQVWUXFWLRQDQGUHQRYDWLRQWRFRQWULEXWLQJVWUXFWXUHV
([LVWLQJZLQGRZVZLOOEHUHSODFHGEXWWKHUHLVQRDGGLWLRQRUUHPRYDORIZLQGRZDQGGRRU
ORFDWLRQ RQ WKH IURQW DQG VLGHV 7KLV FRQIRUPV WR WKH *XLGHOLQHV¶ :LQGRZV DQG 'RRUV
VHFWLRQ SDJHHOHPHQWVDQG 
7KHH[LVWLQJHQFORVHGIURQWSRUFKLVSURSRVHGWREHRSHQHGDQG³ZLOOUHWXUQWRKLVWRULFDOO\
DFFXUDWH«GHVLJQ´$FFRUGLQJWRWKH*XLGHOLQHV SDJHHOHPHQW SULPDU\HOHYDWLRQ
SRUFKHV VKRXOG QRW EH HQFORVHG  7KLV EXLOGLQJ¶V KLVWRULFDO UHFRUG RI DQ HQFORVHG SRUFK
GRHVQRWPDNHWKHSRUFKKLVWRULFDOO\VLJQLILFDQW
7KH DSSOLFDQW SURSRVHV WKH FKLPQH\ EH UHPRYHG GXH WR GLVUHSDLU  5HPRYLQJ D URRI
IHDWXUHLVGLVFXVVHGLQWKH*XLGHOLQHVZLWKWKHGLUHFWLYHWRUHWDLQURRIHOHPHQWVLQFOXGLQJ
FKLPQH\ SDJH  HOHPHQW    0RUH LQIRUPDWLRQ RQ WKH FRQGLWLRQ RI WKH FKLPQH\ LV
UHTXLUHG



Recommendation
6WDIIUHFRPPHQGVWKH%RDUGILQGVWKHSURSRVHGPDWHULDOVFRQIRUPWRWKRVHFLWHGLQWKHUHOHYDQW
VHFWLRQV RI WKH *XLGHOLQHV DV VWDWHG DERYH 7KH UHDU DGGLWLRQ FRQIRUPV WR ERWK WKH *XLGHOLQHV
DQG WKH ]RQLQJ RUGLQDQFH  6WDII UHFRPPHQGV WKH %RDUG ILQGV WKH DSSOLFDWLRQ VXIILFLHQW WR PHULW
LVVXLQJ D &HUWLILFDWH RI $SSURSULDWHQHVV )ROORZLQJ %RDUG GLVFXVVLRQ DQG FRQVLGHUDWLRQ RI WKH
DSSOLFDQW¶V SUHVHQWDWLRQ WKH %RDUG VKRXOG GHFLGH ZKHWKHU D &HUWLILFDWH RI $SSURSULDWHQHVV LV
DSSURYHGIRUWKLVDSSOLFDWLRQ

Historic District Review Board Staff Report
From:

/DUU\'L5H

Date:

2FWREHU

Item:

D±SURSRVHGWH[WDPHQGPHQWVWRVHFWLRQVRIWKH+LVWRULF'LVWULFW*XLGHOLQHV




Attachments: 1RQH


Application Specifics
7KH+LVWRULF'LVWULFW5HYLHZ%RDUGKDVEHHQUHYLHZLQJWKH+LVWRULF'LVWULFW*XLGHOLQHVGRFXPHQW
IRUPRUHWKDQWZR\HDUV$PHQGLQJWKDWGRFXPHQWLVDOORZHGIRUXQGHU]RQLQJRUGLQDQFH$UWLFOH
9,,,6HFWLRQ7KDWVHFWLRQUHDGVDVIROORZV 
A. In order to achieve the purposes of the Historic District, the Historic District Review Board
shall be guided in its decisions by the design guidelines as authorized in subsection B of
this section.
B. It shall be the duty of the Historic District Review Board to prepare, and adopt, and amend
specific design guidelines, illustrated as necessary, for buildings, structures, and sites in
the historic district.
C. The Historic District Review Board may adopt and amend a set of design guidelines after
conducting at least one public hearing pursuant to Section 15.2204 Code of Virginia.

$SXEOLFKHDULQJZDVKHOGRQ7XHVGD\2FWREHU


Discussion
$VWKH%RDUGILQGVQHFHVVDU\


Recommendation
)ROORZLQJ IXUWKHU %RDUG GLVFXVVLRQ DQG DQ\ UHYLVLRQV EDVHG RQ SXEOLF FRPPHQWV VWDII
UHFRPPHQGV WKH %RDUG DSSURYH WKH GUDIW WH[W DPHQGPHQWV DV VWDWHG DERYH DQG DPHQG WKH
+LVWRULF'LVWULFW*XLGHOLQHVSXUVXDQWWR]RQLQJRUGLQDQFH$UWLFOH9,,,6HFWLRQ

HISTORIC DISTRICT REVIEW BOARD
Public Hearing & Regular Meeting
Cape Charles Civic Center
October 17, 2017
5:45 p.m.
$WSP&KDLUPDQ-RH)HKUHUKDYLQJHVWDEOLVKHGDTXRUXPFDOOHGWRRUGHUWKH3XEOLF+HDULQJDQG
5HJXODU0HHWLQJRIWKH+LVWRULF'LVWULFW5HYLHZ%RDUG +'5% ,QDGGLWLRQWR-RH)HKUHUSUHVHQWZHUH
7HUU\6WUXE'DYLG*D\DQG-RKQ&DWRQ6DQGUD6DORSHNZDVQRWLQDWWHQGDQFH$OVRLQDWWHQGDQFHZHUH
7RZQ 3ODQQHU /DUU\ 'L5H $VVLVWDQW 7RZQ &OHUN 7UDF\ 2XWWHQ DQG WKH DSSOLFDQWV 7KHUH ZDV RQH
PHPEHURIWKHSXEOLFLQDWWHQGDQFH

Chairman Joe Fehrer VWDUWHGWKH+'5%3XEOLF+HDULQJDQG5HJXODUPHHWLQJZLWKDPRPHQWRIVLOHQFH
DQGWKHUHFLWDWLRQRIWKH3OHGJHRI$OOHJLDQFH

PUBLIC HEARING:
7KHUHZHUHQRSXEOLFFRPPHQWVWREHKHDUG

Motion made by Joe Fehrer, seconded by Terry Strub, to close the Historic District Review Board
Public Hearing. The motion was unanimously approved.
CONSENT AGENDA:

Motion made by John Caton, seconded by Terry Strub, to accept the agenda as presented. The
motion was unanimously approved.
7KH+'5%UHYLHZHGWKHPLQXWHVIURPWKH6HSWHPEHU3XEOLF,QSXW0HHWLQJDQGWKH6HSWHPEHU
5HJXODU0HHWLQJ

Motion made by John Caton, seconded by David Gay, to accept the minutes of the September 14,
2017 Public Input Meeting and the September 19, 2017 Regular Meeting as presented. The motion
was unanimously approved.
NEW BUSINESS:
$ $SSOLFDWLRQ IRU &HUWLILFDWH RI $SSURSULDWHQHVV IRU  0DVRQ $YHQXH ± QHZ UHDU SRUFK DGGLWLRQ
GRUPHU DGGLWLRQ QHZ VHFRQG IORRU IURQW SRUFK ZLQGRZV UHPRYDO DQG GRRU DGGLWLRQ FKLPQH\
UHPRYDO
1HLWKHUWKHDSSOLFDQWVQRUWKHFRQWUDFWRUZHUHSUHVHQWWRDQVZHUTXHVWLRQV

Motion made by John Caton, seconded by Terry Strub, to table the discussion and decision
regarding the Application for the Certificate of Appropriateness at 7 Mason Avenue for a new
rear porch addition, a dormer addition, a new second floor front porch, windows removal and
door addition and a chimney removal on the single-family dwelling until the applicants or
contractor were available to appear before the board and answer questions. The motion was
approved by unanimous vote.



% $SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVVIRU0DGLVRQ$YHQXH±DGGLWLRQRIURRIWRH[LVWLQJ
VHFRQGIORRUIURQWSRUFK
*DU\ *RPH] DSSOLFDQW DQG 5RE &ROOV FRQWUDFWRU DVNHG WKH ERDUG LI WKH\ KDG DQ\ TXHVWLRQV RU
FRQFHUQV-RH)HKUHUDVNHGLIWKHSRUFKURRIDQGIORRUZRXOGEHFRPSRVLWH\HV7RZQ3ODQQHU/DUU\
'L5HFRQILUPHGWKLVWREHDFRQWULEXWLQJVWUXFWXUHZLWKWKHVHFRQGIORRUEHLQJDSSURYHG\HDUVDJRDQG
UHDGLQWRUHFRUG$UWLFOH,,3DJHIURPWKH7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFHUHIHUHQFLQJWKH
PHDQLQJ RI D SRUFK 3OHDVH VHH DWWDFKHG  -RH )HKUHU DVNHG LI WKH SRVW ZHUH ; DQG ZRXOG EH
ZUDSSHGZLWKD]HN\HV

Motion made by Terry Strub, seconded by John Caton, to approve the Application for the
Certificate of Appropriateness at 554 Madison Avenue for an addition of a roof to an existing
second floor front porch on the contributing, single-family home as presented. The motion was
approved by unanimous vote.

& $SSOLFDWLRQIRU&HUWLILFDWHRI$SSURSULDWHQHVVIRU5DQGROSK$YHQXH±UHDUDGGLWLRQDQGSRUFK
FKLPQH\UHPRYDORSHQIURQWSRUFKVLGLQJ
6HDQ,QJUDPFRQWUDFWRUJDYHDEULHIRYHUYLHZRIWKHZRUNEHLQJSURSRVHG-RH)HKUHUDVNHGLI;
ZLQGRZVFRXOGEHXVHG6HDQ,QJUDP ZRXOGUHFRPPHQGXVLQJ;ZLQGRZVWRWKHRZQHUV'DYLG
*D\DVNHGLIWKHURRIZDVJRLQJWRUHPDLQIODW\HVEXWLWFRXOGQRWEHVHHQ-RH)HKUHUDVNHGLIWKH
JDUDJHFRXOGEHXVHGIRUDFDU6HDQ,QJUDPVDLGLWZRXOGILWDVPDOOFDURUPRWRUF\FOHEXWZRXOG
SUREDEO\EHXVHGIRUVWRUDJHDQGWKHGRRUVZRXOGORRNOLNHFDUULDJHGRRUV6HDQ,QJUDPFRQILUPHG
WKDWKDUGLHVLGLQJZRXOGEHXVHGDQGZHQWRQWRLQIRUPWKHERDUGWKDWWKHZRRGFDUYHOVZHUHEHLQJ
UHXVHG7KHERDUGWKHQDVNHGDERXWWKHFKLPQH\6HDQ,QJUDPVWDWHGLIWRXFKHGWKHEULFNVZRXOGIDOO
DQGZDVQRWLQXVHYHQWLQJZRXOGEHDGGHG

Motion made by David Gay, seconded by John Caton, to approve the Application for the
Certificate of Appropriateness at 223 Randolph Avenue for a rear addition and porch, chimney
removal, an open front porch and siding to the single-family dwelling as presented, with the
exception that 2X2 windows be used. The motion was approved by unanimous vote.

OLD BUSINESS:
$ 3URSRVHGWH[WDPHQGPHQWVWRVHFWLRQVRIWKH+LVWRULF'LVWULFW*XLGHOLQHV±UHYLHZDQGYRWH
/DUU\'L5HUHDGWKHVWDIIUHSRUW7KHERDUGKDGQRIXUWKHUGLVFXVVLRQDERXWWKHSURSRVHGJXLGHOLQHV
Motion made by Joe Fehrer, seconded by David Gay, to approve the proposed text amendments
to sections of the Historic District Review Board Guidelines. The motion was approved by
unanimous vote. Roll call vote: Terry Strub, yes; John Caton, yes; Joe Fehrer, yes; David Gay,
yes.
ANNOUNCEMENTS:
x /DUU\'L5HLQIRUPHGWKHERDUGRIDOHWWHUKHUHFHLYHGIURPDVWUXFWXUDOHQJLQHHUUHFRPPHQGLQJ
WKHKRXVHRQ5DQGROSK$YHQXHEHGHPROLVKHG 3OHDVHVHHDWWDFKHG 
x /DUU\ 'L5H QRWLILHG WKH ERDUG WKDW RQ 7XHVGD\ 2FWREHU   DW  DP WKH %RDUG RI
=RQLQJ $SSHDOV ZRXOG KDYH D :RUN 6HVVLRQ UHYLHZLQJ FHUWDLQ VHFWLRQV RI $UWLFOH 9,,, LQ WKH
]RQLQJ RUGLQDQFH DQG RQ 7XHVGD\ 1RYHPEHU   DW  SP WKH 3ODQQLQJ &RPPLVVLRQ
ZRXOG UHYLHZ WKH SURSRVHG UHFRPPHQGDWLRQV IURP WKH %RDUG RI =RQLQJ $SSHDOV $UWLFOH 9,,,
SHUWDLQVWRWKH+'5%
x 'DYLG*D\ZRXOGOLNHDQXSGDWHRQWKHERQGUHFRPPHQGDWLRQPDGHE\WKHERDUG

-RH)HKUHUDVNHGLIWKHUHZHUHDQ\RWKHUDQQRXQFHPHQWVRUDGGLWLRQDOFRPPHQWV%UXFH(YDQV
7D]HZHOO$YHQXHZDQWHGWKHERDUGWRNQRZKHZDVLQQRZD\GLVSDUDJLQJZKDWWKH\GLGZKHQKH
VSRNHDWWKH%D\$YHQXHDSSHDOKHDULQJ




Motion made by Joe Fehrer, seconded by Terry Strub, to adjourn the October 17, 2017 Historic
District Review Board Regular Meeting. The motion was unanimously approved.








$VVLVWDQW7RZQ&OHUN






&KDLUPDQ-RH)HKUHU








Historic District Review Board

Joint Work Session with Planning Commission
Agenda
Cape Charles Civic Center – 500 Tazewell Avenue
January 3, 2018
6:00 P.M.

1.

Call to Order; Roll Call

2.

Invocation and Pledge of Allegiance

3.

Consent Agenda
A. Approval of Agenda Format.

4.

Old Business
a. Joint work session with Historic District Review Board
x Proposed draft text amendment to zoning ordinance Article
VIII
x Vinyl siding per zoning ordinance Article III, Section 3.2.I.6
and Historic District Design Guidelines, sections Planning
New Construction or Additions (page 23) and Synthetic
Siding (page 57)

5.

Adjourn

Historic District Review Board Staff Report
From:

/DUU\'L5H

Date:

-DQXDU\

Item:

D±-RLQWZRUNVHVVLRQZLWK+LVWRULF'LVWULFW5HYLHZ%RDUG3URSRVHGGUDIWWH[W
DPHQGPHQWWR]RQLQJRUGLQDQFH$UWLFOH9,,,YLQ\OVLGLQJ



Attachments: $UWLFOH 9,,, +LVWRULF 'LVWULFW 2YHUOD\ RUGLQDQFH $VVHVVLQJ (FRQRPLF +DUGVKLS

&ODLPVDUWLFOH The Alliance Review-DQXDU\)HEUXDU\ YLQ\OVLGLQJ]RQLQJ
RUGLQDQFH $UWLFOH ,,, 6HFWLRQ , DQG +LVWRULF 'LVWULFW *XLGHOLQHV SDJHV 
DQG 


Item specifics
7KH7RZQ¶V+LVWRULF'LVWULFW2YHUOD\RUGLQDQFHODQJXDJHLVDSURGXFWRIGXSOLFDWLRQIURPVHYHUDO
RWKHU NQRZQ PXQLFLSDO VRXUFHV DQG SRWHQWLDOO\ DQ XQNQRZQ PDVWHU GRFXPHQW  :KLOH VRPH RI
WKLV ODQJXDJH LV JHQHULF HQRXJK WR VXIILFH DQG VHUYH WKH 7RZQ RWKHU ODQJXDJH LV DPELJXRXV
VXEMHFWLYH DQG LPSUHFLVH WR PDNH WKH VWDWHG UHJXODWLRQV GLIILFXOW WR HQIRUFH VXEMHFW WR OHJDO
FKDOOHQJH RU HYHQ XQNQRZDEOH WR SURSHUW\ RZQHUV  $W WKHLU 1RYHPEHU  UHJXODU PHHWLQJ WKH
+LVWRULF 'LVWULFW 5HYLHZ %RDUG UHYLHZHG $UWLFOH 9,,, DQG VLPLODU GRFXPHQWV IURP VHYHUDO RWKHU
MXULVGLFWLRQVWRFRQVLGHUWKHGXSOLFDWHODQJXDJHDQGSRWHQWLDOFRQVHTXHQFHVRIWKDWODQJXDJHDQG
WKDW SURFHVV KWWSFDSHFKDUOHVRUJILOHVGRFXPHQWV+LVWRULF'LVWULFW5HYLHZ%RDUG$JHQGD
$0SGI
)ROORZLQJWKH1RYHPEHU3ODQQLQJ&RPPLVVLRQUHJXODUPHHWLQJVWDIIUHYLVHGWKHFXUUHQW$UWLFOH
9,,,ODQJXDJH ZLWKSURSRVHGGUDIWODQJXDJHPHDQWWRHOLPLQDWHVXEMHFWLYHDUELWUDU\DPELJXRXV
DQGLPSUHFLVHODQJXDJH6HYHUDOVHFWLRQVDUHRISDUWLFXODUQRWHLQFOXGLQJODQJXDJHRQKDUGVKLS
FDVHVLQFOXGLQJXVHRISXEOLFIXQGVDSSHDOVGHPROLWLRQDQG GHOHJDWLRQRIDXWKRULW\WR?IURPWKH
+LVWRULF'LVWULFW5HYLHZ%RDUG

6WDII GHYHORSHG WKH OLVW RI GLVFXVVLRQ SRLQWV EHORZ  7KHUH DUH RWKHU PDWWHUV GHVHUYLQJ RI
GLVFXVVLRQ DV ZHOO DQG WKH SURFHVV WR DPHQG WKH RUGLQDQFH SURYLGHV RSSRUWXQLW\ IRU SXEOLF
UHYLHZ DQG LQSXW  6HYHUDO VHFWLRQV DUH RI SDUWLFXODU QRWH  7KHVH DUH WKH VHFWLRQV UHJXODWLQJ
HFRQRPLF KDUGVKLS FDVHV XQGHU WKH PDLQWHQDQFH DQG UHSDLU 6HFWLRQ   DQG DSSHDOV RI
+LVWRULF'LVWULFW5HYLHZ%RDUGGHFLVLRQV

/DQJXDJH LQ 6HFWLRQ & VSHDNV DERXW ³SURSHU´ KDUGVKLS FDVH DQG VWDWHV WKDW SXEOLF IXQGV
ZRXOGEHDYDLODEOHWRSD\IRUPDLQWHQDQFHDQGUHSDLUVXQGHUWKLVVHFWLRQ$VWRWKHODWWHUFODLP
QRVXFKIXQGVDUHGHVLJQDWHGDQGQHLWKHULVWKHUHDWRZQSURJUDPDQG?RUSURFHVVWRDZDUGVXFK
IXQGV  ,GHQWLFDO ODQJXDJH LV IRXQG LQ $UWLFOH ,; 6HFWLRQ & RI WKH ]RQLQJ RUGLQDQFH DQG
DJDLQQRVXFKIXQGVDUHGHVLJQDWHGQRULVWKHUHDWRZQSURJUDPDQG?RUSURFHVVWRDZDUGVXFK
IXQGV  6LQFH WKLV ODQJXDJH LV GLUHFWO\ DQG ZKROO\ FRSLHG IURP WKH RUGLQDQFHV RI WKH WRZQV RI
6PLWKILHOGDQG6FRWWVYLOOH WKDWVWDIIKDVEHHQDEOHWRGRFXPHQWVRWKHUHPD\EHPRUH SHUKDSV
WKHH[SHFWDWLRQZDVWKRVHWRZQVZRXOGSURYLGHWKHVWDWHGIXQGV

$VWRWKH³SURSHU´KDUGVKLSFDVH GHVLJQDWLRQRQFH DJDLQ LGHQWLFDO ODQJXDJHIURPRWKHU9LUJLQLD
PXQLFLSDOLWLHV WKH ZRUG LV DPELJXRXV DQG ODFNV VSHFLILFV DERXW FRQWHQW DQG SURFHVV  7KLV
DPELJXLW\ KDV FRQVHTXHQFHV DV LV VWDWHG LQ WKH  GRFXPHQW DWWDFKHG  2QFH DJDLQ WKLV
DUWLFOH DSSHDUHG LQ D SXEOLFDWLRQ RI JHQHUDO UHDGHUVKLS DPRQJVW SUHVHUYDWLRQLVWV The Alliance
Review SXEOLVKHG E\ WKH 1DWLRQDO $OOLDQFH RI 3UHVHUYDWLRQ &RPPLVVLRQV  DQG VKRXOG KDYH
LQIRUPHGWKH&DSH&KDUOHVRUGLQDQFHODQJXDJHVLQFHLWSUHGDWHGDGRSWLRQRIWKHWRZQRUGLQDQFH
E\DWOHDVWQLQHPRQWKV$VWKHDUWLFOHVWDWHV³,QDGGUHVVLQJKDUGVKLSFODLPVLQYROYLQJKLVWRULF
KRPHVFRPPLVVLRQVPXVWEHFDUHIXOWREHREMHFWLYHDQGFRQVLVWHQWLQWKHLUDSSURDFK2WKHUZLVH





D FRPPLVVLRQ PD\ XQGHUPLQH WKH LQWHJULW\ RI LWV SUHVHUYDWLRQ SURJUDP DQG UDLVH GXH SURFHVV
FRQFHUQVDVZHOO,GHDOO\JUDQWPRQH\WD[UHOLHIDQGRWKHUSURJUDPVVKRXOGEHPDGHDYDLODEOH
WRKLVWRULFKRPHRZQHUVZKRQHHGILQDQFLDODVVLVWDQFH SDJH ´7KLVVSHDNVIRULWVHOIDQGVR
WKH SURFHVV RI FXWWLQJ DQG SDVWLQJ RWKHU MXULVGLFWLRQV ODZV LV QRW RQO\ D OD]\ PDQ¶V DSSURDFK WR
OHJLVODWLQJ DQG LQWHOOHFWXDOO\ XQVDWLVIDFWRU\ WR PHHW FODLPV DERXW WKH LPSRUWDQFH RI WKH &DSH
&KDUOHVKLVWRULFGLVWULFWLWDOVRSRWHQWLDOO\VXEMHFWVWKHGLVWULFWWROHJDOFKDOOHQJHRQGXHSURFHVVDW
OHDVW

$V WR WKH DSSHDO SURFHVV FLWHG LQ 6HFWLRQV   DQG  PRUH VSHFLILFV DUH SUHVHQWHG
3URFHGXUDO PDWWHUV UHODWHG WR QHFHVVDU\ GRFXPHQWDWLRQ VXEPLWWHG DQG IHHV SDLG E\ ³DQ\ SDUW\
DJJULHYHGDQGVXIIHULQJFRJQL]DEOHKDUP´DUHSURSRVHG,WLVH[SHFWHGWKDWDQ\SDUW\FODLPLQJWR
EHDJJULHYHGDQGVXIIHULQJFRJQL]DEOHKDUPXQGHUVWDQGWKHVHWWOHGODZLQ9LUJLQLDHVWDEOLVKHGE\
WKH GHFLVLRQ LQ WKH  Nicholas v. Lawrence FDVH  $ JRRG V\QRSVLV RI WKH WHUP ³DJJULHYHG´
DQG LWV OHJDO EDVLV LV IRXQG LQ WKH  9LUJLQLD 6XSUHPH &RXUW UXOLQJ LQ Virginia Beach
Beautification
v.
Board
of
Zoning  KWWSVODZMXVWLDFRPFDVHVYLUJLQLDVXSUHPH
FRXUWKWPO

Discussion
x

x

x
x

x
x
x

x
x
x

=RQLQJ RUGLQDQFH $UWLFOH 9,,, WKH +LVWRULF 'LVWULFW 2YHUOD\ ZDV DGRSWHG E\ WKH &DSH
&KDUOHV7RZQ&RXQFLORQ'HFHPEHU
7KH 3ODQQLQJ &RPPLVVLRQ GLVFXVVHG FHUWDLQ VHFWLRQV RI $UWLFOH 9,,, DQG FRUUHVSRQGLQJ
GXSOLFDWH VHFWLRQV RI $UWLFOH ,; DW WKHLU 1RYHPEHU   UHJXODU PRQWKO\ PHHWLQJ
)ROORZLQJGLVFXVVLRQDWWKDWPHHWLQJVWDIIFRPPLWWHGWREULQJLQJDUHYLVHGEDVHGRFXPHQW
WR WKH 3ODQQLQJ &RPPLVVLRQ IRU UHYLHZ DW WKHLU 'HFHPEHU   UHJXODU PRQWKO\
PHHWLQJ7KHLWHPZDVWDEOHGDWWKDWPHHWLQJDQGWKH&RPPLVVLRQHUVGHFLGHGWKHPDWWHU
VKRXOG EH GLVFXVVHG ZLWK WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG DW D -DQXDU\ MRLQW ZRUN
VHVVLRQ
$OOKLJKOLJKWHGVHFWLRQKHDGLQJVLQGLFDWHVHFWLRQVZLWKSURSRVHGGUDIWWH[WDPHQGPHQWV
$QHZSUHDPEOHEHIRUH6HFWLRQLVUHFRPPHQGHGDQGLIUHTXHVWHGVWDIIZLOOGHYHORS
GUDIW ODQJXDJH IRU UHYLHZ DW WKH )HEUXDU\   PHHWLQJ 7KLV SUHDPEOH ODQJXDJH
VKRXOG JURXQG WKH RUGLQDQFH LQ WKH SXUSRVH DQG YDOXH RI &DSH &KDUOHV¶ KLVWRULF
SUHVHUYDWLRQJRDOVDQGUHIOHFWODQJXDJHIRXQGLQWKHWRZQFRPSUHKHQVLYHSODQ
$OOUHIHUHQFHVWRH[WHULRUSDLQWFRORUVDUHUHPRYHG
$OO UHIHUHQFHV WR &RGH RI 9LUJLQLD VHFWLRQV ZHUH UHYLHZHG DQG DUH FRUUHFW RU ZHUH
FRUUHFWHGLQWKHSURSRVHGUDIWODQJXDJH
3OHDVHVHHDWWDFKHGDUWLFOHGDWHG-DQXDU\)HEUXDU\RQHVWDEOLVKLQJVWDQGDUGVIRU
KDUGVKLSFDVHUHYLHZ7KLVGRFXPHQWZDVSXEOLVKHGDWDWLPHZKHQLWFRXOGKDYHDQG
VKRXOGKDYHLQIRUPHG6HFWLRQ&,QVWHDGWKHDGRSWHGRUGLQDQFHPHUHO\GXSOLFDWHG
ODQJXDJH IURP RWKHU MXULVGLFWLRQV DQG VR WKH RUGLQDQFH SURYLGHV QHLWKHU GRFXPHQWDWLRQ
FRQWHQWQRUGXHSURFHVVVWDQGDUGVIRUSURSHUW\RZQHUVH[SHULHQFLQJILQDQFLDOKDUGVKLS
'HPROLWLRQ LV DGGUHVVHG LQ $UWLFOH ,,, 6HFWLRQ ) DQG LQ $UWLFOH ,9 6HFWLRQ  LQ
GXSOLFDWHODQJXDJH &RQIOLFWLQJODQJXDJHUHODWHGWRGHPROLWLRQDQGGHPROLWLRQSHUPLWWLQJ
LVSURSRVHGIRUUHPRYDOLQWKHSURSRVHGGUDIWWH[WDPHQGPHQW
6SHFLILFVDUHZULWWHQLQWRWKHDSSHDOVSURFHVVFLWLHGLQ6HFWLRQVDQG
6XEMHFWLYHDUELWUDU\DPELJXRXVDQGLPSUHFLVHODQJXDJHLVSURSRVHGIRUUHPRYDOLQWKH
SURSRVHGGUDIWWH[WDPHQGPHQW

Recommendation
$IWHUGLVFXVVLRQSURYLGHGLUHFWLRQWRVWDII

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



Town of Cape Charles
Article VIII
Historic District Overlay
Section 8.1 Purpose of the District
7KH SXUSRVH RI WKLV GLVWULFW LV WR SURYLGH IRU SURWHFWLRQ DJDLQVW GHVWUXFWLRQ RU
HQFURDFKPHQW XSRQ KLVWRULF DUHDV EXLOGLQJV PRQXPHQWV RU RWKHU IHDWXUHV RU EXLOGLQJV
DQG VWUXFWXUHV RI UHFRJQL]HG regi st ered DUFKLWHFWXUDO VLJQLILFDQFH ZKLFK FRQWULEXWH RU
ZLOO FRQWULEXWH WR WKH FXOWXUDO VRFLDO HFRQRPLF SROLWLFDO DUWLVWLF RU DUFKLWHFWXUDO KHULWDJH
RI WKH 7RZQ RI &DSH &KDUOHV DQG WKH &RPPRQZHDOWK RI 9LUJLQLD ,W LV a l s o  WKH
SXUSRVH RI WKH GLVWULFW WR SUHVHUYHWKHGHVLJQDWHGKLVWRULFDUHDVDQGKLVWRULFODQGPDUNV
DQG RWKHU KLVWRULF RU DUFKLWHFWXUDO IHDWXUHV DQG WKHLU VXUURXQGLQJV ZLWKLQ D UHDVRQDEOH
GLVWDQFH IURP GHVWUXFWLRQ GDPDJH GHIDFHPHQW DQG REYLRXV LQFRQJUXRXV GHYHORSPHQW
RU XVHV RI ODQG DQG WR LQVXUH WKDW EXLOGLQJV VWUXFWXUHV VWUHHWV ZDONZD\V RU VLJQV
VKDOO EH HUHFWHG UHFRQVWUXFWHG DOWHUHG RU UHVWRUHG VR DV WR EH NHSW DUFKLWHFWXUDOO\
FRPSDWLEOH ZLWK WKH FKDUDFWHU RI WKH historic district.  JHQHUDO DUHD LQ ZKLFK WKH\ DUH
ORFDWHGDQGZLWKWKHKLVWRULFEXLOGLQJVRU VWUXFWXUHVZLWKLQWKHGLVWULFW


Section 8.2 Criteria for Establishing Historic Districts--General Character
7KH ERXQGDULHV RI WKH +LVWRULF 'LVWULFW VKDOO LQ JHQHUDO EH GUDZQ WR LQFOXGH DUHDV
FRQWDLQLQJ EXLOGLQJV RU SODFHV LQ ZKLFK KLVWRULF HYHQWV RFFXUUHG RU KDYLQJ VSHFLDO SXEOLF
YDOXH EHFDXVH RI QRWDEOH DUFKLWHFWXUDO RU RWKHU IHDWXUHV UHODWLQJ WR WKH FXOWXUDO RU DUWLVWLF
KHULWDJH RI WKH FRPPXQLW\ RI VXFK VLJQLILFDQFH DV WR ZDUUDQW FRQVHUYDWLRQ DQG
SUHVHUYDWLRQ 7KH GLVWULFW PD\ LQFOXGH HLWKHU LQGLYLGXDO EXLOGLQJV RU SODFHV RI VXFK
FKDUDFWHU DQG D UHDVRQDEOH GLVWDQFH EH\RQG RU LW PD\ LQFOXGH DUHDV RU JURXSLQJV RI
VWUXFWXUHV ZKLFK KDYH VLJQLILFDQFHUHODWLYH WR WKHLU SDWWHUQV RI GHYHORSPHQW RU VRFLDO DQG
HFRQRPLFRUDUFKLWHFWXUDOLQWHUUHODWLRQVKLSVHYHQWKRXJKVRPHVWUXFWXUHVLQWKHDUHDPLJKW
QRWSRVVHVVVLJQLILFDQWPHULWZKHQFRQVLGHUHGDORQH


Section 8.3 Inventory of Landmarks and Contributing Properties Established
7KH 7RZQ RI &DSH &KDUOHV KDV HVWDEOLVKHG DV SDUW RI WKLV RUGLQDQFH DQ LQYHQWRU\ PDS
FRYHULQJ WKH DUHD LQFOXGHG LQ WKH +LVWRULF 'LVWULFW EDVHG RQ WKH FULWHULD VHW IRUWK LQ WKLV
RUGLQDQFH7KLVPDSKHUHLQDIWHUFDOOHGWKHLQYHQWRU\PDSVKDOOEHDVPXFKDSDUWRIWKLV
RUGLQDQFHDVLIIXOO\GHVFULEHGKHUHLQDQGVKDOOEHILOHGDVDSDUWRIWKLVRUGLQDQFHE\WKH
7RZQ &OHUN RI WKH 7RZQ RI &DSH &KDUOHV 6WUXFWXUHV RU VLWHV GHVLJQDWHG DV SURSHUWLHV
ZKLFK FRQWULEXWH WR WKH KLVWRULF FKDUDFWHU RI WKH 7RZQ VKDOO EH NQRZQ DV FRQWULEXWLQJ
SURSHUWLHV IRU WKH SXUSRVH RI WKLV 2UGLQDQFH 6WUXFWXUHV RU VLWHV QRW GHVLJQDWHG DV
ODQGPDUN RU FRQWULEXWLQJ SURSHUWLHV VKDOO EH NQRZQ DV QRQFRQWULEXWLQJ SURSHUWLHV 7KH
LQYHQWRU\ PDS PD\ EH DPHQGHG IURP WLPH WR WLPH LQ WKH VDPH PDQQHU DV WKH ]RQLQJ
GLVWULFWPDS


Section 8.4. Application of the District; Relation to Other Zoning Districts
7R HQDEOH WKH GLVWULFW WR RSHUDWH LQ KDUPRQ\ ZLWK WKH SODQ IRU ODQG XVH DQG SRSXODWLRQ
GHQVLW\HPERGLHG LQWKHVHUHJXODWLRQVWKH+LVWRULF 'LVWULFW LVFUHDWHG DVD VSHFLDOGLVWULFW
WR EH VXSHULPSRVHG RQ RWKHU GLVWULFWV FRQWDLQHG LQ WKHVH UHJXODWLRQV DQG LV WR EH VR
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



GHVLJQDWHG E\D VSHFLDO V\PEROIRU LWV ERXQGDULHV RQ WKH=RQLQJ 'LVWULFW0DS 7KH XVHV
KRXVLQJ W\SHVPLQLPXPORWUHTXLUHPHQWVPLQLPXP \DUGUHTXLUHPHQWVPD[LPXP KHLJKW
DQG DFFHVVRU\ XVHV DQG DFFHVVRU\ VLJQV VKDOO EH GHWHUPLQHG E\ WKH UHJXODWLRQV
DSSOLFDEOHWRWKHRWKHUGLVWULFWVRYHUZKLFKWKH+LVWRULF'LVWULFWLVVXSHULPSRVHGH[FHSWDV
WKHVH RWKHU GLVWULFW UHJXODWLRQV PD\ EH PRGLILHG E\ DSSOLFDWLRQ RI WKH UHJXODWLRQV LQ WKH
+LVWRULF'LVWULFW


Section 8.5 Permitted Uses
$ EXLOGLQJ RU ODQG VKDOOEH XVHG RQO\IRUWKHIROORZLQJ SXUSRVHV DQG H[FHSW DV SURYLGHG
KHUHLQ LQ HDFK FDVH VXEMHFW WR DSSURYDO E\ WKH =RQLQJ $GPLQLVWUDWRU RU +LVWRULF 'LVWULFW
5HYLHZ%RDUGDVWKHFDVHPD\UHTXLUHLQDFFRUGDQFHZLWKWKHVWDQGDUGVVHWIRUWKLQWKLV
6HFWLRQ DQG WKH VWDQGDUGV DQG SURFHGXUHV IRU DGPLQLVWUDWLRQ DQG HQIRUFHPHQW VHW IRUWK
HOVHZKHUHLQWKLV2UGLQDQFH


$ DQ\XVHRUDFFHVVRU\XVHSHUPLWWHGLQWKH]RQLQJGLVWULFWLQZKLFKWKHSUHPLVHVDUH
VLWXDWHGDQGXSRQZKLFKWKH+LVWRULF'LVWULFWLVVXSHULPSRVHG


% $Q\XVHSHUPLWWHGE\FRQGLWLRQDOSHUPLWLQWKH]RQLQJGLVWULFWLQZKLFKWKHSUHPLVHV
DUHORFDWHGVXEMHFWWRWKHSURFHGXUHVDQGVWDQGDUGVRIWKLV2UGLQDQFHIRUDSSURYDO
RI FRQGLWLRQDO SHUPLWV DQG VXEMHFW LQ DOO FDVHV WR UHSRUW E\ WKH +LVWRULF 'LVWULFW
5HYLHZ %RDUG LQ DFFRUGDQFH ZLWK WKH SXUSRVHV DQG VWDQGDUGV RI WKH +LVWRULF
'LVWULFW


& $Q\ YDULDQFH SHUPLWWHG LQ WKH ]RQLQJ GLVWULFW LQ ZKLFK WKH SUHPLVHV DUH ORFDWHG
VXEMHFW WRWKHSURFHGXUHVDQGVWDQGDUGVRI WKLV2UGLQDQFHIRU DSSURYDORI VSHFLDO
H[FHSWLRQV DQG YDULDQFHV DQG VXEMHFW WR UHSRUW E\ WKH +LVWRULF 'LVWULFW 5HYLHZ
%RDUGDQGVSHFLILFILQGLQJVRIWKH%RDUGRI=RQLQJ$SSHDOVUHJDUGLQJWKHSXUSRVHV
DQGVWDQGDUGVRIWKH+LVWRULF'LVWULFWSURYLGHGKRZHYHUWKDWLIVDLGYDULDQFHLVRI
VXFKDPLQRUQDWXUHDVWREHH[HPSWHGIURPUHYLHZE\WKH+LVWRULF'LVWULFW5HYLHZ
%RDUG E\WKHWHUPV RI WKH UHJXODWLRQV LQ WKH+LVWRULF 'LVWULFW WKHQQRVXFK UHYLHZ
RUUHSRUWVKDOOEHUHTXLUHG


Section 8.6 Historic District Review Board; Creation
)RU WKHJHQHUDOSXUSRVHV RI WKLV $UWLFOHDV KHUHLQ VWDWHG DQGVSHFLILFDOO\WRSUHVHUYHDQG
SURWHFW KLVWRULF SODFHV DQG DUHDV LQ WKH 7RZQ WKURXJK WKH FRQWURO RI GHPROLWLRQ RI VXFK
SODFHV DQG WKURXJK WKH UHJXODWLRQ RI DUFKLWHFWXUDO GHVLJQ DQG XVHV RI VWUXFWXUHV LQ VXFK
DUHDVWKHUHLVFUHDWHGDERDUGNQRZQDVWKH+LVWRULF'LVWULFW5HYLHZ%RDUG


Section 8.7 Historic District Review Board; Membership
7KH PHPEHUVRI the +LVWRULF'LVWULFW5HYLHZ %RDUGshall EH DSSRLQWHG E\ WKH 7RZQ
&RXQFLO 7KH 0HPEHUVKLS VKDOO FRQVLVW RI ILYH FLWL]HQV DW OHDVW WKUHH RI ZKRP VKDOO EH
UHVLGHQWV RI WKH ORFDO KLVWRULF GLVWULFW $OO IRUPHU PHPEHUV RI WKH +LVWRULF 'LVWULFW 5HYLHZ
%RDUGDUHHOLJLEOHWREHDOWHUQDWHVWRSUHVHQW+LVWRULF'LVWULFW5HYLHZ%RDUG0HPEHUV$Q
DOWHUQDWHXSRQZULWWHQUHTXHVWRID+LVWRULF'LVWULFW5HYLHZ%RDUGPHPEHUPD\VHUYHDV
DPHPEHU RI WKH+LVWRULF'LVWULFW 5HYLHZ%RDUGIRUWKHPHHWLQJ V IRU ZKLFKWKH DOWHUQDWH
KDVEHHQUHTXHVWHGWRVHUYH $OWHUQDWHVVKDOOKDYHDOOULJKWVUHVSRQVLELOLWLHV DQGGXWLHV
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



DV D SUHVHQW +LVWRULF 'LVWULFW 5HYLHZ %RDUG PHPEHU GXULQJ WKH PHHWLQJ V  GXULQJ ZKLFK
WKHDOWHUQDWH V VKDOOVHUYH


Section 8.8 Historic District Review Board; Terms
Upon approval by the Town CouncilPHPEHUV VKDOO EH DSSRLQWHG IRU D WHUP RI ILYH
\HDUV H[FHSW WKDW RULJLQDO DSSRLQWPHQWV VKDOO EH PDGH IRU VXFK WHUPV WKDW WKH WHUP
RI RQH PHPEHU VKDOO H[SLUH HDFK \HDU $SSRLQWPHQWV WR ILOO YDFDQFLHV VKDOO EH RQO\
IRU WKH XQH[SLUHG WHUP 0HPEHUV PD\ EH UHDSSRLQWHG WR VXFFHHG WKHPVHOYHV $
PHPEHU ZKRVH WHUP H[SLUHV VKDOO FRQWLQXH WR VHUYHXQWLODVXFFHVVRULVDSSRLQWHGDQG
TXDOLILHV


Section 8.9 Historic District Review Board; Qualifications
0HPEHUV RI WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG VKDOO KDYH GHPRQVWUDWHG LQWHUHVW DQG
NQRZOHGJHLQWKHKLVWRULFDODQGDUFKLWHFWXUDOGHYHORSPHQWRIWKH7RZQDQGZKHQSRVVLEOH
EH D OLFHQVHG DUFKLWHFW RU HQJLQHHU SODQQLQJ FRPPLVVLRQ PHPEHU RU OLFHQVHG EXLOGLQJ
FRQWUDFWRU


Section 8.10 Historic District Review Board; Organization
7KH +LVWRULF 'LVWULFW 5HYLHZ %RDUG VKDOO HOHFW IURP LWV RZQ PHPEHUVKLS D FKDLUPDQ DQG
YLFHFKDLUPDQZKRVKDOOVHUYHDQQXDOWHUPVDQGPD\VXFFHHGWKHPVHOYHV7KHFKDLUPDQ
VKDOOSUHVLGHRYHUDOOPHHWLQJVLQDGGLWLRQWRKDYLQJWKHGXWLHVDQGUHVSRQVLELOLWLHVRIRWKHU
PHPEHUVRIWKH%RDUG7KHYLFHFKDLUPDQVKDOOSUHVLGHRYHUPHHWLQJVRIWKH%RDUGLQWKH
DEVHQFHRIWKHFKDLUPDQ7KH+LVWRULF'LVWULFW5HYLHZ%RDUGPD\DSSRLQWDVHFUHWDU\DQG
NHHSZULWWHQPLQXWHVRILWVPHHWLQJV


Section 8.11 Historic District Review Board; Rules
7KH %RDUG VKDOO PHHW LQ UHJXODU VHVVLRQ DW OHDVW RQFH D PRQWK ZKHQHYHU DQ DSSOLFDWLRQ
KDV EHHQ ILOHG UHTXLULQJ WKHLU FRQVLGHUDWLRQ RU LQ DQ\ FDVH DW OHDVW RQFH SHU TXDUWHU
on the third Tuesday of every month when an application has been filed requiring
consideration. 6SHFLDO PHHWLQJV RI WKH %RDUG PD\ EH FDOOHG E\ WKH FKDLUPDQ RU D
PDMRULW\ RIWKH PHPEHUV DIWHU WZHQW\IRXU KRXUV¶ ZULWWHQ QRWLFH WR HDFK PHPEHU VHUYHG
SHUVRQDOO\ RU OHIW DW KLV XVXDO SODFH RI EXVLQHVV RU UHVLGHQFH 6XFK QRWLFH VKDOO EH
SXEOLFO\ SRVWHG DQG ZLOO VWDWHWKHWLPH DQG SODFH RI DPHHWLQJ DQG WKHSXUSRVH WKHUHRI
public notice as required.


Section 8.12 Historic District Review Board; Meetings; Hearings
:ULWWHQQRWLFHRIDVSHFLDOPHHWLQJLVQRWUHTXLUHGLIWKHWLPHRIVSHFLDOPHHWLQJKDVEHHQ
IL[HG DW D UHJXODU PHHWLQJ RU LI DOO PHPEHUV DUH SUHVHQW DW D VSHFLDO PHHWLQJ RU ILOH D
ZULWWHQ ZDLYHU RI QRWLFH )RU WKH FRQGXFW RI DQ\ KHDULQJ DQG WKH WDNLQJ RI DQ\ DFWLRQ D
TXRUXP VKDOO EH QRW OHVVWKDQ D PDMRULW\ RI DOO YRWLQJ PHPEHUV RI WKH %RDUG 7KH %RDUG
PD\ PDNH DOWHU RU UHVFLQG UXOHV DQG IRUPV IRU LWV SURFHGXUHV FRQVLVWHQW ZLWK WKH
RUGLQDQFHVRIWKH7RZQDQGWKHJHQHUDOODZVRIWKHCommonwealth6WDWHRI9LUJLQLD


Section 8.13 Historic District Review Board; Procedures
7KH%RDUGVKDOOHVWDEOLVKSURFHGXUHVIRUDOOPDWWHUVFRPLQJEHIRUHLWIRUUHYLHZDQGDOO
PHHWLQJVVKDOOEHRSHQWRWKHSXEOLF
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



Section 8.14 Historic District Review Board; Powers and Duties
7KH +LVWRULF 'LVWULFW 5HYLHZ %RDUG VKDOO KDYH WKH SRZHU DQG DXWKRULW\ IRU LVVXLQJ RU
GHQ\LQJ &HUWLILFDWHV RI $SSURSULDWHQHVV IRU FRQVWUXFWLRQ UHFRQVWUXFWLRQ VXEVWDQWLDO
H[WHULRU DOWHUDWLRQ UD]LQJ RU UHORFDWLRQ ZLWKLQ WKH KLVWRULF GLVWULFW ,Q DGGLWLRQ WKH %RDUG
VKDOOKDYHWKHIROORZLQJGXWLHV


$ 7RDVVLVWDQGDGYLVHWKH7RZQ&RXQFLOWKH3ODQQLQJ&RPPLVVLRQDQGRWKHU7RZQ
GHSDUWPHQWV DJHQFLHV DQG SURSHUW\ RZQHUV LQ PDWWHUV LQYROYLQJ KLVWRULFDOO\
VLJQLILFDQWVLWHVDWEXLOGLQJVRURWKHUSURSHUWLHVLQKLVWRULFGLVWULFWVVXFKDVEXWQRW
OLPLWHGWRDSSURSULDWHODQGXVDJHSDUNLQJIDFLOLWLHVDQGVLJQV


% 7R FRQWLQXRXVO\ HYDOXDWH FRQGLWLRQV DQG DGYLVH RZQHUV RI KLVWRULF ODQGPDUNV RU
FRQWULEXWLQJ VWUXFWXUHV RU RWKHU SURSHUWLHV LQ KLVWRULF GLVWULFWV RQ SUREOHPV RI
SUHVHUYDWLRQ


& 7R FRQGXFW VWXGLHV GHHPHG QHFHVVDU\ E\ WKH 7RZQ &RXQFLO RU 3ODQQLQJ
&RPPLVVLRQ FRQFHUQLQJ ORFDWLRQ RI KLVWRULF GLVWULFWV DQG PHDQV RI SUHVHUYDWLRQ
XWLOL]DWLRQLPSURYHPHQWDQGPDLQWHQDQFHRIKLVWRULFDVVHWVLQWKH7RZQ


' 7RSURSRVHDGGLWLRQDOKLVWRULFGLVWULFWVRUDGGLWLRQVRUGHOHWLRQVWRGLVWULFWV


( 7R DGRSW VWDQGDUGV IRU UHYLHZ WR VXSSOHPHQW WKH VWDQGDUGV VHW IRUWK LQ WKLV
2UGLQDQFH


) 7RIRUPXODWHUHFRPPHQGDWLRQVWRWKH7RZQ&RXQFLOFRQFHUQLQJWKHHVWDEOLVKPHQW
RIDQ DSSURSULDWH V\VWHP RIPDUNHUV IRU VHOHFWHG KLVWRULF VLWHV DQG EXLOGLQJV
LQFOXGLQJSURSRVDOVIRUWKHLQVWDOODWLRQDQGFDUHRIVXFKKLVWRULFPDUNHUV


* 7R FRRSHUDWH ZLWK DQG HQOLVW DVVLVWDQFH IURP WKH 9LUJLQLD 'HSDUWPHQW RI +LVWRULF
5HVRXUFHV WKH 1DWLRQDO 7UXVW IRU +LVWRULF 3UHVHUYDWLRQ DQG RWKHU LQWHUHVWHG
SDUWLHV ERWK SXEOLF DQG SULYDWH LQ LWV HIIRUWV WR SUHVHUYH UHVWRUH DQG FRQVHUYH
KLVWRULFODQGPDUNVEXLOGLQJVVLWHVRUDUHDVZLWKLQWKH7RZQ


Section 8.15 Summary of Administration Review Procedures
,Q JHQHUDO LW LV WKH SXUSRVH RI WKLV RUGLQDQFH WR HVWDEOLVK UHYLHZ SURFHGXUHV IRU DFWLRQV
DIIHFWLQJ SURSHUWLHV LQ WKH +LVWRULF 'LVWULFW. ZKLFK ZLOO EH UHODWLYHO\ VLPSOH ZLWK PLQLPXP
GHOD\IRUWKRVHDFWLRQVZKLFKZLOOKDYHOLWWOHLIDQ\SHUPDQHQWHIIHFWRQWKHFKDUDFWHURIWKH
KLVWRULF GLVWULFW RU RQ D VLJQLILFDQW VWUXFWXUH EXW WR UHTXLUH D PRUH WKRURXJK UHYLHZ IRU
DFWLRQV ZKLFK PD\ KDYH D VXEVWDQWLDO HIIHFW RQ WKH FKDUDFWHU RI WKH GLVWULFW RU RQ D
VLJQLILFDQW VWUXFWXUH 7R WKLV HQG VRPH DFWLRQV DUH H[HPSWHG IURP VSHFLDO KLVWRULF DQG
DUFKLWHFWXUDOUHYLHZDOWRJHWKHUH[FHSWDVQRUPDOUHYLHZPD\EHQHFHVVDU\IRULVVXDQFHRI
D EXLOGLQJ SHUPLW 2WKHU DFWLRQV GHSHQGLQJ RQ WKH SRVVLEOH FRQVHTXHQFHV WKHUHRI PD\
EH UHYLHZHG E\ WKH =RQLQJ $GPLQLVWUDWRU RU E\ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG DFWLQJ
ZLWK RULJLQDO MXULVGLFWLRQ RU LQ WKH PRVW VHULRXV FDVHV DFWLRQ E\ WKH 7RZQ &RXQFLO
IROORZLQJ DFWLRQ E\ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG ,Q DOO FDVHV WKH GHFLVLRQV RI WKH
=RQLQJ$GPLQLVWUDWRUPD\EHDSSHDOHGWRWKH+LVWRULF'LVWULFW5HYLHZ%RDUGWKHGHFLVLRQV
RIWKH+LVWRULF'LVWULFW5HYLHZ%RDUGPD\EHDSSHDOHGWRWKH7RZQ&RXQFLODQGWKHILQDO
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



GHFLVLRQV RI WKH 7RZQ &RXQFLO PD\ EH DSSHDOHG WR WKH &LUFXLW &RXUW RI 1RUWKDPSWRQ
&RXQW\


Section 8.16 Certain Minor Actions Exempted from Review by the Historic District
Review Board
:LWKLQWKH+LVWRULF'LVWULFWFHUWDLQPLQRUDFWLRQVZKLFKDUHGHHPHGQRWWRKDYHSHUPDQHQW
HIIHFWV XSRQ WKH FKDUDFWHU RI WKH KLVWRULF GLVWULFW DUH H[HPSWHG IURP UHYLHZ IRU
DUFKLWHFWXUDOFRPSDWLELOLW\E\WKH+LVWRULF'LVWULFW5HYLHZ%RDUG6XFKDFWLRQVVKDOOLQFOXGH
WKHIROORZLQJDQGDQ\VLPLODUDFWLRQVZKLFKLQWKHRSLQLRQRIWKH=RQLQJ$GPLQLVWUDWRUZLOO
KDYHQRPRUHHIIHFWRQWKHFKDUDFWHURIWKHGLVWULFWWKDQWKRVHOLVWHG


$ 5HSDLQWLQJ WKH VWUXFWXUH LQ WKH VDPH FRORU RU D YHU\ VLPLODU FRORU RU SDLQWLQJ WKH
VWUXFWXUH ZLWK WKRVH FRORUV VSHFLILHG LQ WKHGHVLJQ JXLGHOLQHV 2ULJLQDO SDLQWLQJRI
PDVRQU\VXUIDFHVLVQRWH[HPSWHGIURPUHYLHZ 


% 5HSODFHPHQWRIPLVVLQJRUEURNHQZLQGRZSDQHVURRILQJVODWHVWLOHVSRUFKIORRU
SRVWV UDLOV VKLQJOHV ZLQGRZ IUDPHV RU VKXWWHUV ZKHUH QR VXEVWDQWLDO FKDQJH LQ
GHVLJQRUPDWHULDOLVSURSRVHG


& $GGLWLRQ RU GHOHWLRQ RI VWRUP GRRUV RU VWRUP ZLQGRZV ZLQGRZJDUGHQV RU VLPLODU
DSSXUWHQDQFHVDQGSRUWDEOHDLUFRQGLWLRQHUVORFDWHGLQH[LVWLQJZLQGRZVGRRUVRU
RWKHU H[LVWLQJ ZDOO RSHQLQJV LI QR EXLOGLQJ SHUPLW LV UHTXLUHG IRU VXFK DGGLWLRQ RU
GHOHWLRQ 


' $GGLWLRQ RU GHOHWLRQ RI WHOHYLVLRQ DQG UDGLR DQWHQQDV RU VN\OLJKWV DQG VRODU
FROOHFWRUVLQORFDWLRQVQRWYLVLEOHIURPDSXEOLFVWUHHWRUDZDWHUZD\


( /DQGVFDSLQJ LQYROYLQJ PLQRU JUDGLQJ ZDONV ORZ UHWDLQLQJ ZDOOV WHPSRUDU\
IHQFLQJ VPDOO IRXQWDLQV and SRQGV DQG WKH OLNH ZKLFK ZLOO QRW VXEVWDQWLDOO\
DIIHFWWKH FKDUDFWHURIWKHSURSHUW\DQGLWVVXUURXQGLQJV


) ,I FRQVLVWHQW ZLWK WKH GHVLJQ JXLGHOLQHV HUHFWLRQ RI DQ\ VLJQ SHUPLWWHG LQ D
UHVLGHQWLDOGLVWULFWDQGDQ\SHUPLWWHGQRQLOOXPLQDWHGIODWRUZDOOVLJQQRWH[FHHGLQJ
WKUHH LQFKHV IURP D ZDOO DQG QRW H[FHHGLQJ IRXU VTXDUH IHHW LQ DUHD LQ D
FRPPHUFLDORULQGXVWULDOGLVWULFW


* &RQVWUXFWLRQRIRIIVWUHHWORDGLQJDUHDVDQGRIIVWUHHWSDUNLQJDUHDVFRQWDLQLQJILYH
VSDFHVRUOHVVLQDFRPPHUFLDORULQGXVWULDOGLVWULFW


+ &UHDWLRQ RI RXWVLGH VWRUDJHKDYLQJ D VWUXFWXUHIRRWSULQW RI OHVVWKDQIRUW\RQH  
VTXDUHIHHW LQ D FRPPHUFLDO RU LQGXVWULDO GLVWULFW ZKLFK GRHV QRW UHTXLUHVWUXFWXUDO
FKDQJHVRUPDMRUJUDGLQJDQGLVQRWYLVLEOHIURPDSXEOLFVWUHHWRUZDWHUZD\


Section 8.17 Certain Actions Recommended in Design Guidelines Exempted from
Review by the Historic District Review Board; Delegation of Authority
$ 7KH +LVWRULF 'LVWULFW 5HYLHZ%RDUG RU 7KH =RQLQJ $GPLQLVWUDWRU XSRQ UHFHLYLQJ D
JUDQW RI DQ\ DXWKRULW\ SXUVXDQW WR WKLV VHFWLRQ IURP WKH +LVWRULF 'LVWULFW 5HYLHZ
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



%RDUG VKDOOKDYH DXWKRULW\WR RUGHUWKDW ZRUN EHVWRSSHGDQGWKDWDQ DSSURSULDWH
DSSOLFDWLRQ EH ILOHG IRU UHYLHZ E\ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG LQ DQ\ FDVH
ZKHUH LQ KLV RSLQLRQ WKH DFWLRQ PD\ KDYH has DQ DGYHUVH HIIHFW RQ WKH +LVWRULF
'LVWULFW. RU PD\ SURGXFH DUUHVWLQJ DQG VSHFWDFXODU HIIHFWV YLROHQW FRQWUDVWV RI
PDWHULDOV RU FRORUV DQG LQWHQVH DQG OXULG FRORUV RU SDWWHUQV RU GHWDLOV FOHDUO\
LQFRQVLVWHQW ZLWK WKH FKDUDFWHU RI WKH SUHVHQW VWUXFWXUHV RU ZLWK WKH SUHYDLOLQJ
FKDUDFWHU RI WKH VXUURXQGLQJVDQGWKHKLVWRULFGLVWULFW


% 7KH +LVWRULF 'LVWULFW 5HYLHZ %RDUG VKDOO SHULRGLFDOO\ UHYLHZ WKH GHVLJQ JXLGHOLQHV
FRQWDLQHGLQWKLVVHFWLRQ


& 7KH DXWKRULW\ WR SHUIRUP DQ\ DFWLRQ XQGHU WKLV VHFWLRQ QRW JUDQWHG WR WKH =RQLQJ
$GPLQLVWUDWRUVKDOOUHPDLQZLWKWKH+LVWRULF'LVWULFW5HYLHZ%RDUG


Section 8.18 Approval of Historic District Review Board Required
$ ([FHSW DV KHUHLQ RWKHUZLVH SURYLGHG LQ WKLV DUWLFOH QR EXLOGLQJ RU VWUXFWXUH
LQFOXGLQJVLJQVVKDOOEHHUHFWHGUHFRQVWUXFWHGUHVWRUHGRUVXEVWDQWLDOO\DOWHUHGLQ
H[WHULRU DSSHDUDQFH DQG QR EXLOGLQJV RU VWUXFWXUHV VKDOO EH UD]HG RU GHPROLVKHG
ZLWKLQ D KLVWRULF GLVWULFW DQG QR SHUPLW DXWKRUL]LQJ VDPH VKDOO EH JUDQWHG XQOHVV
DQG XQWLO WKH VDPH LV DSSURYHG E\ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG DQG D
&HUWLILFDWH RI $SSURSULDWHQHVV KDV EHHQ LVVXHG E\ WKDW ERG\ ZLWK ULJKW RI GLUHFW
DSSHDO WR WKH 7RZQ &RXQFLO DV KHUHLQDIWHU SURYLGHG DV EHLQJ DUFKLWHFWXUDOO\
FRPSDWLEOHZLWKWKHKLVWRULFDOFXOWXUDODQGRUDUFKLWHFWXUDODVSHFWVRIWKHVWUXFWXUH
DQGLWVVXUURXQGLQJV
% 6XEVWDQWLDO DOWHUDWLRQV VKDOO EH GHILQHG DV DQ\ DQG DOO ZRUN GRQH RQ EXLOGLQJV
VWUXFWXUHV RU VLWHV LQ D KLVWRULF GLVWULFW RWKHU WKDQ WKRVH VSHFLILFDOO\ H[HPSWHG
KHUHLQ
 *HQHUDOH[DPSOHVRIQRQVXEVWDQWLDODOWHUDWLRQV


D :RUN GRQH WR SUHYHQW GHWHULRUDWLRQ RU WR UHSODFH SDUWV RI D VWUXFWXUH
ZLWK VLPLODUPDWHULDOV LQRUGHUWRFRUUHFW DQ\ GHWHULRUDWLRQ GHFD\ RI RU
GDPDJHWRDQ\VWUXFWXUHRURQDQ\SDUWWKHUHRIRU


E 7R UHVWRUH VDPH DV QHDUO\ DV SUDFWLFDO WR LWV FRQGLWLRQ SULRU WR VXFK
GHWHULRUDWLRQGHFD\RUGDPDJH


 ([DPSOHV RIZRUNQRW FRQVWLWXWLQJ VXEVWDQWLDO DOWHUDWLRQ LQFOXGH WKRVH
PLQRUDFWLRQVH[HPSWHGIURPUHYLHZE\RIWKLVDUWLFOH


 *HQHUDOH[DPSOHVRIZRUNFRQVWLWXWLQJVXEVWDQWLDODOWHUDWLRQVLQFOXGH


D &RQVWUXFWLRQ RI D QHZ EXLOGLQJ DW DQ\ ORFDWLRQ RU D QHZ DFFHVVRU\
EXLOGLQJ RQ D ODQGPDUN RU FRQWULEXWLQJ SURSHUW\ RU RQ D VLWH ZLWKLQ WKH
+LVWRULF'LVWULFW


E $Q\ DGGLWLRQ WR RU DOWHUDWLRQ RI D EXLOGLQJ ZKLFK LQFUHDVHV WKH VTXDUH
IRRWDJH RI WKH EXLOGLQJ RU RWKHUZLVH DOWHUV VXEVWDQWLDOO\ LWV VL]H KHLJKW
FRQWRXURURXWOLQH
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\




F $Q\FKDQJHRUDOWHUDWLRQRIWKHH[WHULRUDUFKLWHFWXUDOVW\OHRIDVWUXFWXUH
LQFOXGLQJ UHPRYDORUUHEXLOGLQJ RI SRUFKHV RSHQLQJV GRUPHUV ZLQGRZ
VDVKHV FKLPQH\V FROXPQV VWUXFWXUDO HOHPHQWV VWDLUZD\V WHUUDFHV
DQGWKHOLNH


G $Q\FKDQJHRUDOWHUDWLRQRIWKHH[WHULRUFRORUVFKHPHRIWKHVWUXFWXUHRU
DQ\ RI LWV VLJQLILFDQW HOHPHQWV LQFOXGLQJ SRUFKHV RSHQLQJV GRUPHUV
ZLQGRZ VDVKHV DZQLQJV FDQRSLHV FKLPQH\V FROXPQV VWDLUZD\V
WHUUDFHV RU DQ\ RWKHU VWUXFWXUDO HOHPHQWV 7KLV DOVR DSSOLHV WR DOO
VWUXFWXUHVRQWKHVLWH


H $GGLWLRQWRRUUHPRYDORIRQHRUPRUHVWRULHVRUDOWHUDWLRQRIDURRIOLQH


I /DQGVFDSLQJ ZKLFK LQYROYHV PDMRU FKDQJHV RI JUDGH RU ZDOOV DQG
IHQFHVPRUHWKDQWKUHHDQGRQHKDOIIHHWLQKHLJKW


J $Q\ RWKHU PDMRU DFWLRQV QRW VSHFLILFDOO\ FRYHUHG E\ WKH WHUPV RI WKLV
VHFWLRQ EXW ZKLFK ZRXOG KDYHan D VXEVWDQWLDO HIIHFW RQ WKH FKDUDFWHU
RI WKHKLVWRULFGLVWULFW


& ,QDQ\FDVHLQZKLFKWKHUHPLJKWEHVRPHTXHVWLRQDVWRZKHWKHUDSURMHFWPD\EH
H[HPSWHGIURPUHYLHZPD\FRQVWLWXWHDPLQRUDFWLRQRUPD\FRQVWLWXWHVXEVWDQWLDO
DOWHUDWLRQWKH=RQLQJ$GPLQLVWUDWRUVKDOOEHFRQWDFWHGIRUDQLQWHUSUHWDWLRQSULRUWR
FRPPHQFHPHQWRIZRUN


Section 8.19. Certificate of Appropriateness
(YLGHQFH RI WKH DSSURYDO UHTXLUHG XQGHU WKH WHUPV RI WKH +LVWRULF 'LVWULFW VKDOO EH D
FHUWLILFDWH RI DSSURSULDWHQHVV LVVXHG E\ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG RU WKH =RQLQJ
$GPLQLVWUDWRUDVWKHFDVHPD\UHTXLUHVWDWLQJWKDWWKHGHPROLWLRQPRYLQJRUFKDQJHVLQ
WKH H[WHULRU DUFKLWHFWXUDO DSSHDUDQFH RI WKH SURSRVHG FRQVWUXFWLRQ UHFRQVWUXFWLRQ
DOWHUDWLRQRUUHVWRUDWLRQIRUZKLFKDSSOLFDWLRQKDVEHHQPDGHDUHDSSURYHGE\WKH+LVWRULF
'LVWULFW 5HYLHZ%RDUG.RUWKH $GPLQLVWUDWRU DVWKH FDVHPD\UHTXLUH7KH+LVWRULF 'LVWULFW
5HYLHZ%RDUGRUWKH$GPLQLVWUDWRULQDFDVHZLWKLQKLVDXWKRULW\PD\SHUPLWPRGLILFDWLRQV
RI RULJLQDO SURSRVDOV LI VXFK PRGLILFDWLRQV DUH IRUPDOO\ DFNQRZOHGJHG FOHDUO\ GHVFULEHG
DQG UHFRUGHG LQ WKH UHFRUGV RI WKH FDVH $ FHUWLILFDWH RI DSSURSULDWHQHVV VKDOO EH LQ
DGGLWLRQ WR DQ\ RWKHU SHUPLWV UHTXLUHG $Q\ DFWLRQ E\ DSSOLFDQWV IROORZLQJ LVVXDQFH RI D
SHUPLWUHTXLULQJ FHUWLILFDWH RI DSSURSULDWHQHVV VKDOO EH LQ DFFRUG ZLWK WKH DSSOLFDWLRQ DQG
PDWHULDODSSURYHGDQGDQ\FRQGLWLRQVDSSHQGHGWKHUHWR


Section 8.20 Design Guidelines; Standards for Review
$ ,QRUGHUWRDFKLHYHWKHSXUSRVHVRIWKH+LVWRULF'LVWULFWTKH+LVWRULF'LVWULFW5HYLHZ
%RDUG VKDOO EH JXLGHG LQ LWV GHFLVLRQV E\ WKH GHVLJQ JXLGHOLQHV DV DXWKRUL]HG LQ
VXEVHFWLRQ%RIWKLVVHFWLRQ

$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



% ,WVKDOOEHWKHGXW\RIWKH+LVWRULF'LVWULFW5HYLHZ%RDUGWRSUHSDUHDQGDGRSWDQG
DPHQG VSHFLILF GHVLJQ JXLGHOLQHV LOOXVWUDWHG DV QHFHVVDU\ IRU EXLOGLQJV
VWUXFWXUHVDQGVLWHVLQWKHKLVWRULFGLVWULFW


& 7KH +LVWRULF 'LVWULFW 5HYLHZ %RDUG PD\ DGRSW DQG DPHQG D VHW RI GHVLJQ
JXLGHOLQHV DIWHU FRQGXFWLQJ DW OHDVW RQH SXEOLF KHDULQJ SXUVXDQW WR 6HFWLRQ 2 &RGHRI9LUJLQLD


Section 8.21 Demolition; Alternate Procedure: Offer to Sell
$ 3ULRUWRDSSURYDORIDQ\DSSOLFDWLRQIRUGHPROLWLRQPRGLILFDWLRQPRYLQJRUUHPRYDO
RI D FRQWULEXWLQJ VWUXFWXUH ZLWKLQ WKH &DSH &KDUOHV +LVWRULF 'LVWULFW WKH ]RQLQJ
DGPLQLVWUDWRU WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG RU WKH 7RZQ &RXQFLO DV
DSSOLFDEOH VKDOO UHYLHZ WKH DSSOLFDWLRQ IRU LWV FRPSDWLELOLW\ ZLWK HDFK RI WKH
IROORZLQJJXLGHOLQHV


 :KHWKHURUQRWWKHFRQWULEXWLQJVWUXFWXUHLVRIVXFKDUFKLWHFWXUDORUKLVWRULF
LQWHUHVW WKDW LWV UHPRYDO ZRXOG EH WR WKH GHWULPHQW RI WKH FKDUDFWHU DQG
LQWHJULW\RIWKH+LVWRULF'LVWULFW


 :KHWKHU RUQRWWKHFRQWULEXWLQJ VWUXFWXUHLVRI VXFKLQWHUHVW RU VLJQLILFDQFH
WKDWLWZRXOGTXDOLI\DVD1DWLRQDO6WDWHRUORFDOKLVWRULFODQGPDUN


 :KHWKHU RU QRW UHWHQWLRQ RI WKH FRQWULEXWLQJ VWUXFWXUH ZRXOG KHOS WR
SUHVHUYH DQG SURWHFW D KLVWRULF SODFH RU DUHD RI KLVWRULF LQWHUHVW LQ WKH
7RZQ


 :KHWKHU RU QRW SODQV IRU IXWXUH XVH RI WKH VLWH DIWHU GHPROLWLRQ DUH
DSSURSULDWH FRPSDWLEOH V\PSDWKHWLF DQG FRPSOLPHQWDU\ WR WKH FKDUDFWHU
DQGLQWHJULW\RIWKH+LVWRULF'LVWULFW


1R VXEVHTXHQW DSSOLFDWLRQ XQGHU 6HFWLRQ $ UHJDUGLQJ WKH FRQWULEXWLQJ
VWUXFWXUHPD\ EH PDGH XQWLO PRUH WKDQ RQH \HDU DIWHU D ILQDO GHQLDO E\ WKH 7RZQ
&RXQFLO


% ,Q DGGLWLRQ WR WKH ULJKW RI DSSHDO KHUHLQ HOVHZKHUH VHW IRUWK WKH RZQHU RI D
FRQWULEXWLQJVWUXFWXUHLQWKH&DSH&KDUOHV+LVWRULF'LVWULFWVKDOODVDPDWWHURIULJKW
EH HQWLWOHG WR PRYH UHPRYH PRGLI\ UD]H RU GHPROLVK DOO RU SDUW RI VXFK
FRQWULEXWLQJVWUXFWXUHSURYLGHGWKDW


 7KHRZQHUKDVDSSOLHGWRWKH7RZQ&RXQFLOIRUVXFKULJKW


 7KH RZQHU KDV IRU WKH DSSOLFDEOH SHULRG RI WLPH VHW IRUWK LQ WKH WLPH
VFKHGXOHLQ6HFWLRQ% DQGDW DSULFHUHDVRQDEO\UHODWHGWRWKHIDLU
PDUNHWYDOXHRIWKHFRQWULEXWLQJVWUXFWXUHDQGWKHODQGRWKHULPSURYHPHQWV
DQGDSSXUWHQDQFHVSHUWDLQLQJWKHUHWR DVVXPLQJWKHEX\HU ZLOOEHUHTXLUHG
WRSUHVHUYHDQGUHVWRUHWKHFRQWULEXWLQJ VWUXFWXUHLQSODFHRQWKHSURSHUW\ 
DVGHWHUPLQHGE\WKHDYHUDJHRIWZR  UHDOHVWDWHDSSUDLVDOVIURPWZR  
GLIIHUHQWDSSUDLVHUVPDGH DERQDILGHSXEOLF RIIHU SXUVXDQWWRWKH
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



UHTXLUHPHQWVRIWKLV6HFWLRQ% WRVHOOVXFKFRQWULEXWLQJVWUXFWXUHDQG
WKH ODQG RWKHU LPSURYHPHQWV DQG DSSXUWHQDQFHV SHUWDLQLQJ WKHUHWR
FROOHFWLYHO\ WKH ³3URSHUW\´  WR WKH 7RZQ DQG DQ\ RWKHU SHUVRQ ILUP
FRUSRUDWLRQ JRYHUQPHQW RU SROLWLFDO VXEGLYLVLRQ RU DJHQF\ WKHUHRI ZKLFK
JLYHV UHDVRQDEOH DVVXUDQFH WKDW LW LV ZLOOLQJ WR SUHVHUYH DQG UHVWRUH WKH
FRQWULEXWLQJVWUXFWXUHLQSODFH,IWKHWZR  UHTXLUHGUHDOHVWDWHDSSUDLVDOV
VXEPLWWHG E\WKH2ZQHU GLIIHU E\PRUH WKDQ WHQSHUFHQW   WKH RZQHU
PXVW KDYH WKH 3URSHUW\ DSSUDLVHG D WKLUG WLPH DW KLV RZQ H[SHQVH E\ D
WKLUGUHDOHVWDWHDSSUDLVHUVHOHFWHGE\WKH7RZQ7KHERQDILGHRIIHUWRVHOO
PXVW EH DW D SULFH QRW PRUH WKDQ WKH DYHUDJH RI WKH WZR VXFK DSSUDLVDOV
WKDWDUHFORVHVWWRRQHDQRWKHU


 1R ERQD ILGH FRQWUDFW ELQGLQJ XSRQ DOO SDUWLHV WKHUHWR VKDOO KDYH EHHQ
H[HFXWHGIRUWKHVDOHRIDQ\VXFK3URSHUW\WKHUHWRSULRUWRWKHH[SLUDWLRQRI
WKHDSSOLFDEOHWLPHSHULRGVHWIRUWKLQWKHWLPHVFKHGXOH LQ6HFWLRQ
%$Q\DSSHDOZKLFKPD\EHWDNHQWRWKHFRXUWIURPWKHGHFLVLRQRI
WKH 7RZQ &RXQFLO ZKHWKHU LQVWLWXWHG E\ WKH RZQHU RU E\ DQ\ RWKHU SURSHU
SDUW\ QRWZLWKVWDQGLQJWKHSURYLVLRQVKHUHWRIRUHVWDWHGUHODWLQJ WR DVWD\RI
WKHGHFLVLRQDSSHDOHGIURPVKDOOQRWDIIHFWWKHULJKWRIWKHRZQHUWRPDNH
WKHERQDILGHRIIHUWRVHOOUHIHUUHGWRDERYH


 7KHWLPHVFKHGXOHIRURIIHUVWRVHOOVKDOOEHDVIROORZV


D 7KUHH  FRQVHFXWLYHPRQWKVZKHQWKHRIIHULQJSULFHLVOHVVWKDQ
WZHQW\ILYHWKRXVDQGGROODUV


E )RXU  FRQVHFXWLYHPRQWKVZKHQWKHRIIHULQJSULFHLVWZHQW\ILYH
WKRXVDQGRUPRUHEXWOHVVWKDQIRUW\WKRXVDQGGROODUV


F )LYH  FRQVHFXWLYHPRQWKVZKHQWKHRIIHULQJSULFHLVIRUW\WKRXVDQGRU
PRUHEXWOHVVWKDQILIW\ILYHWKRXVDQGGROODUV


G 6L[  FRQVHFXWLYHPRQWKVZKHQWKHRIIHULQJSULFHLVILIW\ILYHWKRXVDQG
GROODUVRUPRUHEXWOHVVWKDQVHYHQW\ILYHWKRXVDQGGROODUV


H 6HYHQ  FRQVHFXWLYHPRQWKVZKHQWKHRIIHULQJSULFHLVVHYHQW\ILYH
WKRXVDQGGROODUVRUPRUHEXWOHVVWKDQQLQHW\WKRXVDQGGROODUV


I 7ZHOYH  FRQVHFXWLYHPRQWKVZKHQWKHRIIHULQJSULFHLVQLQHW\
WKRXVDQGGROODUVRUPRUH


 %HIRUHPDNLQJDERQDILGHRIIHUWRVHOOWKHRZQHUVKDOOILUVWILOHDVWDWHPHQW
ZLWKWKH=RQLQJ$GPLQLVWUDWRUDORQJZLWKWKHDSSUDLVDOVUHTXLUHGE\6HFWLRQ
%7KHVWDWHPHQWVKDOOLGHQWLI\WKH3URSHUW\VWDWHWKHRIIHULQJSULFH
WKHGDWHWKHRIIHURIVDOHLVWREHJLQWKHQDPHVDQGDGGUHVVHVRIDGMDFHQW
SURSHUW\ RZQHUV DQG WKH QDPHV DQG DGGUHVVHV RI OLVWLQJ UHDO HVWDWH
DJHQWV LI DQ\ 7KH RZQHU VKDOO EH UHTXLUHG WR PDLQWDLQ WKH 3URSHUW\ LQ DW
OHDVWLWVFXUUHQWFRQGLWLRQGXULQJWKHWHUPRIWKHSXEOLFRIIHU1RWLPHSHULRG
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



VHWIRUWKLQWKHWLPHVFKHGXOHFRQWDLQHGLQ6HFWLRQ%VKDOOEHJLQWR
UXQXQWLOWKHVWDWHPHQWKDVEHHQILOHG:LWKLQILYH  GD\VDIWHUUHFHLSWRID
VWDWHPHQW FRSLHV RI WKH VWDWHPHQW VKDOO EH GHOLYHUHG E\ WKH =RQLQJ
$GPLQLVWUDWRU WR WKH 7RZQ 0DQDJHU WKH 7RZQ &RXQFLO DQG WKH +LVWRULF
'LVWULFW 5HYLHZ %RDUG :LWKLQ WKLUW\   GD\V DIWHU WKH UHFHLSW RI D
VWDWHPHQWWKH=RQLQJ$GPLQLVWUDWRU D VKDOOSODFHQRWLFHRIWKHVWDWHPHQW
RQFH D ZHHN IRU WZR VXFFHVVLYH ZHHNV LQ D QHZVSDSHU KDYLQJ JHQHUDO
FLUFXODWLRQ LQ WKH 7RZQ E  SRVW D QRWLFH RI WKH VWDWHPHQW SURPLQHQWO\ RQ
WKH 3URSHUW\ DQG F  VHQG QRWLFH RI WKH RIIHU DFFRPSDQLHG E\ WKH
VWDWHPHQWWRWKHDGMDFHQWSURSHUW\RZQHUVE\FHUWLILHGRUUHJLVWHUHGPDLO


 'XULQJ WKH WLPH SHULRG IRU WKH RIIHU WR VHOO WKH7RZQ PD\ WDNH VWHSV DV LW
GHHPVQHFHVVDU\WRSUHVHUYHWKHFRQWULEXWLQJVWUXFWXUHLQDFFRUGDQFHZLWK
WKHSXUSRVHVRIWKLVDUWLFOH6XFKVWHSVPD\LQFOXGHEXWDUHQRWOLPLWHGWR
FRQVXOWDWLRQ ZLWK FLYLF JURXSV SXEOLF DJHQFLHV DQG LQWHUHVWHG FLWL]HQV
UHFRPPHQGDWLRQVIRUDFTXLVLWLRQRIWKH3URSHUW\E\SXEOLFRUSULYDWHERGLHV
RUDJHQFLHVDQGH[SORUDWLRQRIWKHSRVVLELOLW\RIPRYLQJVWUXFWXUHVRURWKHU
IHDWXUHVRQWKH3URSHUW\


 7KH IDFW WKDW DQ RIIHU WR VHOO D 3URSHUW\ LV PDGH DW D SULFH UHDVRQDEO\
UHODWHG WRIDLUPDUNHWYDOXH DVGHVFULEHG SUHYLRXVO\PD\EHTXHVWLRQHG E\
DQ\ SDUW\ ZKR ILOHV ZLWK WKH =RQLQJ $GPLQLVWUDWRU RQ RU EHIRUH VL[W\  
GD\V DIWHU WKH RIIHU IRU VDOH KDV EHJXQ D SHWLWLRQ LQ ZULWLQJ VLJQHG E\ DW
OHDVW WZHQW\ILYH   SHUVRQV RZQLQJ UHDO HVWDWH ZLWKLQ &DSH &KDUOHV
TXHVWLRQLQJ VXFK YDOXDWLRQ 8SRQ UHFHLSW RI VXFK D SHWLWLRQ RQH  
GLVLQWHUHVWHG UHDO HVWDWH DSSUDLVHU VKDOO EH DSSRLQWHG E\ WKH SHWLWLRQHUV
DQG WKH FRVW RI WKH DSSUDLVDO VKDOO EH ERUQH E\ WKH SHWLWLRQHUV 6DLG
DSSUDLVHU VKDOO IRUWKZLWK PDNH DQ DSSUDLVDO RI WKH 3URSHUW\ RQ WKH VDPH
EDVLV DV GHVFULEHG LQ % DERYH DQG WKH 7RZQ VKDOO XVH WKH DYHUDJH RI
WKHORZHUWZRDSSUDLVDOVWRHVWDEOLVKIDLUPDUNHWYDOXHXQGHU6HFWLRQ
% ,Q WKH HYHQW VXFK YDOXDWLRQ LQGLFDWHV WKDW WKH SULFH DW ZKLFK WKH
DSSOLFDQWRIIHUHGWRVHOOWKH3URSHUW\ZDVDW DSULFHWKDW LVKLJKHUWKDQWKH
3URSHUW\¶VIDLUPDUNHW YDOXH WKH RIIHU WR VHOO VKDOO EH YRLG DQG RI QRIRUFH
DQG HIIHFW IRU SXUSRVHV RIVDWLVI\LQJ WKH UHTXLUHPHQWV VHW IRUWK LQ WKLV
6HFWLRQ%


Approved
2/9/2012

Section 8.22 Hazardous Buildings or Structures [adopted by Council 2/9/12]
1RWKLQJ LQ WKLV $UWLFOH VKDOO SUHYHQW WKH UD]LQJ RU GHPROLWLRQ RI DQ\ EXLOGLQJ RU VWUXFWXUH
ZLWKRXW FRQVLGHUDWLRQ RI WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG ZKLFK LV LQ VXFK DQ XQVDIH
FRQGLWLRQ WKDW LW ZRXOG HQGDQJHU OLIH RU SURSHUW\ DQG SURWHFWLRQ IURP VXFK FRQGLWLRQ LV
SURYLGHG IRU LQ WKH %XLOGLQJ &RGH DQGRU RWKHU DSSOLFDEOH 7RZQ RUGLQDQFHV +RZHYHU
VXFKUD]LQJRUGHPROLWLRQVKDOOQRWEHFRPPHQFHGZLWKRXWWKHIROORZLQJ


$ :ULWWHQDSSURYDORIWKH7RZQ0DQDJHU


% /HWWHU VHDOHG E\ D 6WUXFWXUDO (QJLQHHU OLFHQVHG LQ 9LUJLQLD VWDWLQJ WKH VWUXFWXUDO
SUREOHPVWKDWUHQGHUWKHEXLOGLQJDKD]DUGDQGQRWSUDFWLFDEO\UHEXLOGDEOH
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



& :ULWWHQ FRQFXUUHQFH E\ WKH =RQLQJ $GPLQLVWUDWRU DQG &RGH 2IILFLDO ZLWK WKH
HQJLQHHU¶VUHSRUW


' 1RWLILFDWLRQRIWKH+LVWRULF'LVWULFW5HYLHZ%RDUGDQG7RZQ&RXQFLO


( 5HFRQVWUXFWLRQ SODQV IRU WKH SURSHUW\ VKDOO PHHW WKH UHTXLUHPHQWV RI WKH
RUGLQDQFH


Section 8.23 Maintenance and Repair Required
$ 7KHSXUSRVHRIWKLVVHFWLRQLVVROHO\WRVWRSGHPROLWLRQE\QHJOHFWZKHUHE\RZQHUV
RISURSHUW\LQWKH+LVWRULF'LVWULFWMHRSDUGL]HWKHIXWXUHSURVSHULW\DQGZHOOEHLQJRI
WKH WRZQ E\ DOORZLQJ KLVWRULF DVVHWV WR GHFD\ VR DV WR DOORZ WKH VWUXFWXUH RU
KLVWRULFDWWULEXWHVRIWKHVWUXFWXUHWREHFRPHDKD]DUGRXVEXLOGLQJRUVWUXFWXUH


% $OOEXLOGLQJVDQGVWUXFWXUHVLQWKH+LVWRULF'LVWULFWVKDOOEHSUHVHUYHGDJDLQVWGHFD\
DQG GHWHULRUDWLRQ DQG PDLQWDLQHG IUHH IURP VWUXFWXUDO GHIHFWV WR WKH H[WHQW WKDW
VXFK GHFD\ GHWHULRUDWLRQ RU GHIHFWV PD\ LQ WKH RSLQLRQ RI WKH +LVWRULF 'LVWULFW
5HYLHZ %RDUG DQG 7RZQ &RXQFLO UHVXOW LQ WKH LUUHSDUDEOH GHWHULRUDWLRQ RI DQ\
H[WHULRUDSSXUWHQDQFHRUDUFKLWHFWXUDOIHDWXUHRUSURGXFHDGHWULPHQWDOHIIHFWXSRQ
WKH FKDUDFWHU RI WKH GLVWULFW DV D ZKROH RU XSRQ WKH OLIH DQG FKDUDFWHU RI WKH
VWUXFWXUHLWVHOILQFOXGLQJEXWQRWOLPLWHGWR


 7KHGHWHULRUDWLRQRIH[WHULRUZDOOVRURWKHUYHUWLFDOVXSSRUWVLQFOXGLQJ
EURNHQGRRUVDQGZLQGRZSDQHV


 7KHGHWHULRUDWLRQRIURRIVRUKRUL]RQWDOPHPEHUV


 7KHGHWHULRUDWLRQRIH[WHULRUFKLPQH\V


 7KHGHWHULRUDWLRQRUFUXPEOLQJRIH[WHULRUSODVWHUZRRGRUPRUWDU


 7KH GHWHULRUDWLRQ RI DQ\IHDWXUH VR DV WR FUHDWH RU SHUPLW WKH FUHDWLRQ RI
DQ\KD]DUGRXVRUXQVDIHFRQGLWLRQRUFRQGLWLRQV


& $IWHU QRWLFH E\ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG E\ FHUWLILHG PDLO RI VSHFLILF
LQVWDQFHVRIIDLOXUHWRPDLQWDLQRUUHSDLUDQGRIDQRSSRUWXQLW\WRDSSHDUEHIRUHWKH
+LVWRULF 'LVWULFW 5HYLHZ %RDUG WKH RZQHU RU SHUVRQ LQ FKDUJH RI VDLG VWUXFWXUH
VKDOO KDYH n i n e t y  ( ) GD\V WR UHPHG\ VXFK YLRODWLRQ 7KHUHDIWHU HDFK GD\
GXULQJ ZKLFK WKHUH H[LVWV DQ\ YLRODWLRQ RI WKLV VHFWLRQ VKDOO FRQVWLWXWH D
VHSDUDWH RIIHQVH DQG VKDOO EH SXQLVKDEOH DV SURYLGHG LQ WKLV RUGLQDQFH ,Q WKH
DOWHUQDWLYH LI WKH RZQHU IDLOV WR DFW WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG PD\
UHFRPPHQGWRWKH7RZQ &RXQFLO WKDW WKH 7RZQ Z o n i n g  $GPLQLVWUDWRU DIWHU
GXH QRWLFH WR WKH RZQHU HQWHU WKH SURSHUW\ DQG PDNH RU FDXVH WR EH PDGH
VXFKUHSDLUVDVDUHQHFHVVDU\WRSUHVHUYH WKH LQWHJULW\ DQG VDIHW\ RI WKH VWUXFWXUH
DQG WKH UHDVRQDEOH FRVWV WKHUHRI VKDOO EH SODFHG DV D OLHQ DJDLQVW WKH SURSHUW\
RU LQ D SURSHU KDUGVKLS FDVH DV GHWHUPLQHG E\ WKH 7RZQ &RXQFLO SDLG E\ WKH
7RZQ IURP D IXQG HVWDEOLVKHG IRU VXFK SXUSRVHV(alternative language to
establish a hardship case process)
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



Section 8.24 File of Actions to be Maintained
,Q RUGHU WR SURYLGH JXLGDQFH IRU DSSOLFDWLRQ RI VWDQGDUGV DQG JXLGHOLQHV IRU WKH
LPSURYHPHQWRIVWDQGDUGVDQGJXLGHOLQHVDQGIRUDVVLVWDQFHWRIXWXUHDSSOLFDQWVDQGWKH
SURPRWLRQ RI FRQVLVWHQW SROLFLHV LQ JXLGLQJ DSSOLFDQWV WRZDUG EHWWHU VWDQGDUGV RI GHVLJQ
WKH Zoning $GPLQLVWUDWRU DQG WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG VKDOO PDLQWDLQ D ILOH
FRQWDLQLQJ D UHFRUG RI DOO DSSOLFDWLRQV EURXJKW EHIRUH WKHP LQFOXGLQJ GUDZLQJV DQG
SKRWRJUDSKV SHUWDLQLQJ WKHUHWR DQG WKH GHFLVLRQ RI WKH Z o n i n g  $GPLQLVWUDWRU RU WKH
+LVWRULF 'LVWULFW 5HYLHZ %RDUGLQHDFKFDVH7KHILOHGRFXPHQWVVKDOOUHPDLQWKHSURSHUW\
RIWKH7RZQEXWVKDOOEH KHOGDYDLODEOHIRUSXEOLFUHYLHZ


Section 8.25 Administration; Zoning Administrator
([FHSWDVDXWKRUL]HGKHUHLQWKH=RQLQJ$GPLQLVWUDWRUVKDOOQRWDXWKRUL]HDSHUPLWIRUDQ\
HUHFWLRQUHFRQVWUXFWLRQLQWHJUDOH[WHULRUIDFDGHFKDQJHGHPROLWLRQRUUD]LQJRIDEXLOGLQJ
RU VWUXFWXUH LQ WKH +LVWRULF 'LVWULFW XQWLO WKH VDPH KDV EHHQ DSSURYHG E\ WKH +LVWRULF
'LVWULFW5HYLHZ%RDUGDVVHWIRUWKLQWKHIROORZLQJSURFHGXUHV


Section 8.26 Receipt of Application
8SRQ UHFHLSW RI DQ DSSOLFDWLRQ E\WKH=RQLQJ$GPLQLVWUDWRUIRUHDFKSHUPLWLQWKHKLVWRULF
GLVWULFWWKH=RQLQJ$GPLQLVWUDWRUVKDOO


$ )RUWKZLWK IRUZDUG WR WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG D FRS\ RI WKH DSSOLFDWLRQ
WRJHWKHUZLWKDFRS\RIWKHVLWHSODQDQGWKHEXLOGLQJSODQVDQGVSHFLILFDWLRQVILOHG
E\ WKH DSSOLFDQW LI VXFK DSSOLFDWLRQ UHTXLUHV WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG WR
PHHWDQGUHQGHUDGHFLVLRQ


% 0DLQWDLQLQKLVRIILFHDUHFRUGRIDOOVXFKDSSOLFDWLRQVDQGRIKLVKDQGOLQJDQGILQDO
GLVSRVLWLRQRIWKHVDPH


& 5HTXLUH DSSOLFDQWV WR VXEPLW WKUHH   FRSLHV RI PDWHULDO UHTXLUHG WR SHUPLW
FRPSOLDQFHZLWKWKHIRUHJRLQJ


Section 8.27 Material to be Submitted for Review
%\ JHQHUDO UXOH RU E\ VSHFLILF UHTXHVW LQ D SDUWLFXODU FDVH WKH +LVWRULF 'LVWULFW 5HYLHZ
%RDUG PD\ UHTXLUH VXEPLVVLRQ RI DQ\ RU DOO RI WKH IROORZLQJ LQ FRQQHFWLRQ ZLWK WKH
DSSOLFDWLRQ DUFKLWHFWXUDO SODQV VLWH SODQV ODQGVFDSLQJ SODQV FRQVWUXFWLRQ PHWKRGV
SURSRVHG VLJQV ZLWK DSSURSULDWH GHWDLO DV WR FKDUDFWHU SURSRVHG H[WHULRU OLJKWLQJ
DUUDQJHPHQWVHOHYDWLRQVRIDOOSRUWLRQVRIVWUXFWXUHVZLWKLPSRUWDQWUHODWLRQVKLSVWRSXEOLF
YLHZ ZLWK LQGLFDWLRQV DV WR YLVXDO FRQVWUXFWLRQ PDWHULDOV GHVLJQ RI GRRUV DQG ZLQGRZV
FRORUV DQG UHODWLRQVKLSV WR DGMRLQLQJ VWUXFWXUHV  DQG VXFK RWKHU H[KLELWV DQG UHSRUWV DV
DUH QHFHVVDU\ IRU LWV GHWHUPLQDWLRQV 5HTXHVWV IRU DSSURYDO RI DFWLYLWLHV SURSRVHG LQ
KLVWRULFGLVWULFWVVKDOOEHDFFHSWHGRQO\IURPWKHUHFRUGRZQHURIWKHODQGLQYROYHGLQVXFK
SURSRVDORUKLVDJHQW

Section 8.28 Other Approvals Required
,Q DQ\ FDVH LQ ZKLFK DQ DSSOLFDQW V SURSRVDO DOVR UHTXLUHV WKH DSSURYDO RI WKH %RDUG RI
=RQLQJ$SSHDOVILQDODFWLRQE\WKH%RDUGRI=RQLQJ$SSHDOVVKDOOSUHFHGHILQDODFWLRQE\
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG 7KH %RDUG RI =RQLQJ $SSHDOV PD\ KRZHYHU WDEOH D
SURSRVDO LQ RUGHU WR UHTXHVW WKH FRPPHQWV RI WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG )LQDO
DFWLRQ E\ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG VKDOO EH WDNHQ SULRU WR FRQVLGHUDWLRQ RI
SURSRVDOVUHTXLULQJVLWHSODQDSSURYDO


Section 8.29 Action by the Historic District Review Board; Issuance of Certificates
of Appropriateness
7KH+LVWRULF'LVWULFW5HYLHZ%RDUGVKDOOUHQGHUDGHFLVLRQXSRQDQ\UHTXHVWRUDSSOLFDWLRQ
IRUD&HUWLILFDWHRI$SSURSULDWHQHVVZLWKLQsixty()GD\VDIWHUWKHILOLQJRIDQDSSOLFDWLRQ
DFFHSWHG DV FRPSOHWH )DLOXUH RI WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG WR UHQGHU VXFK D
GHFLVLRQ ZLWKLQ VDLG sixty ()GD\ SHULRG XQOHVV VXFK SHULRG EH H[WHQGHG ZLWK WKH
FRQFXUUHQFH RI WKH DSSOLFDQW VKDOO HQWLWOH WKH DSSOLFDQW WR SURFHHG DV LI WKH +LVWRULF
'LVWULFW 5HYLHZ %RDUG KDG JUDQWHG WKH &HUWLILFDWH RI $SSURSULDWHQHVV DSSOLHG IRU SULRU
WR GHQ\LQJ WKH &HUWLILFDWH RI $SSURSULDWHQHVV 7KH +LVWRULF 'LVWULFW 5HYLHZ %RDUG RQ
WKH EDVLV RI WKH UHYLHZ RI LQIRUPDWLRQ UHFHLYHG VKDOO XSRQ UHTXHVW LQGLFDWH WR WKH
DSSOLFDQW WKH FKDQJHV LQ SODQV DQG VSHFLILFDWLRQV LI DQ\ ZKLFK LQ WKH RSLQLRQ RI WKH
+LVWRULF 'LVWULFW 5HYLHZ %RDUG ZRXOG SURWHFW DQGRU SUHVHUYH WKH KLVWRULFDO DVSHFWV RI
WKH ODQGPDUN EXLOGLQJ VWUXFWXUHRUGLVWULFW,IWKHDSSOLFDQWGHWHUPLQHVWKDWKHZLOOPDNH
WKHVXJJHVWHGFKDQJHV DQG GRHV VR LQ ZULWLQJ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG PD\
LVVXH WKH &HUWLILFDWH RI $SSURSULDWHQHVV


Section 8.30 Expiration of Certificates of Appropriateness and Permits to Raze
$Q\ FHUWLILFDWH LVVXHG SXUVXDQW WR WKLV DUWLFOH DQG DQ\ SHUPLW WR UD]H D EXLOGLQJ LVVXHG
SXUVXDQW WR WKLV DUWLFOH VKDOO H[SLUH RI LWV RZQ OLPLWDWLRQ WZHOYH ( 1 2 )  PRQWKV IURP WKH
GDWH RI LVVXDQFH LI WKH ZRUN DXWKRUL]HG WKHUHE\ LV QRW FRPPHQFHG E\ WKH HQG RI VXFK
WZHOYH PRQWK SHULRG DQG IXUWKHU DQ\ VXFK FHUWLILFDWH DQG SHUPLW VKDOO DOVR H[SLUH DQG
EHFRPH QXOO DQG YRLG LI VXFK DXWKRUL]HG ZRUN LV VXVSHQGHG RU DEDQGRQHG IRU D SHULRG
RI WZHOYH (12) PRQWKV DIWHU EHLQJ FRPPHQFHG $Q\ SHULRG RU SHULRGV RI WLPH GXULQJ
ZKLFK WKH ULJKW WR XVHDQ\VXFKFHUWLILFDWHRUSHUPLWLVVWD\HGSXUVXDQWWRWKLVDUWLFOHVKDOO
EHH[FOXGHGIURP WKHFRPSXWDWLRQRIWKHWZHOYH(12)PRQWKV


Section 8.31 Inspection by Administrator After Approval
:KHQ D &HUWLILFDWH RI $SSURSULDWHQHVV KDV EHHQ LVVXHG WKH =RQLQJ $GPLQLVWUDWRU RU
7RZQ %XLOGLQJ 2IILFLDO VKDOO IURP WLPH WR WLPH LQVSHFW WKH DOWHUDWLRQ RU FRQVWUXFWLRQ
DSSURYHG E\ VXFK FHUWLILFDWH DQG VKDOO JLYH SURPSW QRWLFH WR WKH DSSOLFDQW RI DQ\ ZRUN
QRW LQ DFFRUGDQFH ZLWK VXFK FHUWLILFDWH RU YLRODWLQJ DQ\ RUGLQDQFHV RI WKH 7RZQ 7KH
= R Q L Q J  $GPLQLVWUDWRU RU 7RZQ %XLOGLQJ 2IILFLDO PD\ UHYRNH WKH FHUWLILFDWH RU WKH
EXLOGLQJSHUPLWLI YLRODWLRQVDUHQRWFRUUHFWHGE\WKHDSSOLFDQWLQDWLPHO\PDQQHU


Section 8.32 Delay of Approval
,Q WKH FDVH RI D SURSRVDO RWKHU WKDQIRU GHPROLWLRQ RU PRYLQJ EXW LQYROYLQJ D GHVLJQDWHG
ODQGPDUNZKHUHWKH+LVWRULF'LVWULFW5HYLHZ%RDUGRURQDSSHDOWKH7RZQ&RXQFLOFDQQRW
UHDFK D VDWLVIDFWRU\ DJUHHPHQW ZLWK WKH RZQHU DQG ZKHUH WKH +LVWRULF 'LVWULFW 5HYLHZ
%RDUGRURQDSSHDOWKH7RZQ&RXQFLOGHFLGHVVXFKDFWLRQWREHLQWKHSXEOLFLQWHUHVWDQG
QRWLQFRQIOLFWZLWKDQ\SURYLVLRQRIODZLWPD\GHOD\WKHHIIHFWLYHGDWHRIDQDSSURYDOIRUD
SHULRGRIWKUHHPRQWKVIURPWKHGDWHRIDSSOLFDWLRQRUDSSHDOWRHQDEOHQHJRWLDWLRQVWREH
XQGHUWDNHQ DQG FRPSOHWHG IRU DFTXLVLWLRQ RI WKH SURSHUW\IRU SUHVHUYDWLRQ RU SXEOLF XVH
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\



)DLOXUH RI QHJRWLDWLRQV ZLWKLQ WKLV SHULRG VKDOO EH WKH HTXLYDOHQW RI D GHQLDO RI WKH
DSSOLFDWLRQE\WKH+LVWRULF'LVWULFW5HYLHZ%RDUGRURQDSSHDOE\WKH7RZQ&RXQFLO


Section 8.33 Conditions Imposed by the Historic District Review Board
,Q DSSURYDO RI DQ\ SURSRVDO XQGHU WKLV VHFWLRQ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG RU RQ
DSSHDO WKH7RZQ &RXQFLO PD\ OLPLW VXFK DSSURYDO E\ VXFK UHDVRQDEOH FRQGLWLRQV DV WKH
FDVH PD\ UHTXLUH LQFOXGLQJ EXW QRW OLPLWHG WR WKH VSHFLILFDWLRQV HQXPHUDWHG IRU
FRQGLWLRQDOXVHVDQGIRUWKH7RZQ&RXQFLO


Section 8.34 Appeals; Decisions of the Historic District Review Board
$QDSSHDOIURPDGHFLVLRQRIWKH+LVWRULF'LVWULFW5HYLHZ%RDUGPD\EHWDNHQWRWKH7RZQ
&RXQFLO E\ WKH RZQHU RI WKH SURSHUW\ LQ TXHVWLRQ RU E\ DQ\ party aggrieved and
suffering cognizable harm SDUW\ DJJULHYHG E\ VDLG GHFLVLRQ ZKLFK VKDOO EH WDNHQ
ZLWKLQ WKLUW\   GD\V DIWHU WKH GHFLVLRQ DSSHDOHG IURP E\ ILOLQJ ZLWK WKH Zoning
$GPLQLVWUDWRU the following: D QRWLFH RI DSSHDO VSHFLI\LQJ WKH JURXQGV WKHUHRI; a
signed statement listing any personal or business relationship with any general or
subcontractors associated with the project under appeal; a signed statement that all
real and personal property taxes are current as of the date of the filed appeal notice;
a signed statement listing any personal or business relationship or partnership with
property owner(s) associated with the project under appeal; a fee equal in value to
the fee paid by the property owner(s) associated with the project under appeal.  7KH
Z o n i n g $GPLQLVWUDWRU VKDOO IRUWKZLWK WUDQVPLW WR WKH 7RZQ &RXQFLO w i t h i n f i ve
( 5 ) d a ys DOO WKH SDSHUV FRQVWLWXWLQJ WKH UHFRUG XSRQ ZKLFK WKH DFWLRQ DSSHDOHG IURP
ZDV WDNHQ 7KH 7RZQ &RXQFLO VKDOO IL[ D UHDVRQDEOH WLPH IRU WKH KHDULQJ JLYH SXEOLF
QRWLFH WKHUHRI DQGGHFLGH WKH VDPH ZLWKLQsixty () GD\V $W WKH KHDULQJ WKH DSSHDOLQJ
SDUW\ PD\ DSSHDU LQ SHUVRQ RU E\ DJHQW ,Q H[HUFLVLQJ LWV SRZHUV WKH 7RZQ &RXQFLO
PD\ LQ FRQIRUPLW\ ZLWK WKH SURYLVLRQV RI WKLV 2UGLQDQFH UHYHUVH RU DIILUP ZKROO\ RU
SDUWO\ RU PD\ PRGLI\ DQ\ RUGHU UHTXLUHPHQW GHFLVLRQ RU GHWHUPLQDWLRQ DSSHDOHG
IURP DQG PDNH VXFK RUGHU UHTXLUHPHQW GHFLVLRQ RU GHWHUPLQDWLRQ DV RXJKW WR EH
PDGH DQG WR WKDW HQG VKDOO KDYH DOO WKH SRZHUV RI WKH +LVWRULF'LVWULFW5HYLHZ%RDUG


Section 8.35 Appeals; Decisions of the Zoning Administrator
$QDSSHDOIURPDGHFLVLRQRIWKH=RQLQJ$GPLQLVWUDWRUPD\EHWDNHQWRWKH+LVWRULF'LVWULFW
5HYLHZ %RDUG E\ WKH RZQHU RI WKH SURSHUW\ LQ TXHVWLRQ RU E\ DQ\party aggrieved and
suffering cognizable harm SDUW\ DJJULHYHG E\ VDLG GHFLVLRQ ZKLFK VKDOO EH WDNHQ
ZLWKLQ WKLUW\   GD\V DIWHU WKH GHFLVLRQ DSSHDOHG IURP E\ ILOLQJ ZLWK WKH Zoning
$GPLQLVWUDWRUthe following:DQRWLFHRIDSSHDOVSHFLI\LQJWKHJURXQGVWKHUHRI; a signed
statement listing any personal or business relationship with any general or
subcontractors associated with the project under appeal; a signed statement that all
real and personal property taxes are current as of the date of the filed appeal notice;
a signed statement listing any personal or business relationship or partnership with
property owner(s) associated with the project under appeal; a fee equal in value to
the fee paid by the property owner(s) associated with the project under appeal.  7KH
Z o n i n g  $GPLQLVWUDWRU VKDOO IRUWKZLWK WUDQVPLW WR WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG
w i t h i n f i ve ( 5 ) d a ys  DOO WKH SDSHUV FRQVWLWXWLQJ WKH UHFRUG XSRQ ZKLFK WKH DFWLRQ
DSSHDOHG IURP ZDV WDNHQ 7KH +LVWRULF 'LVWULFW 5HYLHZ %RDUG VKDOO IL[ D UHDVRQDEOH
WLPH IRU WKH PHHWLQJ JLYH SXEOLF QRWLFH WKHUHRI DV UHTXLUHG SXUVXDQW WR 
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\

&RGHRI9LUJLQLDDQGGHFLGHWKHVDPHZLWKLQsixty ( ) GD\V $W WKH PHHWLQJ WKH SDUW\
PD\ DSSHDU LQ SHUVRQ RU E\ DJHQW ,Q H[HUFLVLQJ LWV SRZHUVWKH+LVWRULF'LVWULFW5HYLHZ
%RDUG PD\ UHYHUVH RU DIILUP ZKROO\ RU SDUWO\ RU PD\ PRGLI\ DQ\ RUGHU UHTXLUHPHQW
GHFLVLRQ RU GHWHUPLQDWLRQ DSSHDOHG IURP DQGPDNHVXFK RUGHUUHTXLUHPHQWGHFLVLRQRU
GHWHUPLQDWLRQDVRXJKWWREHPDGH


Section 8.36 Appeal to the Circuit Court from a Decision of the Town Council
$Q DSSHDO IURP D ILQDO GHFLVLRQ RI WKH 7RZQ &RXQFLO PD\ EH ILOHG ZLWK WKH &LUFXLW &RXUW
ZLWKLQ thirty ( ) GD\V DIWHU VDLG GHFLVLRQ LQ WKH PDQQHU SUHVFULEHG E\ ODZ E\ WKH
RZQHU RI WKH SURSHUW\ LQ TXHVWLRQ, by any party aggrieved and suffering cognizable
harm, RU E\ WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG RU E\ DQ\ SDUW\ DJJULHYHG E\ VDLG
GHFLVLRQ RU E\ DQ\ SDUW\ ZKR UHFRUGHG DQ DSSHDUDQFH DW WKH KHDULQJ EHIRUH WKH 7RZQ
&RXQFLO 7KH ILOLQJ RI DQ DSSHDO VKDOO VWD\ WKH GHFLVLRQ RI WKH7RZQ &RXQFLO SHQGLQJ WKH
RXWFRPHRIWKHDSSHDOWRWKHFRXUWH[FHSWWKDWWKHILOLQJRIVXFKSHWLWLRQVKDOOQRWVWD\WKH
GHFLVLRQ RI WKH 7RZQ &RXQFLO LI VXFK GHFLVLRQ GHQLHV WKH ULJKW WR UD]H RU GHPROLVK D
GHVLJQDWHGODQGPDUNEXLOGLQJRUVWUXFWXUH7KHFRXUWPD\UHYHUVHRUPRGLI\WKHGHFLVLRQ
RI WKH 7RZQ &RXQFLO LQ ZKROH RU SDUW LI LW ILQGV XSRQ UHYLHZ WKDW WKH GHFLVLRQ RI WKH
JRYHUQLQJERG\LVFRQWUDU\WRODZRUWKDWLWVGHFLVLRQLVDUELWUDU\DQGFRQVWLWXWHVDQDEXVH
RIGLVFUHWLRQRULWPD\DIILUPWKHGHFLVLRQRIWKH7RZQ&RXQFLO


Section 8.37 Violations and Penalties
$Q\YLRODWLRQRIWKLV$UWLFOHDQGWKHSHQDOWLHVIRUDOOVXFKYLRODWLRQVVKDOOEHDVVHWIRUWKLQ
RIWKH=RQLQJ2UGLQDQFH


Section 8.38 Definitions
)RU WKH SXUSRVH RI WKLV DUWLFOH FHUWDLQ WHUPV DQG ZRUGV SHUWDLQLQJ WR WKH +LVWRULF 'LVWULFW
DUH KHUHE\ GHILQHG 7KH JHQHUDO UXOHV RI FRQVWUXFWLRQ FRQWDLQHG LQ $UWLFOH ,, RI WKLV
2UGLQDQFHDUHDSSOLFDEOHWRWKHVHGHILQLWLRQV


ALTERATION LV DQ\ FKDQJH PRGLILFDWLRQ RU DGGLWLRQ WR D SDUW RU DOO RIWKH
H[WHULRURIDQ\EXLOGLQJRUVWUXFWXUH


BUILDING LV DQ\ HQFORVHG RU RSHQ VWUXFWXUH ZKLFK LV D FRPELQDWLRQ RI PDWHULDOV
WRIRUPDFRQVWUXFWLRQIRURFFXSDQF\RUXVH


ADMINISTRATOR, THE ZONING ADMINISTRATORLVWKDWSHUVRQDSSRLQWHGE\
WKH 7RZQ &RXQFLO DV WKH LQGLYLGXDO ZKR LVVXHV WKH SHUPLW IRU WKH FRQVWUXFWLRQ
DOWHUDWLRQ UHFRQVWUXFWLRQ UHSDLU UHVWRUDWLRQ GHPROLWLRQ RU UD]LQJ RI DOO RU SDUW RI
DQ\EXLOGLQJ


BUILDING PERMIT LVDQDSSURYDOVWDWHPHQWVLJQHGE\WKH%XLOGLQJ3HUPLW2IILFH
DXWKRUL]LQJ WKH FRQVWUXFWLRQ DOWHUDWLRQ UHFRQVWUXFWLRQ UHSDLU UHVWRUDWLRQ
GHPROLWLRQRUUD]LQJRIDOORUDSDUWRIDQ\EXLOGLQJ


CERTIFICATE OF APPROPRIATENESS LV D FHUWLILFDWH RU RWKHU VWDWHPHQW
LQGLFDWLQJ DSSURYDO E\ WKH $GPLQLVWUDWRU RU WKH +LVWRULF 'LVWULFW 5HYLHZ %RDUG DV
WKH FDVH PD\ UHTXLUH RI SODQV IRU FRQVWUXFWLRQ DOWHUDWLRQ UHFRQVWUXFWLRQ UHSDLU
UHVWRUDWLRQ UHORFDWLRQ GHPROLWLRQ RU UD]LQJ RI D EXLOGLQJ RU VWUXFWXUH RU SDUW
$UWLFOH9,,,3DJH

7RZQRI&DSH&KDUOHV=RQLQJ2UGLQDQFH
$UWLFOH9,,,±+LVWRULF'LVWULFW2YHUOD\

WKHUHRILQDKLVWRULFGLVWULFW


CONTRIBUTING PROPERTIES DUH WKRVH SURSHUWLHV FRQVWUXFWHG ILIW\   \HDUV
RUPRUHDJR


DEMOLITION LVWKHGLVPDQWOLQJRUEHDULQJGRZQRIDOORUSDUWRIDQ\EXLOGLQJDQG
DOORSHUDWLRQVLQFLGHQWDOWKHUHWR


DESIGN GUIDELINES DUH WKRVH VHW RI JXLGHOLQHV VWDQGDUGV DQG UHJXODWLRQV
DGRSWHGSXUVXDQWWRRIWKLV&RGH


HISTORIC DISTRICT PHDQV DQ DUHD FRQWDLQLQJ EXLOGLQJV RU SODFHV LQ ZKLFK
KLVWRULF HYHQWV RFFXUUHG RU KDYLQJ VSHFLDO SXEOLF YDOXH EHFDXVH RI QRWDEOH
DUFKLWHFWXUDO RU RWKHU IHDWXUHV UHODWLQJ WR WKH FXOWXUDO RU DUWLVWLF KHULWDJH RI WKH
FRPPXQLW\RIVXFKVLJQLILFDQFHDVWRZDUUDQWFRQVHUYDWLRQDQGSUHVHUYDWLRQ


HISTORIC LANDMARK LVGHILQHGDVDQ\EXLOGLQJ RUSODFHOLVWHGRQWKH1DWLRQDO
5HJLVWHU RI +LVWRULF 3ODFHV RU RQ WKH 5HJLVWHU RI WKH 9LUJLQLD +LVWRULF /DQGPDUNV
&RPPLVVLRQ


RECONSTRUCTION LVDQ\RU DOO ZRUN QHHGHGWR UHPDNH RU UHEXLOGDOO RU SDUWRI
DQ\EXLOGLQJWRDVRXQGFRQGLWLRQEXWQRWQHFHVVDULO\RIRULJLQDOPDWHULDOV


REPAIRS DUH DQ\ RU DOO ZRUN LQYROYLQJ WKH UHSODFHPHQW RI H[LVWLQJ ZRUN ZLWK
HTXLYDOHQWPDWHULDOIRUWKHSXUSRVHRIPDLQWHQDQFHEXWQRWLQFOXGLQJDQ\DGGLWLRQ
FKDQJHRUPRGLILFDWLRQLQFRQVWUXFWLRQ


RESTORATION LVDQ\RUDOOZRUNFRQQHFWHGZLWKWKHUHWXUQLQJWRRUUHVWRULQJRID
EXLOGLQJRUDSDUWRIDQ\EXLOGLQJWRLWVRULJLQDOFRQGLWLRQWKURXJKWKHXVHRIRULJLQDO
RUQHDUO\RULJLQDOPDWHULDOV


7KLVRUGLQDQFHZDVGXO\FRQVLGHUHGIROORZLQJDUHTXLUHGSXEOLFKHDULQJKHOGRQ'HFHPEHU
DQGDGRSWHGE\WKH7RZQ&RXQFLORI&DSH&KDUOHVDWLWVUHJXODUVHVVLRQRQWKH
VDPH GD\ $OO PHPEHUV YRWHG LQ IDYRU RI LWV DGRSWLRQ &KULV %DQQRQ &KDUOHV %URZQ
'RQDOG&ODUNH-DPHV'DYLV'DYH)ORUDDQG)UDQN/HZLV

$UWLFOH9,,,3DJH

Assessing Economic Hardship Claims
under historic preservation ordinances

By Julia Miller
istoric preservation ordinances in effect around the
country often include a process for administrative
relief from preservation restriction in situations of "economic hardship." Under typical economic hardship procedures,
an applicant may apply for a "certificate of economic hardship" after a preservation commission has denied his or her
request to alter or demolish a historic property protected
under a preservation ordinance. In support of an application for relief on economic hardship grounds, the applicant
must submit evidence sufficient to enable the decision making body to render a decision. The type of evidence
required is generally spelled out in preservation ordinances
or interpreting regulations. The burden of proof is on the
applicant.

H

The exact meaning of the term "economic hardship"
depends on how the standard is defined in the ordinance.
Under many preservation ordinances economic hardship is
defined as consistent with the legal standard for an unconstitutional regulatory taking, which requires a property
owner to establish that he or she has been denied all reasonable beneficial use or return on the property as a result of
the commission's denial of a permit for alteration or demolition.
Requests for relief on economic hardship grounds are usually decided by historic preservation commissions, although
some preservation ordinances allow the commission's decision to be appealed to the city council. In some jurisdictions, the commission may be assisted by a hearing officer.
A few localities have established a special economic review
panel, comprised of members representing both the development and preservation community.
Economic Impact
In acting upon an application for a certificate of economic
hardship, a commission is required to determine whether
the economic impact of a historic preservation law, as
applied to the property owner, has risen to the level of economic hardship. Thus, the first and most critical step in
understanding economic hardship is to understand how to
evaluate economic impact.
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Commissions should look at a variety of factors in evaluating the economic impact of a proposed action on a particular property. Consideration of expenditures alone will not
provide a complete or accurate picture of economic impact,
whether income-producing property or owner-occupied residential property. Revenue, vacancy rates, operating expenses, financing, tax incentives, and other issues are all relevant considerations. With respect to income-producing
property, economic impact is generally measured by looking at the effect of a particular course of action on a property's overall value or return. This approach allows a commission to focus on the 'bottom line' of the transaction
rather than on individual expenditures.
In addition to economic impact, the Supreme Court has said
that "reasonable" or "beneficial use" of the property is also
an important factor. Thus, in evaluating an economic hardship claim based on the constitutional standard for a regulatory taking, commissions will need to consider an owner's
ability to continue to carry out the traditional use of the
property, or whether another viable use for the property
remains. In Penn Central Transportation Co. v. City of New
York, 438 U.S. 104 (1978), the landmark decision upholding the use of preservation ordinances to regulate historic
property, the Supreme Court found that a taking did not
arise because the owner could continue to use its property
as a railroad station.
The Supreme Court has also said that the applicant's "reasonable investment-backed expectations" should be taken into
consideration. Although the meaning of this phrase has not
been delineated with precision, it is clear that "reasonable"
expectations do not include those that are contrary to law.
Thus, an applicant's expectation of demolishing a historic
property subject to a preservation ordinance at the time of
purchase (or subject to the likelihood of designation and regulation) may not be considered "reasonable." Also pertinent
is whether the owner's objectives were realistic given the
condition of the property at the time of purchase, or whether
the owner simply overpaid for the property. Under takings
law, government is not required to compensate property owners for bad business decisions. Nor is the government
required to guarantee a return on a speculative investment.
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Commissions may also be able to take into account whether
the alleged hardship is "self created." Clearly relevant is
whether the value of the property declined or rehabilitation
expenses increased because the owner allowed the building
to deteriorate.
Application of the takings standard in the context of investment or income-producing property is usually fairly
straightforward. The issue can be more complex, however,
in situations involving hardship claims raised by homeowners. In the context of homeownership, it is extremely difficult for an applicant to meet the standard for a regulatory
taking, that is, to establish that he or she has been denied all
reasonable use of the property. When a commission insists
that houses be painted rather than covered with vinyl siding,
and windows be repaired rather than replaced, the applicant
can still live in the house. The fact that these repairs may
be more costly is not enough. Even if extensive rehabilitation is required, the applicant must show that the house cannot be sold "as is," or that the fair market value of the property in its current condition plus rehabilitation expenditures
will exceed the fair market value of the house upon rehabilitation. See City of Pittsburgh v. Weinberg, 676 A.2d 207
(Pa.1996). It is also important to note that "investmentbacked expectations" are different in the context of home
ownership, owners often invest in home improvements or
renovations without the expectation of recouping the full
cost of the improvement in the form of increased property
value.
In addressing hardship claims involving historic homes,
commissions must be careful to be objective and consistent
in their approach. Otherwise, a commission may undermine
the integrity of its preservation program and raise due
process concerns as well. Ideally, grant money, tax relief,
and other programs should be made available to historic
homeowners who need financial assistance.
Special standards for economic hardship may apply to nonprofit organizations. Because these entities serve charitable
rather than commercial purposes, it is appropriate to focus
on the beneficial use of their property, rather than rate of
return, taking into account the particular circumstances of
the owner (i.e., the obligation to serve a charitable purpose).
In such situations, hardship analysis generally entails looking at a distinct set of questions, such as: the organization's
charitable purpose, whether the regulation interferes with
the organization's ability to carry out its charitable purpose,
the condition of the building and the need and cost for
repairs, and whether the organization can afford to pay for
the repairs, if required. (Note, however, that while consid-

eration of financial impact may be appropriate, a nonprofit
organization is not entitled to relief simply on the basis that
it could raise or retain more money without the restriction.)
The Proceeding
Under a typical hardship process, the applicant will be
required to submit specific evidence in support of his or her
claim. Once a completed application has been filed, a hearing will be scheduled, at which time the applicant generally
presents expert testimony in support of the economic hardship claim on issues such as the structural integrity of the
historic building, estimated costs of rehabilitation, and the
projected market value of the property after rehabilitation.
Once the applicant has presented its case, parties in opposition or others may then present their own evidence. The
commission may also bring in its own expert witnesses to
testify. As noted above, the burden of proof rests on the
property owner.
In hearing economic hardship matters, commissions must
be prepared to make a legally defensible decision based on
all the evidence presented. In the event of conflicting
expert testimony, which is often the case in economic hardship proceedings, the commission will need to weigh the
evidence, making specific findings on the relative credibility or competency of expert witnesses.
In evaluating the evidence, the commission should ask itself
five distinct questions:
1. Is the evidence sufficient? Does the commission have all
the information it needs to understand the entire picture, or
is something missing. The application is not complete
unless all the required information has been submitted. If
additional information is needed, ask for it.
2. Is the evidence relevant? Weed out any information that
is not relevant to the issue of economic hardship in the case
before you. Commissions may be given more information
than they need or information that is not germane to the
issues, such as how much money the project could make if
the historic property were demolished. The property owner
is not entitled to the highest and best use of the property.
3. Is the evidence competent? Make an assessment as to
whether the evidence establishes what it purports to show.
4. Is the evidence credible? Consider whether the evidence
is believable. For example, ask whether the figures make
sense. A commission will need to take into consideration
the source of the evidence and its reliability. (If the evidence is based on expert testimony, the commission should
determine whether the expert is biased or qualified on the
issue being addressed. For example, it may matter whether
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a contractor testifying on rehabilitation expenditures actually has experience in doing historic rehabilitations.)
5. Is the evidence consistent? Look for inconsistencies in
the testimony or the evidence submitted. Request that
inconsistencies be explained. If there is contradictory evidence, the commission needs to determine which evidence
is credible and why.
In many instances the applicant’s own evidence will fail to
establish economic hardship. However, in some situations,
the question may be less clear. The participation of preservation organizations in economic hardship proceedings can
be helpful in developing the record. Commissions should
also be prepared to hire or obtain experts of their own. For
example, if a property owner submits evidence from a
structural engineer that the property is structurally unsound,
the commission may need to make an independent determination, through the use of a governmental engineer or other
qualified expert, as to the accuracy of that information. It
may be impossible to evaluate the credibility or competency
of information submitted without expert advice.
The record as a whole becomes exceedingly important if the
case goes to court. Under most standards of judicial review,
a decision will be upheld if it is supported by substantial
evidence. Thus, in conducting administrative proceedings,
it is important that evidence provides a true and accurate
story of the facts and circumstances and that the commission's decision is based directly on that evidence.

EVIDENTIARY CHECKLIST
The following checklist may serve as a useful tool for local
commissions and other regulatory agencies considering economic hardship claims:
1. Current level of economic return:
• Amount paid for the property, date of purchase, party from
whom purchased, and relationship between the owner of
record, the applicant, and person from whom property was
purchased,
• Annual gross and net income from the property for the
previous three years; itemized operating and maintenance
expenses for the previous three years, and depreciation
deduction and annual cash flow before and after debt service, if any, during the same period,
• Remaining balance on the mortgage or other financing
secured by the property and annual debt-service, if any,
during the prior three years,
• Real estate taxes for the previous four years and assessed
value of the property according to the two most recent
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assessed valuations,
• All appraisals obtained within the last two years by the
owner or applicant in connection with the purchase,
financing, or ownership of the property,
• Form of ownership or operation of the property, whether
sole proprietorship, for-profit or not-for-profit corporation,
limited partnership, joint venture, or other,
• Any state or federal income tax returns relating to the
property for the last two years.
2. Any listing of property for sale or rent, price asked, and
offers received, if any within the previous two years,
including testimony and relevant documents regarding:
• Any real estate broker or firm engaged to sell or lease the
property,
• Reasonableness of price or rent sought by the applicant,
• Any advertisements placed for the sale or rent of the property.
3. Feasibility of alternative uses for the property that could
earn a reasonable economic return:
• Report from a licensed engineer or architect with experi
ence in rehabilitation as to the structural soundness of any
buildings on the property and their suitability for rehabilitation.
• Cost estimates for the proposed construction, alteration,
demolition, or removal, and an estimate of any additional
cost that would be incurred to comply with the requirements for a certificate of appropriateness,
• Estimated market value of the property: (a) in its current
condition, (b) after completion of the proposed alteration
or demolition, and (c) after renovation of the existing
property for continued use,
4. Any evidence of self-created hardship through deliberate
neglect or inadequate maintenance of the property.
5. Knowledge of landmark designation or potential designation at time of acquisition.
6. Economic incentives and/or funding available to the
applicant through federal, state, city, or private programs.

Julia Miller works in the Law and Public Policy office at the
National Trust for Historic Preservation.
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HISTORIC DISTRICT REVIEW BOARD
Joint Work Session with the Planning Commission
Cape Charles Civic Center
January 3, 2018
6:00 p.m.
At approximately 6:00 p.m., Chairman Bill Stramm, having established a quorum, called to order
the Regular Meeting of the Planning Commission and the Joint Work Session with the Historic
District Review Board. In addition to Chairman Stramm, present were Vice-Chair Joan Natali and
Commissioners Dan Burke, Dennis McCoy, Sandra Salopek and Michael Strub. Commissioner
Keith Kostek was not in attendance. Also in attendance were Town Planner Larry DiRe and
Assistant Town Clerk Tracy Outten. There were two members of the public in attendance.
Chairman Joe Fehrer, having established a quorum, called to order the Historic District Review
Board (HDRB) Joint Work Session with the Planning Commission. In addition to Joe Fehrer,
present were Sandra Salopek and Terry Strub. John Caton and David Gay were not in attendance.
A moment of silence was observed which was followed by the recitation of the Pledge of
Allegiance.
CONSENT AGENDA
Motion made by Joan Natali, seconded by Michael Strub, to approve the agenda format as
presented. The motion was approved by unanimous vote.
The Commissioners reviewed the minutes from the December 5, 2017 Planning Commission
Regular Meeting.
Joan Natali and Bill Stramm pointed out Joan Natali was listed twice and Dennis McCoy was not
listed as being present in the first paragraph.
Motion made by Michael Strub, seconded by Joan Natali, to approve the minutes from the
December 5, 2017 Planning Commission Regular Meeting as amended. The motion was
approved by unanimous vote.
REPORTS
Larry DiRe stated that he did not have any additions to the monthly report included in the
agenda packet. Bill Stramm asked if the number of permits in 2017 was correct. Larry DiRe
stated the report showed permits that were issued.
OLD BUSINESS
A. Joint work session with Historic District Review Board
x Proposed draft text amendment to Zoning Ordinance Article VIII.
Larry DiRe explained the Historic District Overlay ordinance language adopted in
2001 and was a product of duplication from other localities. Some of the language
did not pertain to our town, therefore it needed to be revised. The Commissioners
and members of the HDRB reviewed the proposed text changes presented by Larry
DiRe. The 1996 Cape Charles Preservation Plan was read into record. (Please see
attached.) Larry DiRe requested public records about economic hardship and
research found none. (Please see attached.)
Larry DiRe would be providing a revised copy without strikethroughs and new
preamble wording for the Historic District Overlay Ordinance Article VIII at the
Planning Commission Regular Meeting in February.




x Vinyl siding per Zoning Ordinance Article III, Section 3.2.I.6 and Historic District Design
Guidelines, sections Planning New Construction or Additions (page 23) and Synthetic
Siding (page 57)
Joe Fehrer explained the need for all documents to coordinate. There was much
discussion regarding vinyl siding. Dan Burke did not think the Town should limit
property owners to certain materials and mentioned this would be a hardship for
lower income families.
Motion made by Joan Natali, seconded by Dennis McCoy, to modify Zoning
Ordinance Article III, Section 3.2.I.6 to not permit vinyl siding as recommended
by the Historic District Review Board. The motion was approved by majority
vote with Dan Burke opposed.
Motion made by Joan Natali, seconded by Bill Stramm, to adjourn the Planning
Commission Regular Meeting and the Joint Work Session with the Historic District Review
Board. The motion was approved by unanimous vote.
The meeting adjourned at 7:12 p.m.
Chairman Bill Stramm
Assistant Town Clerk




From: Libby Hume [mailto:clerk@capecharles.org]
Sent: Wednesday, December 27, 2017 4:46 PM
To: 'Larry DiRe' <larry.dire@capecharles.org>
Subject: RE: Public record request - applications\appeals to Town Council
Good afternoon, Larry.
,·Ye reYLeZed tKe 7oZn &oXnFLO fLOeV reJardLnJ aSSeaOV to tKe 7oZn &oXnFLO and dLd not fLnd
any ZKLFK Zere VXEPLtted Xnder tKe eFonoPLF KardVKLS SroYLVLon.
7KanN yoX,
LLEEy

LLEEy +XPe, 00&
7oZn &OerN
7oZn of &aSe &KarOeV
 3OXP 6treet
&aSe &KarOeV, 9$ 23310
(757) 331-3259, ext 10
ZZZ.FaSeFKarOeV.orJ
From: Larry DiRe [mailto:larry.dire@capecharles.org]
Sent: Friday, December 8, 2017 10:30 AM
To: 'Libby Hume' <clerk@capecharles.org>
Subject: Public record request - applications\appeals to Town Council
Ms. Hume,
This is a request for public records pertaining to applications\appeals to Town Council under the
economic hardship provision of zoning ordinance Article VIII, Section 8.23.C. This request is for the time
period beginning December 12, 2001 through December 8, 2017. I understand this request may take
more than the time as allowed for in the Code of Virginia, and grant you and your staff more than that
time if needed.
Regards,
Lawrence DiRe, M.A. M.P.A
Town Planner
Town of Cape Charles
2 Plum Street
Cape Charles, VA 23310
757-331-2036
planner@capecharles.org

Old Aerial View of Cape Charles
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INTRODUCTION
he Town of Cape Charles has one of the best
collections of historic buildings of any community on the Eastern Shore. The community
has done much to maintain this rich architectural
heritage. An early architectural survey that
identified historic properties in the Town led to the
listing of the Cape Charles National Register
Historic District in 1989.

T

It is up to the locality and to individual property
owners, however, to protect the integrity of the
historic district. Toward this end, Cape Charles
adopted a Historic Preservation Plan in 1997,
which presents general recommendations when
making changes to property in this district.
However, to provide more definitive standards, this
illustrative guidebook was developed to take some
of the guesswork out of deciding what is
“appropriate” for the district.

As a property owner, you should refer to these
guidelines whenever you plan changes to your
property. The guidelines clarify what is valuable
and worth preserving in the district and explain
how you can respect these features as you make
changes or repairs to your historic building or
design new buildings adjoining the old. The
“Before You Begin” section introduces you to the
important historic features within the district and
leads you through the process of having your
project reviewed.
Another reason you should use these guidelines is
that the members of the Historic District Review
Board will be using them. It is the review board’s
responsibility to decide whether your proposed
change is appropriate for the district. These
guidelines give them basic standards for making
these decisions.
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These guidelines are tailored to your community.
They are based on extensive study of Cape
Charles’ historic district, including the types of
buildings in the district, their condition, and the
current policies and goals of the Town. Cape
Charles’ commercial buildings are given special
attention in these guidelines, reflecting the desire of
the Town to strengthen the historic integrity of its
central business district.

HISTORY AND ARCHITECTURE OF CAPE CHARLES

T

he Eastern Shore of Virginia, one of
the earliest colonized areas in North
America and remained a seafood
and agricultural region with scattered small
towns until the 1880s. What is now the
Town of Cape Charles was a farm and
swampy area, bounded by a small creek to
the south and the larger King’s Creek to the
north. The extension of the railroad from
Pocomoke, Maryland, executed and
financed by two rich and powerful men of
the time, changed all that.
In the late 1870s, the Pennsylvania Railroad
served many of the large cities of the East
Coast but along the Delmarva Peninsula
came only as far south as Pocomoke. Going
farther would make sense only if a barge
and steamer link could be built on the lower
Shore where freight and passengers could
transfer across the Chesapeake to Norfolk.
When William L. Scott, a Congressman from
Erie, Pennsylvania, with vast rail interests in
the West, proposed this rail-sea link to PRR
officials, only Alexander Cassatt, then an
engineer and Vice-President of Traffic, was
interested. In 1882 Cassatt resigned from
the PRR to work with Scott to make it
happen.

Traveling by horseback the 65 miles from Pocomoke to Cape
Charles, Cassatt personally laid out the route the railroad
would take and chose the spot for its southern terminus,
harbor, and connecting channel, which he dredged at his
own expense. Meanwhile, Scott had bought about 2,650
acres of farm and timberland for $55,000. He laid out a town
of about 136 acres in 644 lots, each 40 by 140 feet, with
seven avenues (named for famous Virginians) running eastwest and six streets (named for fruits and trees) running
north-south. Building began even before the railroad tracks
were laid or the harbor dredged.
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The first train reached Cape Charles on October 25,
1884. Within six months two passenger steamers, as
well as specially designed railroad freight barges, were
regularly making the 36-mile Bay crossing. Trains soon
arrived daily from New York, and small towns along the
shore prospered as their produce could easily be
marketed in northern cities. The New York,
Philadelphia, and Norfolk (NYP&N) Railroad, founded
in 1882, was highly profitable in the early 20th
century and after 1922 became part of the
Pennsylvania Railroad. Cassatt’s sister, the famous
Impressionist painter Mary Cassatt, painted at least two
fine portraits of him and persuaded Cassatt to
become one of the first important American
collectors of Impressionist works. Mary herself
lived in France most of her life and perhaps
never visited Cape Charles.
Incorporated on March 1, 1886, Cape
Charles quickly became the economic
focus of Northampton County life. More
cosmopolitan than other Shore towns
with its paved streets, electricity,
telephones, and central water and
sewerage system, it also attracted
members of older families, who came
here and built their homes among those of the
railroad employees.

HISTORY AND ARCHITECTURE OF CAPE CHARLES

Scores of houses in Cape Charles were built by
William H. Lambertson (1863-1948), who came
here from Pocomoke. It is said that when he
arrived in the 1880s, there were fewer than 50
houses in town, and, when he died, he had built
more than half the town. In 1911 the swampy
land near the Bay was drained and filled. The
original east-west avenues were extended west,
and two more north-south streets (called avenues,
however) were added: Bay Avenue along the
edge of the Bay, Harbor Avenue between Bay
Avenue and Pine Street. The additional 38 acres of
filled land provided 97 new building lots in the Sea
Cottage Addition.
Cape Charles grew rapidly from its founding to
about 1930, when the Depression slowed

economic life. At the Town
dock, elegant trains and
steamers exchanged
passengers and freight in a
service that continued until
1953, when the grand steamer
Elisha Lee left Cape Charles
harbor for the last time.
Passenger train service was
abandoned shortly thereafter,
but freight service continues to
this day with railroad cars
towed across the Bay on
barges. In 1953 the Virginia
Ferry Corporation, which had begun operating
automobile ferries in 1933, moved its terminal
south to Kiptopeke, and Cape Charles began to
decline. Traffic and business moved to the new
highway, and new patterns of commuting arose.
With the opening of the Bridge-Tunnel in 1964,
the Kiptopeke ferry service also ceased. These
changes devastated the Town’s economy.
In 1991, Cape Charles annexed an area
four times its former size. Plans for this area
include development as home sites, golf
courses, and improvements to King’s Creek
Marina. More recently, Cape Charles and
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Northampton County began the development of
the Port of Cape Charles Sustainable Technologies
Industrial Park on a 570-acre site. This planned
park was chosen by President Clinton’s Council
on Sustainable Development as a national
prototype, demonstrating the most advanced
facilities in resource efficiency and pollution
prevention.
Most of the original Town is now a Historic District
with the majority of the original structures still
standing, many in substantially original condition. A
1980s survey revealed that, of 568 buildings,
fewer than 40 were less than 50 years old.
Already many houses have been bought and
renovated to serve as summer or retirement
homes. Bed and breakfasts have replaced the old
hotels and tourist homes and now serve the
increasing number of tourists who visit the Shore.

HISTORY AND ARCHITECTURE OF CAPE CHARLES
The characterof Cape Charles is being appreciated
once again.
Cape Charles, a town of diverse neighborhoods
and building styles, has many excellent examples of
Victorian, Colonial Revival, Craftsman, and Neoclassic styles, as well as combinations and substyles
of each. Few towns have a comparable collection
of buildings of the era 1885-1940. The oldest
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houses, dating from the 1880s to early 1900s,
are found in the center and eastern sections of
town along Mason, Randolph, and Tazewell
Avenues and their connecting cross streets.
“Gingerbread,” the decorative woodwork on
porches and gables, is a common feature of these
homes, and was often cut by hand on site. The
Town’s economic growth in the teens and 1920s
brought the later, more substantial houses which
surround the original neighborhoods. In the
northeast section of town are many examples of
narrow, two-story blue-collar family houses from
the 1920s. Scattered throughout Cape Charles
are duplexes, row houses, and the sites of
long-gone boarding houses and hotels, which
served the large number of railroad workers and
travelers.
Walking through town one sees increasing
numbers of recently restored commercial buildings
and houses, both large and small, as well as many
others waiting for helping hands. To see fine
examples of interior restorations, one may drop in
at any of the bed and breakfasts. Technical
information on historic restoration is available at
the Cape Charles Building and Planning Office
and from the Virginia Department of Historic
Resources in Portsmouth.

HISTORIC DISTRICT DEFINITIONS
he two historic districts in Cape Charles, the
National Register Historic District and the
Local Historic District, have essentially the
same boundaries. All properties in both districts are
under architectural review. These restrictions are
placed on property owners in order to protect the
rich architectural integrity of the district.

T

The Historic District is an overlay zone which
provides for the review of certain changes that
affect the appearance of buildings. The underlying
zoning, however, still governs basic site features like
setback, minimum lot size, maximum height, and
use. The standards for the Cape Charles zoning
districts are summarized on the chart that follows.

ݱIf you own an income-producing property
in the district and are considering a substantial
rehabilitation project, you might qualify for
federal tax credits.
ݱAny adverse impact of a federally funded or
licensed project on the district must be
determined and minimized if possible.
ݱThreatened properties in the district may
qualify for state grant programs.
Not all of the structures in the district are historic or
“contribute” to the integrity of the district.

Designation as a National Register district does not
restrict you as a property owner in any way. It
does, however, offer the benefit of several federal
and state programs.
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Noncontributing structures are those that were built
less than fifty years ago or have been altered to
such a degree that they are no longer representative
of the period in which they were built or are in
such poor physical condition that their retention is
difficult.
The National Historic District contains 560 buildings,
of which 523 are contributing and 37 are
noncontributing. The contributing buildings consist
of 64 commercial structures, 459 residences, and
8 churches.
















HISTORIC DISTRICT OVERLAY
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ZONING CHART FOR THE TOWN OF CAPE CHARLES
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Zoning District

Area

Depth

Width

Frontage

Max. Bldg. Height

Front Yard

Side Yard

Rear Yard

R-1

5,600 s.f.

140’

40’

40’

21/2 stories to 40’

30’ or prevailing1

5’

25’

R-2

6,000 s.f.
10,000 s.f. for duplex

85’

50’
60’ for duplex

25’

35’

25’

15’
20’ for duplex

None2

1,500 s.f.

None

20’

None

35’

25’ w/o pk
30’ w/ pk

20’

15’ w/o pk
30’ w/ pk

R-E

1 acre

None

150’

None

40’

60’

25’

40’

C-1

5,600 s.f.

140’

40’

40’

35’

Average
of existing

0’; 5 and 10 or Rt1
. 84

10’ or prevailing

C-2

9000 s.f.

150’

60’

60’

35’

Average of existing built
up area

10’ or prevailing

10’ or prevailing

C-3

-

-

40’

80’ from center of row
or 40% of lot depth,
whichever is less

35’

-

5’ and 10’

10’

CR

5,600 s.f.

140’

40’

40’

40’

30’ or prevailing1

5’

25’

3

R-3

1
2

85’

Corner yards are 25’ and 30’ for duplexes. Rear setback for corner yards is 20’.
In addition to these requirements, townhouse projects must have a minimum of three acres. No more than (8) townhouse units shall be attached in a row and no row may exceed 240’ in length.
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USING THESE GUIDELINES
ead this section before you attempt to make
changes to your building or build a new
structure in the district. It will help you to
recognize the character of the district and the
architectural style of your building and to
understand the local architectural review process.
You will gain an overview of the issues that you might
face during the project. For rehabilitations, “Planning
Your Rehabilitation Project” will help you to
understand basic standards of appropriate
rehabilitation, evaluate whether you can qualify for
tax credits, and determine how building codes and
zoning regulations can affect your plans. “Before You
Begin New Construction or an Addition” gives similar
advice from a new construction perspective.

R

The heart of the handbook is “Guidelines for
Rehabilitation and New Construction”, which provides
recommendations for appropriate rehabilitation and
new construction in the district.

These recommendations move from the
general to the specific, beginning with site
and concluding with decorative features. You
can turn to the page of a particular topic,
such as windows, but you would probably
also benefit from skimming the chapters
before it so that you can put the windows into
a more general context, such as scale. All of
the guidelines topics have some bearing on
the design of new construction. Others relate
primarily to rehabilitations.
“ضTip” boxes contain practical advice to
complement the guidelines.
֍”Information” boxes provide definitions and
useful backgrounds information.
The guidelines are arranged as
follows:
Building Site (setback, spacing, off-street
parking, site features);
Building Mass (form, scale, height and width,
foundation, roof);
Building Elements (windows and doors,
porches, storefronts, cornices);
Materials (masonry, wood, architectural
metal, synthetic siding);
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Decorative Features (paint, signs, awnings);
Removing Buildings (moving, demolition);
Streetscape (street paving, walks and curbs,
landscaping, lighting, furniture, utilities, public signs,
parking).
This handbook can express only general design
principles. There is a great deal of variety within
the Cape Charles’ historic district, and the
application of these guidelines can vary. The basic
components of this handbook are
(1) a framework for recognizing the important
features of an area and (2) the tools, the design
guidelines, for maintaining these characteristics.
In the Appendix is a glossary of architectural terms.
The Cape Charles Historic District Review Board
or the Virginia Department of Historic Resources
can also help you with many technical questions.

LOOKING

AT

YOUR BUILDING: STYLES

9

he character of the district is for the most part
created by the architectural styles of the
buildings. Each style has its own distinctive
features, played out in materials, forms, and
decorative details. Even within the same style,
however, different budgets, tastes, and building sites
result in a variety of appearances. Styles also vary
according to the function of the building, such as
between commercial and institutional, or residential
uses.

T

The following drawings illustrate the most common
architectural styles in Cape Charles’ historic district.
These drawings show the prototype of the style.
Many of the buildings in the town actually are
simplified, or vernacular, versions of these more
These residences are two stories and usually
ornate styles. Some buildings exhibit elements
from severalstyles. As canbeseenfromthedates, have a gable roof and sometimes a raised brick
basement. Cladding materials are often beaded
styles coexist and overlap so that more than one
weatherboards. Brick patterns are usually Flemish
style can be popular during the same period.
bond. Exterior end chimneys are generally
shouldered and set in pairs. The facades are
The stylistic features identified on these drawings
symmetrical, usually with a central entrance. In
are examples of the kinds of distinctive elements
rowhouse designs, however, the doorway is
that should be preserved when you rehabilitate
placed off center. Windows have small panes
your house or commercial structure. The glossary
and are frequently framed with operable shutters.
provides more information on unfamiliar
Roof dormer windows are a common feature.
architectural terms.

Decorative details may include a fanlight over the
entrance and/or a small classically designed
portico supported by columns. The cornice may
be decorated with modillion blocks or dentils.
Georgian houses, built generally in the eighteenth
century, are less ornate than the later Federal
examples of the early nineteenth century. Federal
houses have lighter and more decorative details
such as sidelights around the main entrance,
narrower muntin bars in the windows, and more
finely carved columns and cornice.

LOOKING

VERNACULAR GOTHIC REVIVAL COTTAGE
These romantically styled cottages reflected ninetenth-century America’s growing interest in
European periods of architecture. The steep gable
roofs are metal, often with a central roof gable in
the façade. The cornice is usually highly
decorated with sawn millwork as in the elaborate
front porch with its “gingerbread” carvings. While
windows are tall, often extending to the floor, they
have small panes.

AT

YOUR BUILDING: STYLES
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These frame residences are generally two-story
frame dwellings with hipped roofs and bracketed
cornices. These large ornate brackets are often
repeated on the front porch. Decorative caps over
tall narrow windows are another feature of this
style, which is based roughly on European models.
Built around the turn of the century, these frame
houses all have simple Victorian details but can be
in a variety of styles. Four examples are shown
here.
ITALIANATE VERNACULAR

LOOKING

VERNACULAR VICTORIAN
The I-House is a two-story dwelling with three
bays, a central entrance, and a one-story front
porch that extends across most of the façade.

AT

YOUR BUILDING: STYLES
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The front-gable house is also a two-story structure
but with more vertical proportions and an
asymmetrical façade. Decorative features can
include patterned shingles in the gables and a front
porch with sawn millwork.

LOOKING

AT

YOUR BUILDING: STYLES

Similar elements can be found on the gable-roofed townhouse with its off-center entrance.

Even smaller is the one-story cottage, which often is narrow in proportion and is dominated by a full-width porch.
These dwellings are characterized by a complex
roof, vertical proportions, asymmetrical facades,
and a wraparound porch. More elaborate
examples are richly decorated with brackets,
balusters, window surrounds, bargeboards, and
other sawn millwork and use a variety of surface
materials like shingles, wood siding, and brick.
Roof turrets, decorative tall brick chimneys, and a
variety of gable forms highlight the skylines of
these large-scale residences.
QUEEN ANNE
Simple Queen Anne houses have a simpler form
and vertical proportions.

12

LOOKING

AT

YOUR BUILDING: STYLES
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Vernacular Queen Anne cottages are small scale,
usually only one-and-one-half stories, but retain
the vertical proportions, asymmetrical facades with
projecting bays, and decorative use of materials of
the style
COLONIAL REVIVAL
In a conscious return to elements of the earlier
Georgian and Federal periods of American
architectural history, these houses often have a
rectangular plan and a symmetrical façade. Roofs
may be gable of hipped and details are often
classical. Porticos over the entrance are
common. As in the styles from which Colonial
Revival borrows, the windows have small panes;
their proportions, however, are often more
horizontal and the first floor sometimes contains
paired or triple windows. Doorways can have
various elements including sidelights, fanlights,
pediments, and columns or pilasters.

A variation is the Vernacular Colonial Revival
dwelling with its simpler details, frame construction,
and smaller scale of one-and-one-half with
dormer windows.

BUNGALOW
This one-and-one half-story residential dwelling
can be found in several variations in Cape Charles’
neighborhoods. The most common variation is the
sweeping side-gable form with a massive roof that
contains a large dormer and extends over a front
porch. Roof overhangs are usually deep and
contain large simple brackets and exposed rafter
ends. Windows may be in pairs, and there are
frequently side bays. Materials are often
combinations of brick, stucco, and half-timber
framing. Front porch supports usually have short,
squat proportions.

LOOKING

AT

YOUR BUILDING: STYLES

AMERICAN FOUR SQUARE

RETAIL/COMMERCIAL

This post-Victorian style of single-family house,
prized for its ease of construction, practicality, and
roomy interior, is found throughout Cape Charles.
Common characteristics are cubic shape; hipped
roof, usually with dormers; broad front porch,
sometimes enclosed; little use of ornament; and
built in wide variety of materials, including wood,
brick, and stucco.

Traditional retail/commercial buildings have one
or two stories with a large transparent area for display of merchandise on the first floor. This display
may be a traditional glass storefront with a
recessed entry or a prominent entry flanked by
very large windows. Additional light may enter the
storefront through transom windows above the
entryway and display windows. Upper stories
originally were used for storage, office, or
residences and generally have traditional windows
in the upper façade. Cornices are the decorative
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element located at the roofline and often above the
storefront as well.
Simple versions of these structures are known as
vernacular retail/commercial buildings.
More ornate versions are known as decorated
retail/commercial buildings and may relate to a
particular style depending on their design.

LOOKING
OFFICE/INSTITUTIONAL
Interspersed with the retail structures are a number
of office/institutional buildings that vary slightly in
design. These buildings generally have a prominent
central entrance flanked by windows. There are
often vertical divisions in the façade to organize the
openings and entrance. Because of their use, they
do not have display storefronts or large expanses of
glass.
Simple versions are known as vernacular
office/institutional buildings. More ornate versions
are known as decorated office/institutional
buildings. Their designs may incorporate elements
from a particular style, such as the two examples on
this page.

AT

YOUR BUILDING: STYLES
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Going Before the Review Board

A

rchitectural review is required for most
projects. If you own property in the district
(whether or not it is historic) and want to make
changes to your building that will be visible from
the exterior or build a new structure, you probably
will need a Certificate of Appropriateness. The
administrator (the town employee who serves
as the staff for the Historic District Review
Board) can approve many small changes. For
more significant alterations, the project must be
reviewed by the Board.

The Town Council hears appeals and major
proposals that affect designated landmarks.
Once the Certificate of Appropriateness is
issued, the administrator inspects the project
from time to time.
In this document, “permit” refers to Certificate of
Appropriateness” and is in addition to required
building permits.

PROCEDURES

WHAT TO SUBMIT

Your first step is to contact the administrator, who
takes all applications for a Certificate of
Appropriateness and, depending on the extent of
the project, either acts on it or forwards it to the
review board. A library of useful materials is available in the administrative offices. Minor actions
such as painting and routine maintenance require
no permit and no review, although the
administrator can correct obvious abuses. The
administrator handles minor additions or
alterations and, after consulting the review board,
some major actions that do not affect designated
landmarks or contributing buildings. Major
additions or changes, demolitions, moving, and new
construction or any changes to a building’s
footprint require action by the review board.

The review board must receive from you enough
information on which to base its decision. For
most projects, you will have to fill out an
application provided by the Town. In addition,
you may have to provide a site plan and color
photographs showing the condition, materials,
colors, and texture of your property and the
character and style of adjacent sites.
Depending on the project you also may be
required to show color elevations and a full
description of materials, items, or devices to be
installed.
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MAINTAINING YOUR BUILDING
The Town of Cape Charles requires essential
maintenance of buildings throughout the
Town including the district. The purpose is to
prevent demolition by neglect or a
detrimental effect on the entire district.
Insufficient maintenance in general can
include deterioration of the structure,
ineffective protection from the elements,
lack of upkeep of the grounds, and any
hazardous conditions. If the review board
finds such conditions, it notifies the owner,
who then has 90 days to remedy the
violation. After that time, the owner can be
fined and the administrator is authorized to
make the necessary repairs, with the costs
becoming a lien against the property.

Going Before the Review Board
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REVIEW OF PROPOSALS
1. All applications are submitted to the
administrator.
2. Minor actions (such as painting and routine
maintenance) require no Certificate of
Appropriateness and no review. The
administrator can, however, correct
obvious abuses.

0LQRU

3. Minor additions or alterations are handled
by the administrator. Some major actions
that do not affect a contributing building
can also be decided by the administrator
after informal consultation with the review
board.
4.

Major additions or changes referred to the
review board.

5. Demolition, moving, or new construction
requires approval of the review board or, in
the case of contributing buildings, the
Town Council.
6. Appeals of review board decisions are
made to the Town Council.

+'5%
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REHABILITATION PROJECT

our building may need rehabilitation for a
number of reasons. It may be in poor condition,
or it may have been insensitively remodeled in the
past. You simply may want to make certain
changes to add modern conveniences to your
building.
Before rehabilitation even begins, maintenance is
critical. If an older structure is properly maintained,
it should not require extensive rehabilitation except
for necessary modernization of mechanical
systems and periodic replacement of items that
wear out, such as roofs and paint. Good
maintenance practices can extend the life of most
features of a historic building.
Many of the guidelines emphasize the importance
of and give specific advice on proper maintenance
of building elements. Nevertheless, if a historic
building has been insensitively remodeled over the
years, it may require some rehabilitation to return it
to a more historically appropriate appearance.
REHABILITATION CHECKLIST
1.

Look at your building to determine its style,
age, and the elements that help define its
special character. The section, “Looking at
Your Building,” should be helpful.

2.

Is your building income producing? If so,
review the information on federal tax
credits to see whether you can qualify.

3.

Review the Standards for Rehabilitation.
These ten standards must followed if
you are using federal tax credits. They
also are the basis of many of the
recommendations of this guidebook.

4.

Check the zoning ordinance to make sure
that your planned use is allowed. If you are
changing the use or working outside of the
existing walls, you may need a zoning
permit.

5.

Chances are you will need a zoning
permit and a building permit. Become
familiar with the Virginia Construction
Code as it applies to historic buildings and
meet with your building inspector early on
about your plans.

6.

Meet with the zoning administrator early
in the process for informal input and
helpful technical information.

7.

Seek advice from or use contractors
experienced in working with historic
buildings and materials. Some tasks, such
as repointing or cleaning historic masonry,
require special knowledge, techniques, and
methods.
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8. If your project is complicated, consider
employing an architect experienced in working
with historic buildings.

THE SECRETARY OF THE INTERIOR’S STANDARDS FOR
REHABILITATION
The guidelines in this publication are based on
The Secretary of the Interior’s Standards for
Rehabilitation and Guidelines for Rehabilitating
Historic Buildings (see the bibliography for
citation). They express a basic rehabilitation
credo of “retain, repair, and replace.” In other
words, do not remove a historic element unless
there is no other option, do not replace an
element if it can be repaired, and so on.
Firstdevelopedin1979,theseguidelineshave
been expanded and refined, most recently in
early 1990. They are used by the National
Park Service to determine if the rehabilitation of
a historic building has been undertaken in a
manner that is sensitive to its historic integrity.
The guidelines are very broad by nature since
they apply to the rehabilitation of any
contributing building in any historic district in the
United States.

PLANNING
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SECRETARY’S STANDARDS
1.

A property shall be used for its historic
purpose or be placed in a new use that
requires minimal change to the defining
characteristics of the building and its site and
environment.

2.

The historic character of a property shall be
retained and preserved. The removal of
historic materials or alteration of features and
spaces that characterize a property shall be
avoided.

3.

Each property shall be recognized as a
physical record of its time, place, and use.
Changes that create a false sense of
historical development, such as adding
conjectural features or architectural elements
from other buildings, shall not be undertaken.

4.

Most properties change over time; those
changes that have acquired historic
significance in their own right shall be
retained and preserved.

5.

Distinctive features, finishes, and construction
techniques or examples of craftsmanship that
characterize a historic property shall be
preserved.

REHABILITATION PROJECT
6. Deteriorated historic features shall be repaired
rather than replaced. Where the severity of
deterioration requires replacement of a
distinctive feature, the new feature shall match
the old in design, color, texture, and other visual
qualities and, where possible, materials.
Replacement of missing features shall be
substantiated by documentary, physical, or
pictorial evidence.
7. Chemical or physical treatments, such as
sandblasting, that cause damage to historic
materials shall not be used. The surface
cleaning of structures, if appropriate, shall be
undertaken using the gentlest means possible.
8. Significant archaeological resources affected
by a project shall be protected and preserved.
If such resources must be disturbed, mitigation
measures shall be undertaken.
9. New additions, exterior alterations, or related
new construction shall not destroy historic
materials that characterize the property. The
new work shall be differentiated from the old
and shall be compatible with the massing, size,
scale, and architectural features to protect the
historic integrity of the property and its
environment.

10.
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New additions and adjacent or related
new construction shall be undertaken in
such a manner that, if removed in the
future, the essential form and integrity of
the historic property and its environment
would be unimpaired.

FEDERAL AND STATE TAX CREDITS FOR REHABILITATION
If you are undertaking a major rehabilitation of a
contributing historic building in the National Register
Historic District, which has nearly the same
boundaries as the Cape Charles Local Historic
District, you may be eligible for certain federal and
state tax credits. The building must be income
producing; homeowners are not eligible for this
program for federal tax credits. You also must
spend a substantial amount of the value of the
building on the rehabilitation. The tax credit is
calculated as 20 percent of these rehabilitation
expenses. The Virginia Department of Historic
Resources can provide state tax credit application
materials.
Other requirements are that the application must be
filed with the Virginia Department of Historic
Resources before any construction begins and your
rehabilitation must follow the Secretary of the
Interior’s Standards for Rehabilitation and Guidelines
for Rehabilitating Historic Buildings.

PLANNING
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Contact the Virginia Department of Historic
Resources for more information about this
program.
BUILDING CODES AND ZONING REGULATIONS
Any requirements of the Historic Preservation Plan
are in addition to zoning regulations or building
codes. Check with the Planning and Building
Office to make sure that your plans will be in
compliance. Both zoning regulations and building
codes are most likely to come into play during new
construction or a change in use.
Contact the Cape Charles Building Official’s
office if you need more information about
building codes.

REHABILITATION PROJECT
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PLANNING NEW CONSTRTUCTION
he design of a new building or addition in a
historic district is often a difficult issue for
property owners, Historic District Review
Boards, and architects. The guidelines in this
publication reflect the current philosophy that new
structures should complement and respect the
existing character of historic buildings.

T

4.

OR

ADDITIONS

Follow the last two guidelines in The
Secretary of the Interior’s Standards for
Rehabilitation:

1.

Attempt to accommodate needed functions
within the existing structure.

New additions, exterior alterations, or related
new construction shall not destroy historic
materials that characterize the property. The new
work shall be compatible with the massing, size,
scale, and architectural features of the old work to
protect the historic integrity of the property and its
environment.

2.

Look at surrounding buildings to determine
their style, age, and the elements that help
define the neighborhood’s special character.
The earlier section, “Looking at Your
Building” should be helpful.

New additions and adjacent or related new
construction shall be undertaken in such a manner
that if removed in the future, the essential form
and integrity of the historic property and its
environment would be unimpaired.

3.

Choose a design that relates to the design
character of the historic buildings in the area.

5.

NEW CONSTRUCTION CHECKLIST

Obtain a zoning permit and building
permit, which you will need in order to
erect a new structure or work outside of
existing walls.

21

6.

Become familiar with the Virginia
Construction Code and meet your
building inspector early on about your
plans.

7.

Meet with the zoning administrator or
Historic District Review Board early in
the process for their informal input.

8.

Consider employing an architect
experienced in working with historic
buildings.

PLANNING NEW CONSTRTUCTION
New construction is defined as new
structures and/or newly built elements
added to an existing structure: These
updated guidelines are intended to ensure
that patterns of new development, or in-fill
development, do not destroy the character
of the Cape Charles Historic District. The
major intent of in-fill development should be
that of a good neighbor, respect for the site,
sensitivity to the historic homes in the
neighborhood and taking into account the
overall character of the neighborhood.
The success of new construction within a
historic district does not depend on direct
duplication of existing building forms,
features, materials, and details. Rather, it
relies on understanding what the distinctive
architectural character of the district is. In-fill
buildings must be compatible with that
character.
In considering the overall compatibility of a
proposed structure, its height, form,
massing, proportion, size, scale, and roof
shape should first be reviewed. A careful
analysis of buildings surrounding the site can
be valuable in determining how consistent
and, consequently, how significant each of
these criteria is. A similar study of materials,
building features, and details typical of
existing buildings along the streetscape,
block, or square will provide a vocabulary to
draw on in designing a compatible building.

OR

ADDITIONS

Particular attention should be given to the
spacing, placement, scale, orientation, and
size of window and door openings as well as
the design of the doors and the windows
themselves. Compatibility at the building skin
level is also critical. The selection of
appropriate exterior materials and finishes
depends on an understanding of the
compatibility of proposed materials and
finishes in composition, pattern, texture,
color, and sheen.
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 Protect large trees and other
significant site features from
immediate damage during
construction and from delayed
damage due to construction activities,
such as loss of root area or
compaction of the soil by equipment.
It is especially critical to avoid
compaction of the soil within the drip
line of trees.

 Site new construction to be
compatible with surrounding buildings
that contribute to the overall
character of the historic district in
terms of setback, orientation, spacing,
and distance from adjacent buildings.

 Design new buildings to be
compatible with size, scale,
proportion, and form of surrounding
buildings. Remember the roofs,
windows, and doors are essential
design elements.

 Design new construction so that the
overall character of the site, site
topography, and character-defining
site features, trees, and significant
district vistas and views are retained.

 Design the proportion of the
proposed new building’s front facade
to be compatible with the front
facade proportion of surrounding
historic buildings.

 Evaluate in advance and limit any
disturbance to the site’s terrain
during construction to minimize the
possibility of destroying unknown
archaeological resources.

PLANNING NEW CONSTRTUCTION
 Select windows and doors for
proposed new buildings that are
compatible in material, subdivision,
proportion, pattern, and detail with
the windows and doors surrounding
buildings that contribute to the
special character of the district. Bay
windows should not disrupt the
feeling of continuity of the wall
surface.
 Design new buildings so that they are
compatible with but discernible from
historic buildings in the District.
 The selection of materials and
textures for a new building should
be compatible with and
complement neighboring
buildings.
 Synthetic sidings such as vinyl,
aluminum and synthetic stuccolike finishes are not historic
cladding material in the District
and their use will not be allowed.
 New construction should not
attempt to create features that
would create a false historical
appearance.

OR

ADDITIONS

 Identify significant landmark buildings
in the District whose importance
justifies the creation of a “zone of
respect” around those buildings.
 New buildings should be compatible
with the size, scale, color, material
and character of the District, sub-area
or block.
 New buildings should incorporate
architectural elements that divide
the façade into intervals that
maintain pedestrian friendly scale.
Windows and doors should be
placed in a manner that is
harmonious with the District, subarea or block.
 Materials should be used in a
manner that creates details,
incorporates textures or smallscale elements that give the
building a three-dimensional
character and” human scale” at
the ground level.
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 It is essential that new construction in
the Historic District reflect the
integrity of design details and
materials which help form the
District’s character.
 New construction should
incorporate materials similar to
those used traditionally in the
historic structures in the area.
 Materials used in new
construction should be in units
similar in scale to those used
historically.
 The placement of a porch to
define the front entryway is
encouraged and porches in new
construction should be similar to
those found on historic
residential buildings in size and
height.

GUIDELINES

FOR

REHABILITATION

BUILDING SITE
ܐSetback is the distance between a building
and the property line. In these guidelines, setback
refers to the distance from the front property line.

AND

NEW CONSTRUCTION
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SETBACK

GUIDELINES
BUILDING SITE

FOR

REHABILITATION

AND

NEW CONSTRUCTION

1
2

commercial area, defer to the setback of the
historic buildings.

3

maintain the street wall.

4
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GUIDELINES

FOR

REHABILITATION

BUILDING SITE

1

Space new residential construction at least
five feet from a side property line so that
there is a minimum ten-foot distance
between houses.

 ܐOnthe edgesof the historic district where
new construction has taken place, further new
construction can re-establish a rhythm of
spacing that is consistent with that of nearby
historic structures.

AND

NEW CONSTRUCTION
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SPACING

2

In traditional commercial areas with a
well-defined street wall, keep a similar
spacing between new buildings to
reinforce this street wall. This spacing
generally varies from zero to five.

GUIDELINES

FOR

REHABILITATION

1
2
3

Avoid demolishing historic structures to provide
areas for parking.

4

For non-historic commercial buildings that are
set back from the street, locate parking areas
at the sides and rear. Buffer the parking lot
with landscaping and include landscaped
islands in large parking lots.

5

Place residential parking areas such as driveways at the sides and rear. Do not provide
parking in front of the house. Where possible,
parking should be accessed via the alley.

6

Enhance pedestrian features. For example,
define the sidewalk with a different paving
material and control vehicular access with
curb cuts.

In traditional commercial areas, locate parking
behind the buildings that define the street wall.
Landscape and screen parking lots to provide a
buffer zone to the street. In large parking lots,
provide landscaped traffic islands.

AND

NEW CONSTRUCTION
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GUIDELINES

FOR

REHABILITATION

AND

NEW CONSTRUCTION
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SITE FEATURES
Landscaping

Fences and Walls

1

Retain traditional fences, walls, and hedges.
When a portion of a fence needs replacing,
salvage original parts for a prominent
location. Match old fencing in material,
height, and detail. If this is not possible, use
a simplified design of similar materials and
height.

2

For new fences and walls, choose a design
that relates to designs and materials from
nearby historic examples. Painted wooden
pickets are a common fence type used in
Cape Charles although many fences use a
combination of traditional materials. Do not
use chain-link fencing, split-rail fences, and
concrete block walls where they would be
facing the street. Avoid street-front fences or
walls and in any case keep them below 48
inches in height.

3

Retain existing trees and plants that help
define the character of the district. Replace
diseased or dead plants and trees with the
appropriate species. (See Cape Charles Tree
Ordinance.)

4

Install new landscaping that is compatible
with the existing neighborhood and
indigenous to the area. (See Article IV of
the Town Zoning Ordinance.)

Driveways and Sidewalks

5

Retain existing historic paving materials such as
brick. Replace damaged areas with materials
that match the original paving.

6

Install traditional paving materials that are
compatible with the character of the surrounding historic area. Brick in traditional
patterns is appropriate.

7

If modern concrete is to be used, consider
scored or exposed aggregate designs. Give
strong consideration for pervious surface
cover materials.

GUIDELINES

FOR

REHABILITATION

AND

NEW CONSTRUCTION

SITE FEATURES
Accessory Buildings

8

Due to high wind considerations and flood
zone elevations, pre-fab metal buildings are
Strongly discouraged.

Outdoor Lighting

9

In residential areas, use lighting fixtures that are
understated and complement the historic style
of the building while providing subdued
illumination. Cape Charles requires “dark sky”
compliant lighting.

10

Coordinate lighting in private parking lots
to match public light fixtures.

Modern Features

11

Place site appurtenances, such as overhead wires, fuel tanks, utility poles and
meters, antennae including satellite
dishes, exterior mechanical units, and
trash containers, where they are least
likely to detract from the character of the
site. The size and location of satellite
dishes shall conform to the regulations of
the Town Zoning Ordinance. Screen with
landscaping or fences.
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BUILDING MASS

1

In new construction, use forms similar to those in the
immediate vicinity. In most cases, this will be a simple
form.

30

2

Commercial buildings in the traditional
core of downtown should have a simple
form.

ܐComplexity of form refers to whether a
building is simple in shape (typically a rectangle or
square) or complex (a combination of shapes).

BUILDING MASS

1

When designing new buildings,
respect the scale of the town, which is

generally at a human, as opposed to a
monumental, scale. The buildings are
not very tall or wide or large; their size
does not overwhelm pedestrians on the
street level.

ܐScale refers to the relationship of buildings to
one another and to the human size.

2

on houses.

31

BUILDING MASS

3

buildings only, monumental scale may be
appropriate.
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BUILDING MASS
New buildings will conform to the prevailing
standards of the zoning ordinance and will
conform to the building styles of the historic
district. In commercial areas where it is
desirable to reinforce the street wall, make new
buildings two stories tall, the height of most of
 the turn-of-the century stores.


ܐFifty two percent of the commercial district
buildings are two-stories tall, eight percent are
three-story, and forty percent are single story.

1

2

33

Respect the width of surrounding historic buildings
Widths in the district are often consistent, especially in
the commercial core were every foot of frontage was
used to maximum advantage and most lots are the
same size.

Wide facade modulated with bays

When the primary façade of a new commercial
building is wider than 40 feet, modulate the
façade with bays.

Commercial Height and Widtth

HEIGHT

3

Maintain, in new construction, the overall
proportion of height to width of surrounding
historic buildings. This proportion is often
called directional expression.

ܐTYPICAL HEIGHTS AND WIDTHS.

AND

WIDTH

 ݱPROPORTION OF HEIGHT AND WIDTH.
Buildings that are taller than they are wide have a
vertical expression, while wider buildings have a
horizontal expression.
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FOUNDATION

1

Raising foundations is sometimes necessary or
desirable. In those cases when the foundation is
raised above the original height please
remember the following: respect the height,
contrast of material, and texture of foundations
on surrounding historic buildings in the district;
distinguish the foundation from the rest of the
building through the change of material;
consider the treatment of the junction between
the foundation and the wall cladding material
seen on surrounding historic buildings.

2

Insure that water flows away from the
foundation, and remove any vegetation that
may damage the structure or foundation.

3

In new construction, distinguish the foundation
from the rest of the building. Respect the
height above grade of foundations on
surrounding historic buildings.
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ROOF

1

36

Retain the roof types of historic buildings,
including elements such as chimneys and light
wells.
Retain the roof form, elements, and materials
as these help to indicate the style and
construction of the building.

Roof Types

ܐ

A gable roof is pitched in the shape
of a triangle. In a front-gable
structure, the narrower, triangular
portion of the roof faces the street.
A cross-gable, two gables
perpendicular to each other,
covers ell- shaped buildings.
Typical cladding materials were
metal, or in very early buildings,
wood shingles.
Gable roof is a typical form for
Federal, Georgian, Colonial,
Revival, and many Victorian-era
styles.

A hipped roof has slopes on all
four sides. Original cladding
materials include metal, slate,
cedar shakes, and asbestos
shingles.

A complex roof combines hipped
and gable forms and also can
contain turrets or towers. It is best
exemplified by the Queen Anne
style. Complex roofs originally
were clad with metal, metal
shingles, or slate and often had
ornamentation such as turrets,
crestings, and towers.

A shed roof is a gently sloping roof
common on commercial buildings. It
may be hidden by parapet walls.
Metal, membrane, or built-up layers
of tar and gravel are common
materials used. Shed or flat roofs are
rare for houses (1 percent) but make
up a majority of the commercial
roofs, since this was a common roof
construction for the two-story, turnof-the-century storefront.

ROOF

2

When a roof must be replaced, attempt to match the original
materials since these materials are important to the visual integrity
of the building. Many houses in the district originally had metal
roofs, but many have been replaced with composition shingles.
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For new construction, respect the roof type,
materials, form, and slope of roofs of nearby
historic buildings. Older roofs generally have a
steeper pitch than most modern construction.

3

4
5
6

Ensure that gutters and downspouts are
firmly attached and function properly.
Maintain flashing around roof joints and
edges.

The roof on the front screen porch
addition is a rubber material made
to match the original slate roof.

408 Tazewell Avenue

G. Today, most of the roofs in the district are
composition shingles, metal, slate, or cedar shake. On
commercial buildings, more than half of the roofs are
not visible and are probably shed or flat roofs.

Do not add new elements such as vents,
sky-lights, or additional stories that would
be visible on the primary elevations of the
building.

ROOF

The various architectural styles and periods of
construction within the Cape Charles district are
represented by a corresponding variety of styles,
types, and sizes of windows.
Doors help to define a building’s particular style.
As part of the porch and entrance, they can be
decorated and ceremonial. Doors on secondary
facades tend to be simpler and more utilitarian.

Renovations to Emmanuel Episcopal Church in 1927
Drawing on right is as it is today.
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WINDOWS

ܐWindow/Door

AND

DOORS
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Retain original windows and doors,
including glass hardware to the extent
possible. For new construction, use
window and door styles that relate to
those found in the district. These styles
are described below. Windows styles
vary by sash design primarily, but
elements such as sills, lintels,
decorative caps, and shutters should
also be respected. Doors vary by
amount of glass, number of panels, and
decorative features.

1

Components

Doors help to define a building’s
particular style. As part of the
porch and entrance, they can be
decorated and ceremonial. Doors
on secondary facades ted to be
simpler and more utilitarian.

WINDOWS

AND

DOORS
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BUILDING ELEMENTS
ܐWindow and Door Types
Double-hung window sash, the most common
type of window, vary by the number of panes in
each sash. Georgian/Federal windows often are
nine-over-nine sash. Two-over-two sash are
found on Victorian-era houses, including the
Queen Anne style. Six-over-six, nine-over-six,
and six-over-one windows are found on early
twentieth century Colonial Revival style houses.
One-over-one and three-over-one sash are
found on early twentieth century houses and on
many vernacular dwellings. Inappropriate modern
replacements for double-hung sash include oneover-one sash or a single pane with snap-in
muntins.
Bay windows project from the wall and have
multiple sides, each of which has a window. Bay
windows can be on the first or the second floor
and often are combined with a bay of the building.
They are typical with Victorian-era styles.
Combination groupings of different window
types are found on structures throughout
the district. They typically occur on Victorianera, Colonial Revival, and bungalow houses.

Leaded or art glass windows contain patterned
designs or depict scenes. Popular during the
Victorian era and the early twentieth century, they
appear in churches and on elaborately designed
houses, where they often are located in transoms,
in large compositions, or in stairwell walls.
Decorative windows in shapes like circles or
diamonds often embellish gables or light stairwells.
The sash can be fixed or patterned muntin bars.

Dormer windows project from the roof of the
house, allowing light to enter and increasing floor
and headspace. They are very common in the
district.

WINDOWS

AND

DOORS

BUILDING ELEMENTS
Residential doors typically have wood panels
and in some styles also have glass panes.
Variations in the number and shape of these
panels and panes determine the style of the
door.

Four-paneled doors are common on Italianate
and Queen Anne houses. Paneled doors of
varying designs occur on nineteenth-century
houses. Some later styles combine glass panes
with wood panels.

Decorated entrances include features like
pilasters, leaded glass, transoms, sidelights, and
fanlights.

Decorated screen doors on Victorian-style homes
sometimes have spindles and woodwork that
complement the elaborate house trim of this
period.

Louvered doors serve as storm doors on a few
Georgian/Federal and Colonial Revival homes.

Commercial doors tend to have more glazing,
typically a single glass pane. Decoration can
include raised panels, beveled glass, or small
panes.
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2

Repair original windows and doors by
patching, splicing, consolidating, or
otherwise reinforcing the original material.

3

Uncover and repair covered-up windows and
doors. Reinstall any windows and doors that
have been removed.

4

Consider replacing windows and doors only
when they are missing or beyond repair.
Reconstruction should be based on physical

WINDOWS
BUILDING ELEMENTS
evidence or old photographs. Do not use replacement windows or doors that substantially change
the size, glazing pattern, finish, depth of reveal,
appearance of the frame, or muntin configuration.
 ݱInsure that caulk and glazing putty are
intact and that water drains from the
windowsills.
 ݱWood that appears to be in bad
condition because of peeling paint or
separated joints often can in fact be repaired.
Attempt this repair before replacing the
element.
 ݱIf a window or door opening is no longer
needed, the glass should be retained and the
back side frosted, screened, or shuttered so
that it appears from the outside to be in use.
Fix doors in place.

5
6

Avoid changing the number or location of
windows or doors by cutting new openings
or blocking in original openings.
Construct new windows and doors of wood
or metal and match the style of the
building. On storefronts, use painted wood
or steel doors with large areas of glass.
Extruded aluminum frames are not
recommended for any windows or doors.

7

AND

DOORS

If exterior storm windows and doors are used,
install them so that they do not damage the
frames or obscure the windows or doors.
Storm window divisions should match those of
the original window.
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9 If aluminum-frame storm windows and
doors must be used, apply a zinc-chromate
primer and paint them to match other trim.

8

Use shutters only on windows that show
evidence of their use in the past. Shutters
should be wood (rather than metal or vinyl)
and should be mounted on hinges. Shutters
are generally inappropriate on bay windows
and buildings with a combination of
window types.
Respect the ratio of walls to openings
(windows and doors) evident on adjacent
historic facades. Generally, historic buildings
have more wall area than window area.

9

Place windows and doors on the facades
of new buildings in a rhythm or pattern
that relates to the way that openings are
placed on historic buildings.

10
 ݱUse interior storm windows if possible, taking
care to install them so that they can be maintained
easily and so that they do not cause condensation.
 ݱImprove thermal efficiency with weather stripping, storm windows and doors, caulking, interior
shades, and, if appropriate for the building, blinds
and awnings.

11

Use proportions (horizontal or vertical) that
are similar to and compatible with the
proportions of windows and doors on
surrounding historic facades.

WINDOWS

AND

DOORS

BUILDING ELEMENTS
In public buildings, provide barrier-free
access through removable or portable
ramps that alter the historic building as little as
possible.

12
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PORCHES
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BUILDING ELEMENTS

1

Retain porches that are critical to defining a
specific building’s design and the integrity of
the overall Cape Charles district.

Entrances and porches are often the primary focal
points of a historic building. Their decoration and
articulation help to define the style of the structure.
Entrances are both functional and ceremonial
elements. For residential buildings, porches have
traditionally been a social gathering place as well
as a transitional area between the exterior and
interior.
Porch Types
Full-width, one-story porches are the most
common type of porch in the Cape Charles
district. Columns and decorative details vary according
to style. Some details reflect classical elements.
Victorian porches usually display ornate sawn and
carved details. In bungalows, the porch is carved
out of the volume of the house. Many of the houses
that have full-width porches are simple vernacular
structures without very much decoration.
Secondary porches on the side or rear of the
building can be one or two stories. Sometimes
theyare closedin to formnewspaceslikepantries

or sun rooms. Some Colonial Revival houses
have a side porch but no front porch.
Porticoes are found on Federal and Colonial
Revival houses and are identified by their columns
and classical details.
Wraparound porches on Victorian-era houses are
extensions of the front porch that wrap around the
side of the dwelling and are especially common in
the Queen Anne style.

2

Do not strip entrances and porches of historic
materials and details, such as columns,
balusters, or trim.

3

Repair damaged elements of porches by
matching the materials, methods of construction,
and details of the existing original fabric.

PORCHES
BUILDING ELEMENTS
Include porches on new residential construction. Nearly all of
the district residences have porches, and new porches
should reflect the size, height, and materials of porches on
historic buildings on the street.

4
5

Replace porch elements or the porch itself only if the
materials are too deteriorated to repair or are completely
missing. New elements should match the original as
closely as possible. Avoid replacing wooden steps with
concrete or brick steps or wooden posts with decorative
iron supports; also avoid adding “Colonial” decorative
elements, such as broken pediments, columns, and
pilasters, or replacing porch piers with a continuous
foundation.

6

Avoid removing or adding entrances and porches
important in defining the building’s overall historic
character. Give more importance to visible front and side
porches than to rear porches.

7

Do not enclose porches on primary elevations; avoid
enclosing porches on secondary elevations in a way that
radically changes the historic appearance. When restoring
a front porch, retain original porch features such as
columns, porch floor and steps, and decorative trim
details.
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STOREFRONTS

46

BUILDING ELEMENTS
ܐMany of the traditional storefronts in the downtown date from the early 1920s. To determine what type of storefront your building has, conduct
pictorial research to find the appearance of the original storefront or early changes.

STOREFRONTS
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BUILDING ELEMENTS
cornices, decorative features, or significant portions
of the wall alters the building’s proportions and
changes its appearance.

1

Retain all elements, materials, and features that
are original to the building or are sensitive
remodeling and repair them as necessary.

2

Remove any inappropriate elements, materials,
signs, or canopies that obscure original
architectural elements. Covering up windows,

Exploratory demolition of storefront

STOREFRONTS

3

Conduct exploratory demolition to
determine what original elements
remain and their condition.

4

Restore as many original elements as possible,
particularly the materials, windows, decorative
details, and cornices.

Reconstruct missing elements (such as
cornices, transoms, and bulkheads) if
documentation is available. Otherwise,
design new elements that respect the
character, materials, and design of the
building.

5

Avoid using materials and elements that are
incompatible with the building or district, including
aluminum-frame windows and doors, aluminum
panels or display framing, enameled panels,
textured wood or artificial siding, wood shingles,
mansard roofs, metal awnings, coach lanterns,
small-paned windows, plastic shutters, inoperable
shutters, or shutters on windows where they never
previously existed. False historical appearances
like “Colonial,” “Olde English,” or other theme
designs should not be used.
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STOREFRONTS

49

BUILDING ELEMENTS

6

When designing new storefronts or elements for storefronts, conform to the configuration and materials of traditional
storefronts. Keep the ground levels of new retail commercial buildings at least 50 percent transparent up to a level of
10 feet. Articulate the bays of institutional or office buildings to provide visual interest. Include doors in all storefronts
to reinforce street-level vitality. Discourage “mini-malls” with one central door to the interior unless individual
storefronts also have usable entrances and display windows.

The ground level of retail commercial buildings should
be 50 percent transparent up to 10 feet in height.

Articulate the façade of office/institutional buildings
with bays.

CORNICES
BUILDING ELEMENTS
Residential Cornices

Commercial Cornices

Boxed eaves are simple cornices on buildings
with pitched roofs. The rafter ends and the
eaves are boxed in with wood.

Decorative brick bands are common in commercial
districts. The upper part of the façade is decorated
with a masonry pattern, either flat or projecting
(called corbelled).

Exposed eaves are often found on bungalows.
The structure of the roof is expressed and the
rafter ends are decorated and exposed.
Decorated cornices used details such as
brackets, dentils, egg and dart molding, and
friezes. On residences, the decorative pieces
usually are shaped.

A coping is a decorative and protective cap at the
top of a parapet wall or any wall that does not
have a cornice. Materials used for copings in the
district include concrete and metal. Ceramic tile
and brick also could be used.
Decorated cornices include features such as
brackets, dentils, egg and dart molding, and friezes.
Such cornices can be shaped from a variety of
materials. Many cornices on commercial
buildings are metal.
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CORNICES

1

Retain existing cornices that define the
architectural character of historic buildings.

2

Repair rather than replace existing cornices.
Do not move elements that are part of the
original composition without replacing them in
kind. Match original materials, decorative
details, and profiles.

3

Do not replace an original cornice with one
that conveys a different period, style, or
theme. If the cornice is missing, the
replacement should be based on physical
evidence or, barring that, be compatible with
the original building.
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4

Include cornices in the design of new
commercial buildings, particularly if they abut
historic buildings with cornices. Choose
designs and materials that complement
cornices in the district.

MASONRY
MATERIALS
For commercial and institutional buildings, use
masonry, preferably brick, as the main construction
material.
Stucco has been used frequently in the district for
exterior covering and specific elements. Parging, a
variation of stucco, has been used as a coating
over brick and block.
Concrete occurs in the more modern buildings
and in alterations of older buildings. It can be
appropriate for decorative details like copings,
lintels, and sills, but avoid using concrete block for
alterations.
Use masonry as it traditionally has been used in
the historic district:
Brick and rusticated block are the most
common types of masonry used in Cape
Charles. Study the architectural character of the
immediate area to determine appropriate use.
*Use brick or parged block for the
foundations of frame residences.

1

Retain masonry features that define the
overall character of the building. Repair
rather than replace damaged masonry
features by patching, piecing, or
consolidating units to match the original.

2

Repair stucco plastering by removing loose
material and patching with a new material
that is similar in composition, color, and
texture. Patch stone in small areas with a
cementitious material which, like mortar,
should be weaker than the masonry units
being repaired.
Discourage the use of waterproof, waterrepellent, or non-historic coatings on brick.
They often aggravate rather than solve
moisture problems.
Avoid painting unpainted brick surfaces.

3

4

9Most of the major masonryproblems can
be avoided with monitoring and prevention.
Prevent water from causing deterioration by
insuring proper drainage, removing
vegetation too close to the building,
repairing leaking roof and gutter systems,
securing loose flashing around chimneys, and
caulking joints between masonry and wood.
Repair cracks and unsound mortar.
Clean brick only when necessary to remove
heavy paint build-up, halt deterioration, or
remove heavy soiling. Use only the gentlest
means possible and never sandblast. Avoid highpressure water wash. Avoid freezing conditions
when using water-based products.

5
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 ܐBuilding owners applying for federal
rehabilitation tax credits must conduct test patches
before cleaning masonry. Sandblasted masonry
buildings cannot receive federal tax credits.
9 The best method for cleaning unpainted brick is
low-pressure water wash with detergents. Test the
cleaner on a small, inconspicuous part of the
building. Older brick may be too soft to clean and
can be damaged by detergents and by the pressure
of the water.
Use chemical cleaners cautiously. Do not clean
with chemical methods that damage masonry and
do not leave chemical cleaners on the masonry
longer than recommended.
Use knowledgeable contractors and check their
references and methods. (Look for damage
caused by improper cleaning such as chipped or
pitted brick, washed-out mortar, rounded edges of
brick, ora residue or film.)

6

Reappoint disintegrated masonry joints. Duplicate
the original mortar in strength, composition, color,
and texture.
ݱRemove deteriorated mortar by carefully hand
raking the joints. Do not remove mortar with
electric saws or hammers that damage the
surrounding masonry.

MASONRY
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MATERIALS
REPOINTING HISTORIC MASONRY
Old bricks are different from new bricks and the
mortar, the material that makes the joints, has to be
different as well. Appearance is not the only issue.
An improper mortar mixture can damage historic
brick. Professionals experienced in working with

old masonry can guide you in appropriate
repointing methods.
Strength. Do not repoint with mortar that is
stronger than the original mortar and the brick
itself. When brick expands and contracts with
freezing and heating conditions, old mortar moves
to relieve the stress. If a hard, Portland cement
mortar is used, the mortar does not flex as much
and the brick can crack, break, or spall.

flush joint

raised joint

struck joint

Composition. Mortar of older brick buildings has
a high lime and sand content. Replacement
mortar should be composed primarily of lime (one
part) and sand (two parts). Some Portland
tooled joint
cement (ASTM C-150 Type 1) can be included in
the lime portion for workability but should make up
no more than 20 percent of the lime and cement
Mortar Joints
combined. For newer buildings, decrease the lime
content and increase the Portland cement content. Do not use “scrub” coating, in which a thinned,
low-aggregate coat of mortar is brushed over the
Appearance. Duplicate old mortar joints in width
entire masonry surfaces and then scrubbed off the
and profile (see drawings). Cut out old mortar to
bricks after drying, as a substitute for traditional
a depth of one inch. Repoint to match original
repointing. Synthetic caulking compound also
joints and retain the original joint width.
should not be used for repointing.

WOOD

1

Unless rotted beyond repair always
retain wood as the dominant framing,
cladding, and decorative material for
Cape Charles historic buildings.
Retain wood features that define the
overall character of the building. Repair
rotted sections with new wood, epoxy
consolidates, or fillers.

2
3

Consider using wood as the dominant
cladding and decorative material for
new construction. New wood
surfaces should be painted rather
than left with a natural finish.
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In order to retain the architectural
integrity of both the individual building
and the district, replace wood
elements only when they are rotted
beyond repair and such condition is
documented by a licensed architect or
engineer.

4

Wood Siding

Wood Shingles
lapped

fishscale

beaded
coursed

diamond

German or dropped

WOOD
MATERIALS

5

Avoid using unpainted pressure-treated wood
except for structural members that will be near
the ground and outdoor floor decking.

9To test for rotten wood, jab an ice pick into the
wetted wood surface at an angle and pry up a
small section. Sound wood will separate in long
fibrous splinters while decayed wood will separate
in short irregular pieces. Alternatively, insert the ice
pick perpendicular to the wood. If it penetrates less
than an inch, the wood is solid; if it penetrates more
than an inch, it may have dry rot. Even when
wood looks deteriorated, it may be strong enough
to repair with epoxy products.
ݱWood requires constant maintenance. The main
objective is to keep it free from water infiltration and
wood-boring pests. Keep all surfaces primed and
painted. As necessary, use appropriate pest poisons, following product instructions carefully.
Re-caulk joints where moisture might penetrate a
building. Do not caulk under individual siding
boards or window sills. This action seals the building
too tightly and can lead to moisture problems
within the frame walls and to failure of paint.

ݱAllow pressure-treated wood to season before painting it.
Otherwise, follow manufacturer’s instructions for painting.
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ARCHITECTURAL METALS
Retain architectural metals used on historic
properties. Cast iron, steel, pressed tin,
copper, aluminum, bronze, galvanized sheet
metal, and zinc are some of the metals that
occur mainly in commercial storefronts,
cornices, in decorative elements for elaborate
turn-of-the-century residences, and fences.

1

2

Clean metals using the gentlest means
possible. Do not sandblast copper, lead, or
tin. Do not remove the patina of a metal when
it provides a protective coating and is also a
significant finish such as on bronze or copper.

3

Repair or replace metals as necessary, using
identical or compatible materials. Some metals
are incompatible and should not be place
together without a separation material such as
nonporous, neoprene gaskets or butyl rubber
caulking.

ݱPrepare for repainting by hand scraping or
brushing with natural bristle brushes to
remove loose and peeling paint.
Removing paint down to the bare metal is
not necessary, but removal of all corrosion
isessential.
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9 Clean cast iron and iron alloys (hard
metals) with a low-pressure, dry-grit
blasting (80 to 100 pounds per square
inch) if gentle means do not remove old
paint properly. Protect adjacent wood or
masonry surfaces from the grit. Copper,
lead, and tin can be cleaned.

SYNTHETIC SIDING

1

Synthetic sidings such as; vinyl, aluminum and
stucco-like material are not historic cladding
materials and do not contribute to the historic
and architectural character of the district.

2
3

Remove synthetic siding and restore original
building material if possible.

4

Synthetic siding as referenced above is not
permissible, HardiPlank or similar is permitted
with exceptions. Insure that any moisture, rot,
or infestation problems are corrected before
installing new siding. Decorative elements,
trim, features, and special surfaces must be
retained when re-siding. Consideration should
be given to retaining the original materials on
the primary elevations of the building and residing on only the secondary elevations of the
building.
The use of synthetic siding such as HardiPlank
or similar on new buildings within the historic
district is allowed. Review the historic and
architectural significance of surrounding
buildings when determining the weather
exposure of siding on new buildings.

5

Siding that simulates wood may be used on
new construction if the depth of the siding
(boards) conforms to the typical depth of
traditional siding.

ܐSynthetic siding does not have the same
patina, texture,or light-reflective qualitiesof
original materials such as wood, brick, shingle, or
stone. In addition to changing the appearance of
a historic building, synthetic siding can make
maintenance more difficult because it covers up
potential moisture problems that can become
serious. And synthetic siding, once it dents or
fades, needs painting just as frequently as wood.

6

The use of synthetic siding on contributing
structures [in the Town of Cape Charles] will only
be permissible if the structure is currently clad in
vinyl, aluminum and stucco-like siding and is the
subject of a major addition.
THE HDRB STRONGLY SUGGEST REMOVAL OF
SYNTHETIC SIDINGS AND RESTORATION OF OF
THE ORIGINAL SIDING MATERIAL.
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PAINT

1

Keep existing painted materials well painted.
Do not paint masonry that is unpainted. Paint
aluminum frame doors or windows to match
other trim.

2

Prepare the surface properly before painting.
Use the gentlest means possible to remove all
dirt and loose paint. Do not use sandblasting
or high-pressure water wash to remove paint
from masonry, soft metal, or wood. Do not
use open-flame torches to remove paint.
They are a fire hazard.

Use high-quality paint and follow manufacturer’s
specifications for preparation and application.
ݱPrime surfaces if bare wood or metal is exposed
or if you are changing types of paints, such as
from oil-based to latex. Be sure to use metal
primers when painting metal. Do not apply
latex paint directly over oil-based paint as it
might not bond properly and can pull off the
old oil-based paint.
ݱRemove loose and peeling paint down to the
next sound layer, using the gentlest means
possible: hand scraping and hand sanding for
wood and masonry and wire brushes for
harder metals. A heat gun can be used on
wood for heavy build up paint. Take
precautions when removing older paint
layers since they may contain lead.

3

Choose colors that fit the style of the
building and complement the overall
color schemes on the street. Avoid bright
obtrusive colors, too many colors, or a
single color for the entire building.

4

COLOR PLACEMENT
Placed correctly, color accentuates
details of the building. Generally for
residential buildings, walls and trim
can be painted contrasting colors, with
doors and shutters a third, accent
color. Individual small details should
not be painted with additional accent
colors. A fourth color for individual
details and accents is not advised in
most cases and may be appropriate
only for very elaborate Queen Anne
houses.
For commercial buildings, trim,
including trim boards, cornices,
storefront, and window framing should
be painted the same color. The wall, if
painted should be a contrasting color.
The window sash and doors can be
painted a different accent color from
the walls and trim.
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PAINT
DECORATIVE FEATURES
COLOR SELECTION
For residential buildings, the color palette can differ
according to architectural style:
Georgian and Federal: Shades of white or
ivory are appropriate on the trim and cornice.
Wall colors can be white or shades of gray or
beige. Doors and shutters should be darker—
black, greens, grays, or blues. Hardwood doors
may have been varnished or grained instead of
painted.
Queen Anne: Deep, rich colors such as
greens, rusts, reds, and browns can be used on the
exterior trim and walls of late Victorian-era houses. Keep in mind that some darker colors may
chalk and fade more quickly than lighter colors.
The important objective is to emphasize the many
textures of these highly ornate structures. Shingles
can be painted a different color from the siding on
the same building. It is best to treat similar elements with the same color to achieve a unified
rather than an overly busy and disjointed appearance. On very ornate houses, more colors can
be used.

Victorian (vernacular andvernacular cottage):
Same as Queen Anne style.
Frame Vernacular Victorian: Colors can be
pale earth tones, such as light browns, tans, pinks,
and grays. Trim, however, should be accented with
a different shade of color. More ornate buildings
can be painted with richer earth tones.
Gothic Cottage: Colors that are based on
nature should be used, such as grays, yellows, and
tans.
Colonial Revival: Softer colors should be used
on these buildings, with the trim painted white or
ivory, since this style reflects a return to classical
motifs.
Bungalows: Natural earth tones and stains of
white, tans, soft greens and browns, and grays are
most appropriate for this style, using color to
emphasize the many textures and surfaces.
American Foursquare and Frame Vernacular:
Almost any combination of earth tones can be
used on the wall, contrasted with one trim color.
Sash and doors may be accented with either dark
or light colors.
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AWNINGS
) Awnings can protect pedestrians from the
weather, shield window displays from the sun,
conserve energy, highlight specific buildings or
businesses, and cover unattractively remodeled
transom areas above storefronts.

1

Choose awning types that are appropriate for
the Cape Charles historic district.

Sloped fabric awnings, whether fixed or
retractable, are the traditional awning type and are
appropriate for most historic buildings, both
residential and commercial.
Boxed or curved fabric awnings, a more current
design, should be used on non-historic
(noncontributing) or new commercial buildings.
Aluminum or plastic awnings are generally
inappropriate for any historic district buildings.

Place the awning within the
storefront, porch, door, or window opening so
that it fits the opening and does not obscure
distinctive architectural elements or damage
materials. Choose a design that does not
interfere with existing signs, street trees, or other
elements alongthe street.

2

3
4

Keep the bottom of the awning at least seven
feet above grade.

Coordinate colors with the overall building
color scheme. Solid colors, wide stripes, and
narrow stripes may be appropriate, but not overly
bright or complex patterns. Avoid using shiny,
plastic-like fabrics.
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REMOVING BUILDINGS: MOVING
GUIDELINES FOR REMOVING BUILDINGS
Historic buildings are irreplaceable community
assets and once they are gone, they are gone
forever. With each succeeding demolition or
removal, the integrity of the district is further
eroded. The new building or the parking lot that
often replaces the removed historic building is
seldom an attribute to the historic character of the
district.
Therefore, the moving or demolition of any
contributing building in a preservation district should
be very carefully considered before approval is
given.
Cape Charles Zoning Ordinance contains
provisions that restrict the property owner’s right to
raze, demolish, or move buildings in the local
historic district. For contributing buildings in the
district, the Historic District Review Board must
review any plans to remove buildings. For
noncontributing buildings, the administrator can
approve such actions.
The owner has an automatic right of appeal to the
Town Council or to the Circuit Court. In addition,
the ordinance allows demolition if the owner has
offered the building for sale at a reasonable price
related to its fair market value and has waited the
required period based on that value.

AND

DEMOLITION

General standards for all decisions made by the
Historic District Review Board which are applicable
to moving and demolishing buildings are listed
below:
1. The public necessity of the proposed
construction, demolition, or use.
2. The public purpose or interest in land or
buildings to be protected.
3. The age and character of a historic structure, its
condition, and it probable life expectancy.
4. The view of the structure or area from a
public street or road, present and future.
5. The present character of the setting of the
structure or area and its surroundings.
In addition to these general standards, the Town
should consider adopting more specific standards
as suggested below. As extensions of the general
guidelines, they focus more clearly on the issues
surrounding building removal.

61

Whether or not the proposed relocation may have a
detrimental effect on the structural soundness of the
building or structure.
Whether or not the proposed relocation would
have a negative or positive effect on other historic
landmarks or on other sites, buildings, or structures
within the historic district.
Whether or not the proposed relocation would
provide new surroundings that would be
compatible with the architectural aspects of the
building or structure.
Whether or not the proposed relocation is the only
practical means of saving the structure from
demolition.
Whether or not the building or structure will be
relocated to another site within the historic district.

REMOVING BUILDINGS: MOVING

AND

DEMOLITION
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GUIDELINES FOR MOVING BUILDINGS

6

Secure the building from vandalism
and potential weather damage
before and after its move.

7

If the site is to remain vacant for any
length of time, improve the empty lot
in a manner consistent with other
open space in the historic district.

1

Move buildings only after all alternatives to
retention have been examined, including a
professional feasibility study.

2

Contact the Virginia Department of Historic
Resources for assistance prior to moving the
building if it is to remain listed on the Virginia
Landmarks Register and the National Register
of Historic Places.

3

Seek assistance on documenting the building
on its original site before undertaking the
move. Photograph the building and the site
thoroughly and also measure the building if
the move will require substantial
reconstruction.

Listed below are some additional review criteria on
demolishing historic buildings:

4

Thoroughly assess the building’s structural
condition in order to minimize any damage
that might occur during the move.

5

Select a contractor who has experience in
moving buildings and check references with
other building owners who have used this
contractor.

Whether or not the building or structure is of such
old or uncommon design, texture, or scarce
material that it could not be reproduced or could
be reproduced only with great difficulty and
expense.

Whether or not the building or structure is either a
historic landmark or is a building within a historic
district that contributes to the district character.

Whether or not historic events occurred in the
building or structures.

Whether or not a relocation of the building or
structure or a portion thereof, would be to any
extent practicable as a preferable alternative to
demolition.
Whether or not the proposed demolition could
potentially adversely affect other historic landmark(s) located within the historic district or
adversely affect the character of the historic
district.
The reason for demolishing the building or
structure and whether or not any alternatives to
demolition exist.
Whether or not there has been a professional
economic and structural feasibility study for
rehabilitating or reusing the structure and whether
or not its findings support the proposed demolition.

REMOVING BUILDINGS: MOVING

1
2
3

Demolish a historic building only after all
preferable alternatives have been exhausted.
Document the building thoroughly through
photographs and measured drawings
according to Historic American Building Survey
Standards. This information should be retained
in the town office and with the Virginia
Department of Historic Resources.
If the site is to remain vacant for any length
of time, improve the empty lot in a manner
consistent with other open space in the
historic district.

AND

DEMOLITION
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PEDESTRIAN WALKS
GUIDELINES FOR STREETSCAPE

1
2

Retain historic paving such as the stretch of
brick sidewalks on Tazewell and Strawberry.
When sidewalks must be repaired, match
adjacent materials (except for modern
concrete) in design, color, texture, and
tooling. Avoid extensive variation in sidewalk
and curb materials.

3
4

Curbs likewise should be a material such as
stone or exposed concrete aggregate.

5

Avoid excessive curb cuts for vehicular access
across pedestrian ways; where curb cuts are
necessary, mark them with a change in
materials, color, texture, or grade.

6

Maintain a distinction between sidewalks and
streets. Do not pave sidewalks with asphalt
and try to retain the curb strip.

Avoid blocking the sidewalk with too many
street furniture elements and remove obsolete
signs and poles.

AND

CURBS

STREET TREES AND PLANTINGS
Maintain existing landscaping, especially
indigenous species like crape myrtle.
Plantings are especially appropriate in
medians and curb strips.

7

Replace damaged or missing street trees with
appropriate species. Use indigenous and hardy
species that require minimal maintenance.
Replacement trees should be of like species
that will mature to a comparable size.

8
9

Consider installing landscaping, including trees,
in areas like medians, divider strips, and traffic
islands. Site plantings so that they are
protected from pedestrian and vehicular
traffic, do not block views of storefronts, and
meet traffic-safety standards of the Virginia
Department of Transportation.
Use planters appropriately. Site them so that
they do not block narrow sidewalks
and remove them in the winter months when
they are empty.

10

11

Do not demolish buildings to provide
open-space areas for plantings.
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LIGHTING

12

Expand the use of pedestrian-scaled,
historically styled light fixtures. Lighting
must comply with Dark Sky Lighting
standards.

13

Provide adequate lighting at critical areas
of pedestrian/vehicular conflict such as
parking lots, alleys, and crosswalks.

14

Encourage selective evening lighting in the
downtown. Consider special lighting of
key landmarks and facades. Encourage
merchants to leave their display window
lights on in the evening to provide extra
illumination and visual interest at the
sidewalk level.

15
16

Keep to a minimum the number of styles
of light fixtures and light sources used in
the district.
Provide outlets on light standards for
seasonal lighting and brackets for handing
banners and decorations for special events.

 ܐStandard overhead street lights can be too
bright for a pedestrian-scaled historic district. Light
types such as sodium vapor, mercury vapor, and
metal halide emit different tints of light and should
not be used together.

STREETSCAPES
STREET FURNITURE

17
18
19
20

Choose an appropriate traditional
design for trash containers in the district,
possibly matching other street furniture.
Metal is generally more appropriate than
wood, concrete, or plastic.

PUBLIC SIGNS

23

Use the town logo on any public
signs in the district. Use
appropriate standards of design,
color, and lettering styles.

24

Attempt to make street furniture such
as newspaper boxes, telephone
booths, bicycle racks, drinking
fountains, planters, and bollards
compatible in design, color, and
materials with existing elements.

Place entry signs directing
visitors to the historic
commercial district on major
highways and streets leading to
the downtown.

25

Consider installing plaques or
signs commemorating
significant events, buildings,
and individuals in the district.

Avoid placing too many elements on
narrow sidewalks.

26

Avoid placing sign posts in
locations where they can
interfere with the opening of
vehicle doors.

Place benches at key locations in the
district. Use traditional designs
constructed of wood and/or cast iron.

UTILITIES

21
22

Place utilities underground if at all
possible or locate behind buildings.
Screen surface equipment.
Place necessary utilities such as
transformers and overhead wires so
that they are as visually unobtrusive as
possible.
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PARKING FACILITIES
If the historic district ever needs a public
parking facility, consider the following in
its design.

27

ڸAvoid demolishing buildings for parking lots
or garages.
ڸAvoid constructing parking lots that do not
reinforce the existing street wall of buildings and
the grid system of rectangular blocks.
ڸScreen parking lots from streets and
sidewalks with trees and landscaping and include
interior planting islands to provide shade and
visual relief from large expanses of asphalt.
ڸProvide water in parking lots for planting
maintenance.
ڸProvide adequate lighting to provide
security in evening hours.
ڸDesignate special parking areas within the lots
for motorcycles and bicycles.

HERITAGE AND SPECIMEN TREES
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Heritage and Specimen Trees: Historic District property owners.
December 2016
The Town of Cape Charles has a “Tree Conservation and Preservation Ordinance”; Appendix F Articles I and II, located in the Towns
Zoning Ordinance.
It is not the intent of the Historic District Review Board to confer to itself regulatory or punitive actions regarding Heritage or
Specimen trees, but rather to provide context and clarification for property owners in the District when restoring, remodeling or
building on their property.
The purpose of this inclusion into the Historic District Guidelines is to inform and educate property owners of the need to identify,
maintain and protect large and outstanding Heritage and Specimen trees and the associated benefits these trees provide. The removal
of these trees, if healthy and sound decrease the aesthetic and environmental quality for individuals and community. These trees are
also an important habitat for many wildlife species in an urban setting.
The large and exceptional trees growing in the District are generally of great age and size for their species and represent an historic
association with the Town. In short, these trees are part of the historic “fabric” of the District and as such should be protected and
preserved to the greatest extent possible.
Heritage and Specimen trees generally follow these criteria:
1) Be true to its genetic form, not topped or poorly pruned (if outside of utility easements) and structurally sound.
2) Be of mature size and form, in healthy condition, free of disease, insect infestation and storm damage.
3) Should be visible from publically accessible locations.
Private property: any tree with a DBH (Diameter Brest Height) of more than 30” located on any private lot(s) within the District and
outside of the street or alley right-of-way
Public property: any tree with a DBH (Diameter Brest Height) of more than 30” located on lands owned by the Town, VDOT or other
governmental bodies within the District.
Heritage Trees: Any native [or street] tree that may have notable historic or cultural interest.
Specimen trees: Any tree by virtue of its outstanding size and quality for its particular specie, taking into account its circumference
(feet and inches) height (feet) and crown spread (feet).
The benefits of urban forests, also referred to as community forests, are far-reaching. The social, health, wildlife and economic
benefits attributed to urban forests are definitely worth considering in all communities. There is also a growing awareness that
integrating urban forests into our communities offer many significant natural benefits. Urban forests address our desires of providing
sound economic benefit, aesthetic value, improved air and water quality, health benefits and wildlife habitat among other things.
Large mature trees with a healthy crown spread can reduce summer season energy costs, reduce noise levels, improve property
values and increase water retention thereby helping to slow and reduce localized flooding.

HERITAGE AND SPECIMEN TREES
REFERENCE MATERIAL: from VA Dept. of Forestry
http://www.dof.virginia.gov/tree/care/index.htm
http://www.dof.virginia.gov/tree/care/how-to-prune.htm
http://www.dof.virginia.gov/tree/care/damage-prevention.htm
http://www.dof.virginia.gov/print/trees//handout_Reasons-To-Prune.jpg
http://www.dof.virginia.gov/print/trees/handout_How-To-Kill-A-Tree.jpg
http://www.dof.virginia.gov/print/trees/handout_Plant-Right-Tree-Right-Location.jpg
http://www.dof.virginia.gov/print/trees/handout_Step-By-Step-Tree-Planting.jpg
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GLOSSARY
ADDITION. A new part such as a wing, ell, or porch
added to an existing building or structure.
ADMINISTRATOR. The town employee who serves as staff
to the Board of Historic and Architectural Review and
administers town regulations, such as zoning.
ALLIGATORING. (slang) A condition of paint that occurs
when the layers crack in a pattern that resembles the skin
of an alligator.

BROKEN PEDIMENT. A pediment where the sloping sides
do not meet at the apex but instead return, creating an
opening that sometimes contains an ornamental vase or
similar form on a pedestal.
BULKHEAD. In commercial buildings the structural supporting wall under the display windows of a storefront.
Bulkheads are often paneled and are usually constructed of
wood.
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COPING. The top course of a wall which covers and protects the wall from the effects of weather.
CORBELING. Courses of masonry that project out in a
series of steps from the wall. In commercial architecture
the corbelling is usually brick and is part of the cornice at
the top of the façade.
CORNICE. The upper, projecting part of a classical entablature or a decorative treatment of the eaves of a roof.

CAPITAL. The upper portion of a column or pilaster.
ALTERATION. A visible change to the exterior of a building
or structure.
BALUSTRADE. A railing or parapet supported by a row of
short pillars or balusters.
BARGEBOARD. The decorative board along the roof
edge of a gable concealing the rafters.
BAY. A part of a structure defined by vertical divisions such
as adjacent columns or piers.
BAY WINDOW. Fenestration projecting from an exterior
wall surface and often forming a recess in the interior
space.
BOLLARD. A freestanding post to obstruct or direct traffic.
BRACKET. A wooden or stone decorative support beneath
a projecting floor, window, or cornice.

CLASSICAL. Pertaining to the architecture of Greece and
Rome, or to the styles inspired by this architecture.
CLIPPED GABLE ROOF. A roof type in which the gable
ends are cut back at the peaks and a small roof section is
added to create an abbreviated hipped form.
COBRA-HEAD LIGHT FIXTURE. A commonly used street
light fixture in which the luminaire is suspended from a simple, curved metal arm.
COLUMN. A vertical support, usually supporting a member above.
COMPLEX ROOF. A roof that is a combination of hipped
and gable forms and may contain turrets or towers. The
majority of these occur on Queen Anne style houses.
CONVERSION. The adaptation of a building or structure
to a new use that may or may not result in the preservation
of significant architectural forms and features of the building
or structure.

CRESTING. A decorative ridge for a roof, usually constructed of ornamental metal.
DENTILS. One in a series of small blocks forming a molding in an entablature, often used on cornices.
DORMER. A small window with its own roof projecting
from a sloping roof.
DOUBLE-HUNG SASH. A type of window with lights (or
windowpanes) on both upper and lower sashes, which
move up and down in vertical grooves one in front of the
other.
DOWNSPOUT. A pipe for directing rain water from the
roof to the ground.
EAVE. The edge of the roof that extends past the walls.
FAÇADE. The front face or elevation of a building.
FANLIGHT. A semicircular window with radiating muntins,
located above a door.

GLOSSARY
FENESTRATION. The arrangement of the openings of a
building.

LEADEDGLASS. Glasssetinpiecesoflead.
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PEDIMENT. The triangular gable end of a roof, especially
as seen in classical architecture such as Greek temples.

LIGHT. A section of a window; the glass or pane.
FINIAL. An ornament at the top of a gable or spire.
FLASHING. Pieces of metal used for waterproofing roof
joints.
FRIEZE. A horizontal band, sometimes decorated with
sculpture relief, located immediately below the cornice.
GABLE ROOF. A pitched roof in the shape of a triangle.
GAMBREL ROOF. A roof in which the angle of pitch
changes part way between the ridge and eaves.
GLAZING. Another term for glass or other transparent
material used in windows.
HALF-TIMBERING. A framework of heavy timbers in
which the interstices are filled in with plaster or brick.
HIPPED ROOF. A roof with slopes on all four sides. They
are more common on older houses than on those built
after 1940.
HOOD MOLD. Drip or label molding over a door or
window.
INFILL BUILDING. A new structure built in a block or row
of existing buildings.
LATH. Narrowly spaced strips of wood upon which plaster
is spread. Lath in modern construction is metal mesh.

LINTEL. A horizontal beam over an opening carrying the
weight of the wall.
MODILLION. A block or bracket in the cornice of the
classical entablature.
MOLDING. Horizontal bands having either rectangular or
curved profiles, or both, used for transition or decorative
relief.
MUNTIN. A glazing bar that separates panes of glass.
OVERLAY ZONING DISTRICT. A set of legal regulations
that are imposed on properties in a particular area or district that are additional requirements to the existing zoning
regulations in effect for those properties.
PARAPET. A low wall that rises above a roof line, terrace,
or porch and may be decorated.
PALLADIAN WINDOW. A neoclassical style window that is
divided into three lights. The middle light is larger than the
other two and usually arched.
PARGING (or PARGET). Plaster or a similar mixture used
to coat walls or chimneys.
PATINA. The appearance of a material’s surface that has
aged and weathered. It often refers to the green film that
forms on copper and bronze.

PIER. An upright structure of masonry serving as a principal
support.
PILASTER. A pier attached to a wall with a shallow depth
and sometimes treated as a classical column with a base,
shaft, and capital.
PITCH. The degree of slope of a roof.
PORTICO. An entrance porch often supported by columns
and sometimes topped by a pedimented roof; can be open
or partially enclosed.
PRESERVATION. The sustaining of the existing form, integrity, and material of a building or structure and the existing
form and vegetation of a site.
QUOINS. The corner stones of a building that are either a
different size, texture, or conspicuously jointed for emphasis.
REHABILITATION. Returning a property to a state of utility
through repair or alteration which makes possible an efficient contemporary use while preserving those portions or
features that are significant to its historical, architectural, and
cultural values.
REMODEL. To alter a structure that may or may not be
sensitive to the preservation of its significant architectural
forms and features.

GLOSSARY
RENOVATION. See REHABILITATION.
RESTORATION. Accurately recovering the form and
details of a property and its setting as it appeared at a particular period of time, by removing later work and/or
replacing missing earlier work.
RETROFIT. To furnish a building with new parts or equipment not available at the time of original construction.
REPOINT. To remove old mortar from courses of masonry
and replace it with new mortar.
REVEAL. The depth of wall thickness between its outer face
and a window or door set in an opening.
RISHING DAMP. A condition in which moisture from the
ground rises into the walls of a building.
SASH. The movable part of a window holding the glass.
SETBACK. The distance between a building and the front
of the property line.
SIDELIGHTS. Narrow windows flanking a door.
SIGN BAND. The area that is incorporated within or
directly under the cornice of a storefront and that contains
the sign of the business in the building.
SILL. The horizontal water-shedding member at the bottom of a door or window.

SOFFIT. The finished underside of an overhead spanning
members.
SPALLING. A condition in which pieces of masonry split off
from the surface, usually by weather.

SPIRE. A tall tower that tapers to a point and is found
frequently on churches.
STABILIZATION. The reestablishment of a weather-resistant enclosure and the structural stability of an unsafe or
deteriorated property while maintaining the essential form
as it currently exists.
STANDING SEAM METAL ROOFS. A roof where long
narrow pieces of metal are joined with raised seams.
STILE. A vertical framing member of a paneled door.
STRING COURSE. A projecting horizontal band of
masonry set in the exterior wall of a building.
SYNTHETIC SIDING. Any siding made of vinyl, aluminum,
or other metallic material to resemble a variety of authentic wood siding types.
TRANSOM. In commercial buildings, the area of windows
in the storefront above the display windows and above the
door.
TURRET. A small tower, usually corbelled, at the corner of a
building and extending above it.
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VERGEBOARD. See BARGEBOARD
VERNACULAR. Indigenous architecture that generally is
not designed by an architect and may be characteristic of
a particular area. Many Cape Charles’ simpler buildings
are considered vernacular because they do not exhibit
enough characteristics to relate to a particular
architectural style.
ZONE OF RESPECT. The special attention to compatible
design elements and building materials used in the new
construction of surrounding\nearby structures.

PLANNING COMMISSION
STAFF REPORT
Meeting Date: March 5, 2019
Item #: 5A

Prepared By:
Site Address:
Applicant:
Owner:
Proposed Development:

Current Zoning:

Zach Ponds – Town Planner
615 Monroe Avenue
Jeff and Heather Gray
Jeff and Heather Gray
A Conditional Use Permit for an approximately 960 square foot twostory accessory dwelling unit in the rear of the property with a garage
on the first floor and a dwelling unit on the second floor
Single Family Residential District (R-1): This zoning district is intended to
provide quiet, medium density, single-family residential development
plus provide open areas where similar residential development appears
likely to occur. The regulations for this district are designed to stabilize
and protect the essential characteristics of the district, to promote and
encourage a suitable environment for family life where there are
children, and to restrict all activities of a commercial nature as
described in Section 3.6-A of this ordinance, known as Commercial
District C-1, which states “These commercial activities are characterized
by heavy traffic, noise, and congestion of people and passenger vehicles
and by large office buildings and retail establishments,” and to promote
a convenient, attractive, and harmonious community. This section is
created in recognition of the existence of developed areas where singlefamily and duplex dwelling currently exist on lots of 5,600 square feet
and where the characteristics of the neighborhood include both
permanent as well as seasonal residents.
Historic District Overlay: The purpose of this district is to provide for
protection against destruction or encroachment upon historic areas,
buildings, monuments, or other features, or buildings and structures of
recognized architectural significance which contribute or will contribute
to the cultural, social, economic, political, artistic, or architectural
heritage of the Town of Cape Charles and the Commonwealth of
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Staff Recommendation:

Virginia. It is the purpose of the district to preserve the designated
historic areas and historic landmarks and other historic or architectural
features, and their surroundings within a reasonable distance, from
destruction, damage, defacement, and obvious incongruous
development or uses of land and to ensure that buildings, structures,
streets, walkways, or signs shall be erected, reconstructed, altered, or
restored so as to be kept architecturally compatible with the character
of the general area in which they are located and with the historic
buildings or structures within the district.
APPROVAL

Site Description:
The subject property is an existing two-story block masonry building with an existing 216 square foot
accessory structure in the rear, located on Monroe Avenue. The property is adjacent to single-family
residential structures on all sides, with an alley located in the rear that extends from Nectarine Street
to Fig Street.
Description of Proposed Project:
The applicant proposes to remove the existing shed and build a 960 square foot accessory structure
with a garage located on the bottom story and a dwelling unit on the top. The proposed structure will
be less than 45% of the floor area of the principal building, be located six feet from the alley, five feet
from the side lot lines, and 15 feet from the primary structure, and have a height of 23 feet and 1
inch. There is the availability of off-street parking for the accessory dwelling unit, which can be
accessed from the alley in the rear of the property, and/or from Monroe Avenue. The applicant has
stated that they have no plans to rent the property at this time, and that the accessory dwelling will
create a place for guests to stay when they visit.
Staff Analysis:
The proposed use is an allowable use in the R-1 district with the approval of a conditional use permit.
The proposed structure meets the setback requirements, height requirements, floor area
requirements, and parking requirements of the zoning ordinance. If approved for a conditional use
permit, the proposed accessory dwelling unit will require a Certificate of Appropriateness from the
Historic District Review Board.
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Staff Recommendation:
Staff recommends APPROVAL of a Conditional Use Permit for Item 5A.
Attachments:
Attachment 1 – Application and Documents
Attachment 2 – Location Maps
Attachment 2 – Photos of Existing Property
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Letter of Application

As owners of 615 Monroe Avenue, we would like to add an accessory building to our property.
The proposed accessory building will be two stories with garage/storage space on the first floor
and a second story loft where we will have guest sleeping quarters. The accessory building will
be ~960 square feet (which includes both floors). This is 42% of the 2300 square feet of the
main house - which is less than 45% of the floor area of the main house. At this time, we have
no plans to rent the loft space – either short or long-term.
We would like the structure to be similar to the following, which is in keeping with the main
house:

We have a 60’x140’ lot which totals 8,400 square feet. Our home occupies 1,576 square feet of
the permeable land, the sidewalk occupies 101.5 square feet of permeable land, and our
proposed accessory building would occupy 480 square feet of permeable land. The sum of
these structures is 2157.5 square feet – which is less than 50% of the 8,400 square feet of the
total lot (it is 25.7%). We currently have a 12”x18” shed on the property. The shed is on risers
and does not compromise permeable land. Our plans would be to remove the shed upon
completion of the accessory building.
The proposed accessory structure will abide by the setback guidelines. It will be six feet off of
the alley line, five feet off of the side lot line, and more than 15 feet from the existing main
house.
The proposed structure would be 23’1” at the highest ridge; the main house is 38’4” in height.
The proposed accessory building height of 23’1” is within the ordinance which requires no

accessory structure shall be higher than two-thirds (25’6”) the height of the main structure or
twenty-four feet (24’), whichever is lesser.
We plan on using fiber cement siding on the accessory building, painted the same color as the
main house (off white), and accented in the accent color used on the main house (dark grey).
We will use the same style windows and comparable roofing material/color.
We believe this structure will be an improvement to our property. We will be replacing an older
shed, adding important storage that will allow us to clean up our property, and creating a place
for guests to stay while visiting us.
Thank you for your consideration.
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PLANNING COMMISSION
STAFF REPORT
Meeting Date: March 5, 2019
Item #: 5B

Prepared By:
Zach Ponds – Town Planner

Description:
Staff is proposing a text amendment to Article IV, Section 4.5.1, Table of Parking Standards, to include a
separate “Nature of Use” designation for mixed-use development and to create a parking standard for this use
of 1.0 space per one-bedroom dwelling unit; otherwise 2.0 spaces per dwelling unit, plus one additional space
per 200 square feet of commercial gross floor area.
Staff is also proposing a text amendment to Article IV, Section 4.5.F.1.k to include a sentence stating the
following: For new construction mixed-use developments, parking stalls for residential units shall be identified
by appropriate signage.

Background:
Section 4.5.1 – Table of Parking Standards: The proposed mixed-use development “Nature of Use” would
incorporate the current multi-family dwelling “Nature of Use” parking standard regulations of 1.0 space per
one-bedroom dwelling unit; otherwise 2.0 spaces per dwelling unit, while also incorporating a blanket parking
standard for all commercial uses within a mixed-use development, rather than taking each separate use
(whether retail, restaurant, or other) and using that use’s parking standard requirement.
This “blanket parking standard” for all commercial uses would be beneficial for two reasons: 1) mixed-use
developments typically do not have tenants (and therefore uses) already in place during the pre-construction
phase, and 2) mixed-use developments typically do a white box build out, where the commercial building
interior is only partially finished so that the tenant can renovate the interior to suit their needs. This approach
to development makes calculating parking requirements for mixed-use developments difficult.
Currently, retail uses are required to have 1.0 space per 200 square feet of gross floor area, restaurants are
required to have 1.0 space per 100 square feet of gross floor area, and general office uses are required to have
1.0 space per 300 square feet of gross floor area. 200 square feet of gross floor area would be a good middleground requirement between these three types of uses.
Section 4.5.F.1.k: The proposed text amendment is intended to have developers clearly delineate between the
parking required for residential units within mixed-use developments. The proposed amendment would help
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reserve specific parking spots for residents while deterring non-residents who are visiting the commercial uses
from parking in those locations. Enforcement would be regulated by the HOA, not the Town.
The Parking Ad Hoc Committee has identified the proposed text amendments as something that would be
beneficial for the Town and developers alike for new mixed-use development projects.

Staff Recommendation:
Staff recommends APPROVAL of the text amendments for Item 5B as proposed.

Attachments:
Attachment 1 – Proposed Section 4.5.1 Table of Parking Standards Text Amendment
Attachment 2 – Proposed Section 4.5.F.1.k Text Amendment
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Section 4.5.1 Table of Parking Standards (insert)
E. Residential/Commercial
6. Mixed-use development
1.0 space per one-bedroom dwelling unit; otherwise 2.0 spaces
per dwelling unit, plus 1 additional space per 200 square feet of commercial gross floor area.

Section 4.5.F.1.k
Marking and maintenance. Parking stalls in paved areas shall be marked as such. For new construction
mixed-use developments, parking stalls for residential units shall be identified by appropriate signage.
Vehicular accommodation areas shall be properly maintained in all respects. Without limiting the
foregoing, landscaping shall be kept healthy and well maintained, surfaces shall be free of potholes, and
lines marking spaces shall be distinct and clear.

PLANNING COMMISSION
STAFF REPORT
Meeting Date: March 5, 2019
Item #: 6A

Prepared By:
Site Address:
Applicant:
Owner:
Proposed Development:
Current Zoning:

Staff Recommendation:

Larry DiRe – Town Manager
209 Mason Ave
Danny Meyer
209 Mason LLC
A Conditional Use Permit for two residential dwelling unites above the
first-floor commercial use at 209 Mason Avenue
Commercial District (C-1): Commercial District 1 (C-1): This zoning
district is intended to preserve and enhance the traditional mixed-use
urban nature of Cape Charles commercial districts, to encourage the
location of regional and local business and professional activities, to
facilitate the development of buildings in keeping with its largely
National Historic District character, and to protect against destruction
of or undesirable encroachment on these areas.
Historic District Overlay: The purpose of this district is to provide for
protection against destruction or encroachment upon historic areas,
buildings, monuments, or other features, or buildings and structures of
recognized architectural significance which contribute or will contribute
to the cultural, social, economic, political, artistic, or architectural
heritage of the Town of Cape Charles and the Commonwealth of
Virginia. It is the purpose of the district to preserve the designated
historic areas and historic landmarks and other historic or architectural
features, and their surroundings within a reasonable distance, from
destruction, damage, defacement, and obvious incongruous
development or uses of land and to ensure that buildings, structures,
streets, walkways, or signs shall be erected, reconstructed, altered, or
restored so as to be kept architecturally compatible with the character
of the general area in which they are located and with the historic
buildings or structures within the district.
APPROVAL
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Description of Proposed Project:
Staff received an application for a conditional use permit for two residential dwelling units above the
first-floor commercial use at 209 Mason Avenue (the Parson’s Building). This property is in the
Commercial – 1 zoning district, which according to Article III, Section 3.6.C allows residential dwelling
units “provided that no such dwelling is located at street level and all dwelling units have direct
access to the street level (not access through commercial establishment on the first level).” Article IV
Section 4.3.B states the Conditions for Issuance as follows: 1) not adversely affect the health, safety,
or welfare of the persons residing or working in the neighborhood of the proposed use or adversely
affect other land uses within the particular surrounding neighborhood; 2) not be detrimental to the
public welfare or injurious to property or improvements in the neighborhood; 3) not be in conflict
with the purpose of the comprehensive plan of the town.
The 2016 Cape Charles Comprehensive Plan promotes residential and commercial mixed-use
development on Mason Avenue, and the document does speak to such use in a favorable, desired
manner for the central business district (Section III, 1.1, page 13; Section III, 2.1.1, page 14; Section
III.5, page 17; and Section III-A.5, page 20). According to the applicant’s letter, several of the
proposed residential units will be compliant with requirements of the Americans with Disabilities Act.
A number of years ago, this building was approved for a conditional use permit to allow for
residential uses above the first floor commercial, but that permit expired without the work being
completed.
While the site allows for some off-street parking, the subject property is within the six-hundred (600)
feet distance to the town-leased parking area and so can use that lot for shared parking upon
agreement with the town.
Staff Analysis:
Staff finds no reason to prevent this application from moving forward to public hearing. The
applicant must meet all procedural obligations before beginning work on the residential dwelling
unit. Upon approval of the conditional use permit, the applicant will have one year to demonstrate
progress toward completion of the project, as enumerated in Article IV, Section 4.3.D of the zoning
ordinance. All construction shall conform to the appropriate Town codes.
Staff Recommendation:
Staff recommends that the Planning Commission review this conditional use permit application,
provided direction to staff as needed, and set a date for the required public hearing. Staff
recommends Tuesday April 2, 2019 as the earliest date for a Planning Commission public hearing.
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Attachments:
Attachment 1 – Application and Documents
Attachment 2 – Location Maps
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209 Mason LLC
306 santa Clara Drive
Richmond, VA 23229

February 11th, 2019
The Town of Cape Charles
Zoning and Planning Department
2 Plum Street
Cape Charles, VA 23310
209 Mason Ave
Conditional Use Permit Request

Dear Sir,
209 Mason LLC has recently acquired 209 Mason Ave in Cape Charles. This building is an
existing circa 1920s brick building in the heart of downtown Cape Charles and, is a classic
example of early 20th century urban architecture. Except for some sporadic lease activity in the
ground floor retail portion, the building has remained vacant for many years.
It appears that the building was originally retail on the ground floor and commercial office space
on floors two and three. The retail has been mostly occupied until a few months ago and is in
reasonable but shabby condition. It is obvious that floors two and three have not been occupied
in many tears. Windows are missing or broken, floors are generally good but in need of
repair/replacement in several places. Some walls have been removed and existing remaining
walls are in few but probably not useable. Both floors have incomplete “new” wood stud framing
which was presumably a start on a condo or apartment conversion.
While the building is solid in structure, there is much work required to clean it up.

Proposed Use:
209 Mason Avenue was purchased with the intent of restoring the building and converting it to
a mixed-use property, maintaining the historic integrity while making some minor changes to
suit the new use. My proposal is to maintain “three retail spaces on the ground floor while
adding two ADA condominiums at the rear of two of the retail spaces and three condominiums
each on floors two and three.
Eight parking spaces will be provided at the rear of the building. The parsons Building is within
600 feet of the Town’s parking lot and according to the Town ordinance, qualify to use this lot
for satellite parking.

The Effect of Changes on the Surrounding Area:
As each year passes with little or no activity to 209 Mason Ave, the condition of the building
continues to decay. This is one of the larger buildings on the main street of Cape Charles and
visually occupies a large percentage of the street view. Needless to say, that it means a large
portion of the view line would continue to degrade as time goes on. Therefore, from an
aesthetic point of view, it is my belief that rehabilitating this building will benefit the town in
general, and not only the surrounding areas.
Cape Charles has become a very popular destination in recent years for visitors and for
permanent residences. That has resulted in a critical shortage of homes for sale in the Historic
District. I believe that adding tastefully designed new condominiums to the town, it will not only
alleviate an immediate problem, but offer a unique opportunity to live in the historic district
within very close walking distance to all amenities.
Reason for Request:
Two of the reasons for making this request are outlined in the paragraphs above.
A conditional Use Permit was approved for this building once before and so the other reason
for my request is simply to renew what has already been approved before.
Thank you for taking this under consideration. I look forward to your positive response.

Regards

Danny Meyer. Member,
209 Mason LLC
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4.0’

JOHN WENGLER
& CHRISTINE WENGLER

HAMPTON W. MILLER, JR.
& KAREN W. MILLER

DOUGLAS GEORGE DODSON, JR.
& AMY LAWSON DODSON

8.0’

PIN
SET

58.00’

N 88°00’00" E

SHELL DRIVE

OR ALLEY"
L EASEMENT, RIGHT OF WAY
VARIABLE WIDTH "PERPETUA
P. 37 - PLAT)
(D.B. 76, P. 32) (D.B. 76,

9’ (D.B. 44, P. 482)

N 02°01’08" W

OVERHEAD
ELECTRIC
S 02°01’08" E

SURVEYORS CERTIFICATION
I, CRAIG P. CROCKETT, A LICENSED LAND
SURVEYOR, HEREBY CERTIFY THAT THIS PLAT
WAS MADE BY ME AT THE REQUEST OF THE
OWNERS AND THAT THIS SURVEY IS ENTIRELY
WITHIN THE BOUNDARIES OF LAND COVERED
BY THE DEED DESCRIBED HEREON AND THAT
MONUMENTATION IS ACTUALLY IN PLACE OR
WILL BE SET AT POINTS MARKED AS SHOWN
HEREON AND THAT THEIR LOCATIONS ARE
CORRECTLY SHOWN. THIS SURVEY IS
CORRECT AND COMPLIES WITH THE MINIMUM
PROCEDURES AND STANDARDS ESTABLISHED
BY THE VIRGINIA BOARD FOR ARCHITECTS,
PROFESSIONAL ENGINEERS, LAND
SURVEYORS, CERTIFIED INTERIOR
DESIGNERS, AND LANDSCAPE ARCHITECTS.
THIS PLAT IS BASED ON A CURRENT FIELD
SURVEY.

PIN
FOUND

52.7’
52.7’

CONCRETE
FOOTER

GENERAL NOTES:
1. OWNERS: CONTINUUM CFG, LLC

METAL
BUILDING

2. SOURCE OF TITLE: INST. 080001423
3. TAX PARCEL: 83A3-1-638 & 83A3-1-639A
CONCRETE
PAD

4. A SURVEY WAS PERFORMED ON THIS
PROPERTY IN NOVEMBER 2018 WITH A
BOUNDARY CLOSURE WHOSE PRECISION
EXCEEDS 1:10,000.

BRICK
PATIO
A/C

A/C

5. THIS SURVEY WAS PERFORMED
WITHOUT THE BENEFIT OF A CURRENT
TITLE REPORT AND MAY NOT SHOW
ANY/ALL EASEMENTS OR RESTRICTIONS
THAT MAY AFFECT SAID PROPERTY AS
SHOWN OR WETLANDS, ENVIRONMENTAL
HAZARDS, CEMETERIES AND
UNDERGROUND STRUCTURES NOT
OBSERVED DURING THE COURSE OF THE
SURVEY.

LOT 638
CAPE CHARLES
ORIGINAL LOT LINE TOWN OF
LOT 639

W & L, LLC
INST. 110000897
83A3-1-639B
PART OF LOT 639
D.B. 41, P. 484 (PLAT)

7. PLAT REFERENCES:
D.B. 41, P. 484 (PLAT)
D.B. 243, P. 196 (PLAT)
D.B. 285, P. 104 (PLAT)

INST. 090000182
83A3-1-635B
PART OF LOT 635
D.B. 41, P. 484 (PLAT)

PIN
FOUND

1 STORY BRICK
BUILDING
# 211
78.2’

79.9’

8. AREA: 8,118 SQ. FT. (0.186 AC.)

CAPE CHARLES STATION, LLC

3 STORY BRICK
BUILDING
# 209

APPROVED
280.02’

3.0
’

0.3’
1.9’

3.1’
0.5’ ENC.
2.7’
DRILL 7.2’
HOLE
SET

S 01°59’22" E

58.00’

0.2’

3.1’

1.1’

6.4’

6.4’

3.8’

5.3’
5.3’
2.5’
STONE FACIA

3.8’

0.2’

6.4’

6.4’

3.8’

2.5’

1.1’

1.0’

2.5’

2.7’

0.2’

2.5’

DRILL
HOLE
FOUND
399.76’

S 88°00’00" W
0.05’

MASONRY
NAIL FOUND

22.24’

5.3’

2.9’
5.3’
DRILL
7.3’ HOLE
FOUND

0.2’

79.88’

’
3.0

DRILL
HOLE
FOUND

0.2’

280.00’

3.7’

0.1’ ENC.
6’ WOOD FENCE
X
X
X

3.7’

3.7’
1.0’

2.7’

2 STORY BRICK
BUILDING
# 205
N 02°00’54" W

PINE STREET (70’ R/W)

PIN
FOUND

139.96’

139.96’ R/W TO PIN
140.01’ DRILL HOLE TO PIN

___________________________/___________
LARRY DiRE
DATE
DIRECTOR OF PLANNING
CAPE CHARLES, VA.

)
STRAWBERRY STREET (70’ R/W

6. ACCORDING TO THE FEDERAL
EMERGENCY MANAGEMENT AGENCY
(F.E.M.A.) FLOOD INSURANCE RATE MAP
COMMUNITY PANEL NO. 51131C295F,
DATED 03-02-15 , THE PROPERTY SHOWN
HEREON LIES IN FLOOD ZONE X.

0.2’ ENC.

58.3’

0.1’ ENC.

CONCRETE WALK

MASON AVENUE (70’ R/W)
SURVEY OF

LOT 638

& THE EASTERN 18’ OF

LOT 639

MAP OF THE TOWN OF

CAPE CHARLES
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CAPEVILLE DISTRICT
NORTHAMPTON COUNTY, VIRGINIA
MADE FOR
DANIEL JOHANNES MARTINUS MEYER
SCALE: 1" = 10’
NOVEMBER 29, 2018

CROCKETT
CROCKETT

JBL 647 P. 40
18011

A RCHI
C T EC
C T U R A L N A R R AT I V E

2 0 9 M A S O N AV E N U E , C A P E C H A R L E S V I R G I N I A

HISTORY
The existing circa 1920s brick building at 209 Mason Avenue, is a classic example of early 20th century urban architecture in
small town America. The building is solid, well made, and has stood the test of time. The layout of both the front facade and interior
is classically Tripartite - meaning 3 bays wide, and 3 stories tall. At approximately 13,500 gross square feet, the existing vacant
building is of load-bearing masonry exterior construction with interior wood framing. Interior bearing walls run the length of the first
and second floors dividing the width of the building into three equal bays. The third floor contains one bearing wall making bays of
2/3 and 1/3 proportions.
The preservation and adaptive reuse of the building will aim to preserve the architectural character of the existing feel of the building,
while simultaneously creating 8 modern condominium units and updated ground floor retail tenant spaces. New windows and doors
will be designed for the storefronts in keeping with the period of the building, but with thermally efficient glass and new materials.
A common elevator and circulation core will be inserted to connect all three floors and the rooftop. A new rooftop deck amenity will
be designed as a shared common space to the eight condo units.
EXTERIOR
Existing exterior windows will be replaced with a new design compatible with the building, and in accordance with standards for
Historic Tax Credits. Our thoughtful and creative approach will allow for consideration of how best to rethink the front elevation
with regards to windows, balconies and/or inset covered Loggias. We believe there is a unique opportunity with this building to
maintain the existing classical façade while simultaneously providing covered private loggias behind this brick façade. A new
full height glass wall could be set back from the façade and effectively become the new exterior wall for the condo units while
maintaining discernible distinction between the historic and new.
INTERIORS
Ceilings heights are tall and airy, natural light is plentiful, and views are oriented South and West towards the Chesapeake Bay, and
North into the historic townscape of Cape Charles, Virginia.
The architectural character of the dwelling units will complement the existing brick perimeter through a well curated palette inspired
by the sun-bleached and airy landscape of the bay region, and by the history of railroading which historically founded the town of
Cape Charles. Most of the plaster is already removed from existing brick and lath walls. These “found conditions” offer opportunities
to selectively highlight existing and historic architectural details, textures, and materials within each unit, while inserting new
construction within. (See next page for Design Inspiration Images)
Within each condo unit new interior construction will comprise of crisp “white” drywall boxes or “pods” containing: kitchen,
powder-room, closets, pantry, laundry, bedroom, and utility. Beyond the “pod” will be open living and dining spaces and an open
kitchen island. As a visual counterpoint to white drywall, the kitchen and baths will be fitted out with custom made white oak
cabinetry in a Rubio Monocoat finish, and accents of blackened steel and brass will delineate seams and edges between new and old.
We endeavor to craft a project which is authentic, modern, and rooted to its locale.
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STRUCTURE
The proposed interior renovations will maintain the existing structural bearing walls (hatched) as much as
possible whereas interior non-loadbearing walls and partitions (dashed) will be removed to allow for the
highest and best use of the building for modern dwelling units designed to current standards and codes. Much
of these partitions have already been removed by the prior owner.
CODE
A full code analysis will be required for the building to determine if sprinklers, water curtains, or horizontal
and/or vertical fire rated separations will be required for the new design, as well as to determine the egress
and life safety plans.
CIRCULATION
In order to create an elevator core, a new concrete block shaft will be engineered through all floors of the
building, and structural framing modifications will need to be made at these locations. New structural framing
will be designed as required to make openings through existing floors and roof and we will consider skylight
openings for the upper floor condo units at the roof. The existing straight-run historic stair will remain,
however it is not yet known whether it can comply with current egress codes, so a new fire rated stair shaft
might be needed adjacent to the elevator core.
E X I S T I N G G R O U N D F LO O R P L A N

E X I S TI N G 2 N D F LO O R P LA N
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01.
09

06

TENANT RETAIL (3) BAYS WITH STREET FRONTAGE
G AND ACCESS TO REAR ALLE Y

02. 1 BEDROOM ADA COMPLIANT CONDO UNIT (2 EA) - (SEE UNIT T YPE DATA)

09

03. BUILDING AND TENANT STORAGE UNITS
04. ELECTRICAL / MECHANICAL
05. NEW ELEVATOR CORE - CONNECTS ALL 3 FLOORS AND ROOF TOP DECK
02

02

TYPE A

TYPE A
03

06. NEW FIRE RATED STAIRWELL (TBD BY CODE STUDY )

05

07.

EGRESS CORRIDOR & AMENIT Y ACCESS

08. 2 BEDROOM CONDO UNIT (3 EACH ON 2ND & 3RD FLOORS) - (SEE UNIT T YPE DATA)
09. PRIVATE OUTDOOR LOGGIA (inset within building footprint, enlarge or use existing brick openings)

04

04
EGRESS ACCESS POINT

07

T E N A N T R E TA I L S H E L L S PA C E
01

01

01

RESIDENTIAL CONDOMINIUM

TENANT STOR AGE UNITS

P R I VAT E O U T D O O R S PA C E

MECHANICAL / ELECTRICAL
D I S P L AY

D I S P L AY

DISPLAY

DISPLAY

DISPLAY

E L E VAT O R / S TA I R W E L L

M A S O N AV E N U E S I D EW A LK F R O N TA G E
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G AND ACCESS TO REAR ALLE Y

02. 1 BEDROOM ADA COMPLIANT CONDO UNIT (2 EA) - (SEE UNIT T YPE DATA)
09

06

09

03. BUILDING AND TENANT STORAGE UNITS
04. ELECTRICAL / MECHANICAL
05. NEW ELEVATOR CORE - CONNECTS ALL 3 FLOORS AND ROOF TOP DECK
06. NEW FIRE RATED STAIRWELL (TBD BY CODE STUDY )

05

07.

EGRESS CORRIDOR & AMENIT Y ACCESS

08. 2 BEDROOM CONDO UNIT (3 EACH ON 2ND & 3RD FLOORS) - (SEE UNIT T YPE DATA)
09. PRIVATE OUTDOOR LOGGIA (inset within building footprint, enlarge or use existing brick openings)
04

TYPE D1
08

EGRESS ACCESS POINT

07

08

TYPE B1

08

SCENIC VIEWS

TYPE C1

RESIDENTIAL CONDOMINIUM

P R I VAT E O U T D O O R S PA C E
09
MECHANICAL / ELECTRICAL

E L E VAT O R / S TA I R W E L L
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01.

TENANT RETAIL (3) BAYS WITH STREET FRONTAGE
G AND ACCESS TO REAR ALLE Y

02. 1 BEDROOM ADA COMPLIANT CONDO UNIT (2 EA) - (SEE UNIT T YPE DATA)
06

09

09

03. BUILDING AND TENANT STORAGE UNITS
04. ELECTRICAL / MECHANICAL
05. NEW ELEVATOR CORE - CONNECTS ALL 3 FLOORS AND ROOF TOP DECK
06. NEW FIRE RATED STAIRWELL (TBD BY CODE STUDY )

05

07.

EGRESS CORRIDOR & AMENIT Y ACCESS

08. 2 BEDROOM CONDO UNIT (3 EACH ON 2ND & 3RD FLOORS) - (SEE UNIT T YPE DATA)
09. PRIVATE OUTDOOR LOGGIA (inset within building footprint, enlarge or use existing brick openings)
04

TYPE D2
08

EGRESS ACCESS POINT

07

08

TYPE B2

SCENIC VIEWS

08

TYPE C2

RESIDENTIAL CONDOMINIUM
BA Y V I E WS T O WA R D S WE S T
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R E TA I L U N I T T Y P E DATA
•

Three fully renovated tenant retail spaces with direct street frontage and access from the rear alley.

•

The interior finishes, floors, walls, and ceilings will be fully repaired and restored as “clean shell space”.

•

Period Architectural Details such as the pressed metal ceilings and storefront windows will be repaired or replaced with new.

Unit 1

700 sf including display windows

Unit 2

550 sf including display windows

Unit 3

500 sf including display windows

Note: The unit area figures indicated are net interior and do not include the thickness of the perimeter building wall.
R E A R E G R E S S C O R R I D O R TO A LLE Y

U N IT 1

U NI T 2

U NI T 3

M A S O N AV E N U E S I D EW A LK F R O N TA G E
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CO N D O MINIU M U N I T T Y P E DATA
There are two (2) each of four (4) different condominium unit configurations envisioned within the building. All units will have a
private outdoor space, currently envisioned as an inset loggia our courtyard within the existing building footprint.
All 2nd and 3rd floor units will have access both to the rear alley via elevator and egress stair, and to the front door of the building via
the existing historic stairwell. The new elevator and enclosed stairwell will provide access for all eight (8) units to a new roof deck
amenity with panoramic views of Town and Bay.

loggia

Type A units

730 sf including 150 sf courtyard
1 bedroom/bath suite
ADA Compliant & Ground Floor access

Type B units

1460 sf including 150 sf loggia
2 bedroom/bath suites
Chesapeake Bay views towards the south and/or west

Type C units

1120 or 1220 sf including 150 sf loggia
2 bedroom/bath suites
full length of building linear arrangement with Bay and/or town views

Type D units

1100 sf including 150 sf loggia
2 bedroom/bath suites
full length of building linear arrangement with Bay and/or town views

Note: The unit area figures indicated are net interior and do not include the thickness of the perimeter building wall.

loggia

courtyard

TYPE A

TYPE B

TYPE C

TYPE D

loggia
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PLANNING COMMISSION
STAFF REPORT
Meeting Date: March 5, 2019
Item #: 6B

Prepared By:
Site Address:
Applicant:
Owner:
Proposed Development:

Current Zoning:

Zach Ponds – Town Planner
649 Randolph Ave
Craig and Rita Sutherland
Craig and Rita Sutherland
A Conditional Use Permit to convert an existing two-and-one-half story
detached garage to a garage on the first floor and an accessory dwelling
unit on the second floor
Single-Family Residential (R-1): This zoning district is intended to
provide quiet, medium density, single-family residential development
plus provide open areas where similar residential development appears
likely to occur. The regulations for this district are designed to stabilize
and protect the essential characteristics of the district, to promote and
encourage a suitable environment for family life where there are
children, and to restrict all activities of a commercial nature as
described in Section 3.6-A of this ordinance, known as Commercial
District C-1, which states “These commercial activities are characterized
by heavy traffic, noise, and congestion of people and passenger vehicles
and by large office buildings and retail establishments,” and to promote
a convenient, attractive, and harmonious community. This section is
created in recognition of the existence of developed areas where singlefamily and duplex dwelling currently exist on lots of 5,600 square feet
and where the characteristics of the neighborhood include both
permanent as well as seasonal residents.
Historic District Overlay: The purpose of this district is to provide for
protection against destruction or encroachment upon historic areas,
buildings, monuments, or other features, or buildings and structures of
recognized architectural significance which contribute or will contribute
to the cultural, social, economic, political, artistic, or architectural
heritage of the Town of Cape Charles and the Commonwealth of

1 of 3

Staff Recommendation:

Virginia. It is the purpose of the district to preserve the designated
historic areas and historic landmarks and other historic or architectural
features, and their surroundings within a reasonable distance, from
destruction, damage, defacement, and obvious incongruous
development or uses of land and to ensure that buildings, structures,
streets, walkways, or signs shall be erected, reconstructed, altered, or
restored so as to be kept architecturally compatible with the character
of the general area in which they are located and with the historic
buildings or structures within the district.
APPROVAL

Site Description:
The subject property has an existing single-family home with a detached two-story garage in the rear
located on the corner of Randolph Avenue and Fig Street. The property is adjacent to a single-family
home on the west and a single-family home on the north. Across from Fig Street is a vacant lot owned
by the Town, and Chesapeake Properties is located across the street on Randolph Avenue from the
subject property.
Description of Proposed Project:
The current owners would like to convert the detached garage into an accessory dwelling unit, with
the dwelling unit located on the second floor and a garage located on the first floor. The applicants
are proposing to add a balcony on the second story of the existing detached garage and replacing the
two windows on the second story to doors. The proposed balcony will be located on the east
elevation, facing Fig Street. The detached garage was constructed in 2007. The entrance to the
proposed dwelling unit will be the stairs and doors located on of the second story balcony. The
applicant stated that they would like the entrance to the dwelling unit to be from the exterior and not
through the garage.
Staff Analysis:
A Certificate of Appropriateness was approved at the February 19, 2019 Historic District Review Board
meeting for the exterior changes to the existing structure. The proposed use of an accessory dwelling
unit is an allowable use in the R-1 district with the approval of a conditional use permit. The proposed
conditional use permit meets the requirements of the zoning ordinance for accessory structures and
accessory dwelling units.

2 of 3

Staff Recommendation:
Staff recommends Planning Commission set a public hearing on April 2, 2019 for Item 6B.
Attachments:
Attachment 1 – Application and Documents
Attachment 2 – Location Maps
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PLANNING COMMISSION
STAFF REPORT
Meeting Date: March 5, 2019
Item #: 6C

Prepared By:
Site Address:
Applicant:
Owner:
Proposed Development:
Current Zoning:

Zach Ponds – Town Planner
238 Randolph Avenue, Tax Map ID# 83A3-1-625A and #83A3-1-625B
David M. Gammino – Hotel Cape Charles
Cape Charles Ventures LLC
Rezone 238 Randolph Avenue from R-1 to C-1
Single Family Residential District (R-1): This zoning district is intended to
provide quiet, medium density, single-family residential development
plus provide open areas where similar residential development appears
likely to occur. The regulations for this district are designed to stabilize
and protect the essential characteristics of the district, to promote and
encourage a suitable environment for family life where there are
children, and to restrict all activities of a commercial nature as
described in Section 3.6-A of this ordinance, known as Commercial
District C-1, which states “These commercial activities are characterized
by heavy traffic, noise, and congestion of people and passenger vehicles
and by large office buildings and retail establishments,” and to promote
a convenient, attractive, and harmonious community. This section is
created in recognition of the existence of developed areas where singlefamily and duplex dwelling currently exist on lots of 5,600 square feet
and where the characteristics of the neighborhood include both
permanent as well as seasonal residents.
Historic District Overlay: The purpose of this district is to provide for
protection against destruction or encroachment upon historic areas,
buildings, monuments, or other features, or buildings and structures of
recognized architectural significance which contribute or will contribute
to the cultural, social, economic, political, artistic, or architectural
heritage of the Town of Cape Charles and the Commonwealth of
Virginia. It is the purpose of the district to preserve the designated
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Staff Recommendation:

historic areas and historic landmarks and other historic or architectural
features, and their surroundings within a reasonable distance, from
destruction, damage, defacement, and obvious incongruous
development or uses of land and to ensure that buildings, structures,
streets, walkways, or signs shall be erected, reconstructed, altered, or
restored so as to be kept architecturally compatible with the character
of the general area in which they are located and with the historic
buildings or structures within the district.
Commercial District 1 (C-1): This zoning district is intended to preserve
and enhance the traditional mixed-use urban nature of Cape Charles
commercial districts, to encourage the location of regional and local
business and professional activities, to facilitate the development of
buildings in keeping with its largely National Historic District character,
and to protect against destruction of or undesirable encroachment on
these areas.
DENIAL

Site Description:
The subject property consists of two vacant parcels located at 238 Randolph Avenue. Parcel 83A3-1625B is an 8’ wide sanitary sewer easement, and Parcel 83A3-1-625A is a 32’ wide vacant parcel with
a gravel driveway. Both parcels abut the rear of Hotel Cape Charles to the south, which fronts Mason
Avenue. The subject property is adjacent to single-family residential dwellings to the east, west, and
north.
Description of Proposed Project:
The applicant proposes to rezone parcels 83A3-1-625A and B to Commercial 1 (C-1). The subject
property is currently zoned Residential 1 (R-1). In order to consolidate these two parcels with two
other parcels along Mason Avenue (83A3-1-623 and 83A3-1-622B), which are currently zoned
Commercial 1 (C-1), the subject property must be rezoned. The applicant would like to consolidate
these parcels to expand the rear of Hotel Cape Charles to Randolph Avenue.
R-1 zoning district is intended to provide quiet, medium density, single-family residential
development plus provide open areas where similar residential development appears likely to occur.
The C-1 zoning district is intended to preserve and enhance the traditional mixed-use urban nature of
Cape Charles commercial districts, to encourage the location of regional and local business and
professional activities, to facilitate the development of buildings in keeping with its largely National
Historic District character, and to protect against destruction of or undesirable encroachment on
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these areas. Hotels and motels are permitted uses in the C-1 zoning district, but are not permitted
uses in the R-1 zoning district. In order for the hotel to expand to the subject property, the two
parcels are required to be rezoned to a district that allows a hotel as a permitted or conditional land
use.
Hotel Cape Charles was renovated and issued a Certificate of Occupancy on March 1, 2013. The
applicant has stated that the intent of the consolidation and rezoning of the subject property is to
build a two-story expansion of the hotel, running north to south approximately 100’-120’ long,
connecting with the rear one-story portion of the hotel. The applicant intends to build a Charlestonstyle porch running the length of the building with entrances from the porch. The portion facing
Randolph Avenue would have a traditional historic façade consistent with the two adjacent
properties, and would be no taller than the two adjacent residences. The addition would allow
approximately seven additional rooms per level, with a total of approximately 14 additional rooms.
Staff Analysis:
Both properties to the east and west of the subject property have existing two-story single-family
dwelling units. Existing two-story single-family residential units are located the whole length of the
south side of Randolph Avenue between Strawberry Street and Pine Street (which is the same side as
the subject property) other than the two corner lots, both of which are vacant properties zoned C-1.
Two-story single-family residential units are located the whole length of the north side of Randolph
Avenue between Strawberry Street and Pine street other than the United States Postal Service
building located on the northeast corner of Randolph Avenue and Strawberry Street and a one-story
single-family residential unit located on the northwest corner of Randolph Avenue and Pine Street, all
of which are zoned R-1. Rezoning the subject property to the C-1 zoning district to allow an extension
of a commercial building would not be compatible with the surrounding R-1 zoning of the adjacent
properties.
C-1 zoning does exist on the south side of Randolph Avenue, however all C-1 zoning on Randolph
Avenue occurs on corner lots. The areas zoned C-1 on the south side of Randolph Avenue are located
at the southwest corner of Harbor Street, Pine Street, and Strawberry Street, and the southeast
corner of Strawberry Street. No interior lots are zoned C-1 along the south side of Randolph Avenue.
Rezoning the subject property from R-1 to C-1 would not be compatible with other properties zoned
C-1 on the south side of Randolph Avenue due to the property being located in an interior lot and not
a corner lot.
Rezoning the property from R-1 to C-1 in order to extend the hotel to Randolph Avenue could
produce more traffic, parking, and loading activities along Randolph Avenue in this area, which
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primarily consists of existing residential dwellings. The existing hotel on Mason Avenue is located
within six-hundred feet from the town-leased parking area, so they can use the town-leased parking
area for shared parking. The proposed extension of the hotel would still allow for shared parking,
therefore exempting the hotel from complying with the parking requirements in Section 4.5.a,
Section 4.6, and Table 4.8 (Section 3.6.G.3).
Parcel 83A3-1-625B is unbuildable due to an 8’ wide sanitary sewer easement that extends the length
of the parcel as shown on the consolidation plat provided by the applicant. Parcel 83A3-1-625A is
shown on the consolidation plat provided by the applicant as 32’ wide and 140’ deep. Lots 40’ by 140’
are considered to be conforming lots, and a dwelling unit is required to be a minimum of 960 square
feet in the R-1 district (Section 3.2.F.1). For non-conforming lots, the minimum side yard setback is 5’
and the minimum rear yard setback is 25’ on lots over 40’ deep (Section 3.2.G.2.b and c). Using these
standards, the buildable footprint for parcel A allows for a minimum dwelling unit size of 960 square
feet without any variances.
Staff Recommendation:
Staff recommends DENIAL of the zoning map amendment for Item 6C. After discussion, guide staff on
whether or not to set a public hearing on April 2, 2019 for Item 6C.
Attachments:
Attachment 1 – Application and Documents
Attachment 2 – Location Maps
Attachment 3 – Photos of Existing and Adjacent Properties
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MUNICIPAL CORPORATION OF CAPE CHARLES, VIRGINIA
Application for Zoning Map Amendment

Zoning Map Amendment Number:

Date:

Map Reference:

1/30/2019

Tax Map Sheet:
Parcel: 83A3-1-625A 83A3-1-625B
Deed Book: LR15-62/ LR10-1310

To the Governing Body of the Town of Cape Charles, Virginia
1.

I/We

2.

of

owner(s) contract owner(s)

Cape Charles Ventures LLC

3.

4.

(Mailing Address)
(Fax)

C/O Hotel Cape Charles Operating 212 E. Leigh Street, Suite 1 Richmond Virginia 23219

(Telephone)

8045395961

8045237585

do hereby petition you to amend the Zoning Map of the Town of Cape Charles, Virginia, by
reclassifying and rezoning from the R-1
District to the C-1
District the property described as follows and shown on the attached plat and outlined in red
attached hereto, which is made a part of the application.
(Address of Property, if any)
(Magisterial District)
(Total Area – acres or sq. ft.)

238 Mason Ave

40' x 135' 5400 sq. ft.

5.

Property Location

6.

Description of Property (attach if described by metes and bounds)

7.

Proposed Use

8.

238 Mason Ave Cape Charles Virginia 23310

see attached plat of consolidation

To be determined

(Name of Owner of Record)
(Address)

Cape Charles Ventures LLC
C/O Hotel Cape Charles 212 E. Leigh Street, Suite 1 Richmond, Virginia 23219

9.

Signature of Owner(s)
Signature of Contract Owner(s)
By:

(Agent)
(Address and phone)

(Office Use Only)

Date
Planning Commission Public Hearing;

(1)
(2)

Town Council Public Hearing:

(1)
(2)

Time

Action

Supplemental Information Required (check appropriate items)
Legal Plat
Plan of Development
Other __________________________
Fee: Single Family $300 + $50 ac. Multi-Family $600 + $70 ac. Commercial $600 + $70 ac.

February 19, 2019

Zach Ponds
Town of Cape Charles | Town Planner
2 Plum Street | Cape Charles, VA 23310
RE:

Zoning Map Amendment
83A3-1-625A 83A3-1-625B
238 Mason Ave

Zach, I hope this note finds you well. Pursuant to our conversations, please accept this email as further
details regarding the application for a zoning map amendment for the above captioned parcels.
HISTORY:
238 Randolph Avenue was subdivided in two parcels (8’ wide strip-83A3-1-625B and the 32” wide parcel
83A3-1-625A) by former owners to create an egress path (the 8’ strip) to the rear of Mason Ave
commercial buildings. The 32’ parcel was sold off and the 8’ parcel was retained by the former owners
of 235 Mason Ave (Rich Wagner)
Cape Charles Ventures purchased 235 Mason Ave and 625B out of a foreclosure auction in 2010. 238
Mason Ave-625A was purchased in 2014. The lot had been marketed as a residential lot for sale for
approximately one year prior to the purchase by Cape Charles Ventures II.
The 625B has a utility easement granted by applicant without compensation to the town. Applicant
installed a sanitary line across its property and granted an easement to the Town to install a new lateral
to the city sewer system through the 8’ strip. This was done in 2014 in order to alleviate the possible
closure of Cape Charles Coffee House due to their illegal/unpermitted sanitary line running beneath the
Loomis residence.

REQUEST:
The current Hotel Cape Charles is unfortunately “landlocked” as it regards possible expansion on Mason
Ave. The only possible expansion opportunity exists on the two lots owned on Randolph. We would ask
the Planning Commission to consider the following points:
1. These lots have no realistic chance of being developed in a traditional residential use. They
would have to be consolidated (if even possible) and then marketed despite the 8’ utility
easement which prohibits any construction on that portion. This reduces the width of 625A to
32’. Setbacks would further reduce the buildable footprint to approximately 26’. This would
create a structure inconsistent with the existing Randolph Ave streetscape.
2. There is existing precedent for commercial property on Randolph Avenue.
3. The Hotel Cape Charles has been instrumental in the current Cape Charles renaissance. Between
2010-2014 we invested approximately $3,000,000 to create a signature boutique property
directly in the center of the commercial district which has brought 30,000+ revenue generating

clients to Cape Charles. From 2012 through 2018, we have generated approximately $500,000 in
tax revenue for the Town, County and Commonwealth.

INTENT:
We seek to build a two-story expansion of the Hotel, running north to south approximately 100’-120’
long, connecting with the rear one-story portion of the hotel. There would be a Charleston-porch
running the length of the building and doors into rooms from this porch. The portion of this building
facing Randolph would have a traditional historic façade consistent with the two adjacent properties. It
would be no higher/taller than the two adjacent residences. This addition would have 6-7 rooms per
level.
Thank you for considering this request. If I can be of further assistance, please do not hesitate to contact
me.
Best Regards

David M. Gammino
Hotel Cape Charles
Cape Charles Ventures
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PLANNING COMMISSION
STAFF REPORT
Meeting Date: March 5, 2019
Item #: 6D

Prepared By:
Site Address:
Applicant:
Owner:
Proposed Development:
Current Zoning:

Zach Ponds – Town Planner
Tax Map ID#s 83A3-A-19, 83A3-A-20, 83A3-11-1, and part of 83A3-A-17
Eyre Baldwin
South Port Investors LLC
Request for a zoning map amendment and text amendments to add a
Cottage Overlay District to the Harbor District
Harbor District (H): The intent of this zoning district is to encourage a
vibrant working waterfront area that is both a strong economic benefit
to the Town with compatible new industry and employment uses, and a
strong public and recreational value, with public gathering places and
access to the water, a place for people to conduct business and to live,
meet, relax, encounter nature, and learn of Cape Charles’ working
maritime and rail heritage and its strong historic traditions. Any new
development shall provide and encourage public access to the water’s
edge as well as emphasize the pedestrian environment throughout the
harbor. The south side of Mason Avenue shall provide a visually inviting
connection to the harbor via continuous environments for multi-modal
means of transportation and connect to the other existing and future
links to Cape Charles and environs. This zoning district is also intended
to implement the Cape Charles Harbor Area Conceptual Master Plan
and Design Guidelines as an overall guide to the future development
and redevelopment of the harbor area.
Historic Harbor Area Overlay District: The intent of the Historic
Harbor Area Overlay District is to encourage development and
redevelopment that is architecturally compatible with existing and
previously existing development in the Cape Charles Harbor area, as
well as in the neighboring area within the adjacent Historic District
Overlay. Much of the Cape Charles Harbor Area’s historic significance is
derived from the harbor’s role in the Town’s formation. In addition to
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ensuring architectural styles are compatible with the area’s heritage,
the Historic Harbor Area Overlay District is intended to preserve the
harbor area’s historic sense of place. This overlay district is also
intended to implement the general concepts found in the Cape Charles
Harbor Area Conceptual Master Plan and Design Guidelines, which
support development and redevelopment that is visually compatible
with the heritage of the Cape Charles Harbor Area. The purpose of this
district is to provide for protection against destruction or encroachment
upon historic areas, buildings, monuments, or other features, or
buildings and structures of recognized architectural significance which
contribute or will contribute to the cultural, social, economic, political,
artistic, or architectural heritage of the Town of Cape Charles and the
Commonwealth of Virginia. It is the purpose of the district to preserve
the designated historic areas and historic landmarks and other historic
or architectural features, and their surroundings within a reasonable
distance, from destruction, damage, defacement, and obvious
incongruous development or uses of land and to ensure that buildings,
structures, streets, walkways, or signs shall be erected, reconstructed,
altered, or restored so as to be kept architecturally compatible
with the character of the general area in which they are located and
with the historic buildings or structures within the district.
Cottage Overlay District

Site Description:
The subject property consists of four parcels located directly south of the harbor, most of which is
currently being used as a dry-dock. The total area of the proposed overlay district is ten acres.
Description of Proposed Project:
The applicant is proposing an overlay district that will be located on approximately ten acres south of
the Harbor in the Harbor zoning district. The specifics of the overlay district are as follows:
•

Statement of Intent: The intent of this zoning district is to encourage a vibrant living and
working waterfront area that is both a strong economic benefit to the Town with compatible
new industry and employment uses, and a strong public and recreational value, with public
gathering places and access to water, a place for people to conduct business and to live,
meet, relax, encounter nature, and learn of Cape Charles’ working maritime heritage and its
strong historic traditions. Any new developments shall provide and encourage public access
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•
•

•

to the water’s edge as well as emphasize the pedestrian environment throughout the harbor
while maintaining maritime industrial and recreational uses.
Minimum lot size of 5,600 square feet
Construction materials allowed: (1) roofing: metal roofing or architectural shingles, (2) siding:
traditional siding such as wood plank or hardie board and/or white washed or painted brick,
and (3) foundations: parged, white washed or painted brick, or wood plank underpinning.
Parking areas shall be buffered by landscaping and located behind homes/businesses which
face the water and between a green space/recreational area

The height requirements and commercial and mixed-use development requirements shall remain the
same as the underlying Harbor District zoning.
Staff Analysis:
An overlay district is a special zone placed over an existing zoning district that includes a set of
regulations applied to the property within the overlay zone in addition to the requirements of the
underlying zoning district. The proposed “Cottage Overlay District” would have special regulations for
property within the overlay district, and where not specified, the requirements of the Harbor District
would be enforced.
The minimum lot size of 5,600 square feet meets the minimum lot size for the Residential 1 (R-1)
zoning district. The intent of this minimum lot size in the R-1 district is to allow single-family
residential dwelling units at a medium density. The Harbor Area Design Guidelines nor the
Comprehensive Plan specifically discuss density in the Harbor District. Staff feels that a higher density
and a mix of residential development styles should be allowed in the Harbor District.
Section 3.9.E.6 allows single-family and multi-family dwellings in the Harbor District provided the
following requirements are met:
a. All dwelling units shall have direct access to the street level. Means of access may be shared with
other dwelling units, but not commercial uses. Access through a commercial establishment on the
first level is not permitted.
b. Dwelling units shall occupy no more than 50 percent of the first floor of any building.
c. The first floor of all building facades adjacent to a public street shall have a commercial
appearance and shall not have a residential appearance.
The above regulations do not allow for townhomes or single-family residences to be built in the
Harbor District. Staff believes it is the intent of the applicant for the Cottage Overlay District to allow
for single-family residential and multi-family residential units to be built. However, the current
application still would not allow for these types of development. Staff recommends that the Cottage
Overlay District allow for multi-family development to be done by right, including apartments,
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townhomes, duplexes, quadplexes, or any other similar residential development, by removing b and c
above while also allowing a 5,600 square foot minimum lot size. Accessory dwelling units should also
be allowed as a conditional use to increase affordable housing options. The overlay district should
also not allow short-term rentals.
Page 33 of the Harbor District Guidelines states “a straightforward use of natural and traditional
building materials is encouraged. Brick, stone, cast concrete, wood, and glass will achieve the greatest
level of compatibility with the surrounding area and will best stand the test of time: in terms of both
changing community tastes and withstanding the maritime climate of the waterfront.” The proposed
materials for the Cottage Overlay District would allow for more inexpensive residential development,
and therefore more affordable housing options. These materials should be allowed as options along
with the materials provided in the Harbor District Guidelines, not in lieu of them.
Parking and landscaping in the Cottage Overlay District should be required to be in the rear of all
homes and businesses, not just the ones facing the water as proposed. Page 28 of the Harbor Area
Guidelines states “The function of this area as an intermodal transportation center must be
considered in every building and infrastructure element.” Every building and infrastructure element
would include not only homes and businesses facing the water, but all homes and businesses in the
Harbor District.
Per Section 3.12 of the zoning ordinance, the minimum area for a planned unit development shall be
50 acres. The applicant is only proposing ten acres to have a cottage overlay. This application,
therefore, does not qualify for a planned unit development.
Staff Recommendation:
What is provided in this application is a narrative of the proposed Cottage Overlay District, not a text
amendment that can be approved and incorporated into the zoning ordinance. After discussion,
guide staff on whether or not to set a public hearing on April 2, 2019 for Item 6D, or whether a draft
Cottage Overlay District ordinance should be provided prior to a public hearing meeting.
Attachments:
Attachment 1 – Application and Documents
Attachment 2 – Location Maps
Attachment 3 – Section 3.9 Harbor District Regulations
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Town of Cape Charles Zoning Ordinance
Article III – District Regulations

A.

Statement of Intent. The intent of this zoning district is to recognize this existing
linear commercial zone which flanks Route 184 entering into Cape Charles. This
area is divided into smaller lots. The zone shall require a uniform requirement
for setbacks as this is recognized as the gateway road into Cape Charles.
The specific intent of this district is (1) to allow development of individual or
grouped lots, (2) to encourage uses to service the community, and (3) to
encourage quality construction and design recognizing the importance of the
district’s impact on drivers entering Cape Charles.

B.

Permitted Uses. The following uses are permitted by right:
1. All uses as allowed in C-1 and C-2
2. Any other commercial or professional use which is compatible in nature with
the allowed uses and which the Zoning Administrator determines to be
compatible with the intent of the district and is concurred with by the
Planning Commission.

C.

Area Requirements. The following area regulations shall apply as minimums for
new development in this district:
1.
2.
3.
4.

Lot width at setback line 40
Side yard
Rear yard
Front setback

5 and 10 feet
10 feet
80 feet from center of right of way or 40
percent ± of the lot depth, whichever is less

D.

Height Regulations. Buildings may be erected up to a height of 35 feet from the
adjacent ground elevation.

E.

Development standard. All new development shall conform to the commercial
design and construction standards required for commercial development within
the Town’s historic district overlay.

F.

Materials and design shall follow site plan ordinance requirements and be
considered and approved by a review body named by Town Council.

G.

Sign design shall relate to the architectural character of the building and, if
ground mounted, shall be appropriately landscaped.

Section 3.9
A.

Harbor District (revised 01-08-09)

Statement of Intent. The intent of this zoning district is to encourage a vibrant
working waterfront area that is both a strong economic benefit to the Town with
compatible new industry and employment uses, and a strong public and
recreational value, with public gathering places and access to the water, a place
for people to conduct business and to live, meet, relax, encounter nature, and
learn of Cape Charles’ working maritime and rail heritage and its strong historic
traditions. Any new development shall provide and encourage public access to
the water’s edge as well as emphasize the pedestrian environment throughout
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Town of Cape Charles Zoning Ordinance
Article III – District Regulations

the harbor. The south side of Mason Avenue shall provide a visually inviting
connection to the harbor via continuous environments for multi-modal means of
transportation and connect to the other existing and future links to Cape Charles
and environs. This zoning district is also intended to implement the Cape Charles
Harbor Area Conceptual Master Plan and Design Guidelines as an overall guide to
the future development and redevelopment of the harbor area.
B.

Mainstreet Mixed Use Area; Floor Area Ratio.
1. The area of the Harbor District along the south side of Mason Avenue,
beginning at the western edge of Parcel 83A3-A-5, and projecting eastward
to Nectarine Street, and southward a distance of 300 feet from the south side
of Mason Avenue, is defined as the “Mainstreet Mixed Use Area.”
2. The Mainstreet Mixed Use Area shall use the Floor Area Ratio (FAR) to
measure the density of permitted and conditional development. For each lot,
the FAR is calculated as the ratio of the gross floor area of all structures and
improvements on the lot to the lot area in square feet. For purposes of this
Article III, “floor area” shall also include parking areas other than uncovered
ground level parking areas. The maximum FAR for the Mainstreet Mixed Use
Area shall be 1.5 by right and up to 2.0 with a Conditional Use Permit.

C.

The maximum FAR for the balance of the Harbor District shall be 1.75 by right
and up to 2.0 with a Conditional Use Permit. Nothing in this paragraph shall
modify or waive the open space requirement set forth in subsection F of this
Article III.

D.

Permitted Uses. The following uses are permitted by right:
1. Accessory uses customarily associated and clearly incidental and subordinate
to a principal use.
2. Food service related uses of the following types:
a. Bakeries, confectionaries, delicatessens, and catering services
b. Cafes and coffee shops
c. Delicatessens
d. Eating and drinking establishments
e. Ice cream parlors
f. Restaurants
3. Marine related uses of the following types:
a. Bait and tackle shops
b. Boat rentals
c. Marinas, docks and wharves if contiguous to harbor
a. Sail and canvas making and repair
e. Ship stores and chandleries
4. Office and institutional uses of the following types:
a. Business studios
b. Civic and government facilities
c. Educational facilities
d. Financial institutions
b. Medical clinics
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5.

6.

7.

8.
E.

c. Medical, dental and other laboratories
d. Offices
e. Office supply stores
f. Real estate sales and rentals
Recreational, cultural, and entertainment uses of the following types:
a. Art galleries and art studios
b. Athletic clubs
c. Conference centers
d. Health and fitness facilities
e. Libraries and galleries
f. Museums and cultural centers
g. Outdoor recreational uses
h. Parks
Retail goods establishments of the following types with 2,500 square feet or
less of gross floor area:
a. Antique shops
b. Bookstores, new and used
c. Camera shops
d. Candy stores
e. Clothing stores
f. Dry goods stores
g. Florists, gift shops, card shops, and stationery shops
h. Grocery stores
i. Music stores
j. Newsstands
k. Tobacco stores
l. Upholstering shops and fabric stores
m. Video stores
n. Watch and jewelry stores
Retail service establishments of the following types with 2,500 square feet or
less of gross floor area:
a. Beauty and barbershops
b. Bicycle, moped, and street legal golf cart sales and rentals
c. Blueprinting shops
d. Dressmaking, tailoring, millinery, dry cleaning
Public Utility Facility

Conditional Uses. The following uses may also be permitted, subject to securing
a conditional use permit as provided for in this ordinance:
1. Marine related uses of the following types:
a. Boat and marine engine repair shops
b. Boatels
c. Marine and sports equipment consignment stores
2. Markets of the following types:
a. Crafts markets
b. Farmers’ markets
c. Watermen’s markets
3. Recreational, cultural, and entertainment uses of the following types:
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4.

5.

6.

7.

a. Assembly halls
b. Auditoriums
c. Commercial recreational uses
d. Entertainment establishments
e. Theaters
Retail goods establishments of the following types with more than 2,500
square feet of gross floor area:
a. Antique shops
b. Bookstores, new and used
c. Camera shops
d. Candy stores
e. Clothing stores
f. Dry goods stores
g. Florists, gift shops, card shops, and stationery shops
h. Grocery stores
i. Music stores
j. Newsstands
k. Tobacco stores
l. Upholstering shops and fabric stores
m. Video stores
n. Watch and jewelry stores
Retail service establishments of the following types with more than 2,500
square feet of gross floor area:
a. Beauty and barbershops
b. Bicycle moped, and golf cart sales and rentals
c. Blueprinting shops
d. Dressmaking, tailoring, millinery, dry cleaning
Single-family and multi-family dwellings provided the following requirements
are met:
a. All dwelling units shall have direct access to the street level. Means of
access may be shared with other dwelling units, but not commercial uses.
Access through a commercial establishment on the first level is not
permitted.
b. Dwelling units shall occupy no more than 50 percent of the first floor of
any building.
c. The first floor of all building facades adjacent to a public street shall have
a commercial appearance and shall not have a residential appearance.
Other miscellaneous uses of the following types:
a. Bed and breakfasts and tourist homes, provided the following
requirements are met:
(1.) The owner and family must occupy the residence. The owner and
his/her appointed agent is responsible for supervising guests.
(2.) The single-family dwelling appearance must be maintained.
(3.) Parking should be considered on a case-by-case basis as part of the
conditional use application, ensuring adherence to Section 4.8.E.2
(Table of Parking Standards) using both on and off-street parking
areas.
(4.) A sign no larger than four square feet shall be permitted.
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(5.) The number of room accommodations shall be subject to
recommendation by the Planning Commission and approved by the
Town Council.
(6.) The dwelling must meet all of the requirements of Section 3.9.D.6.
b. Child care and child care education centers
c. Hotels and motels
d. Laundromats
e. Liquor and package stores
f. Off-site parking
8. Any other use which is compatible in nature with the foregoing permitted and
conditional uses and which the Zoning Administrator determines to be
compatible with the intent of the District and is concurred with by the
Planning Commission.
F.

Lot and Height Requirements. Within the Harbor District, the following standards
shall apply:
1. Minimum lot requirements
lot area .................... 11,200 square feet
lot frontage .............. 80 feet
lot depth .................. 140 feet
block length……………..all blocks in the Mainstreet Mixed Use Area shall
align with and be equal in frontage length to the blocks on the north side
of Mason Avenue so that existing viewsheds to the harbor shall be
maintained.
2. Height.
a. Measurement criteria. For the purpose of the Harbor District, height
means the vertical distance measured from the crown of the nearest
street to the top of the highest roof beams on a flat or shed roof, the
deck level on a mansard roof, and the average distance between the
eaves and the ridge level for gable, hip, and gambrel roofs. When the
crown of the nearest street has an elevation greater than three feet
above the adjacent ground elevation of the building, the adjacent ground
elevation shall be used in place of the crown of the nearest street when
measuring height.
Note:
Mechanical equipment, chimneys, air
conditioning units, elevator penthouses, church spires and steeples, water
towers, and similar appurtenances are exempted from height restrictions.
However, these exclusive items may not exceed the height limit by more
than fifteen feet.
b. Maximum permitted height. No building or structure shall exceed 40 feet
in height in the Mainstreet Mixed Use Area. No building shall have the
same continuous elevation for a distance of more than 80 linear feet.
Building heights greater than 40 feet and equal to or less than 55 feet
may also be permitted in other parts of the Harbor District, subject to
securing a conditional use permit as provided for in this ordinance. When
reviewing a conditional use permit application for the height of a building
in the Harbor District, the following criteria shall be met:
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(1.) On each block, the average height of all buildings greater than 40
feet and equal to or less than 55 feet in height shall not exceed 45
feet. For the purpose of this section, a block is defined as the
property fronting on one side of a right-of-way or waterway, and
lying between two intersecting rights-of-way or otherwise limited by
a waterway or other physical barrier of such nature as to interrupt
the continuity of development.
(2.) The application shall adhere to policies established in the Cape
Charles Harbor Area Conceptual Master Plan and Design Guidelines,
the Comprehensive Plan, and other officially adopted plans of the
Town.
3. Setback Regulations.
a. Mason Avenue setback requirement. No building or structure shall be
located within 8 feet of the Mason Avenue VDOT right-of-way.
b. Waterfront setback requirement. No building or structure shall be located
within 30 feet of the Cape Charles Harbor or within 30 feet of a Resource
Protection Area not part of an Intensely Developed Area (IDA). This
requirement shall not preclude any other applicable regulations, including
but not limited to those associated Chesapeake Bay Preservation Areas.
The following shall be exempt from the waterfront setback requirement
when permitted by all other applicable regulations:
(1.) Water-dependent facilities as defined by Zoning Ordinance Section
7.3.
(2.) Walkways, promenades, decks, gazebos, permitted signs, and
similar structures intended to accommodate or provide amenities for
pedestrians.
G.

Required open space. Open space shall be provided equivalent to 25 percent of
lot area. For the purpose of this section, the term open space shall be construed
to consist of open space amenities and spacing between buildings. Open space
amenities include plazas, esplanades, landscaped areas, walkways, public
recreational facilities, and the like designed and maintained for use by
pedestrians and open to the public. Such open space amenities shall not be
open to vehicular uses except for public safety purposes, and shall be directly
accessible from street level. Where feasible, open space shall be designed to
serve as part of a coordinated pedestrian circulation system.

H.

Utilities. All utilities shall be installed underground.

I.

Harbor Development Certificate required. No zoning clearance shall be issued for
location, construction, or enlargement of any building or structure within the
Harbor District until a Harbor Development Certificate has been issued.
Submission of a Harbor Development Certificate Application and approval by the
Town Council shall be required to obtain a Harbor Development Certificate.
1. Content of Harbor Development Certificate Application.
The Harbor
Development Certificate Application shall consist of the General Application
and the Detailed Application.
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a. General Application. The General Application shall include the following
items:
(1.) An application on forms provided by the Zoning Administrator.
(2.) A fee established by the Town Council.
(3.) A letter of application stating in general terms the proposed use of
the property, the effect of the changes on the surrounding area,
and the reason for the request.
(4.) A plot plan in accordance with the Site Plan Ordinance.
b. Detailed Application. The contents of the Detailed Application may be
delineated on the plot plan required for the General Application, or
provided in separate maps, elevations, or written document as
appropriate. The Detailed Application shall indicate the following:
(1.) Location, amount, character and continuity of open space.
(2.) A delineation of those general areas that have scenic assets or
natural features deserving protection and preservation, including
elevations demonstrating protection of views from existing streets,
and a statement of how such will be accomplished.
(3.) Convenience of access through and between buildings or in other
locations where appropriate for public purposes and where such
access will reduce pedestrian congestion on public streets.
(4.) Separation of pedestrian and vehicular traffic.
(5.) Landscape plans delineating dimensions and distances and the
location, type, size, and description of all existing and proposed
plant materials.
(6.) Location and dimensions of on-site signage.
(7.) Conceptual renderings of building exteriors.
(8.) Such other matters as are appropriate to determinations in the
specific case. Other information may be requested by the Zoning
Administrator, the Harbor Area Review Board, or Town Council.
2. Review procedure.
a. Pre-application meeting. Prior to application submission, the applicant
shall meet with the Zoning Administrator and the Harbor Area Review
Board in a pre-application meeting. The purpose of the meeting shall be
to discuss the general goals of the project and application procedures.
b. General Application. Following the pre-application meeting, the applicant
shall submit a General Application.
The contents of the General
Application are detailed in Section 3.9.I.1.a.
c. Post-application meeting. Within 30 days of receipt of the complete
General Application, the Zoning Administrator and the Harbor Area
Review Board shall meet in a post-application meeting. The purpose of
the meeting shall be to discuss the content of the General Application and
to formulate recommendations for the applicant.
d. First review meeting. Within 30 days of the post application meeting, the
applicant shall meet with the Zoning Administrator and the Harbor Area
Review Board in a first review meeting. The purpose of the meeting shall
be to provide the applicant with the Harbor Area Review Board’s
recommendations and to provide notice to proceed with the Detailed
Application.
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e. Town Council summary. Following the first review meeting, the Harbor
Area Review Board will present the Town Council with the General
Application and a general description of discussion held at the first review
meeting. The Town Council summary will be provided at a Town Council
regular session or a Town Council work session for informational
purposes.
f. Detailed Application. Following the first review meeting, the applicant
shall submit a Detailed Application. The contents of the Detailed
Application are provided in Section 3.9.H.1.b.
g. Zoning Administrator action. Following the Zoning Administrator's receipt
of the Detailed Application and his determination that it is complete
pursuant to Section 3.9.H.1.b, the Zoning Administrator shall prepare a
thorough review and analysis of the Harbor Development Certificate
Application and a written staff report. The Zoning Administrator's written
report shall be forwarded to the Harbor Area Review Board within 45
days of receipt of the Detailed Application.
h. Second review meeting. After receipt of the Detailed Application, the
applicant shall meet with the Zoning Administrator and the Harbor Area
Review Board in a second review meeting. The purpose of the meeting
shall be to review the Harbor Development Certificate Application,
consisting of the General Application and the Detailed Application, and
provide the applicant with any necessary recommendations. Follow up
meetings may be scheduled to further review the application or to review
modifications to the application.
i. Harbor Area Review Board action. After the second review meeting, the
Harbor Area Review Board shall forward its recommendation to approve,
deny, or approve subject to modification, to the Town Council along with
written findings of fact supporting its recommendation.
j. Town Council action. After receipt of the Harbor Area Review Board’s
recommendations and findings, the Town Council shall decide to approve,
deny, or approve subject to modification.
k. Concurrent review permitted. Other development applications, including
application for any necessary Certificate of Appropriateness, may be
submitted concurrently with an application for a Harbor Development
Certificate.
3. Criteria for review.
In reviewing the Harbor Development Certificate
Application, the Zoning Administrator, the Harbor Area Review Board, and
the Town Council shall consider the following criteria:
a. Use characteristics of the proposed development.
b. Preservation of historic structures; preservation of significant features of
existing buildings when such buildings are to be renovated; relation to
nearby historic structures or districts including a need for height limits.
c. Location and adequacy of off-street parking and loading provisions,
including the desirability of bicycle parking.
d. Vehicular circulation within the development and its relation to other
existing and proposed transportation facilities.
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e. Inclusion of alleys to enhance vehicular transportation within the
development.
f. Provision of concealed commercial loading and unloading areas adjacent
to alleys to prevent loading, unloading, and trash collection along public
rights of way.
g. Traffic generation characteristics of the proposed development in relation
to street capacity.
h. Provision of open space to meet the requirements of the district; the
location, design, landscaping and other significant characteristics of this
public open space, and its relation to existing and planned public and
private open space.
i. Multi-modal transportation facilities within the proposed development and
their relation to public open space and pedestrian circulation patterns.
j. Architectural relationships, both formal and functional, of the proposed
development to surrounding buildings, including building siting, massing,
proportion, and scale.
k. Use of architectural details, storefront design, window openings, roof
shapes, porches, and columns to balance the proportions of facades into
pleasant and cohesive compositions.
l. Microclimate effects of proposed development, including effects on wind
velocities, sun reflectance, and sun access to streets and/or existing
buildings and/or public open space.
m. Protection of significant views and view corridors, particularly views of the
Cape Charles Harbor from existing road intersections.
n. Relationship of on-site lighting and landscaping to other surrounding
lighting and landscaping designs both public and private.
o. Relationship of on-site signage to architectural elements of the proposed
development and relationships to nearby development.
p. Adherence to policies included in the Cape Charles Harbor Area
Conceptual Master Plan and Design Guidelines, the Comprehensive Plan,
and other officially adopted plans of the Town.
q. Adherence to the intent and requirements of the Harbor District.
4. Other requirements. Issuance of a Harbor Development Certificate shall not
exempt a property owner from obtaining other necessary zoning clearances
and building permits as required.
J.

Exemption.
Railroad activities in this district are subject to federal preemption to the extent
that the activities are an integral part of the railroad’s interstate operations. 49
U.S.C. 10501 (b). Therefore, “state and local permitting or pre-clearance
requirements [such as building permits, zoning clearances, and site plan
requirements] which, by their nature, interfere with interstate commerce by
giving the [Town of Cape Charles] the ability to delay or deny the [railroad’s]
right to construct facilities or conduct operations are preempted.” Borough of
Riverdale v. New York Susquehanna & Western Railway Corporation, Surface
Transportation Board, Docket No. FD 33466 0, September 9, 1999.
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However, environmental and other public health and safety issues and “activities
and facilities not integrally related to the provision of rail service are not subject
to [Surface Transportation Board] jurisdiction or subject to federal preemption.”
Id. Also, “interstate railroads … are not exempt from certain local fire, health,
safety and construction regulations and inspections.” Id.
K.

Modifications may be allowed that do not change the wall to window area ratio,
and do not add to or reduce the number and type of porches\balconies.
Modification is solely at the discretion of the zoning administrator, the building
official, and the town manager upon approval of a Harbor Development
Certificate.

L.

Modifications may be allowed to balconies and building architectural projections,
and there is no change to street\sidewalk access or percentage of open space
upon approval of a Harbor Development Certificate. Modification is solely at the
discretion of the zoning administrator, the building official, and the town
manager.

M.

Modification may be allowed if the required percentage of open space, required
landscape, buffering, and Dark Sky compliance are met upon approval of a
Harbor development Certificate. Modification is solely at the discretion of the
zoning administrator, the building official, and the town manager.

Section 3.10

General Business/Light Industrial GBI

A.

Statement of Intent. The intent of this basic zoning district is to accommodate
and develop a district for business, office, light industrial, and specific public
purpose and to encourage the formation and continuance of a quiet, compatible,
and uncontested environment for business, professional, and light industrial firms
and to discourage any uses capable of adversely affecting the specialized
commercial and housing character of the Town.

B.

Permitted Uses. The following uses shall be permitted by right; however, any
outdoor storage shall be screened from view of all adjacent streets and property
lines:
1. All permitted uses within the CR, C-1, C-2, and C-3 districts
2. Animal hospital and kennels provided that all animals are kept in soundproof,
air-conditioned buildings
3. Assembly, processing, and bottling provided that there shall be no outdoor
storage of equipment and materials
4. Fire, police, emergency medical services and facilities
5. Machine(ry) shops
6. Shipping and warehouses and storage facilities
7. Utility installations and warehousing
8. Any other light industry as determined by the Zoning Administrator to be a
compatible use in this district
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STAFF REPORT
Meeting Date: March 5, 2019
Item #: 6E

Prepared By:
Zach Ponds – Town Planner

Description:
Staff is proposing a zoning ordinance update to Article IV, Section 4.5 and Section 4.6. This update combines
Section 4.5 – Parking Requirements, and Section 4.6 – Loading and Unloading, into one section, which will be
titled Section 4.5 – Off-Street Parking and Loading Requirements. The proposed update reorganizes the current
two sections to help staff and developers easily interpret and implement the off-street parking and loading
requirements of the Town. There are also significant changes to the parking and loading requirements, which
are summarized below. Staff believes these proposed changes better implement the Town’s Comprehensive
Plan by enhancing multi-modal transportation opportunities and creating a more walkable, pedestrian-friendly
environment. The changes will promote economic growth, increased safety, enhanced aesthetics, and good
health for citizens and visitors alike.

Specifics:
•

•

•
•

•

•

B.1.b - New infill or change of use projects on first floor of structures in C-1 and C-2 are exempt from
complying with this section. Parcels zoned C-2 are primarily located in areas that have ample on-street
parking which is not contested by tourists.
B.1.2.a - The minimum parking space requirements table is a minimum and a maximum. It’s important
to maximize the amount of parking a development can build while ensuring the minimum is met. Any
reduction or addition of spaces required must be approved by the Board of Zoning Appeals.
Table 4.5.1 - Land uses added to Minimum Parking Space Requirements Table that were previously not
there to ensure all uses are accounted for.
Table 4.5.1 - Some minimum parking space requirements for land uses are updated, all of which are
less restrictive (require fewer parking spaces) than the previous table (only by 50-100 square feet of
gross floor area in most cases).
C - Shared/satellite parking regulations updated, requiring cross-easements to be submitted to the
Town and a shared parking study to be conducted by a professional engineer demonstrating adequate
parking at all times of the day if sharing parking.
D - New developments in districts other than single-family residential are required to provide at least
three bicycle parking spaces – Formerly an option, now mandatory.
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•
•

•

•

•

•
•
•

•

•

•
•
•

E - Golf cart parking regulations are added allowing for a limited reduction of required spaces if
providing golf cart parking. Also provides dimensions of golf cart parking spaces.
F - Electric vehicle charging stations regulations added. These are optional for new development up to
20,000 square feet of gross floor area – at least one electric vehicle charging station is then required
prior to CO.
G.1.a - Off-street surface parking lots cannot be located between the building and the street in most
cases, essentially requiring parking to be in the rear or side yard. This creates a more walkable,
pedestrian-friendly environment and enhances the safety and aesthetics of the town by pushing the
building closer to the street.
G.1.e - All commercial parking lots must be paved and marked, with the option of using permeable
pavers approved by the Zoning Administrator. This will provide stormwater benefits and improve the
aesthetics of the town.
G.1.m.2 - Raised pathways to the nearest building in parking areas with more than 50 cars is required,
increasing the safety of pedestrians and prioritizing the pedestrian over the car (pedestrian visible, car
must slow to go over raised pathway).
H - Compact parking space regulations updated.
I - On-street parking can be credited toward off-street parking requirements as approved by the Zoning
Administrator.
K - Requirements for all parking lots to provide landscaping to a specific standard for parking areas
with more than 20 spaces, which will reduce large asphalt parking lots with no shade from being
developed, and will increase the aesthetics and stormwater drainage.
L - Parking regulations in single-family residential districts added, including regulations restricting
parking in front yards, in grass, and regulating parking of recreational and commercial vehicles in
single-family residential districts.
M.1 - Interior driveway width standards. Staff looked up the fire code, and no regulations were stated
for widths for interior driveways. Driveways will also not be allowed between the building and the
street, taking away the risk of pedestrians getting hit by cars walking from the street to the building
entrance.
N - Restricting loading activities within 150 feet of residential uses to Monday through Friday between
7am and 10pm, and Saturday between 9am and 9pm.
N.1.e - Updated regulations for loading areas including required loading spaces.
O - Requirements for dumpsters for commercial uses to be located in the rear, accessed via a paved
surface, enclosed, and five feet from property lines.

Staff Recommendation:
After discussion, provide direction to staff.

Attachments:
Attachment 1 – Proposed Off-Street Parking and Loading Standards Text Amendments with Mark-ups
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ARTICLE IV
General Regulations Applicable to All Districts
Section 4.5

Parking RequirementsOff-Street Parking and Loading Standards.

Except as otherwise provided in this ordinance, wherever a zoning or conditional use permit is
required under this ordinance, the development shall meet the standards set out in this section
which include but are not limited to providing adequate off-street parking and loading spaces.

Commented [ZP1]: Cleaned up and expanded upon in A
below.

A. General requirements.
1. It is the intent of this zoning ordinance that all buildings, structures, and uses of land
shall provide off-street vehicular and bicycle parking in an amount sufficient to meet the
needs caused by the building or use of land and that such parking and loading spaces be
so oriented that they are readily useable for such purposes.
2. Each use of land and each building or structure hereafter constructed or established
shall provide off-street parking and loading according to the standards set forth herein.
When a change is proposed to a building that is nonconforming as to parking or loading
requirements, a conforming amount of parking or loading shall be supplied based upon
the size of the addition.
3. No addition or change of use to an existing building shall be constructed which reduces
the number of spaces, area, or usability of existing parking or loading space unless such
building and its addition conform with the regulations for parking and loading contained
herein.
4. The parking lot shall not be modified, enlarged, relocated, or expanded in a manner that
violates any portion of this zoning ordinance.
5. No parking area may be used for the sale, repair, dismantling, servicing, or long-term
storage of any vehicles or equipment, unless such use is permitted by the zoning district
in which the area is located.
6. Inoperable vehicles may not be parked in required parking spaces or in any side or front
yard and shall be completely screened from view of all surrounding public streets.

B. Minimum number of parking spaces required.
1. The following are the parking space requirements by permitted use:
a. For any use not listed, the Zoning Administrator shall determine the proper
requirements by classifying the proposed use among the uses specified herein
as to assure equal treatment. In making any such determination, the Zoning
Administrator shall follow the principles set forth in the statement of purpose
for the zoning ordinance in Article I.
b. New infill structures or change of use projects on the first floor of structures in
Commercial District C-1 and Commercial District C-2 shall be exempt from
complying with the requirements of this subsection. New uses or changes of use
units above the first floor shall be required to conform to the parking
requirements set forth herein.
Revised 04/2018
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Commented [ZP2]: Added the C-2 district to this
exemption of parking regulations for first floor uses to
preserve the Kellogg Building. There is also ample on-street
parking in C-2 areas that shouldn’t be contested by beachgoers.

2. Maximum number of parking spaces.
a. The total number of permitted parking spaces shall not exceed 100 percent of
the minimum number of off-street parking spaces required by type of permitted
use, except when the excess spaces are contained in a parking structure.
3. The following table states the minimum number of off-street parking spaces required by
use. Any uses not listed would be required to provide the minimum number of parking
spaces required by the parent category. When a determination of the number of
parking spaces required by this table results in a requirement of a fraction of a space,
any fraction shall be counted as one parking space.
Table 4.5.1 Minimum Parking Space Requirements Table
Land Use
a. Residential
1. Single-family residences
2. Multifamily residences
3. Mixed-use development

4. Home occupation
5. Child and personal care uses
6. Institutional residence or care or
confinement facilities
7. Rooming houses, boarding houses
8. Tourist homes, bed and breakfasts, other
temporary residences renting by the day
or week
9. Hotels, motels and similar businesses or
institutions providing overnight
accommodations
10. Extended-stay motels/hotels
11. Temporary mobile homes approved in the
event of an emergency, construction, or
repair
b. Sales and Rental of Goods
1. Sales and rental of goods, merchandise or
equipment, non-motor vehicle related
2. Wholesale sales, with or without outdoor
display or storage of goods
c. Restaurants
1. Restaurants
2. Event center
Revised 04/2018

Commented [ZP3]: This makes the parking table a
minimum and a maximum. Any request for more or less
parking would have to go to ZBA for approval. I think it’s
very important to set a maximum…even more important
than setting a minimum.

Commented [ZP4]: Unsure why the table is blue when I
copied it over to this document…The color will not be blue.

Minimum Parking Space Requirements
2 spaces per dwelling unit
1 space per one-bedroom dwelling unit, otherwise two
spaces per dwelling unit
1.5 spaces per dwelling unit; 1 space per dwelling unit
for age-restricted, plus 1 additional space per 200
square feet of commercial gross floor area
1 space for businesses that allow customers
1 space per 2 employees
1 space per 2 beds
1 space per bedroom
1 space per rentable bedroom plus 2 spaces if
owner/landlord lives on premises

Commented [ZP6]: Nursery is currently 1 space per
employee
Commented [ZP7]: Hospital is currently 2 spaces per bed
Commented [ZP8]: Currently 1 space per 1 bedroom plus
1 space per employee

1 space per unit plus 1 space per 5 units for visitors

1 space per unit plus 1 space per 5 units for visitors
2 spaces per temporary mobile home

1 space per 300 square feet of gross floor area

Commented [ZP9]: Bed and breakfasts and tourist homes
are required to have the owner live on the premises per the
use requirements, so this covers the additional parking for
those two uses while covering parking for AirBnBs
Commented [ZP10]: Currently 1 space per bedroom plus
one space per employee
Commented [ZP11]: See comment for 12 above

Commented [ZP12]: Currently 1 per 200sf – less parking
required with update

1 space per 300 square feet of gross floor area devoted
to sales or display, plus one space per 2,000 square feet
of gross storage area
1 space per 100 square feet of gross floor area
1 space per 3 seats
Article IV

Commented [ZP5]: a home occupation should not require
more parking than one space for the business portion in
addition to the residences.
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Commented [ZP13]: Simpler than current ordinance and
includes all wholesale, not just nursery and machinery

d. Motor vehicle-related sales and service operations and modifications
1. Motor vehicle-related sales and service
Not including outdoor car display areas for dealerships,
operations and modifications
1 space per 200 square feet of gross floor area
e. Office, Clerical, Repair, Research and Personal
1. Services – Office, clerical, repair, research, 1 space per 300 square feet of gross floor area
and personal, not primarily related to the
sale of goods and merchandise
f. Offices
1. Services – office, clerical, repair, research, 1 space per 300 square feet of gross floor area
and personal, not primarily related to the
sale of goods and merchandise
g. Recreation, amusement, and entertainment
1. Baseball batting range
20 spaces
2. Bowling alleys
5 spaces per alley
3. Golf driving range and/or miniature golf
20 spaces
4. Health clubs and other physical fitness
1 space per 300 square feet
establishments
5. Park, playground, community center,
20 spaces
swimming pool and other recreational
facilities as a principal use
6. Theaters (indoors)
1 space per 3 seats
7. Performing arts center
1 space per 3 seats
8. Subdivision recreation area
1 space per 200 square feet of surface area of
swimming pools, plus 2 spaces per tennis court, plus 1
space per 500 square feet of clubhouse, offices,
meeting rooms, or other similar enclosed buildings
9. Marinas
1 per 4 dry slips, plus 1 per 2 wet slips
h. Manufacturing, processing, creating, repairing, renovating, painting, cleaning, assembling of goods,
merchandise, or equipment
1. Manufacturing, processing, creating,
1 space per 2,000 square feet of gross office, plant,
repairing, renovating, painting, cleaning,
and/or storage
assembling of goods, merchandise, or
equipment
2. Innovator space
1 parking space per 500 square feet
i. Storage and parking
1. Storage and parking
1 space per 2,000 square feet of gross storage area
j. Services and enterprises related to animals
Services and enterprises related to animals
1 space per 250 square feet of gross floor area
k. Funeral related services (human and animal related)
1. Funeral related services (human and
1 space per 3 seats
animal related)
l. Educational, cultural, religious, philanthropic, social, or fraternal uses
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Commented [ZP14]: Currently 5 different types of motor
vehicle-related sales. This would simplify the requirement.
Outdoor car display is proposed to be updated in the uses
portion.
Commented [ZP15]: Currently 1 per 275sf

Commented [ZP16]: Currently 36 spaces per 18-hole
course plus 1 space per employee for golf course

Commented [ZP17]: Currently “as determined by
authority”

Commented [ZP18]: This is the requirement in
Wilmington, NC.

Commented [ZP19]: Currently 1 per 500sf

Commented [ZP20]: Similar to art showroom, different
than an event center
Commented [ZP21]: Currently 1 space per 1,500sf

Commented [ZP22]: Currently 20 spaces per chapel or
.25 space per seat, whichever is greater

1. Public and private schools offering general
education courses (including associated
grounds and athletic and other facilities)
2. Trade or vocational schools
3. College, universities, community colleges
(including associated facilities such as
dormitories, office buildings, athletic
fields, etc.)
4. Assembly halls, including union halls,
conference halls, civic halls and activities
of similar nature
5. Libraries, museums, art galleries, art
centers, and similar uses (including
associated educational and instructional
activities)
6. Place of worship and places of assembly

2 spaces per classroom for K - 8th grade, plus 1 space
per teacher or staff member for grades above 8th
10 spaces per classroom
10 spaces per classroom

1 space for every 3 people allowed to occupy the
building, as set by the maximum occupancy limit
1 space per 300 square feet of gross floor area

1 space for every 3 people allowed to occupy the
building, as set by the maximum occupancy limit
4 spaces per 1,000 square feet of gross floor area

Commented [ZP24]: Currently .25 space per seat

7. Social, fraternal clubs or lodges, union
halls, and similar uses
8. Clubs and lodges catering exclusively to
4 spaces per 1,000 square feet of gross floor area
members and their guests
m. Miscellaneous public and semi-public facilities
1. Miscellaneous public and semi-public
None
facilities
n. Agricultural, forestry, mining, and quarrying operations
1. Agricultural, forestry, mining, and
1 space per employee
quarrying operations
o. Temporary structures and special events used in connection with the construction of a permanent
building or for some non-recurring purpose
1. Temporary structures and special events
None
used in connection with the construction
of a permanent building or for some nonrecurring purpose

A.

Parking Spaces Required. Except as otherwise provided by this ordinance, every
development or change of use shall provide a sufficient number of off-street parking
spaces to accommodate the number of vehicles that are likely to be attracted to the
development during the peak hour of a typical weekday or weekend, whichever is
greater. In calculating the number of parking spaces needed, the number of spaces
established for uses as set up in this Article, Table of Parking Standards, is presumed to
be sufficient; however, the permit-issuing authority may, where appropriate, establish a
different number of spaces by calculating such as need from the appropriate
methodology set out in the most recent version of the Institute of Transportation
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Commented [ZP23]: Currently 1 per employee for k-12
and .25 space per student plus 1 space per employee
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Commented [ZP25]: Currently 1 space per 3 seats
Commented [ZP26]: Currently 1 space per 3 seats

Commented [ZP27]: The Town would regulate this on a
case-by-case basis

Engineers (ITE) Reference Manual entitled “Parking Generation” or where that
methodology is inadequate or inappropriate, from studies in the town and/or similarsized towns and communities.
B.

New in-fill structures or change of use projects on the first floor of structures in
Commercial District C-1 shall be exempt from complying with the exact requirement of
Section 4.5.A (Parking Spaces Required), Section 4.6 (Loading and Unloading), and
Section 4.5.1 (Table of Parking Standards). Owners are encouraged to provide offstreet or remote parking for themselves, employees, and loading facilities where
possible (i.e., alleys to back yard areas). Owners shall evaluate existing parking and
access and submit proposed plan to Town. Projects will be evaluated on a case-by-case
basis. New or change of use second and third floor units shall be required to conform to
parking requirements as set forth herein.

C.

Reading the Table of Parking Standards. When a determination of the number of
parking spaces required by this table results in a requirement of a fraction of a space,
any fraction shall be counted as one parking space.

Commented [ZP28]: I think we should regulate what we
have in the ordinance and remove this section. I don’t see
where this would be appropriate, and if a reduction is
requested, it goes to BZA for approval.

Commented [ZP29]: Moved to B.1.b above

Commented [ZP30]: Moved to B.3 above

C. Shared parking.
1. Reduction of parking requirements through a shared parking arrangement may be
granted by the Zoning Administrator through written request from an applicant.
2. A to-scale map indicating the location of proposed parking spaces shall be provided; said
map shall indicate or notate number of spaces in each parking area.
3. A shared parking study conducted by a professional engineer shall be provided that
demonstrates that each use will have adequate parking provisions at all times. Said
calculation must receive Zoning Administrator review and approval. The study shall
document that the arrangement shall avoid conflicting parking demands and provide for
safe pedestrian circulation and access.
4. For properties sharing parking spaces under this provision, cross-easements shall be
filed establishing access to the shared parking spaces in perpetuity and documentation
of filing provided to the Town.
5. Shared parking agreements shall be fully executed and submitted to the Zoning
Administrator for review prior to receiving a Certificate of Occupancy.
6. A reduction in the number of parking spaces that would otherwise be required for each
of the various uses on a multiple-use property must be clearly shown on the
development plan. If shared parking is proposed for a combination of contiguous
properties, a plan must be submitted covering all of the properties that will be sharing
the parking spaces.
7. Any subsequent change in land uses within the participating developments shall require
proof that adequate parking will be available. Prior to any change in use, the owner
must apply to the Zoning Administrator for an evaluation and confirmation of the
change. If the Zoning Administrator finds that the parking reduction is no longer
justified, the Zoning Administrator shall notify the owner to construct the number of
parking spaces necessary to meet the difference in the required parking between the
proposed and previous uses.
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Commented [ZP31]: This puts the burden on the
developer to demonstrate adequate parking provisions
instead of Staff if they want shared parking. As currently
written, it’s on the staff to provide this calculation.
Commented [ZP32]: This provides legal documentation
between property owners
Commented [ZP33]: Before CO gives them time to work
out the agreement while constructing the building

Commented [ZP34]: Most of the time this will not force
someone to build more parking, but just in case a major
change of use occurs, we have this in here.

8. In no case shall the Zoning Administrator approve a reduction of parking through a
shared parking arrangement of greater than 25 percent for any use.
D.

Adjustments--Satellite Parking
1.

General. If the number of off-street parking spaces required by this Article
cannot reasonably be provided on the same lot where the principal use
associated with these parking spaces is located, then spaces may be provided on
adjacent or nearby lots in accordance with the provisions of this section.

2.

Location. Off-street parking, other than those intended for employees’ use, shall
be located within 600 feet of a public entrance of a principal building housing the
use associated with such parking.

3.

E.

Condition. Property owners who obtain satellite parking in accordance with this
section shall not be held accountable for ensuring that the satellite parking areas
from which they obtain their spaces satisfy the design requirements of this
ordinance. This means that the person owning the lot on which the satellite
parking is being provided must secure a zoning or conditional use permit for the
use and must meet the requirements of this ordinance. A developer desirous of
taking advantage of the provisions for satellite parking must present satisfactory
written evidence that he has the permission of the owner or the person in charge
of the lot or parcel to use such space.

Adjustments--Shared Parking
One parking area may contain required spaces for several different uses, but except as
provided below, the required space assignment to one use may not be credited to any
other use. The extent that developments wish to make joint use of the same parking
spaces operated at different times, the same space may be credited to both uses. In
determining the parking requirements where the uses intend to share parking, the
permit-issuing authority will establish the peak hourly demand by calculating such a
need from appropriate methodology set out in the most recent version of ITE Reference
Manual entitled “Parking Generation,” or where that methodology is inadequate from
studies done in the town or similar towns and communities. Persons intending to take
advantage of this provision are required to demonstrate that an enforceable agreement
exists
between
two
parties
who
intend
to
share
parking.

Commented [ZP35]: This restricts the amount of shared
parking the Zoning Administer can grant, but also allows for
the Zoning Administrator to grant a reduction without the
applicant having to go to BZA.

Commented [ZP36]: Since the gravel lot is temporary,
and this section is mainly used for the gravel lot, I feel that
shared parking arrangements can be done through the
process provided in C, including the gravel lot.

Commented [ZP37]: Combined with and expanded upon
in shared parking in C above.

Commented [ZP38]: Combined with satellite parking and
expanded upon in C above.

D. Bicycle parking.

1. Developments in all R-3, CR, C-1, C-2, C-3, H, GBI, M-1, M-2, and OSD districts shall
provide bicycle parking spaces at a ratio of at least one bicycle parking space for every
20 automobile parking spaces.
2. No primary structure, other than single-family residential, shall have fewer than three
bicycle parking spaces nor be required to exceed a maximum of 20 spaces.
3. Bicycle parking spaces shall be located within 20 feet of the front entrance of the
primary structure, or as approved by the Zoning Administrator. Bicycle parking spaces
shall not interfere with pedestrian access along sidewalks or walkways.
4. Bicycle parking shall provide an inverted U steel frame or decorative rack approved by
the Zoning Administrator. The rack shall be anchored to a concrete pad.

E. Golf cart parking.
Revised 04/2018
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Commented [ZP39]: This would require three bicycle
parking spaces in any new development in the above districts
(D.1)

1. Golf cart parking spaces are permitted in all off-street surface parking lots and parking
structures.
2. The number of spaces required by this section may be reduced by one space for each
golf cart parking space provided, up to five percent of the total number of parking
spaces or 12 total golf cart parking spaces, whichever is greater.
3. Each golf cart parking space shall not be less than 6 feet wide and 11 feet deep.
4. Golf cart parking spaces shall be identified by paving markings and/or by appropriate
signage. Signage shall not count against the maximum aggregate sign area permitted on
a lot as exempted in Subsection 4.1.H.
5. Permeable pavers may be used for golf cart parking spaces as approved by the Zoning
Administrator.
6. Wheel bumpers shall be placed at the head of all golf cart parking spaces that do not
abut a curb. Wheel bumpers shall be made of concrete, a minimum of four feet long,
five inches high, and six inches wide and securely fastened to the pavement by steel rebars or steel anchors.

Commented [ZP40]: This is a ballpark number and should
be discussed to come up with a good number. See comment
for D.3 below.
Commented [ZP41]: Since a parking space is 18’ deep,
three golf cart parking spaces could be provided
perpendicular to a car parking space. The suggestion of 12
total spaces in D.2 above would allow for easy math and
provision of golf cart parking spaces.
Commented [ZP42]: This is a suggested section in the
updated sign ordinance.

Commented [ZP43]: Wheel bumpers are important if
perpendicular to a car parking space.

F. Electric vehicle charging stations.
1. Electric vehicle charging stations are permitted in all off-street surface parking lots and
parking structures.
2. Spaces for electric charging shall be identified by paving markings and by appropriate
signage. Signage shall not count against the maximum aggregate sign area permitted on
a lot as exempted in Subsection 4.1.H.
3. Spaces reserved for electric vehicle charging stations may be counted as part of the
minimum required parking spaces but shall not be counted toward the maximum.
4. Any new building with over 20,000 square feet of gross floor area space shall equip at
least one required parking space on its property with an electric vehicle charging station
prior to receiving a Certificate of Occupancy.
5. The owner of the property shall be responsible for the installation, maintenance, and
operation of electric vehicle charging stations.

Commented [ZP44]: This is a suggested update in the
sign ordinance.
Commented [ZP45]: This allows for developers to meet
the minimum required parking spaces if they build electric
charging stations, but could also provide the minimum with
regular spaces (including compact) and electric charging
stations if desired
Commented [ZP46]: This is a suggestion. It may not be
something we want to do.

G. Parking except in R-E and R-1 districts, and detached single-family residential uses in the
CR and PUD districts.
1. Parking spaces.
a.Off-street surface parking lots shall not be located between the principal
building and the street except where otherwise permitted below.
1. Lots with a lot area of less than 13,000 square feet shall be permitted to
have automobile parking located within the front yard only when the
following regulations are met:
a. Front yard parking shall be limited in area to a maximum of 50
percent of the area of the front yard.
b. When permitted, automobile parking between a building and a street shall be
limited to is the permitted access driveway on a paved surface.
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Commented [ZP47]: This is one of the most important
aspects of creating a walkable town.

c. Required dimensions for each parking space. Each 90-degree automobile parking
space shall be not less than 9 feet wide and 18 feet deep. Parking spaces for
compact cars shall not be less than 8 feet wide and 16 feet deep. Adequate
interior driveways shall connect each parking space with a public right-of-way,
and each space shall have an overhead clearance of at least 6.5 feet.
d. Off-street parking lots shall have access to a public street.
e. Off-street parking lots shall be graded and paved, including access drive(s), be
curbed when needed for effective drainage control, and meet the following
requirements:
1. A minimum depth of six inches of number 21A aggregate base and a
minimum of 1.5 inches of asphalt; or
2. Six inches of concrete on appropriate base; or
3. Four inches of brick or porous paving block on four inches of number
21A aggregate base.
4. Permeable pavers may be used for any parking area, alley, or other low
traffic driveway as approved by the Zoning Administrator.
f. Off-street parking lots shall have spaces marked with painted lines, curbstones,
or other similar devices, and areas shall be properly maintained in all respects.
Landscaping shall be kept healthy and well maintained, surfaces shall be free of
potholes, and lines marking spaces shall be distinct and clear.
g. Off-street parking lots shall be drained so as to prevent damage to abutting
properties or public streets and where possible shall be drained towards
infiltration swales located in the five-foot, head-to-head landscape strips
required between vehicles in Subsection 4.5.L.1.d.
h. Adjacent parking lots serving buildings other than those zoned for use as singlefamily residential units shall be interconnected, as provided in Subsection M.1.c.
i. Shall have adequate lighting if the facilities are to be used at night, provided
such lighting shall be arranged and installed so as not to reflect or cause glare
on abutting properties. Light poles used in parking lots with 100 parking spaces
or less may not exceed 20 feet in height. Light poles used in parking lots with
more than 100 parking spaces may not exceed 35 feet in height. All lighting is to
be compliant with Dark Sky lighting standards.
j. Shall be designed to conform to the geometric design standards of the Institute
of Traffic Engineers (ITE) when not expressly required in this section.
k. Wheel bumpers shall be placed at the head of all parking spaces that do not
abut a curb and any spaces that abut a sidewalk. Wheel bumpers shall be made
of concrete, a minimum of six feet long, five inches high, and six inches wide and
securely fastened to the pavement by steel re-bars or steel anchors. Individual
wheel bumpers shall be placed a minimum of 24 inches from the end of each
required parking space.
l. Shall be required to provide handicapped spaces in accordance with the
provisions of the Americans with Disabilities Act. All handicapped spaces shall
be identified by appropriate restrictive signing and markings.
m.
Pedestrian circulation.
1. Parking areas shall be designed to facilitate safe and convenient use by
pedestrians.
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Commented [ZP48]: This will require all commercial
developments to pave their parking lots

Commented [ZP49]: Will require five-foot head-to-head
landscape strips, which will break up the parking lot from
being an asphalt island and also provide stormwater benefits

Commented [ZP50]: Changed height of poles from 18 to
20 in parking lots with less than 100 parking spaces.

Commented [ZP51]: Safety for pedestrians

2. Parking areas with more than 50 cars shall provide safe pathways from
aisles of parking to the nearest building entrance and to adjacent
streets. Such pathways shall be at least five feet wide and consist of
raised pathways constructed of pavers or other contrasting material.
F.

Commented [ZP52]: pedestrian safety is key and is part of
the comprehensive plan. More walkable.

General Design of Parking Areas
1.

Revised 04/2018

Vehicular accommodation area
a.
Safety in relation to streets. Every off-street vehicular accommodation
area shall be designed so it has access to a public street without
impeding vehicular movement in that street. Vehicle accommodation
areas, other than for single-family dwellings and duplexes on local or
minor streets, shall be designed so that vehicles exit such areas without
backing onto a public street.
b.
Pedestrian safety. Vehicular accommodation areas shall be designed so
that vehicles can proceed without posing a significant danger to
pedestrians or other vehicles. The permit-issuing authority may allow
driveways handling two-way traffic to be built to one-way traffic
standards where aisles will be less than sixty feet in length and where the
number of parking spaces served will be fewer than five spaces.
c.
Drainage. Except where the authority determines that adequate capacity
in the storm drainage system to which the site is draining exists and is
willing to accept the increase volume in runoff, no vehicle accommodation
area shall be constructed in such a manner that a significant volume of
surface water from the lot will be drained onto the public street or
buildings. No vehicle accommodation area shall be constructed in such
manner that will increase the quantity or decrease the quality of the
runoff to adjacent lots.
d.
Lighting. Adequate lighting shall be provided for vehicle accommodation
areas that are used at night. Parking lights shall not exceed 18 feet in
height. Lighting shall not interfere with the use of nearby properties or
the safe use of public streets. All lighting is to be compliant with Dark Sky
lighting standards.
e.
Landscaping. All vehicle accommodation areas shall be landscaped. Said
landscaping shall be in compliance with all other requirements of this
ordinance.
i.
The primary landscaping material used in parking areas shall be
trees which provide shade or are capable of providing shade at
maturity.
ii.
Landscaping areas shall be reasonably dispersed throughout,
located so as to divide and break up the expanse of paving. The
area designated as required setbacks shall not be calculated as
required landscaping area.
f.
Screening. Plantings which meet the standards for screening of this
ordinance will be used to screen vehicle accommodation areas other than
those serving single-family and duplex dwellings from an adjacent
residential district or use. Fencing may be substituted for plantings with
the approval of the Zoning Administrator.
g.
Reductions for protecting trees.
The minimum number of spaces
required may be reduced where the permit-issuing authority has
Article IV
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Commented [ZP53]: Landscape strip required around
exterior of parking lot will prevent this as required in K.1.e
below

Commented [ZP54]: Moved to G.1.l above

Commented [ZP55]: Moved to G.1.e and g above

Commented [ZP56]: Moved to G.1.h above.

Commented [ZP57]: Moved to K below and expanded
upon.

Commented [ZP58]: Moved to K.3 below.

h.

i.

j.

k.

l.

2.

3.

Revised 04/2018

determined that the reductions are necessary to preserve a healthy tree
or trees with a three-inch or greater diameter from being damaged or
removed and where the site plan provides for the retention of said tree or
trees.
Handicapped spaces. Any use shall be required to provide handicapped
spaces in accordance with the provisions of the Americans with
Disabilities Act. All handicapped spaces shall be identified by appropriate
restrictive signing and markings.
Compact spaces. In parking areas containing ten or more spaces, up to
35 percent of the required parking spaces may be set aside for the
exclusive use of compact cars (being defined as cars 100 inches or less).
Compact car spaces must be clearly marked and designated as such.
Bicycle racks and motorcycle pads. The number of spaces required by
this section may be reduced by one space for each bicycle rack for five or
more bicycles and each motorcycle pad for two or more motorcycles
which are provided up to a total of 5 percent of the number of spaces.
Marking and maintenance. Parking stalls in paved areas shall be marked
as such. Vehicular accommodation areas shall be properly maintained in
all respects. Without limiting the foregoing, landscaping shall be kept
healthy and well maintained, surfaces shall be free of potholes, and lines
marking spaces shall be distinct and clear.
Vehicles in working condition. All off-street parking facilities shall be used
solely for the parking of vehicles in operating condition. No motor vehicle
repair work, except for emergencies, no storage of merchandise, and no
motor vehicle parked for the sole purpose of sale shall be permitted in
any required vehicle accommodation area.

Parking stalls and aisle dimensions
a.
Normal. A required off-street parking space shall include a rectangular
area with a length of at least 18 feet and a width of at least 9 feet,
exclusive of access drives or aisles, ramps, columns, or office or work
parking area. Such space shall have a vertical clearance of at least 6½
feet. Aisles shall not be le ss tha n 18 fe e t for 90pa rking nor le ss tha n 13
fe e t for 45pa rking. Angle s sha ll be m e a sure d be twe e n ce nte rline of the
parking space and centerline of the aisle. For parallel parking, the length
of the space shall be increased an additional two feet and the width
increased by one foot.
b.
Compact. A compact car parking space shall have a minimum length of
16 feet and a minimum width of 8½ feet.
Surfacing
a.
Paved parking areas. All paved parking areas shall meet the following
requirements:
i.
a minimum depth of six inches of number 21A aggregate base
and a minimum of one and one half inches of asphalt; or
ii.
six inches of concrete on appropriate base; or
iii.
four inches of brick or porous paving block on four inches of
number 21A aggregate base.
iv.
Land development shall minimize impervious cover to promote
infiltration of storm water into the ground consistent with the use
or the development permitted.
Article IV
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Commented [ZP59]: Moved to k.2 below.

Commented [ZP60]: Moved to G.1.k above

Commented [ZP61]: Moved to H below with a change
from 35% to 25%

Commented [ZP62]: Moved to D above and made a
requirement, not an option, to provide bicycle parking

Commented [ZP63]: Moved to G.1.f above.

Commented [ZP64]: Moved to A.6 above

Commented [ZP65]: Moved to G.1.c above.
Commented [ZP66]: Moved to G.1.c above

Commented [ZP67]: Moved to M below
Commented [ZP68]: Moved to H.1.d below with width
and length changes

(a)

4.

Grid and modular pavements may be used for any required
parking area, alley, or other low traffic driveway unless
otherwise approved by the Zoning Administrator.

Standards for non-paved areas. Whenever a vehicle accommodation area is
exempt from the paved parking requirements, the permit-issuing authority:
a.
may require that landscaped aisles or special separations be provided
every three or more spaces where it finds it is desirable to ensure that
the parking stalls will be readily identifiable to the users, and
b.
may require that the perimeter of the accommodation area,
encompassing but not limited to the unpaved parking stalls and the side
of any unpaved drive or aisle leading to said stalls, be rimmed or edged
with landscape timbers, railroad ties, brick, or curbing of adequate size
where it finds that it is desirable to prevent erosion or the washing away
of the parking area.

5.
Porous paving materials may be used. The permit-issuing authority may require that
porous paving materials be substituted for other surfaces in any portion of an accommodation
area where it finds it is necessary to protect the root system of a tree or trees from damage.

H. Compact parking spaces.

Commented [ZP69]: Moved to G.1.e above

Commented [ZP70]: All commercial parking areas are
required to be paved, either with impervious material or
pervious pavers, not gravel.
Commented [ZP71]: G.1.e.4 above allows for low traffic,
alley, and parking areas as pervious as approved by the
zoning administrator. Golf cart parking can be pervious as
provided in E

1. Developments where 30 or more parking spaces are provided shall be required to
provide compact parking spaces, as follows:
a. A minimum of five spaces, or ten percent of the total number of parking spaces,
whichever is greater, shall be set aside for compact cars.
b. A maximum of 25 percent of the total required parking spaces may be set aside
for compact cars.
c. Compact parking spaces shall be identified by pavement markings and/or by
appropriate signage.

I. On-Street parking.
1. The Zoning Administrator may approve credit for on-street parking spaces as a means to
reduce the off-street parking requirements for a parcel.
Section 4.5.1
A.

Table of Parking Standards

Nature of Use
Park and Open Space:
1.
Park and playground
2.
Golf course
3.

as determined by authority
36.0 spaces per 18-hole course
plus 1 space per employee
as determined by authority

B.

Agricultural
1.
Agricultural, as defined

1.0 space per employee

C.

Residential
1.
Single-family dwelling
2.
Two-family dwelling

2.0 spaces per dwelling unit
2.0 spaces per dwelling unit

Revised 04/2018

Commented [ZP73]: Moved to B above. Comments on all
changes are under B where the new table is shown.

Parking Standards

Accessory building

Article IV

Commented [ZP72]: Case-by-case basis. Will take into
account surrounding uses and those utilizing on-street
parking already when implementing.
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D.

E.

F.

3.
4.

Townhouse
Multi-family dwelling

5.

Mobile home

2.0 spaces per dwelling unit
1.0 space per one bedroom
dwelling unit; otherwise
2.0 spaces per dwelling unit
2.0 spaces per dwelling unit

Care Facility/Institutional
1.
Library

1.0 space per 300 sf GFA
(Gross Floor Area)
1.0 space per 300 sf GFA

2.
3.

Museum
School
a.
Nursery
b.
Elementary
c.
Middle
d.
Junior
e.
Other

4.

Instructional school

5.

6.
7.

Church
a.
Parish house; Educational/
Social annex
b.
Place of Worship
Hospital
Cemetery

8.

Funeral home

Residential/Commercial
1.
Home occupation
2.

Bed and breakfast

3.

Rooming house

4.

Boarding house

5.

Hotel and motel

.25 space per seat
.25 space per seat
2.0 spaces per bed
20 spaces per chapel or .25
space per seat
20 spaces per chapel or .25
space per seat, whichever is
greater
see Section 4.8.C Residential
Standards
1.0 space per bedroom plus 1.0
space per owner/resident (see
Section 3.2.C 4 c)
1.0 space per bedroom plus 1.0
space per employee
1.0 space per bedroom plus 1.0
space per employee
1.0 space per bedroom plus 1.0
space per employee

Offices
1.
Office
a.
Professional
b.
Other
2.
Principal Office/Medical
a.
Physician
b.
Surgeon
c.
Dentist

Revised 04/2018

1.0 space per employee
1.0 space per employee
1.0 space per employee
1.0 space per employee
.25 space per student plus 1.0
space per employee
.5 space per student plus 1.0
space per employee

1.0 space per 300 sf GFA
1.0 space per 300 sf GFA
1.0 space per 200 sf GFA
1.0 space per 200 sf GFA
1.0 space per 200 sf GFA
Article IV
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3.

Bank
a.
b.

4.

Real estate

Standard
Drive-in

1.0 space per 200 sf GFA
1.0 space per 200 sf GFA
(stacking as per Section
4.5.B)
1.0 space per 250 sf GFA

G.

Retail

H.

Restaurant
1.
Standard (no drive in)
2.
Carry out
3.
Fast food (no drive in)
4.
Drive in
5.
Delivery only/catering

I.

Service/General

1.0 space per 275 sf GFA

J.

Entertainment
1.
Private club
2.
Club and lodge
3.
Auditorium/assembly hall
4.
Theater
5.
Commercial recreation/entertainment
6.
Recreation facility

1.0
1.0
1.0
1.0
1.0
1.0

space
space
space
space
space
space

per
per
per
per
per
per

3
3
3
3
3
3

K.

Service/Manufacturing
1.
Sign printing shop
2.
Upholstery shop
3.
Cabinet and furniture
4.
Printing/publishing
5.
Blacksmith shop

1.0
1.0
1.0
1.0
1.0

space
space
space
space
space

per
per
per
per
per

400
400
400
400
400

L.

Motor Vehicles
1.
Convenience store
2.
Auto service station
3.
4.
5.

M.

N.

1.0 space per 200 sf GFA
1.0 space per 100 sf GFA
1.0 space per 100 sf GFA
1.0 space per 100 sf GFA
1.0 space per 65 sf GFA
1.0 space per employee
and 1.0 space per each delivery
vehicle

seats
seats
seats
seats
seats
seats
sf GFA
sf GFA
sf GFA
sf GFA
sf GFA

1.0 space per 200 sf GFA
2.0 spaces per service island
plus 1.0 space per employee
3.0 spaces per washing bay
3.0 spaces per employee
1.0 spaces per employee plus
4.0 spaces per bay

Car wash
Auto/trailer sales
Automobile service

Wholesale
1.
Nursery
2.
Machinery
a.
Sales
b.
Service

1.0 space per 500 sf GFA
3.0 spaces per service bay plus 2

Utilities
1.
Transportation
2.
Public utilities and service
3.
Public utility generating, booster, or

1.0 space per 200 sf GFA
2.0 spaces per employee
1.0 space per 1,500 sf GFA plus

Revised 04/2018

1.0 space per 400 sf GFA
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relay stations, transmission lines and
1.0 space per employee
tower, for maintenance of public
utilities, including railroads and facilities
and water and sewerage facilities
O.

Storage:
1.
Monumental stone works
2.
Coal, wood yards, lumber yards,
feed and seed
3.
Frozen food locker

1.0 space per 1,500 sf GFA
1.0 space per 1,500 sf GFA
1.0 space per 1,500 sf GFA

P.

Manufacturing
1.
Manufacturing

J.

Stacking spaces for drive-through service windows and drive-through facilities.

1.0 space per 500 sf GFA

1. Stacking spaces shall be provided for any use having a drive-through service window or
areas having drop-off and pick-up areas in accordance with the following:
a. Inbound stacking spaces shall be provided before the first service window as
stipulated below and at least one outbound stacking space shall be provided
after each service window of a drive-through facility.
b. Each stacking space shall be a minimum of 22 feet long.
c. Designed stacking spaces shall not interfere with circulation of the lot or free
movement or access to parking spaces.
2. Banks with drive-through facilities shall provide a minimum of six spaces before each
service position and one outbound space after the service window.
3. Restaurants with drive-through service windows shall provide a minimum of ten
stacking spaces for inbound drive-through customers and one additional outbound
space after each service window.
4. Other facilities with drive-through service windows shall provide three stacking spaces
for each window or drive-through service facility.
5. Drive-through service window lanes shall be separated by striping or curbing from offstreet parking areas. Individual lanes shall be striped, marked, or otherwise distinctly
delineated.
6. Stacking lanes shall be a minimum of 8.5 feet adjacent to the service window.
7. All drive-through service windows shall be provided with a bypass lane with a maximum
width of 8.5 feet.
8. All stacking lanes shall be at least 75 feet from an intersection with the nearest street or
internal driveway. The distance is measured from the back of the stacking space nearest
the entrance to the curb line of the nearest intersection.
9. Pedestrian pathways crossing drive-through lanes shall be clearly signed and identified
using alternative materials or raised crosswalks. Painted crosswalks alone are not
permitted.
Q.

Storage and Stacking Spaces Required. Whenever a use involves the storage or
stacking of vehicles awaiting service, the development shall also provide a sufficient
number of storage spaces or adequately sized stacking lanes to accommodate the peak
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hourly demand for the peak day in a typical week for said storage. The following uses
are presumed to require the following number of storage spaces or stacking area:
Typical Use--uses with a drive-in window including but not limited to banks and drive-in
restaurants.
Space Required--lanes sufficient to stack six automobiles per window including, in the
event of a staged drive-in, three automobiles beyond the stage farthest from the
window without interfering with the use of the adjacent road or street.
Type Use--Vehicle repair uses including but not limited to enclosed auto repair and boat
and trailer repair.
Space Required--four spaces per service bay or repair area.
Any stacking lane or storage space shall be required to be surfaced to the same
standards as the paved parking area with which it is associated.

K. Landscaping in parking lots.
1. Interior landscaping for off-street parking areas shall be required for all surface parking
lots designed for 20 or more spaces. The following requirements shall apply.
a. Landscape islands shall be located no farther apart than every ten parking
spaces and at the terminus of all rows of parking. Each landscaped island shall
be at least 200 square feet in area with a minimum width or diameter of ten
feet.
b. There shall be at least one overstory tree, ten low shrubs and a minimum of 60
percent living ground cover, sod, and/or annual or perennial color in each
landscaped island. Shrubs, sod and/or living ground cover shall not to exceed
three feet in height.
c. Vehicles shall be separated from sidewalks, driveways, and streets in public
rights-of-way by one wheel bumper per parking space and by a strip of land at
least ten feet wide, reserved as open space, and planted in grass containing at
least one understory or overstory tree, as appropriate, and ten shrubs per 50
linear feet, and a minimum of 80 percent living ground cover, sod, and/or
annual or perennial color in the landscape strip surface area. Wheel bumpers
shall be placed a minimum of 48 inches from the nearest tree trunk.
d. Head-to-head parking shall provide a five-foot grass strip with curb. The grass
strip may be counted as part of the landscaped areas and shall have one tree
every 50 feet containing at least one overstory tree, and ten shrubs, per 50
linear feet, and a minimum of 70 percent living ground cover, sod, and/or
annual or perennial color in the landscape strip surface area.
e. The perimeter of a surface parking lot shall provide a five-foot wide landscape
strip where such parking lot abuts side or rear property lines. The perimeter
landscape strip shall be planted with a single row of overstory trees of a species
appropriate for buffers and spaced every 40 linear feet of landscape strip, and
evergreen shrubs spaced every 5 linear feet of landscape strip. The perimeter
landscape strip shall be continuous except for near perpendicular crossings of
driveways and sidewalks.
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f. Landscaped areas in parking lots shall provide drainage and irrigation that
ensures full drainage to the storm drainage system.
g. See the Cape Charles Master Tree Plan for trees that shall and shall not be
permitted within parking lot landscape areas.
h. The requirement in Subsection 4.5.M.1.c for all developments to have
pedestrian walkways connecting ground level parking to public sidewalks and all
building entrances shall be met and shall not be interpreted to prevent the
landscaping requirements of this section to be fully met.
2. The minimum number of spaces required may be reduced where the Zoning
Administrator has determined that the reductions are necessary to preserve a healthy
tree or trees with a three-inch or greater diameter from being damaged or removed and
where the site plan provides for the retention for said tree or trees.
3. Screening. Plantings which meet the standards for screening of this ordinance will be
used to screen vehicle accommodation areas other than those serving single-family and
duplex dwellings from an adjacent residential district or use. Fencing may be
substituted for plantings with the approval of the Zoning Administrator.

Commented [ZP79]: Landscaping will help with
stormwater

L. Parking in R-E and R-1 districts, and detached single-family uses in PUD districts.
1. Parking any automobile, motorcycle, motor vehicle, recreational vehicle, or trailer shall
not be allowed in the front yard, side yard, or rear yard of a residence unless said
automobile, motorcycle, motor vehicle, recreational vehicle, or trailer is parked on a
concrete, asphalt, or gravel driveway or parking area. It shall be unlawful to park any
automobile, motorcycle, motor vehicle, recreational vehicle, or trailer on the grass,
lawn, or dirt areas.
2. Recreational vehicles may be kept on residentially zoned properties as follows:
a. A maximum of one recreational vehicle, not including golf carts, may be parked
or stored on a single-family residential property in the side or rear yard.
Recreational vehicles, not including golf carts, shall not be parked in street side
yards.
b. Additional recreational vehicles may only be parked or stored in enclosed
buildings or in a carport if said recreational vehicle fits entirely within the
building.
c. Such vehicle may also be parked in a street front yard or street side yard on any
part of residential properties for a period of not more than 24 hours during
loading or unloading. No such equipment shall be used for living, sleeping or
housekeeping purposes when parked or stored on a residential lot or in any
location not approved for such use.
3. Commercial vehicles may be kept on residentially zoned properties as follows:
a. Such vehicle is parked or stored within a fully enclosed structure that meets all
other criteria of the zoning district.
b. Such vehicle is temporarily parked or standing for up to eight hours.
c. Such vehicle is engaged in loading or unloading.
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M. Access management.
1. Driveways.
a. Interior driveway.
1. All interior driveways are subject to the Virginia Statewide Fire
Prevention Code. Where not specified, the following regulations shall
apply:
a. Where 90-degree parking is utilized, all interior driveways shall
be a minimum of 22 feet in width.
b. If 45- or 60-degree angle parking is used, then the interior
driveway shall be at least 12 feet in width.
c. Where parallel parking is utilized or there is no parking, interior
driveways shall be a minimum of 10 feet in width for one-way
traffic and 20 feet in width for two-way traffic.
b. Driveways and drive aisles are not permitted between the sidewalk and a
building and shall be perpendicular to any adjacent street.
c. All developments other than single-family detached dwellings shall have
pedestrian walkways a minimum width of five feet connecting ground level
parking to the public sidewalks and to all building entrances.
Section 4.6

Loading and Unloading

N. Provisions for off-street loading.
1. This Subsection shall apply to all activities related to loading and unloading.
a. Loading activities within 150 feet of residential uses shall only be permitted to
undertake said activities Monday through Friday from 7:00am to 10:00pm and
on Saturdays from 9:00am to 9:00pm.
b. In no case shall loading activities hinder or obstruct free movement of vehicles,
and pedestrians over a street, sidewalk, alley, or interrupt parking lot
circulation.
c. All off-street loading activities and access shall be provided with an asphalt or
concrete surface.
d. Loading structures and bays.
1. Buildings or structures shall be designed so that the loading areas are
not visible from any of the project perimeters adjoining any residential
district or any public right-of-way.
2. When required, one or more off-street loading spaces shall be provided
on the same or adjoining premises with the facility it serves, either
inside or outside a building or structure.
3. A loading space shall have a minimum dimension of 12 feet wide and 35
feet deep.
4. All loading spaces shall maintain overhead clearance of at least 14 feet.
5. All off-street loading spaces shall have access from an alley, or if there is
no alley, from a street.
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e. Minimum loading space requirements for non-residential uses:
Gross floor area

Commented [ZP89]: again, not sure why the table is blue.
It will not be blue. Table simplifies requires from B of the
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Required loading spaces

0 – 49,000 square feet

1

49,000 – 100,000 square feet

2

100,000 – 160,000 square feet

3

160,000 – 240,000 square feet

4

240,000 – 320,000 square feet

5

320,000 – 400,000 square feet

6

Each 90,000 above 400,000 square feet

1
Formatted: Indent: Left: 1.5", No bullets or
numbering

A.

Loading and Unloading Areas Required. Whenever the normal operation of any
development requires that goods, merchandise, or equipment be routinely delivered to
or shipped from that development, a sufficient off-street loading and unloading area
shall be provided in accordance with this section to accommodate the delivery or
shipment operations in a safe and convenient manner. This section also pertains to
uses that generate a need for consumer pick up.

B.

Number of Loading Spaces Required. The loading and unloading area must be of
sufficient size to accommodate the numbers and types of vehicles that are anticipated to
use this area. The following indicates the number and size of spaces that are presumed
to satisfy this requirement; however, the permit-issuing authority may require more or
less loading and unloading area where it finds that such an area is more appropriate for
the development.
Uses which normally handle large quantities of goods including but not limited to the
following categories:
Schools
Churches
Care facilities
Hospitals
Retail sales
Wholesale sales
Storage
Manufacturing
Agricultural
Gross Floor Area (GFA)
2,500 - 19,999 sf
20,000 - 39,999 sf
40,000 - 99,999 sf

Number of Spaces
1
2
3

Uses which do not normally handle large quantities of goods presumably shall provide
off-street loading facilities in the following amounts:
Gross Floor Area (GFA)
5,000 - 79,999 sf
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80,000 - 200,000 sf
Each additional 200,000
C.

D.

2
1

Location. Loading and unloading areas shall be located and designed so that the
vehicles intended to use them can maneuver safely and conveniently to and from the
public right-of-way and complete loading and unloading operations without obstruction
or interfering with on-site parking and movement of vehicles in the vehicle
accommodation area. Loading and unloading areas shall be marked and designated
with appropriate restrictive signage.
Loading Areas. Sites shall be designed and buildings shall be oriented so that loading
areas are not visible from any of the project perimeters adjoining any agricultural or
residential district or any public right-of-way.

O. Dumpsters.
1. A solid fence on three sides shall enclose all dumpsters.
a. The height of the fence shall be equal to or higher than the height of the
dumpster, in accordance with Subsection 4.2.G.
b. The visible material of the fence shall be made up of brick, stucco, or stone.
2. The operable side of the dumpster shall be concealed with a gate equal to or higher
than the height of the dumpster. The gate shall be opaque and constructed of durable
materials.
3. Dumpsters shall be placed in the rear yard and shall be located a minimum of five feet
from property lines.
4. In no case shall loading activities hinder or obstruct the free movement of vehicles, and
pedestrians over a street, sidewalk, alley, or to interrupt parking lot circulation.
5. Service activities within 150 feet of residential uses shall only be permitted Monday
through Friday between 7:00am to 10:00pm and on Saturdays from 9:00am to 9:00pm.
6. Temporary construction trash and recycling dumpsters, which are not enclosed, shall be
permitted up until such time as a Certificate of Occupancy is issued.
7. Access to dumpsters shall be provided via a paved, dust-free surface.
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